UBND PHUONG LONG BIEN
TRUONG TIEU HQC CU KHOI

CONG HOA XA HOQI CHU NGHIA VIET NAM
Péc 1ap — Tw do — Hanh phuc

Sb: 86 /[KH-THCK Long Bién, ngay 01 thang 12 nim 2025

KE HOACH

CONG TAC THANG 12 NAM 2025

TT

Noi dung cong viéc

Thoi gian
thuc hién

Nguoi
thuc hién

Ngu’(‘)’i
phoi hop

Can bo
phu trach

Cong tac tuyén truyén va gido duc dao dirc cho hoc sinh:

T6 chirc Chao mimg, ki niém cac ngay L& 16n cua dat nudc:

T6 chirc cac hoat dong ki niém Ngay toan qudc khang chién (19/12); 53 nam
chién thiang Pién Bién Phu trén khong, 81 nim Ngay thanh lap Quan doi
nhan dan Viét Nam (22/12/1944-22/12/2025)

Trong thang 12

GV TPT,
GVCN

GV, NV toan
truong

D/c Bich

T6 chuc giao luu, ké chuyén lich str nhan ki niém 80 ndm ngay thanh 1ap
Quan doi nhan dan Viét Nam.

Trong thang 12

GV TPT

GVCN

D/c Bich

Cong tac pho cp gido duc

Cép nhat, sir dung thuong xuyeén trén phén mém CSDL hoc sinh chuyén di
dén va cac thong tin thay do6i1 ciia hoc sinh

Trong thang 12

P/c Mién

GVCN

D/c Lién

Quan tdm gitp do hoc sinh dién chinh sach, hoc sinh hoc hoa nhép, hoc sinh
ti€p thu cham, gap kho khan trong hoc tap, rén luyén. P61 véi hoe sinh khuyét
tat phai c6 du ho so tham dinh cia co quan y te.

Trong thang 12

DP/c Mién

GVCN

D/c Bich

Phéi hop v6i BCD XMC — PCGD céc trudng trong cong tac diéu tra, cap
nhat s6 liéu vao phén mém, hoan thién bao cao PCGDTH: dam béo thai gian,
s6 liéu chinh xac. Cung v6i dia phuong chuan bi cac diéu kién cho viée don
doan kiém tra cong tac PCGD Tiéu hoc ndm 2025 ctia phudong Long Bién.

Phdi hop v6i phudng thue hién cong tac PCGD-XMC niam 2025.

Trong thang 12

P/c Mién

GVCN

D/c Bich

Céng tac chuyén mén

* Theee hign quy ché chuyén mon

Thuc hién nghiém tdc quy ché chuyén mén: soan bai, 1én lich bao giang,
cham, chira bai; sir dung d6 dung thiét bi day hoc trong day hoc

Nang cao chat luong sinh hoat t6 nhém chuy&n mén, quan tdm thong nhat
diéu chinh ndi dung, thoi lugng, hinh thirc va phuong phap day hoc; trao doi
cac noi dung tich hop, 16ng ghép hiéu qua...

Trong thang 12

BGH

TTCM
GVCN

D/c Bich




A n <A Thoi gian Nguoi Nguoi Can bo
T NOi dung cong vige thue lglién thl.l’% hién ph(“')gi hop phu trach
* Tham duw va té chiee cdc chuyén dé (Theo lich cua Sé GD va phan cong Trong thang 12 BGH, GV TTCM
cua phong VH) GV b/c Bich
Tham du cac chuyén dé do cap trén to chic: (theo ké hoach) Trong thang 12 Theo phan
cong cua .
2 Phong Vin B Bich
hoa
T6 chtic cac chuyén dé cap truong : Trong thang 12
+ Chuyén d& mén TNXH I6p 3A3 d/c Nguyét GV K3 B/e Bich
+ Chuyén d& Mi thuat I6p 3 d/c Phuong
Anh
* Tham gia cac cudc thi: 7 7
Thi GV gioi cap Phuong: Nha trudng d thi GVDG cép truong va lya chon Trong thang 12 b/c Hanh, | TTCM 165, To
2 gi4o vién tham gia thi GV gioi cp phuong: d/c Nguyén Thi My Hanh va Tinh chuyén.
3 | d/c Nguyén Tuan Tinh. b/c Bich
Trién khai va Iya chon HS tham gia cudc thi Tai nang Tin hoc tré thanh phé b/e Nga, HS + GVCN
Ha Noi ; phat dong V& tranh v& “Bao vé ngudn nuéc” P.Anh khoi 4,5
Kiém tra cugi HKI: Trong thang 12
+ Chi dao viéc t6 chuc cho hoc sinh 6n tap; ra dé, to chirc kiém tra, coi cham BGH GVCN
nghiém tac
+ Hoan thanh ra dé va nop dé: Tuan 14. TTCM D/c Nghia
4 |+ Thong béo lich kiém tra va noi dung 6n tap: Tuan 15 GV
+ Kiém tra: tuan 16, 17 TTCM, GV b/c Bich
+ Kiém tra chéo va hoan thién bién ban KT: Sau khi chim xong
+ Vao diém va thdng ké diém trén PM: Tuan 17
+ In bang diém nop vé Nha truong: cudi tuan 17, nop vé PVH (khi c6 yéu
cau)
5 Trién khai dinh gia PHT, GV, NV thang 12: 21/12/2025 GVCN TTCM b/c Bich
Theo bang 100 diém GVBM
So két cong tac thang 12 trién khai KH thang 1 31/12/2025 BGH GVCN P/c Lién
5 Hoan thién bao cao nop PVH. TTCM

Hoan Thién bao cao thang nop HT.
Xay dung ke hoach cong tac thang 1.




TT

Noi dung cong viéc

Thoi gian
thue hién

Nguwoi
thue hién

Ngll’(‘)’i
phoi hop

Can bd
phu trach

Coéng tac quan ly

Nha truong tiép tuc kiém tra viée thyc hién Quy ché chuyén moén; dy gio
danh gia chit luong day ciia GV, né nép hoc tap cua HS; viéc thyc hién danh
gia HS; tham gia sinh hoat chuyén mén véi cic t6, nhom; trao d6i thao g&
cac kho khin trong qua trinh day hoc, quan tim cac budi SHCM lién truong,
SHCM cua khdi 16p 5. P6i méi ndi dung, nang cao chat lugng sinh hoat to
nhom chuyén moén cia nha truong.

Trong thang 12

BGH

Céc t6 chuyén
mon

D/c Lién

Thuyc hién kiém tra ndi bo theo ké hoach cua nha trudng. Nghiém tac thyc
hién quy trinh kiém tra va hd so kiém tra theo cong vian sé 4829/SGDDT-
TTr ngay 18/11/2025 cua S&6 GDDT Ha Nbi vé viéc hudéng dan cong tac
kiém tra ndi bd nim hoc 2025-2026.

Trong thang 12

Ban KTNB

Céc bd phan

D/c Lién

- Tiép tuc trién khai thuc hién nghiém tic Quy ché dan chi & co sé va thuc
hién cong khai theo quy dinh tai Thong tu s6 09/2024/TT-BGDDT cua Bo
gido duc va dao tao quy dinh vé cong khai trong hoat dong cua cac co so giao
duc va ddo tao thudc hé théng gido duc quoc dan.

Trong thang 12

Ban thuc
hién QCDC

Céc bd phan

D/c Lién

Trién khai thuc hién Cong vin s6 4411/SGDDT-CTTTHSSV ngay
23/10/2025 ciia S6 GDDT Ha Noi vé viée ting cuong cong tac bao dam an
ninh, an toan truong hoc. Pam bao cong tac v¢ sinh an toan thuc ph'flm, xay
dung thue don mua dong, cho hoc sinh an céc loai thuc pham phi hop, dung
mua. Phéi hop v6i CMHS ctr luc lwong kiém tra, giam sat cong tac ban tra
hang ngay dam bao chat lwong bira an cho hoc sinh. Thong tin kip thoi vé
tinh hinh dién bién bénh (néu c¢6) véi UBND phudng va Tram Y té theo quy
dinh.

Trong thang 12

BGH

Céc bo phan

D/c Lién

Thuc hién nghiém tic viéc quan li day thém hoc thém theo dung quy dinh
cta Thong tu s6 29/2024/TT-BGDDT ngay 30 thang 12 ndm 2024 cua Bo
Giao duc va Pao tao.

Trong thang 12

BGH

GV

D/c Lién

Phoi hop thuc hi¢n cong tac dao tao, boi dudng can bg, gido vién, nhan vién
theo lich cua S& Giao duc va Bao tao Ha Noi.

Trong thang 12

BGH

CBGVNV

D/c Lién

Trang tri khung canh su pham tai 16p, xung quanh trudng ra mat moé hinh
“sang-xanh- sach- dep- van minh”

Trong thang 12

GVCN

HS

D/c Lién

Cong tac thw vién, do dung:




A n <A Thoi gian Nguoi Nguoi Can bo
Ly Noi dung cong vige thue hi¢n thue hi¢n phdihop | phu trach
1 GTS thang 12 theo chu d¢ “Udng nudc nhd ngudn”. Ng{ély 29/12, GVCN, HS GVTPT, b/c Ble Bich
HDHS doc sach theo chu dé. Tuan 1,2/12 16p 3A5 Thuy ¢ blc
Cap nhét ti sach “Giao duc dao dlﬁ:c”,véo phﬁn mém thu vién. . ‘
Ti€p tuc cap nhat tu sach Ky nang song; Em yéu Van hoc” vao phan mém . , 2 ,
2 thu vién Trong thang 12 D/c Thuy To CTTV D/c Bich
Xir li nghiép vu TL d4 cap nhat vio phin mém.
Cap nhat s6 NK vao phan mém TV . , ,
3 Cép nhat phin mém TV Trong thang 12 b/c Thuy b/c Bich
HDHS lam bai thu hoach gidi thi¢u sach. Tuan 2,3/12 , ,
4 Tong hop bai thu hoach ciia HS. Tuén 4/12 B Thuy GVEN, HS B/e Bich
5 | Lam bdo cdo HD thu vién thang 12, XDKH thang 1 giri BGH. Tuan 4/12 D/c Thuy P/c Bich
6 | Hoan thién ho s0's6 sach TV. Tuan 4/12 b/c Thuy b/c Bich
Phuc vu GV muon tra DD ] BGH, b/c 5 )
7 Kiém tra viéc SDPD ciia GV Trong thang 12 Thuy GVCN, t6 BM | b/c Bich
8 | Tong hop viéc sitr dung PD ciia GV Tuan 3,4/12 b/c Thuy b/c Bich
9 | Cép nhat s6 sach do dung. Tuén 3,4/12 D/c Thuy P/c Bich
VI | Céngtacy té - CTP - Ban tru:
1 | Tiép tuc vao ho so KSK dién tir toan trudng Trong thang b/c Huong GVCN b/c Bich
o | Tuyén truyén phong chong dich bénh Cim A Trong thang 12 P/c Huong | GVCN,TPT | D/cLién
3 Phéi hop v6i TYT diém Cy khoi tiém ching mo rong cho hoc sinh K1 va Theo lich TYT D/c Huong b/c Nghia D/c Bich
K2 theo lich phuong Long Bién GVCN
4 Kiém tra VSATTP va cong tac ban tra Hang ngdy b/c Huong bai dién bén b/c Bich
cty com
5 | Thyc hién cOng tac ban tra Hang ngdy D/c Huong D/c Nghia D/c Bich
5 T chirc tong vé€ sinh toan truong Thtr 6 hang tuan D/c Huong GVCN, LC, D/c Bich
TPT
7 Kiém tra cong tac ATTP va bép an ban tri tai cong ty co phan du lich va Hing ngay D/c Huong D/c Mién D/c Bich
thuc pham Sao Viét. GVCN,TPT
VIl | Cong tac ké toan, vin thw.




A n <A Thoi gian Nguoi Nguoi Can bo
Ly Noi dung cong vige thue hi¢n thue hi¢n phdihop | phu trach
1 Hoan thanh doi chi€u quy tién guri thang 11/2025 tai kho bac va doi chiéu 05/12/2025 D/c Mién b/c Lién
ngan sach 11 thang nam 2025
2 Nhép hoc sinh tham gia BHYT hoc sinh khoi 2,3,4,5 1én phan mém BHXH 20/12/2025 b/c Mién b/c Lién
Phéi hop thuc hién tot cac nodi dung cong khai:
3 | +Bam sat vao KH cong khai Theo KH b/c Mién b/c Lién
+ Luu day da HS theo yéu cau
Xay dung thong bao thu thang 12/2025; trién khai va don doc thu theo 05/12/2025 b/c Mién P/c Lién
4 y aung g g
ding thoi gian hoan thanh -10/12/2025
5 Hoan thanh d6i khop cac khoan thu ctia HS cham nhat 5 ngay thanh toan Hang ngay D/c Mién GVCN, cac D/c Lién
» Trudc ngay 25/12 don vi doi tac
5 Phoi hop thuc hién kiém ké, danh gié tai san theo quy dinh tai chinh 30/12/2025 b/c Mién D/c Huong P/c Lién
7 B4o c4o tinh hinh thuc hién tiét kiém chi ndam 2025 29/12/2025 b/c Mién b/c Lién
8 Hoan thanh bao céo tir cac cip chuyén dén thudc linh vue duge phan cong: Hang ngay D/c Mién D/c Nghia D/c Lién
VIIl | Cong tac thu quy
1 Hoan thién ho so thu quy va cac cong viéc lién quan Trong thang 12 D/c Huong P/c Mién P/c Lién
IX | Cong tic Doan Dji:
1 | Tuyén truyén ki niém 81 niam vé truyén thong lich sir ciia Quan doi nhan Trong thang 12 D/c Diém ,
dan Vit Nam (22/12/1944 - 22/12/2025) GVCN B Bich
2 q .y , 08/12/2025 b/c Dié VCN
T6 chuc Ie két nap doi dot 1 cho 75 hoc sinh khoi 3 e Diem ih éci: 3 P/c Bich
3 | Thyc hién phong trao K& hoach nhé dot 1 Trong thang 12 b/c Diém GVCN b/c Bich
4 | TO chtrc giao luu, ké chuyén lich st nhan ki niém 80 nam ngay thanh l1ap 22/12/2025 D/c Diém .
Quan d6i nhan dan Viét Nam. GVCN brc Bich
5 | Duy tri tap thé duc dau gio va tap thé duc gifta gio theo hudéng dan cua bo Hang ngay D/c Diém GVCN B/c Bich
giao duc.
6 | Gioi thiéu sach thang 12 29/12/2025 b/c Diem GV?EJAI:ISIO*p B/c Bich
7 | Tang cudng hoc sinh 6n dinh né nép 16p hoc Hang ngay b/c Diém GVCN P/c Bich




A n <A Thoi gian Nguoi Nguoi Can bo

T NOi dung cong vige thwe hién thwe hién phdihop | phu trich

8 Tlep tuc day manh trién khai mé hlnh “Mdi tuan mot cau chuyén dep, mot Hang tuan D/c Diém GVCN B/c Bich

cubn sach hay, mot tim guong sang.”

9 | TO chtic tham quan trai nghiém 11/12/2025 D/c Diém GVCN P/c Bich
10 | Phat dong phong trao thi dua sang — xanh — sach — dep. 01/12/2025 P/c Diém GVCN D/c Bich
11 | Trao ting mii bao hiém cho hoc sinh 16p 1. 01/12/2025 b/c Diém GVCN P/c Bich
% Cong tac théng tin bao céo:

1 | - Bdocdodinhky, bdo cdo dot xuat Theo lich PGD BGH VP Blc Lién

Trén day la ké hoach cong tac thang 12/2025 cua truong TH Cu Khéi. BGH yéu cau CB, GV, NV nghiém tic thyuc hién. Trong qué trinh thuc hién,
néu c¢6 vudng méc, cac b phan bao cao vé BGH dé kip thoi giai quyét.

* Noi nhdn

- Phong VH-XH (dé b/c);
- Céc bo phan (dé t/h);

- Cong khai;

- Luu VP.

foang Thi Bich Lién



