UBND QUAN LONG BIEN
TRUONG TIEU HQC CU KHOI

S6: 14/KH-THCK

KE HOACH

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phuc

Cu Khoi, ngay 29 thdang 4 ndm 2025

CONG TAC THANG 5 NAM 2025
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Cong tac tuyén truyén va gido duc dao dirc cho hoc sinh:

* T6 chire Chao mung, ki niém cac ngay_ L& 16n cua dat nude:

- T chirc cac bubi ndi chuyén chuyén dé, trang tri truc quan theo yéu cau
ké hoach s6 154/KH-UBND ngay 08/4/2025 cta Uy ban nhan dan quén
Long Bién

- T chue cac hoat dong chao mung ky niém 50 nam Ngay giai phong
mién Nam, thong nhit dat nude (30/4/1975 - 30/4/2025); 139 nim Ngay
Quoc té Lao dong (01/5/1886 - 01/5/2025); 71 nam Ngay chién thang lich
su bién Bién Phu (07/5/1954 - 07/5/2025); 135 nam ngay sinh Chu tich
Ho6 Chi Minh (19/5/1890 - 19/5/2025).

+ Treo cd T6 qudc, xay dung goc check-in tai san truong.

+ Thuc hién trang tri khau hiéu tuyén truyen tai cong truong.

+ T6 chirc cac hoat dong tuyén truyén, van nghé chao mung, san khau
hoé. .. dé chao mimg cac ngay 1&, ngay ki niém vao gid chio cd dau tuln.

Trudc ngay
25/5/2025

GV TPT,

GVCN

GV, NV toan
truong

D/c Bich

- Phéi hop véi nganh Y té quan diéu tra, ra soét tién sir tiém vac xin soi
chua tiém du 2 mii theo cong vin s6 753/UBND-YT ngay 15/4/2025 cua
Uy ban nhén dan quin Long Bién.

+ TPT phdi hop véi d/c NV YT, GVCN ting cudng tuyén truyén y nghia
viéc tiém phong du 2 mili vic xin soi.

+ GVCN phdi hop v6i d/c NV YT diéu tra, ra soat tién st tiém véc xin
sOi chua tiém dt 2 miii, ding ki tiém bo sung theo ké hoach cua tram y té
phuong va quan.

Trong thang 5

GV TPT,

NV y té

GVCN, HS

D/c Bich
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- Thyc hién ké hoach s6 164/KH-UBND ngay 16/4/2025 ctua Uy ban
nhan dan quin vé ké hoach chuyén dé “Tang cuong kiém soat an toan
thyc pham trong va xung quanh cong trudng hoc” trén dia ban quan Long
Bién nam 2025; trién khai cac hoat dong hudng timg “Thang hanh dong vi
an toan thuc pham” theo cong vin s 1147/SGDDT-CTTTHSSV ngay
10/4/2025 cua S6 GDDT Ha Noi.

+ B/c Huong phdi hop véi TPT, GVCN tich cuc tuyén truyén hudng tng
thang hanh dong vi an toan thuc pham nim 2025 téi can bd gido vién,
nhan vién, hoc sinh.

Trong thang 5

GV TPT,

NV y té

GVCN, HS

P/c Bich

- T6 chirc giang day 10ng ghép vé phong chay, chita chay va ciru nan ciru
hé cho hoc sinh theo quy dinh tai thong tu sé 06/2022/TT-BGDDT ngay
11/5/2022 cua B GDDT; ting cuong tp huin, boi dudng ki ning
PCCC&CNCH cho di ngii gido vién, nhan vién nha truong.

+ T4 chuc day 16ng ghép trong cac mén hoc va hoat dong giao duc.

+ Tang cuong tap huan, bdi dudng ki nang PCCC&CNCH cho ddi ngii
2120 vién, nhan vién nha truong.

Trong thang 5

GV TPT,

GVCN

GV, NV toan
truong

D/c Bich

- Thyc hién ké hoach sé 152/KH-UBND ngay 03/4/2025 ctua Uy ban
nhan dan quin Long Bién vé viéc duy tri mé hinh “Nang cao ning luc tir
quan 1y An toan thuc pham bép an tap thé trudng hoc” nim 2025.

+ Can bo phuy trach cong tic ban tra kiém tra khau nhén suat an hang
ngay nghiém tuc.

+ B/c Huong thuc hién kiém tra qua trinh ché bién thuc phdm cia cong
ty, s6 kiém thuc 3 buéde, luu mau thirc dn 24h nghiém tac, hiéu qua.

Trong thang 5

NV y té

GVCN

D/c Bich

- Tuyén truyén, trién khai Nghi dinh s6 68/2025/ND-CP sira d6i, bo sung
mot s6 diéu cia Nghi dinh s6 118/2021/ND-CP ngay 23 thang 12 nim
2021 ctia Chinh phi theo cong van sé 536/UBND-TB ngay 21/3/2025 cua
Uy ban nhan dan quan Long Bién.

+ Pang tai Nghi dinh 1én cong TTDT nha truong.

+ Thuyc hién tuyén truyén trong cac budi hop HPSP, SHCM

+ Tuyén truyén t6i PHHS trong budi hop CMHS cudi nim

Trong thang 5

GV TPT,

GVCN

GV, NV toan
truong

P/c Bich
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- Tuyén truyén ké hoach tuyén sinh vao 16p 1 nim hoc 2025-2026 cua nha
truong va cac trudng chat lugng cao trén dia ban quén.

+ Pang tai Ké hoach tuyén sinh 1én cong TTDT, fanpage ciia nha trudng
+ Tuyén truyén trong budi hop CMHS cudi nim hoc.

Trong thang 5

GV TPT,
GVCN

GV, NV toan
truong

P/c Bich

- Tang cudng tuyén truyén, gido duc kién thirc, k¥ ning phong, chéng tai
nan, thuong tich tré¢ em trong nha truong, chu trong kién thic, ky nang
phong, chdng tai nan giao thong, dudi nudc va ngd doc thuc pham cho
hoc sinh; giao duc ky nang an toan trong moéi truong nudc, ky nang boi
an toan, day boi an toan cho hoc sinh; trién khai tu van, huéng din, phd
bién kién thirc, k¥ nang phong, chéng tai nan, thuong tich tré em tai
truong hoc.

+ TPT phéi hop véi GVCN thue hién tdt cong tac tuyén truyén phd bién,
gido duc phap luat vé trat tu, an toan giao thong; phong, chéng tai nan,
thuong tich; tai nan giao thong, dudi nuée va ngd doc thuc phém cho hoc
sinh.

+ T6 chuyén mén ra soat lai cac chuong trinh, ndi dung, hinh thirc gido
duc, giang day ky ndng an toan trong moi trudng nudc, ky nang boi an
toan, day boi an toan cho hoc sinh; trién khai tu van, huéng dan, phé bién
kién thtrc, k¥ ning phong, chdng tai nan, thuong tich tré em tai truong
hoc.

+ Yéu cau doi ngii can b9, giao vién chap hanh nghiém ‘quy dinh phap
luat khi tham gia giao thong, mdi thay cd gido phai 1a tAm guong sang
cho hoc sinh noi theo trong thuc hién phap luat giao thong va van hoa
giao thong.

Trong thang 5

GV TPT,
NVyte

GV

CBGV

GVCN

TTCM

D/c Bich

Hoan thién ‘h?) so nim hoc theo quy dinh (ddng tai trén phan mém, ndp
ban cung vé VP/ty bdo quan, ...)
Thuc hién cac cong viéc phat sinh theo phan cong cua BGH

Trong thang 5

b/c Huong,
Diém, Bich

VP

P/c Lién

11

Cong tic chuyén mon

Céng tdc phé cdp gido duc




Thoi gian Ngudi Nguoi Can bo
qu Noi dung cdng vic thuc lglién thl.l’% hién phégi hop phu trich
Duy tri si sé va phé cip gido duc: Hang ngay P/c Mién GVCN P/c Lién
- Tiép tuc theo doi dﬁy da chuyén can va stc khoe cua hoc sinh, dic biét GVBM
1.1 | sau ki nghi 1& 30/4-01/5; thuc hién dung viéc cap nhat thong tin hoc sinh
tai phdn mém co sé dit liéu, chu ¥ ddi trong hoc sinh chuyén cip dé phuc
vu tuyén sinh.
10| Quan tam dén hoc sinh c6 hoén canh khé khén trong hoc tap, rén luyén,; Hang ngay GVCN b/c Bich
| kip thoi chia sé va giup do dé hoc sinh tién bo. GVBM
2 | Cong tdc day va hoc
21| Tiép tuc thyc hién nghiém tuc ké hoach gido duc nha truong; quy ché | Trong thang 5 GV T6 CM b/c Bich
" | chuyén modn, nang cao chat lugng tung gi0 day, gio6 SHCM.
- Thyc hién nghiém tic cic quy dinh vé chwong trinh, thoi gian theo | Trong thang 5 GV T6 CM D/c Bich
Quyét dinh s6 4354/QD-UBND ngay 20/8/2024 cia Uy ban nhan dan
thanh phd Ha Noi vé viéc ban hanh khung ké hoach thoi gian nim hoc
29 2024 - 2025 dbi véi gido duc mam non, gido duc phd théng va giao duc
“ | thuong xuyén trén dia ban thanh phd Ha Noi; Cong van sb
3898/BGDDT-GDTH ngay 30/7/2024 ctia B6 GDDT vé viéc hudng dan
thuc hién nhiém vu gido duc tiéu hoc nim hoc 2024 - 2025; tuyét ddi
khoéng cho hoc sinh nghi hé truéc quy dinh.
T6 chire khao sat chat lugng cac mon Toéan, Tiéng Viét, Tiéng Anh ddi Trong thang 5 GV l6p 5, Céc bo phan |D/c Bich
v61 hoc sinh 16p 5 nam hoc 2024-2025. Theo lichcua | GVTA, d/c Nga
* Poi tuong, sb lugng hoc sinh tham gia khao sat: PGD. tin
- 100% s6 hoc sinh 16p 5
* NO1 dung, hinh thurc, thot gian khao sat:
- N6i dung: Khdo sat dbi v6i 03 mon Tiéng Viét, Toan, Tiéng Anh. Noi1
5 3 | dung kién thirc thudce chwong trinh 16p 5. Bé khdo sat gdm 20 cau (mén

Toan, Tiéng Viét), 25 cdu (moén Tiéng Anh); thoi gian lam bai 35
phat/mén

- Hinh thtrc khao sat: Trac nghiém khach quan trén méy tinh.

- Thoi gian khao sat:

+ Dbi voi 16p 5: Ngay 26, 27, 28/5/2025 (mbi ngay 01 mén)

- GV Tin hoc chuan bi hé théng may tinh, duong truyén.

- GV, NV, HS ho tro cho mugn may tinh xach tay
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- GV chu nhiém, GV Tiéng Anh khdi 5 t6 chitc 6n tap cho hoc sinh.

24

- Té chuc 6n tap, kiém tra danh gia xép loai hoc sinh cudi ndm hoc theo
huéng dan tai cong van s6 62/PGDPT ngay 15/4/2025 ctia Phong GDDT.
+BGH nha truong: Chi dao cac to chuyén moén hudng dan hoc sinh on tap
va kiém tra cudi nam. Yéu cau 100% giao vién nghién ciru ki cac vin ban
trén trude khi danh gia, khen thuéng hoc sinh (nhét 1a nhitng GV méi).

+ GVCN hoan thanh bién ban nghiém thu, ban giao chat luong gido duc
hoc sinh; xac nhan két qua danh gia hoc sinh cudi ndm hoc; xét 1én 16p;
quan li hd so danh gia hoc sinh.

+ T6 churc giai trinh, gial quyét thic mac, kién nghi vé danh gia hoc sinh
trong pham vi va quyén han cua Hi€u truong; dam bao chat luong danh
gia. (GV chuan bj cac minh chimg dbi chiéu két qua hoc tap khi CMHS
¢6 ¥ kién vé két qua hoc tap ciia con)

+ GVCN va GV bo mén cap nhat thong ké vé danh gia, xép loai hoc sinh
cubi nam cham nhét 25/5/2025 (trén phan mém co s¢ dit liéu). —Luu ¥
cap nhat dﬁy du, chinh xac céac thong tin vé s6 hoc sinh dugce danh gia cac
mon, s6 hoc sinh khuyét tat, cac thong tin vé hoat dong chuyén mon cong
dong.

Trong thang 5
(Theo lich cua
PGD)

GV toan truong

TTCM

D/c Bich

2.5

- Hoan thanh giang day Tai liéu Gido duc dia phuong 16p 1, 2, 3, 4, 5 theo
cac Quyét dinh sé 1571/QD-BGDDT ngay 14/6/2022; Quyét dinh sb
2998/QP-BGDDT ngay 14/10/2022; Quyét dinh sd 1375/QD-BGDDT
ngay 15/5/2023; Quyét dinh s6 1067/QD-BGDDT ngay 05/4/2024; Quyét
dinh s6 4252/QD-BGDDT ngay 30/12/2024 cia Bo GDPT vé viéc Phé
duyét tai li¢u gido duc dia phuong l6p 1, 2, 3, 4, 5 st dung trong co sé
gido duc pho thong cia thanh phd Ha Noi.

Trudce 25/5/2025

GV toan truong

T6 CM

D/c Bich

2.6

- Phéi hop véi truong TH Thach Ban A, TH Thach Ban B, TH Poan Két
thuc hién chuyén d€ gido duc mém vaéi chu dé “Nehi he an toan”.

Ngay 19/5/2025.

GVCN, HS

TPT, Y té,
TTCM khdi 4

D/c Bich

2.7

* Mot s ni dung khac:

Tong két, danh gid viéc trién khai doi méi chwong trinh, sach gido khoa
gido duc phé théng 2018:

+ Théng ké sd liéu trén biéu tryc tuyén

+ T chuyén mon hoan thién béo céo.

Trude 10/5/2025

TTCM

GV toan
truong

D/c Bich




Thoi gian Ngudi Nguoi Can bo
qu Noi dung cong vie thuc lglién thl.l’% hién phégi hop phu trich
+ BGH tong hop x4y dung bio cdo.
Truong hoc chuyén doi so: Trong thang 5 GV TTCM
- Tuyén truyén, cong khai cac thong tin, van ban trén cong TTDT cia
truong.
- GV hoan thién cac ndi dung dang tai 1én 16p 2.
- GV hoan thién cac ndi dung ding tai vé HS CM 1én “H6 so s6 sach dién
[t (https://hsdttruong.glgd.edu.vn
Hoan thién bdo cdo cong tdc chuyén mén thang 5/2024, ddnh gid xép loai 22/5/2024 Cac bo phan b/c Bich b/c Lién
CBGV,NV.
Hoan thién ho so nim hoc theo quy dinh (ddng tai trén phan mém, ndp Trong thang 5 D/c Bich VP D/c Lién
2.8 | ban ctng vé VP/ty bao quan, ...)
Thuc hién cac cong viéc phat sinh theo phan cong cia BGH
111. | €ong tac quan li
- Thyc hién nghiém tc ki cwong hanh chinh, cong vu d6i voi CBGVNY, Trong thang 5
xay dung lich cong tac, phan cong nhi€ém vu cac bd phan/ca nhan. BGH Cac bo phan |D/c Lién
1 + Cac b phan xay dung lich cong tac va nghiém tac thuc hién.
+ BGH phan cong nhiém vu cac bd phan/ca nhan ro nguoi, ro vige.
- Trién khai thuc hién Thong tu s6 05/2025/TT-BGDPT ngay 07/3/2025 Hiéu truong, ké | Ban TTND | UBND
cia Bo GDDT quy dinh ché d6 1am viéc dbi voi gido vién phd thong. toan quan
- T6 chuc tong két, danh gia, bao cdo viéc trién khai d6i méi chuong | Trong thang 5 b/c Bich TTCM, d&/c |P/c Lién
trinh, sach gido khoa Giao duc phd thong Mién
+ Trién khai d6i voi tat ca cac khéi 16p, tat ca cac mon hoc va hoat dong
gido duc cép tiéu hoc trong giai doan tir ndm hoc 2020-2021 dén nam hoc
2024-2025 theo Cong van sb 71/PGDDT ngay 22/4/2025 ctua Phong
) GDDT quan Long Bién.

+ Cac bd phan nhap s6 liéu theo duong link:
https://docs.google.com/spreadsheets/d/1RFDxg7g1 WYB7J0yUigycOEc
SYarx6cZF503kkrV2Nrk/edit?gid=207535393#gid=207535393

+ Cac to chuyén mén hoan thién bao cdo danh gia chuong trinh, sach gido
khoa theo khéi giang day.

+ Tong hop hoan thién bao cdo, ndp vé PGD trude ngay 10/5/2025.



https://hsdttruong.qlgd.edu.vn/
https://docs.google.com/spreadsheets/d/1RFDxg7g1WYB7J0yUigycOEcSYarx6cZF5O3kkrV2Nrk/edit?gid=207535393#gid=207535393
https://docs.google.com/spreadsheets/d/1RFDxg7g1WYB7J0yUigycOEcSYarx6cZF5O3kkrV2Nrk/edit?gid=207535393#gid=207535393
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- T chuc kiém tra danh gia xép loai hoc sinh cudi nam hoc;

+ Chi dao nghiém thu, ban giao chat luong gido duc hoc sinh; xac nhan
két qua danh gia hoc sinh cudi ndm hoc; xét 1én 16p; quan i ho so danh
gia hoc sinh.

+ Cap nhat thong ké vé danh gia, xép loai hoc sinh cudi nim trén phan
mém co s& dit liéu cham nhét 23/5/2025.

+ GVCN Hoan thién ho so danh gia HS (Hoc ba, dé xuét khen thudng)

+ Luu y cép nhat day du, chinh xac cac thong tin vé sd hoc sinh dugc
danh gid cac mon, s6 hoc sinh khuyét tit, cac théng tin vé hoat dong
chuyén mon cong dong.

+ GVCN hoan thién bién ban ban giao HS cubi nam.

+ BGH xé4c nhén két qua danh gi4, xét 1én 16p.

Trong thang 5

BGH, GV

I'TCM, NVVP,

d/c Nga tin

P/c Lién

- Thuc hién khao sat chat lugng 3 mén Tiéng Viét, Toan, Tiéng Anh ddi
v6i hoc sinh 16p 5. (¢6 van ban hwéng dan riéng)

- Pang ki, tao tai khoan, phan ca cho hoc sinh tham gia khao sat; huéng
dan hoc sinh cach truy cap ung dung dé 1am bai khao sat.

- B6 tri di s6 lwong may tinh cho 100% hoc sinh tham gia khao sat. Ra
soat hé théng duong truyén Internet dam bao chit lwong phuc vu khao
sat.

- Phan cong can by, gido vién, nhan vién CNTT truc hd tro vé ki thuat
may tinh, duong truyén trong sudt thoi gian dién ra khao sat; cir CBGV
tham gia coi khao sat tai cac truong theo phan cong ciia Phong GDDT.

26, 27/5

BGH

D/c Nga tin,

GV TA, GV

khdi 5, GV
khoi 4

D/c Lién

- T6 chirc tong két nam hoc

+ Pam bao trang trong, tiét kiém va phu hop véi diéu kién nha truong.

. Tong két hoc sinh (Du kién vao sang ngay 30/5/2025 -thir 6)

. Tong két giao vién (Dy kién vao chiéu ngay 30/5 - thir 6)

+ Panh gia két qua thyc hién nhiém vu nim hoc va giri bao cao tong két
nam hoc. (¢é van ban hwéng dan riéng)

Trong thang 5

BGH, GV TPT

CBGVNV
toan truong

D/c Lién

- Nghiém tac trién khai thuc hién Hoc ba sd (theo Coéng van %)
119/BGDDTGDTH ngay 10/01/2025 cua B GDDPT vé viéc huéng dan
thuc hién Hoc ba sd cép Tiéu hoc; Ké hoach sb 35/KH-BGDDT ngay
15/01/2025 ctia BO GDDT vé trién khai thuc hién Hoc ba sd cip Tiéu

Trong thang 5

GVCN, GVBM

D/c Nga tin,
Mién

D/c Lién
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hoc; Cong vin sé 1458/BGDDT-GDPT ngay 02/4/2025 cua B GDPT vé
viéc tang cuong chi dao thuc hién chuyén d6i sb trong gido duc va trién
khai Hoc ba s6 va ké hoach trién khai Hoc ba s6 cap Tiéu hoc.

- Tiép tuc thuc hién tao 14p va phat hanh hoc ba sb & tat ca cac khoi 16p
dam bao 100% sd hoc sinh déng thot vai viée tao 1ap hoc ba giéy.

- Hoan thién day du cac thong tin trén hé théng va in hoc ba gidy cho hoc
sinh cudi nim hoc.

- Thuyc hién danh gia thi dua cubi ndm véi ca nhan va té chuyén mén

+ Chi rd vu diém, ton tai cia ting ca nhan, to chuyén mon, nha trudng
trong ndm hoc.

+ Ty cham diém thi dua linh vuc chuyén mon, cdc cum thi dua danh gia
cac tiéu chi thi dua theo cong vin sb 24/PGDDT ngay 20/02/2025 cia
Phong GDDT quan Long Bién.

Trong thang 5

BGH, TTCM

CBGVNV
toan truong

P/c Lién

- Tiép tuc thyc hién cong tac kiém tra ndi bd theo ké hoach

+ Kiém tra hoat dong tap thé, cong tac Poan-Doi-Sao Nhi dong

- Kiém tra viéc mua sam, quan ly tai san va su dung th1et bi day hoc

+ Gui bao cao tong két cong tac kiém tra ndi bd vé Phong GDPT theo
quy dinh.

+ Thuc hién cong tadc cong khai theo dung quy dinh; ra soat cac ndi dung
cong khai trén cong TTDT, cip nhat ding tién do.

Trong thang 5

Theo lich

Ban KTNB
Ban KTNB

Db/c Mién

Cac bo phan
Cac bo phan

D/c Nga

DP/c Lién

- Thyc hién danh gia va bao cao két qua danh gia, xép loai Hiéu truong,
Phé HT theo chuan HT va danh gia, xép loai gido vién theo chuin nghé
nghiép GV

- Thuc hién danh gié trén phan mém TEMIS ndm hoc 2024-2025.

Trong thang 5

BGH, GV

NVVP

P/c Lién

10

- Ty kiém tra, danh gia cong tac xay dung “Truong hoc an toan” theo
Thong tu s6 18/2023/TT-BGDDT ngay 26 thang 10 nim 2023 cua B
GDDT:

+ Hoan thién hd so dé nghi cong nhan trinh UBND Quan; ndp béo cao,
bang tyr chdm diém vé Phong GD-DT trude ngay 23/5/2025. (d/c Trang
nhdan)

Trong thang 5

b/c Bich

NVVP

D/c Lién

11

- Cong tac kiém dinh chat lugng, trudng chuin qudc gia:

Thang 5

b/c Lién
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+ Xay dung bao cado Ty danh gia, ra soat hé théng minh chung, chuan bi
cac diéu kién CSVC

. BGH xay dung bédo cdo Tu danh gia.

. Céc bo phan ra soat hé thong minh chimg.

. Ra soét cac diéu kién vé co so vat chat, doi ngii theo céc tidu chi danh
o1a.

Cac thanh vién
trong t6 ki€ém
dinh, danh gia

GV,NV

* Cong tac khac:

Cong tac tuyén sinh 16p 1 nim hoc 2025-2026:

- Tuyén truyén vé ké hoach tuyén sinh vao 16p 1 cia UBND quén Long
Bién.

- Cong khai ké hoach tuyén sinh 16p 1 1én trang web va fanpage.

- Ra soat CSVC, chuin bi doi ngll, trang thiét bi day hoc ndm hoc
2025-2026.

Thang 5

BGH

T4 tuyén sinh

D/c Lién

X4y dung ndi dung chwong trinh, dang ki thwe hién CLB heé 2025 tai
nha trudmg (néu CMHS ¢6é nhu ciu)

+ T6 chic cho CMHS ding ki tham gia cau lac bo he.

+ Chi dao t6 chuyén mén xay dung chwong trinh thyc hién CLB.

+ Trién khai ké hoach cu thé t6i doi ngi.

Trong thang 5

b/c Bich, TTCM

GV

D/c Lién

Cong tac phdi hop:

- Phéi hop véi cong ty Binh Minh t6 chire tap hudn cho CBGV, NV vé sir
dung hi¢u qua bang tuong tac thong minh.

- Phéi hop véi CMHS t6 chitrc hop CMHS cubi nam (dy kién 23/5)

Trong thang 5

BGH, BCH Cb
CMHS

GVCN

DP/c Lién

Thuc hién QCDC va cong khai theo quy dinh:

- Cong khai Thong bao két qua kiém tra ndi bo thang 4/2025.

- Cong khai danh sach CB, GV, NV nang luong va huong phy cép tham
nién thang 5/2025.

- Cong khai bang luong va phu cdp ciia CB, GV, NV thang 5 nim 2025.

- Thong bao cong khai cac khoan thu thang 5/2025.

Cap nhat theo
tung ND can
cong khai

BGH, KT, VP

BCH cong
doan, TTND,
VP

D/c Lién
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- Cong khai thuc don hang ngay cua hoc sinh - thang 5.
- Cong khai két qua danh gia xép loai CB, GV, NV thang 5/2025
Hoan thién ho so nam hoc theo quy dinh (ding tai trén phan mém, nop Trong thang 5 BGH VP b/c Lién
5 | ban cung vé VP/ty bao quan, ...) ’
Thuc hién cac cong viéc phat sinh theo phan cong cua cac cap
IV | Cong tac thu vién, do dung: Trong thang 4
| | Gioi thiéu sach thang 5 theo chu dé "Bac Ho kinh yéu". Tuén 1,2/5 P/c Thuy  |[CBGVNV, HS |P/c Bich
Hudng dan HS doc sach theo chu de.
HDHS lam bai thu hoach GTS. Tong hop bai thu hoach. Trong thang 5 b/c Thuy GVTPT, b/c Bich
2
GVCN, HS
Hoan thanh cong tac phat hanh sach gido khoa cho HS nam hoc Trong thang 5 | B/c Thuy (theo | GVCN, HS | b/c Bich
3 [2025-2026 theo chi dao ctia PGD, Nhan va tra SGK cho HS. chi dao cua cap
trén)
4 |- Thuhoi sich cho muon ve thu vign. Tuan 3,4 /5 B/c Thuy GVCN,HS  [DB/c Bich
- Ti€p tuc cap nhat STK, SNV vao phan mém TV. X1t li nghiép vu TL.
5 | Tién hanh kiém ké thu vién. Sap x€p lai kho sach Trong thang 5 D/c Thuy NV lao cong. |B/c Bich
6 Cap nhat so sach cua thang. Tong vé sinh phong thu vién. Trong thang 5 D/c Thuy GVCN, b/c Bich
GVBM.
- | Phuc vu GV muon tra D. Tuan 1,2/5 D/c Thuy GVCN, GV t6 |D/c Bich
BM
3 Cap nhat s6 tiét SDPD cua GV. Tuan 3.4/5. b/c Thuy NV lao cong |P/c Bich
Hoan thién ‘h(;) so nim hoc theo quy dinh (ddng tai trén phan mém, ndp Trong thang 5 D/c Thuy VP b/c Bich
9 | ban cung vé VP/ty bdo quan, ...)
Thuc hién cac cong viéc phat sinh theo phan cong cuia BGH
V | Cong tacy té - CTD - Ban tra:
* Cong tac Y té
Tuyén truyén cong tac phong chong Pudi nudc va ngd doc thuc pham 5/5/2025 Trung tam y té TTYT- b/c Bich
1 | trong ky nghi he quéan Long Bién | Bc Chinh

Huong y té
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2 | Cham séc stc khoe cho CBGV va HS toan truong. Hang ngay b/c Huong b/c Bich
Phéi hop véi Tram Y té phudng diéu tra, ra soat tién st tiém vac xin soi Hang ngay b/C HUONG TPT b/c Bich
3 | chua tiém du 2 mili theo cong van s6 753/UBND-YT ngay 15/4/2025 cta
Uy ban nhan dan quan Long Bién.
Thuc hién ke hoach s6 164/KH-UBND ngay 16/4/2025 ctia Uy ban nhan Hang ngay b/C HUONG TPT b/c Bich
dan quan vé ké hoach chuyén dé “Tang cuong kiém soat an toan thuc
4 pham trong va xung quanh cong truong hoc” trén dia ban quan Long Bién
nam 2025; trién khai cac hoat dong hudng tng “Thang hanh dong vi an
toan thyc pham” theo cong van s 1147/SGDDT-CTTTHSSV ngay
10/4/2025 cua S GDDT Ha Noi.
Thuc hién ké hoach s6 152/KH-UBND ngay 03/4/2025 cua Uy ban nhan Hang ngay b/C HUONG TPT b/c Bich
5 | dan quan Long Bién vé viéc duy tri mé hinh “Néang cao ning lyc ty quan
1y An toan thue pham bép an tap thé truong hoc” nim 2025.
6 Tuyén truyén Chiam séc mit phong chéng tat khuc xa 12/5/2025 Trung tAm mét b/cHai  |D/c Bich
Sai Gon Huong y té
7 T chirc do mit cho CBGV va hoc sinh toan trudng 14- 15/5/2025 Bv mit Happy Dbc Huong |D/c Bich
Idem
3 Kiém tra vé sinh 16p hoc, canh quang su pham toan truong. Hang ngay b/c Huong TPT b/c Bich
9 Téng vé sinh toan truong dé phong chéng dich bénh sét xuat huyét. Thu 6 b/c Huong TPT b/c Bich
Hang tuan
Hoan thién ho so nim hoc theo quy dinh (ddng tai trén phan mém, ndp Trong thang 5 b/c Huong VP b/c Bich
10 | ban cimg vé VP/tu bao quan, ...)
Thuc hién cac cong viéc phat sinh theo phan cong cia BGH
* Cong tac Ban tru
1 Kiém tra va giao nhan suat an vai cong ty thyc pham Minh Thoa. Hang ngay D/c Huong D/c Bich
2 Kiém tra luu mau thirc an 24h . Hang ngay b/c Huong b/c Bich
Kiém tra VSATTP va cong tac ban tri. Hang ngay b/c Huong b/c Bich
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4 Kiém tra dbi chiéu thuc don vé6i ba cong khai Hang ngay b/c Huong b/c Bich
Hoan thién ho6 so nim hoc theo quy dinh (dang tai trén phian mém, nop Trong thang 5 D/c Huong VP D/c Lién
5 | ban ciing vé VP/tu bao quan, ...)
Thuc hién cac cong viéc phat sinh theo phan cong cia BGH
* Cong tac Chir thap do
1 |- Hb tro kinh phi hoc tip cho hoc sinh c6 hoan canh kho khin Trong thang TPT b/C HUONG |D/c Bich
7 |- Phat dong ung ho quy vi bién dao nim 2025 Theo CV b/c Huong b/c Mién b/c Bich
Hoan thién ‘h(k) so nam hoc theo quy dinh (dang tai trén phian mém, nop Trong thang 5 D/c Huong VP D/c Lién
3 | ban cung vé VP/ty bdo quan, ...)
Thuc hién cac cong viéc phat sinh theo phan cong cia BGH
VI | Cong tac doan thé
* Chi b
1 Thuyc hién sinh hoat chi bo dinh ki, nghi€ém tac, hi¢u qua. Cham nhat dén 100% Chi uy b/c Lién
05/5 dang vién
2 | To chure sinh hoat chuyén dé quy II Trong thang 5 Chi bo VP b/c Lién
3 Tiép tuc trién khai thuc hién m6 hinh “Dan van khéo” nam 2025. Trong thang 5 Dang vién Chi uy b/c Lién
4 Gidi thiéu quan ching vu ti tham dy 16p boi dudng nhén thirc vé Pang | Trong thang 5 Quan chung Chi bo b/c Lién
(16p 2) uu th
Hoan thién h6 so nam hec theo quy dinh (dang tai trén phan mém, ndp Trong thang 5 Chi bo VP b/c Lién
5 | ban ciing vé VP/tu bao quan, ...)
Thuc hién céc cong viéc phat sinh theo phan cong cuia BGH
* Cong doan:
- Phéi hop v6i chinh quyén lam tét cong tac TT, chio mimng cic ngay 18 Trong thang 5 P/c Hién BCH Cb D/c Lién
I 1 16n cua dat nudc.
> |- Thi dua day t6t, hoc t6t chao mimg 139 nim Ngay Qudc té lao dong Trong thang 5 P/c Hién BCH Cb b/c Lién

01/5/1986- 1/5/2025): 71 nim Negay chién thing lich sir Dién Bién Phu
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(07/5/1954 - 07/5/2025); 135 ndm ngay sinh Chu tich H6 Chi Minh
(19/5/1890 - 19/5/2025).

3 | Tham hoi, chtic mung sinh nhat DPVCD trong thang Theo thuc té P/c Hién BCH Cb b/c Lién

4 |- Phoi hop v6i nha truong tuyén truyén 6n tip DGHS cudi nim hoc vaké | Trong thang 5 D/c Hién BCH Cb b/c Lién
hoach tuyén sinh vao 16p 1 nam hoc 2025-2026.

s |- Pong vién doan vién cong doan va HS tham gia t6t chuyén dé gido duc | Theo lich cia P/c Hién BCHCP |P/cLién
vo1 chu dé€ “Nghi hé an toan”. BTC

6 |- To chirc thaim hoi doan vién va nguoi than khi 6m dau, gia dinh c6 viéc. Theo thuc té P/c Hién BCH Cb D/c Lién

7 Tiép tuc thuc hién phong trao viét vé tim guong ngudi tot viéc tot ndm Trong thang 5 D/c Hién BCH Cb b/c Lién
2025.

2 Pé xuét thi dua khen thudng cho cé nhan, tap thé thuc hién tt cac phong | Trong thang 5 P/c Hién BCH Cb b/c Lién
trao thi dua nam hoc 2024-2025

9 Xay dung ké hoach du lich hé nam 2025 cho CBGV (néu c6) va T6 chirc Trudce ngay P/c Hién BCH Cb b/c Lién
T&t thi€u nhi cho con doan vién cong doan 20/5/2025
Hoan thién ho so nim hoc theo quy dinh (ddng tai trén phan mém, ndp Trong thang 5 D/c Hién BCH Cb b/c Lién

10 | ban cting vé VP/ty bao quan, ...)

Thuc hién cac cong viéc phat sinh theo phan cong cua BGH
* Chi doan
Phoi hop véi cac bo phan thyc hién trang tri khanh tiét, CSVC cho budi Theo lich D/c Tho Chi doan  |B/c Bich

1 | .z i <
tong két nam hoc, Hop CMHS, ...

2 | Thyc hién cac nhiém vu theo phan cong ciia Poan phuong va nha truong. | Trong thang 5 b/c Tho Chi doan b/c Bich
Phdi hop véi cac bo phan tham gia chuyén dé Nghi hé an toan 19/5 b/c Tho Chi doan b/c Bich
Hoan thién hd so nam hoc theo quy dinh (dang tai trén phan mém, nop Trong thang 5 b/c Tho Chi doan b/c Bich

4 | ban cing vé VP/tu bao quan, ...)

Thuc hién cac cong viéc phat sinh theo phan cong cuia BGH
VII | Cong tac ké toan, vin thu:
* Ké toan:
| | Hoan thanh ddi chiéu quy tién giri thang 5/2025 tai kho bac 05/5/2025 b/c Mién b/c Lién
5 | HO so phu cap TNNG thang 5/2025 05/5/2025 b/c Mién D/c Lién
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qu Noi dung cdng vige thue lglién thl.l’% hién phégi hop phu trich
Phoi hop thyc hién tdt cac nodi dung cong khai: theo ké hoach Theo KH b/c Mién D/c Nghia b/c Lién
3 | + Bam sat vao KH cong khai
+ Luu day du HS theo yéu cau
4 Xay dung théng bao thu thang 05/2025; trién khai va d6n dbc thu theo 05/05/2025 D/c Mién b/c Huong, |D/c Lién
dung thoi gian hoan thanh -15/05/2025 GVCN
5 Thuc hién cac ndi dung thanh quyét toan theo quy dinh Khi co dénghi | Cac c4 nhan, bd D/c Lién
chuyén sang phan
- Thuc hién tra day da ché do cho GV dam bao tién d6 dé ra: Luong va [Trudc ngay 10/05 b/c Mién b/c Lién
6 |tang giam BHXH , thyc hién cic quyén loi chinh sach cia CBGVNV
dam bao theo QCCTNB
- Hoan thanh dbi khép cac khoan thu ctia HS chdm nhat 5 ngdy thanh Hang ngay b/c Mién GVCN, cac |D/c Lién
7 | toan.... Trude ngay don vi doi tac
30/5/2025
Hoan thién ho so nim hoc theo quy dinh (ddng tai trén phan mém, ndp Trong thang 5 b/c Mién b/c Lién
8 | ban cung vé VP/tu bao quan, ...)
Thuc hién cac cong viéc phat sinh theo phan cong cuia BGH
* Van thuw
1 Thuc hién cap ma cho HS 16p 5 cubi cap Trudc ngay D/c Mién D/c Lién
20/5/2025
Ra soat hoc ba cho hoc sinh nam hoc 2024-2025 Trudce ngay D/c Mién D/c Nghia b/c Lién
2
31/5/2025
Cép nhat cac van ban chi dao cua cac cip dén cac bd phan kip thoi : Hing ngay b/c Mién b/c Nghia |D/c Lién
+ Khai thac hi€u qua hom thu dién tr; mé hom thu cdp nhat van ban chi
5 |daokip tién do thoi gian.
+ Pang tai lén web cua trudong theo ding ndi dung, chuyén muc duogc
phan cong, trién khai dén GV duang thoi gian.
+ (Giao nhan van ban tai cac phong ban thudoc Quan
Hoan thanh bao céo tir cac cip chuyén dén thudc linh vuc duoc phan Hing ngay b/c Mién b/c Nghia |D/c Lién
4 | cong:

+ Cép nhat, vao s6 van ban chi dao, hoan thanh bao cao theo tién do yéu
cau.
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Xt 1y van ban di, van ban dén ; cap nhat s6 van ban di, dén : Hfmg ngay b/c Mién D/c Nghia b/c Lién
+ Cap nhat, vao sb vin ban di, dén day du, dung tién do va thoi gian quy
5 | dinh.
+ Trién khai ddy du vin ban dén cic bd phan duoc phan cong theo yéu
cAu; chuyén giao van ban di ding tién do kip thoi.
6 | Tong hop két qua danh gia vién chirc thang 5/2025 Ngay 20/5 b/c Mién D/c Nghia |D/c Lién
Hoan thién ho so nim hoc theo quy dinh (ddng ti trén phan mém, ndp Hing ngay b/c Mién b/c Lién
7 | ban cting vé VP/ty bao quan, ...)
Thuc hién cac cong viéc phat sinh theo phan cong cua BGH
VIII| Cong tac tha quy
1 |- Hoan thién ho so tha qui va cac cong viée lién quan Trong thang 5 b/c Huong GVCN b/c Lién
Hoan thién hd so nam hoc theo quy dinh (ding tai trén phan mém, nop
2 | ban cting vé VP/ty bao quan, ...)
Thuc hién cac cong viéc phat sinh theo phan cong cia BGH
IX | Cong tic Doan Doi:
T chirc cac hoat dong chao mimg 84 nam Ngay thanh 1ap Doi thiéu nién | 12/5/2025 P/c Diém GVCN P/c Bich
1 | Tién phong H6 Chi Minh (15/5/1941 - 15/5/2025); 135 nam Ngay sinh
Bac Ho (19/5/1890 - 19/5/2025)
T6 chire giao luu “ Ké chuyén lich st nhan ki ni€ém 50 nam chién théng 05/5/2025 b/c Diém GVCN b/c Bich
2 A cn vss s 1 s <X .
Dién Bién Phu” vdi bac Cuu chién binh.
3 Tuyén truyén, phat dong tuan 18 nuéc sach va vé sinh méi truong nim 19/5/2025 D/c Diém GVCN D/c Bich
2025.
4 | Tong két, xép loai thi dua ctia cac 16p theo tiéu chi dé ra dau nam hoc. Tur 19/5 - 23/5 b/c Diém GVCN b/c Bich
5 T6 chire “ Ngay hoi cong nhan hoan thanh Chuong trinh Rén luyén doi | Trong thang 5 D/c Diém GVCN b/c Bich
vién” gan voi tuyén duong Chau ngoan bac HO.
6 | Két hop cung nha truong t6 chuc 18 bé giang nam hoc 2024 — 2025. 30/5/2025 b/c Diem GVE zi\ll 16p | B/c Bich
7 Hoan thién hd so thi dua cua Lién d6i nim hoc Tu 15 - 30/5 b/c Diém GVCN b/c Bich
2024 — 2025.
g | To chirc ban giao hoc sinh vé dia phuong theo dung quy dinh. 30/5/2025 P/c Diém GVCN b/c Bich
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9 Phéi hop cung Poan thanh nién nha truong tham gia tt cong tac hoat | Tir ngay 30/5 P/c Diém GVCN b/c Bich
dong he tai dia phuong.
10 | Phat dong thi dua phong trao ké hoach nho dot 2 Twu 5/5-9/5 D/c Diém GVCN b/c Bich
11 | Tang cuong hoc sinh 6n dinh né nép 16p hoc Hang ngay P/c Diém GVCN b/c Bich
. Tiép tuc ddy manh trién khai m6 hinh “ Mdi tudn mot cau chuyén dep, | Hang tuan D/c Diém GVCN D/c Bich
mot cudn sach hay, mot tam guong sang.”
Hoan thién ho6 so nim hoc theo quy dinh (dang tai trén phan mém, nop 30/5/2025 D/c Diém D/c Ngoan |DB/c Bich
13 | ban cimg vé VP/tu bao quan, ...)
Thuc hién cac cong viéc phat sinh theo phan cong cua BGH
X | Cong tac thong tin bao cao:
1 |- Béo cao dinh ky, bao cao dot Xuét Theo lich PGD BGH VP b/c Lién

thuc hi¢n, néu cé vudng mac, cac by phan bao cdo vé BGH d¢ kip thoi gidi quyét.

Trén day 1a ké hoach cong tac thang 5/2025 cua truong TH Cu Khoi. BGH yéu cau CB, GV, NV nghiém tuc thyc hién. Trong qua trinh

* Noi nhan

- PGD: dé bao cho;

- Cac bd phan: dé thuc hién;
- Luu VP.
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