UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

PHUONG VIET HUNG Déc 1ap - Tw do - Hanh phuc
S6: 1154 /QD-UBND Viét Hung, ngay 08 thang /2 nam 2025
QUYET PINH

Vé viéc ban hanh quy ché quan ly, sir dung tii sin cong
cua UBND phwong Viét Hung

UY BAN NHAN DAN PHUONG VIET HUNG

Can cir Ludt t6 chike chinh quyén dia phwong ngdy 16/6/2025;

Can cir Ludt thuc hién dan chu ¢ co so ngay 10/11/2022;

Can cw Ludt Can bg, Cong chure ngay 24/6/2025;

Can cir Ludat quan ly, su dung tai san cong ngay 21/6/2017; Luqt s

90/2025/0H15 ngay 25/6/2025 sira doi, b6 sung mét s6 diéu trong d6 cé Ludt
quan ly, su dung tai san cong;

Can cir Nghi dinh s6 151/2017/ND-CP ngay 26/12/2017 ciia Chinh phii quy
dinh chi tiét mét sé diéu cua Ludt quan Iy, sir dung tai san cong; Nghi dinh so
114/2024/ND-CP ngay 15/09/2024 ciia Chinh phii vé sira doi, bo sung mét so diéu
ciia Nghi dinh so 151/2017/NP-CP ngay 26/12/2017 ciia Chinh phii quy dinh chi
tiét mét s6 diéu ciia Ludt qudn 1y, sir dung tdi san céng;

Can cir Quyét dinh s6 50/0P-TTg ngay 31/12/2017 cia Thi twéng Chinh
phii quy dinh tiéu chudn, dinh mirc sir dung mday moc, thiét bi;

Theo dé nghi ciia Chanh Van phong HDND&UBND phuong.
QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay quy ché quan 1y, sir dung tai san
cong cia UBND phuong Viét Hung.

Piéu 2. Quy ché nay c6 hiéu luc ké tir ngay ky va duoc phd bién dén toan thé
can bd, cong chuc, nguoi lao dong trong UBND phuong Viét Hung; thong tin
cong khai tai trang thong tin dién tir cia phuong Viét Hung va tai tru s& co quan.

Piéu 3. Chanh Vin phc‘)ng HBDND&UBND, c4c don vi va ca nhan lién quan
chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhan:
- Nhu Diéu 3;
- TT Dang uy phuong,
- Luu VT, VP.
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UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
PHUONG VIET HUNG Poc lap - Tw do - Hanh phic
QUY CHE

Quin 1y, sir dung tai san cong ciia UBND phuong Viét Hung
(Ban hanh kém Quyet dinh so  775¢4/QD-UBND ngay g§thang/2 nam 2025
cua Uy ban nhan dan phuwong Viét Hung)

CHUONG I:
NHUNG QUY PINH CHUNG

Piéu 1. Pham vi, ddi twong ap dung

1. Quy ché nay quy dinh vé€ quan ly nha nudce doi vai tai san cong; ché do
quan ly, str dung tai san cong; quyén va nghia vu cia cac co quan, don vi, ca
nhén trong viéc quan 1y, sir dung tai san cong cia UBND phuong Viét Hung

2. Tét ca can bo, cong chic hudng qui lwong ctia UBND phudng va lao
dong hop dong theo Nghi dinh 111/2022/ND-CP ngay 30/12/2022 cua Chinh
pht do UBND phuong ky lam viéc tai UBND phuong Viét Hung (sau day goi
tdt la can bg, cong chire, lao dong hop dong).

3. Cac Co quan, don vi, ca nhin c6 lién quan dén viéc sir dung tai san
cong cua UBND phuong Viét Hung.

Piéu 2. Muc dich, yéu ciu
1. Tao quyén chu dong trong quan 1y tai san cong cia co quan.

2. Yéu cau can b, cong chuc, lao dong hop dong sir dung tai san cong
ding muyc dich va c6 hi¢u qua, nang cao y thirc trdch nhi€ém nham thyc hanh tiét
kiém, chong lang phi trong qua trinh stir dung tai san cong.

Piéu 3. Nguyén tic quan Iy, sir dung tai sin cong

1. Van phong HDPND&UBND 1la co quan tryc tiép quan ly tai san cua
UBND phudng, bao dam co so vét chit, phuong tién va t6 chirc phuc vu hoat
dong cia UBND phuong, cic co quan, don vi thugc phuong.

2. Tai san cong phai dugc quan ly, khai thac, duy tu, bao dudng, stra
chira; phai dugc kiém ké, théng ké vé hién vat, ghi nhan thong tin pht hop véi
tinh chat, dic diém cta tai san; dugc quan 1y, bao vé, khai thac theo quy hoach,
ké hoach, bao dam tiét kiém, hiéu qua, ding phap luat.

3. Viéc quan ly, st dung tai sdn cong phai dugc thuc hién cong khai, minh
bach, bao dam thyc hanh tiét kiém, chong lang phi, phong, chdng tham nhiing.
Moi hanh vi vi pham phap luat vé quan 1y, sir dung tai san cong phai dugc xir Iy
kip thoi, nghi€ém minh theo quy dinh cua phap luét.
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CHUONGII:
NOI DUNG QUY CHE QUAN LY, SUDUNG TAI SAN CONG

MUC 1. QUY PINH, MUA SAM, SUA CHUA TAI SAN VA SU DUNG
CAC TRANG THIET BI

Diéu 4. Mua sam, sira chira tai san co dinh, cong cu dung cu, thanh ly
tai san, cong cu dung cu .

1. Can cit yéu cau phuc vu cho cong tac, tiéu chuan dinh mirc trang thiét bi
va phuong tién lam vi€c clia co quan can b, cong chirc nha nudc ban hanh kem
theo Quyet dinh so 155/2025/ND-CP ngay 16/06/2025 cua Thu tuéng Chinh phu.

2. Giao Van phong HDND&UBND quén 1y toan by cac phong hop, hoi
truong cua co quan phuc vu cac budi lam viéc, hoi nghi va tham muu cho dé
xut mua sam trang thlet bi dap ung yéu cau phuc vu tét nhit cho cong viéc.
Viéc mua sdm tai san ¢ dinh, cong cu dung cu phai c6 hop ddng, bién ban

nghiém thu, thanh 1y hop ddng, hoa don ching tir hop phap va cac vin ban quy
dinh khac.

3. Can cur chét lugng tai san trong qua trinh sir dung néu kém chat luong,
hong khong sira chira khac phuc duge va str dung kem hiu qua Van phong bao cao
Chu tich UBND phuong to chirc thanh 1y tai san theo dling quy dinh hién hanh.

4. Viéc mua sdm tai san c6 dinh co tinh chat dic thu thudc danh muc mua
ban tap trung thi thuc hién theo quy dinh hién hanh.

5. Cac can bg, cong chl'rc,, ngupi lao dong c6 nhu cau stra chita may tjnh,
may in phyc vy ca nhan lap gidy d€ nghi gui Lanh dao don vi phuy trach bo tri
nguoi stra chita. Hang thang/quy cac don vi thanh quyét toan theo ding quy dinh

Piéu 5. Cac quy dinh chung veé sir dung tai san, cong cu, dung cu:

1. TAt ca céc tai san, cong cu, dung cu, trang bi cho can bo, cac phong, ban
dé lam viéc tai UBND phuong khong dugc ty y di chuyén tir phong nay sang
phong khac. Néu ¢6 nhu cau di chuyén dé dap tng phuc vu cong tac chuyén mon
thi phai trinh thu truong co quan hodc ngudi duge uy quyén phé duyét trude khi
thuc hién.

2. Khi cin bd ¢6 nhu cdu mang tai san, cong cu, dung cu riéng vao co quan
dé hd tro thuc hién nghiép vu chuyén mén dugc giao thi phai bao cao thu truong
co quan hodc ngudi duge uy quyén dong ¥ trude khi thuc hién.

3. Khéng duoc ty y mang tai san, cong cy, dung cu thude quyén quan ly
cia UBND phudng ra khoi co quan. Khi can thiét phai mang tai san, cong cu,
dung cu clia co quan ra ngoai thi phai duoc su dong ¥ ctia Thu trudng co quan.

4. K¢ toan co6 trach nhiém mo s6 sach ké toan theo doi tai san, cong cu
dung cu theo quy dinh. Cudi nam ké toan cung cac don vi thuc hién ki€m ké tai
san dé xac dinh s6 lugng, chat luong tai san s dung trong nam.



4

5. St dung may vi tinh: Can b co quan chi dugc sit dung may vi tinh phuc
vu cong tdc chuyén mon, khong st dung cho muc dich ¢4 nhan, khong cho
ngudi ngoai co quan vao st dung may vi tinh.

6. Sir dung may photocopy: Van phong HDND&UBND c6 trach nhiém
quan ly, st dung may photocopy d€ nhan van ban tai li€u cua co quan. Khong
dugc ty y mang tai liéu bén ngoai vao st dung tai may photocopy cua co quan.

7. Céc thiét bi van phong khac nhu: Ban ghé lam viéc, ban ghé tiép khach,
cac cong cu dung cu da dugc trang bi cho can bd cong chire, hop déng lao dong
dé phuc vu 1am viéc thi phai c6 trach nhiém quan 1y va st dung dung muc dich
c6 hi¢u qua.

Piéu 6. Sir dung dién, nwéc, dwong truyén internet, cic trang thiét bj
lam viéc trong co’ quan.

1. Str dung dién: Co trach nhiém quan ly, str dung cac thiét bi dién trong pham vi
cta phong minh. Str dung may diéu hoa nhiét d6 khi that can thiét, khong s dung
diéu hoa ¢ ché d6 1am mat thap hon 250C Khéng dugc su dung cac thiét bi nau
an tai cac phong lam viéc; Kiém tra va tat cac thiét bi dién khong can thiét khi ra
khoi phong va khi hét gio 1am viéc. Khi phat hién c6 su cd phai bao co Thil truong
don vi dé c6 bién phap xir Iy.

2. St dung nudc: Phai co y thirc trong viéc dung nudce tai co quan, phai cha y
khoa cac van nudc sau khi stir dung.

3. Cac khu vuc sir dung chung trong khuén vién try s6 co quan: hoi
truong, phong hop, hanh lang, nha bép, khu vé sinh, ... chi sir dung dién thip
sang va thiét bi dién khi can thiét;

Piéu 7. Cac don vi c6 trach nhiém bdo quan céc trang thiét bi phuong
tién phuc vu lam viéc nhu: May vi tinh, may in, may scan, diéu hoa nhiét do,
ban ghé, ti, ... Néu hong do nguyén nhan chu quan thi ngudi sit dung phai c6
trach nhiém boi thudng.

Khong st dung may vi tinh vao muc dich giai tri c4 nhan, chi khai thac
Internet phuc vu cho cong viéc.

MUC I VE VIEC SU DUNG PHONG HQP, HOI TRUONG

Piéu 8. Cin ct theo chuong trinh cong tac, nhiém vu dugc giao, cac don
vi, doan thé trén dia ban phuong cé nhu cau sir dung phong hop, hoi truong phai
dang ky lich véi Van phong HDND&UBND dé cap nhat vao trong chuong trinh
cong tac tuan trude 17h00 phit thir 6 hang tuan.

Pbi voi cac ndi dung phat sinh dot xuat khong dugc ding ky trong lich
cong tac tuan, thu trudng cac don vi chi dong ding ky, phdi hop v6i Vian phong
HDPND-UBND dé sap xép, chuan bi phong hop, hoi truong.

Piéu 9. Su dung phong hop, hdi truong thuc hi¢n cac nhi€ém vy, phuc vu
hoi nghi cta don vi, doan thé thude bang uy - HDND - UBND - UB MTTQ
Vi¢t Nam phuong:
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Vin phong HDPND&UBND b6 tri phong hop theo dang ky. Trong qua
trjnh §13: dut}g, cac don vi lién hé va chiu trach nhiém chuan bi, phuc vu cac nhu
cau can thiét cho hdi nghi.

Viéc bd tri lai trang thiét bi trong phong hop, hoi truong dé to chirc hoi
nghi phai duoc sy déng ¥ cua Thu truong Co quan va lanh dao Van phong. Khi
két thuc hoi nghi, don vi str dung phong hop, hoi truong 6 trach nhiém sap xép
lai trang thiét bi gon gang, sach s€ va tat cac thiét bi dién; néu lam mat hodc hu
hong cac trang thiét bi ¢ hoi truong, phong hop phai boi thuong theo quy dinh
hién hanh ctia Nha nudc.

Ban giao lai tai san, chia khéa phong hop cho Van phong HDND&UBND
phuong sau khi str dung .

MUC III. VE VIEC SU DUNG MAN HINH LED
Piéu 10. Nguyén tic to chirc cudc hop sit dung hé thong man hinh led

Nguyén tac chung: Hé théng man hinh led duoc sir dung trong cac cudc
hop, tap huan, héi nghi do Lanh dao chi dao hoac chu tri quy dinh tai di€u 3.

1. Cac cudc hop sau dugc st dung h¢ théng man hinh led

- Ho1 nghi do Ban Thuong vu Pang uy phudng chu tri

- Ho1 nghi téng Kkét, tap huin do céac don vi to chtc duge su déng y clua
Lanh dao UBND

- Hoi nghi cua cac don vi c6 nhu cau dang ky va duoc ldnh dao co quan
ddng y phé duyét.

2. Muc dich, yéu cau, thanh phan tham dy va thoi gian t6 chice cude hop:
Do co quan, don vi ¢ yéu cau to chirc tung cudc hop xéac dinh dua trén ndi dung
phai giai quyét trong cudc hop.

Picu 11. Xay dung va thong bio ké hoach sir dung

1. Bbi v6i ce cude hop, hoi nghi thu’(‘)‘nqu}‘iz Can ctr vao chuong trinh cong
tac ctia co quan Van phong phuong tham muu t6 chirc cac cudc hop tai phong hop,
hdi1 truong.

2. Bdi véi cac cude hop, hoi nghi do cac don vi thudc Démg uy - HDND‘—
UBND — UBMTTQ Viét Nam phuong dang ky: Cac don vi to chirc hop cén
chuan bi vé no1 dungq, th‘qi gian, dia diém t6 chirc cac cudc hop va dang ky voi
Vian phong phuong dé phoi hop thuc hién.

3. Pbi vai cac cude qhop, ho1 pghi do céc don vi bén ngoai dang ky: Van
phong bao cdo Lanh dao dé€ xin y kién chi dao thuc hién.

4. Thong tin vé thoi gian dién ra cudc hop:

Ké hoach t6 chire cac cudce hop phai du’qg thong bao trudc cho Van phong
phuong bang van ban 61 thi€u trude 03 ngay doi voi cac cude hop thuong ky va

cac don vi trong co quan dang ky; t6i thleu trude 01 ngay doi voi cac cude hop
d6t xuat do cac don vi ngoai dang ky to chirc.
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Picu 12. Quy trinh va phéin céng trach nhiém to chirc hdi nghi sir
dung man hinh led

1. Xay dung noi dung cudc hop

Déi véi cac cude hop thuong ky: Cac don vi t6 chirc hoi nghi chuan bi vé
noi dung, thoi gian, dia diém va cac diéu kién t6 chtrc hoi nghi va giri vé Vin
phong tong hop va trinh lanh dao phu trach phé duyét.

Pbi voi cac cudc hop bat thuong, dot xuat: Cac don vi t6 chirc hop bat
thuong, dot xuét can duoc sy dong y cua Lanh dao phuong, thong nhét véi Van
phong phuong dé chuan bi cac diéu kién phuc vu hdi nghi.

2. Chuén bi cho cudc hop

Thong bao thoi gian chuan bi va hop chinh thic cho can bd CNTT cua
Vién phong phuong.

T6 chirc kiém tra, chay thu chuong trinh truéc khi dién ra hoi nghi t6i
thiéu 01 ngay dé thiét 1ap cac thong s6 ky thuat cho hé thong phuc vu cudc hop.

T chirc kiém tra lai toan b hé thong trude khi dién ra cudc hop 30 phut
dé dam bao tin hiéu, chat lugng hinh anh cua thiét bi.

Diéu khién thiét bi, thiét 1ap cac vi tri khung hinh can thiét phu hop, dam
bao hé thong hoat dong thong subt. Pon vi ¢6 nhu cau st dung tu chiu trach
nhiém vé cong tac thiét ké maket dién tu, trinh chiéu slide, phim, anh, clip.

Piéu 13. Trong qua trinh dién ra hi nghi

Cac can bd phu trach nd1 dung hoi nghi cua don vi td chirc ¢6 trach nhiém
phdi hop voi can bd CNTT cua Vian phong dé diéu chinh hinh anh, 4m thanh,
anh sang trong hoi trudng dam bao chat lugng phuc vu cudc hop.

Cac can by phu trach ndi dung hoi nghi cua don vi td chirc phai thuong
xuyén phdi hop véi can bd CNTT cua Vin phong dé hd tro k¥ thuat trong sudt
thoi gian dién ra cudc hop.

Picu 14. Két thic hdi nghi

Sau khi két thuc hoi nghi, cac don vi phu trach cong tac td chtrc hoi nghi
phai tat cac thiét bi theo dung quy trinh: Thi€t bi man hinh, thiét bi led, diéu hoa,
nguon dién.

Piéu 15. Trach nhiém quan 1y va bio quan cac thiét bi ciia hé thdng
man hinh led

1. Cac thiét bi ctia hé thong man hinh led 1 tai san cua Nha nudc, tai san
do Van phong phuong chiu trach nhiém quan ly, bao vé; khong dugc stir dung
sai muc dich hodc ty y chuyén ddi vi tri cac thiét bi khi khong dugc su dong y
cua Thu truéng co quan.

2. Can by dugc giao quan 1y, van hanh hé thong man hinh led co trach
nhiém bdo quan toan by hé¢ thong thiét bi hé thong, phoi hop véi cac don vi
trong qud trinh chuan bi cling nhu khi dién ra hoi nghi.

3. Thiét bi cia hé thong can bao quan can than, k¥ ludng. Trong qua trinh
van hanh thiét bi néu xay ra sy ¢6 ky thuat thi cdn by van hanh bdo cao kip thoi;



7

phdi hop kip thdi cho can bo ki thuat cua don vi cung cap thiét bi vé nguyén
nhan, giai phap, xac dinh thoi gian khac phuc sy ¢o; bao cao lanh dao dé diéu
chinh ndi dung, thoi gian hoi nghi cho phu hop véi thuc té.

Piéu 16. Kinh phi

1. Chi phi duy tri, bao dudng hé thong sir dung tai ngudn ngan sach cip
cho Van phong phuong.

2. Chi phi dich vu héi nghi va cac dich vu khac (néu c¢6) do don vi to chirc
hoi nghi chiu trach nhiém.

MUC IV. VE VIEC SU DUNG PHONG HQP TRUC TUYEN
Piéu 17. Cac trudong hop té chirc hop true tuyén

Cac hoi nghi, cudc hop, lam viéc déu duoc khuyén khich t6 chirc thuc
hién theo hinh thurc truc tuyén trir cac cudc hop c¢6 ndi dung bi mat Nha nudc.

Picu 18. Nguyén tiic to chirc hop truc tuyén

1. Cong tac to chirc, chu tri, diéu hanh, tham gia cac cudc hop truc tuyén
thuc hién nhu quy dinh vé ché d6 hop theo Quy ché lam viéc cua Co quan.

2. Hé théng hop truc tuyén can bao dam an toan, an ninh théng tin; bao
mat tai khoan tham gia (t€n, mat khau) tham gia hop truc tuyén; khéng st dung
hé théng hop truc tuyén ngoai pham vi nhiém vu, cong viéc ciia co quan, don vi.

3. Khong dugc ty ¥y tham gia vao cac cudc hop dudi moi hinh thirc khi
khong c6 trong thanh phan, trtr khi dugc sy dong ¥ cua chu tri cudc hop. Can bo
cong nghé thong tin ho trg k¥ thuét chi lam ding phan sy va két ndi vdi cac tai
khoan da duoc phé duyét tur trude.

Diéu 19. Pai biéu tham dv cudc hop truc tuyén

1. Tham dy dung thanh phan, trang phuc nghiém tic va c6 mat tai diém
cau trudce thoi gian khai mac it nhat 15 phtt dé 6n dinh t6 chuec.

2. Khi dy hop, cac diém cau phai hién thi tén diém cau, don vi cong tac dé
phuc vu di€u hanh, kiém soat cudc hop; truong hop néu khong céd cac thong tin
trén, ngudi chu tri cudc hop co6 thé moi ra khoi phong hop dé dam bao tinh
nghiém tic va bao mat cia cudc hop.

3. Trong qua trinh hop; tit hodc dé dién thoai di dong & ché do hop; ¢o
mat suot cudc hop, chi khi nguot chu tri tuyén bo két thuc hop méi duge phép
ro1 khoéi cudc hop.

4. Khi mudn phét biéu, dai biéu can phai dang ky; khi két thic phat biéu
phai tat micro dé khong nhiéu dm thanh, anh hudng dén toan bo h¢ thong.

Piéu 20. Can bd k¥ thuat hd tro vin hanh

1. C6 mit tai diém cau trude thoi gian khai mac it nhat 45 phut dé kiém
tra duong truyén, két no1 hé thong chinh thirc va du phong.



2. C6 trach nhiém quan 1y tai khoan (tén tai khoan va mat khau) dé tham
gia cac cuQc hop theo quy dinh, khong dugc chia sé tai khoan cho nguoi khac va
chiu trach nhiém vé sir dung tai khoan nay. Viéc ghi am, ghi hinh cudc hop phai
duoc su ddng ¥ clia nguoi chil tri phién hop.

Piéu 21. Cac yéu cau k¥ thuit dé hop truc tuyén

1. Phong hop truc tuyén

a) Phong hop dép ting day du cac yéu cau vé anh sang, nhi¢t do, ban, ghé,
ngudn dién... biao dam céac diéu kién vé an toan, phong chdng chay, nd.

b) May tinh, céc thiét bi ngoai vi va céc trang thiét bi lién quan, két ndi
v6i h¢ thong mang toéc do cao, 6n dinh dap ng yéu cau hop truc tuyén.

¢) Man hinh trinh chiéu va bd tri chd ngdi phu hop dé ngudi tham dy cudce
hop theo doi thuan tién, day du. HE thong am thanh bdo dam moi vi tri trong
phong hop déu c6 thé nghe 10 va phat bi€u trén hé thong hop truc tuyén.

2. P6i v6i ca nhan tham gia hop truc tuyén

a) Str dung cac thlet bi may tinh xach tay, dién thoai thong minh, may tinh
bang... va két ndi mang on dinh dap tng tham gia cac cudc hop truc tuyén.

b) Bao dam anh sang, am thanh bén ngoai khong anh huong toi chét
luong Am thanh va hinh anh cta cudc hop truc tuyén.

Pi¢u 22. Chuan bi cudc hop truc tuyén

1. Pon vi/ca nhan chu tri chuan bj noi dung, thanh phﬁn tham du va moi
hop, gui tai li€u, tao 1ap phong hop tham gia:

a) Thong bao qua lich tuan, gidy moi, thong bao hop, ... dia chi duong
dan, mé ta dé c6 thé tham du cudc hop truc tuyén.

b) Chuan bi céc tai liéu lién quan, chuong trinh cudc hop, guri cho cac
thanh phan tham gia hop theo Quy ché lam viéc hién hanh; kiém tra tinh trang
trang thiét bi, duong truyén tai cac diém cau trudc khi tlen hanh cudc hop. Néu
can, phéi hop voi don vi van hanh hé théng dé bao dam sin sang cho cudc hop.

¢) Cac co quan, don vi, ca nhan dang ky, xac nhan tham gia cudc hop voi
don vi chu tri; trong trudng hop khong thé tham gia, phai thong bao trudc va néu
16 1y do khong tham dy can b ky thuat tai diém cau chinh. Pon vi chu tri cudc
hop tong hop danh sach cac dai biéu tham dur hop.

2. Pon vi/ca nhan chii tri cudc hop phdi hop céc diém cau tham gia hop to
chtrc van hanh thir, kiém tra cac thiét bi dau cudi, két ndi mang, duong truyén,
chat lugng am thanh, hinh anh... trong qua trinh thuc hién phdi hop véi don vi
van hanh (néu can). Trudng hop xdy ra sy c¢d phic tap, phdi hop véi don vi van
hanh kiém tra, xtr Iy dé bao dam trién khai cudc hop. Néu khong di diéu kién ky
thuat dé t6 chuc duoc cudc hop theo thoi gian da dinh, don vi chu tri cude hop
thong bao dén cac diém cau vé thay dbi thoi gian hodc hodn to chirc cudc hop
truc tuyén.
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Pi¢u 23. Tién hanh hop truc tuyén

1. Pon vi/ca nhan chu tri, diéu hanh cudc hop truc tuyén theo ndi dung
cudc hop dung quy dinh nay.

2. Theo yéu cau cua chi tri cudc hop, Vian phong phudng cé trach nhiém
thuong xuyén kiém tra va duy tri két n6i mang 6n dinh cho cudc hop truc tuyén:

a) Huong dan, hd tro duy tri va phdi hop voi can bo ky thuat tai cac diém
cau khéc khi can xtr 1y su ¢d vé duong truyén, tin hiéu 4am thanh, hinh anh trong
thot gian dién ra cudc hop.

b) Xt Iy trong trudng hop c6 su ¢d xay ra nhu mat két ndi, chat luong am
thanh, hinh anh kém.

3. Bon vi chu tri cudc hop ra soat, hoan tat cac noi dung phién hop; ghi
am, ghi hinh nd1 dung cudc hop (néu can thiét), hoan thién ghi chép, bién ban
hop dé c6 co s¢ lam thong bao két luan ndi dung cudc hop (néu can).

CHUONG III:
TO CHUC THUC HIEN

Diéu 24. Giao Van phong HDND&UBND phuong t6 chire diéu hanh,
quan ly, stra chira, bo tri phong hop, hoi truong trén co so nhing quy dinh néu
trén. Theo doi viéc s dung tai san, trang thi€t bi dung chung, bdo cao Thu
truéng Co quan hang nam.

7 Qua trinh diéu hanh, can phéi hop chat ch€ véi cac don vi va cac doan thé
dé dap tng hoat dong chung cia Pang uy - HDND - UBND - UBMTTQ
phuong Viét Hung.

Trong qua trinh thuc hién, néu cé sy thay doi vé co s¢ vat chat, phuong tién

hodc qua trinh quan ly, diéu hanh chua hop ly, Van phong phuong va cac don vi
lién quan dé xuat Thu trudng co quan tiép tuc diéu chinh cho phu hop./.
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