TRUONG TIEU HOC PO THI SAI PONG

LICH CONG TAC TRUONG TUAN (4 (Tir 02/6- 06/6/2025)

Thir

Budbi/
truc

Noi dung céng viéc, thoi gian, dia diém

B0 phén thuc hién

Chuin bi
tai liéu,
thiét bi,

phbi
hop/phu
trach

Lanh dao
Truc

Hai
02/6

SANG

-Thuc hién klem dém thuc té kiém ké cac phong hoc, phong
lam viéc Tang 1,3, khéi nha da nang, bép in: D.c Mo, ting
2.4: D.c Nguyét, Tuin.

b.c Mo

-Nop KH stra chita CSVC, bao tri trong he 2025 vé HT

Tran Minh

-In thé HS dy tuyén 16p 1, dan anh

Tran Minh, Hién

-Khoi nhan vién VP, IT, KT lam viéc ca tuan

CHIEU

-13h45: VP ra soat cac bd phan giao ndp hd so cong viée
nam hoc 2024-2025 vé luu trir:

+ Coéng doan: B.c Huyén Trang — Nép BTCB

+ PHT: Cong tic CM theo phan cong — Nop VP

+ TPT: Cong tac Bgi- Nop VP

+ Chi doan: Cong tac Thanh nién — Nop VP

+ Ho so quan 1i HT

+ Thu vién: P.c La

+ Cong tac ké toan: P.c Nguyét.

Céc bod phén truc tiép thiét
1ap ho so CV, vin thu

bP.c Huong

-14h30: Hop giao ban BGH

-14h: Ra soat MC kiém dinh

Phuong Anh, Véan Trang

D.c Huong
ca tuan

Ba
03/6

SANG

CHIEU




Chuén bi
) tai liéu,
. | Buoi/ - T oz - e thiét bi, Léanh dao
Thu trye Noi dung cong viéce, thoi gian, dia diém B§ phén thuc hién phéi Trye
hop/phu
trach
Te | SANG
04/6 I"CHIRU | -Chudn bi CSVC cac phong phuc vu tuyén sinh 04,5,6/6 Khdi nhan vién
SANG
Nam
05/6 . ;
CHIEU -Hop tai PGD D.c Huong
Sau | SANG
06/6
CHIEU
Biay | SANG
07/6 | CHIEU
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