CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap — Tw do — Hanh phuc

UBND PHUGNG LONG BIEN
TRUONG TIEU HQC CU' KHOI

Sb: 45/KH-THCK Long Bién, ngay 03 thang 9 nam 2025
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Thoi gian
thuc hién

Nguwoi
thuc hién

Ngu’(‘)’i
phoi hop

Can bo
phu trach

Cong tac tuyén truyén va gido duc dao dirc cho hoc sinh:

- Chao mirng, ki niém cdc ngay Lé I6n cia dat nwée:

Ky niém 80 nam Ngay cach mang thang 8 (19/8/1945 — 19/8/2025) va
Quéc khanh nuéc CHXHCN Viét Nam (2/9/1945-2/9/2025); Nha truong
trang tri truc quan, khau hiéu; to chirc cac hoat dong gido duc truyén thng,
van nghé, thé thao trong gido vién va hoc sinh.

Trong thang 9

GV TPT,
GVCN

GV, NV toan
truong

D/c Bich

- Trién khai céc hoat dong theo ké hoach s6 3428 /SGDPT-CTTTHSSV
ngay 28/8/2025 cua UBND Thanh phé Ha No6i V/v tang cuong cong tac
tuyén truyén giao duc bao dam trat tu an toan giao thong nam hoc 2025 -
2026

Trong thang 9

CBGVNV, HS

TPT

D/c Bich

- Tuyén truyén phong chbng tai nan thuong tich cho hoc sinh; thyc hién
chuong trinh Y té hoc duong; tuyén truyén phong chdng dich bénh: cip nhat
kip thoi cac van ban chi dao moi cua cac cap trong cong tac phong chéng
dich bénh; chu dong bao céo kip thoi nhitng truong hop bat thuong tinh hinh
stc khée CBGVNV-HS

Trong thang 9

NV y té
CBGVNV, HS

GVCN, HS

D/c Bich

- Trién khai cic hoat dong theo ké hoach s6 75 /KH-UBND ngay 28 thang 8
cia UBND phuong Long Bién chuyén d¢ “Tang cuong kiém soat ATTP
trong va xung quanh cong trudong hoc” trén dia ban phuong Long Bién

Trong thang 9

VP

T6 BV

D/c Bich




A A o Thoi gian Nguwoi Nguwoi Can b§
e NIGETIE GIIE LS thue lglién thl_l’% hién ph(‘%i hop phu trach
- On dinh né nép; t6 chirc thi dua ngoai gio 1én 16p, t6 chirc sinh hoat tap thé, | Trong thang 9
tdng cuong gido duc dao duc, thuc hién chu dé cua Quan nam 2025... b?lng
céc viéc cu thé: o .
- "l:ang’cuorng giao duc t%n_xc h{gn nep so‘ng”thar‘lh l1ch,’van 1\mnl»1; Thgc hfn Hang tuan TPT, Poan /e Lién,
6 | “van hoa khoanh tay - mim cuoi - ctii chao” phu hgp cac hoan canh giao tiép CB GVNV, HS n .
. N thanh nién Bich
trong va ngoai nha truong.
- Tiép tuc thyc hién phong trao “Hanh dong vi nha trudng xanh - sach - dep -
van minh — An toan™: t6 chirc cac hoat dong hodc cac mo hinh theo tiéu chi | Thudng xuyén
“truong hoc hanh phic” do UBND phuodng ban hanh
I1 | Cong tic pho cap gido duc
Cong tac phd cap gido duc:
ik I”héi hop thuc hi¢n cong tac diél} tra phd cap gido duc nam 2025 dam bao Trong thang 9 D/c Mién GVCN b/c Lién
tién do theo quy dinh. Ra soat doi tugng hoc sinh vao 16p 1 trong dia ban
tuyén sinh chua ra 16p (néu co).
- Tiép tuc cap nhat s6 Dang bo va s6 Phd cap va trén phan mém co s¢ dir liéu b/c Mién GVCN ,
2 . 2 . X 4 . , s N . N N P/c Bich
(hoc sinh chuyén di, chuyén dén, hoc sinh 16p 1 madi vao truong). Hang ngay
- C6 bién phép gitp do nhiing hoc sinh phéi rén luyén trong he 2025 va GVCN GVCN
3 | nhitng hoc sinh gdp kho khan trong hoc tap; quan tdm hoc sinh c6 hoan canh Hang ngay b/c Bich
khé khan trong dip khai gidang nam hoc méi.
111 | Cong tic chuyén mon
On dinh bién ché 16p: TTCM D/c Lién
- Sép xép bién ‘ché céAc' 16p ddng déu si s, dam bao khong c6 sb chénh léch Truéc 31/8/2025 GVCN
cao HS trong cung khoi. BGH
L. Hiéu trudng hop véi gido vién khéi 1 trién khai cac ndi dung can luu y dau
nam hoc, khong day trudc chuong trinh véi hoc sinh 16p 1.
2 Thuc hién cong tac chii nhiém dau nam hoc: b/c Lién
- Thuc hién cong tic cha nhiém 16p dau nim hoc: hoan thanh t6 chic can bd
16p, cong tac diéu tra co ban hoc sinh, nim viing céc hoc sinh c6 hoan canh Trong théng 9 GVCN CMHS, HS

kho khan déac biét can 6 sy giup do cua thay, c6 gido; voi HS khuyét tat hoc
hoa nhap can c6 sO0 theo doi riéng danh gid theo Thong tu
39/2009/TT-BGD&DT.




TT

Noi dung cong viéc

Thoi gian
thuc hién

Nguwoi
thuc hién

Nguwoi
phoi hop

Can b§
phu trach

Xay dung ké hoach nha trudng:

- T6 chirc xay dung ké hoach gido duc cuia nha truong, ké hoach day hoc cac
mén, hoat dong gido duc va ké hoach bai day theo Coéng vin s
2345/BGDDT-GDTH ngay 07 thang 6 nam 2021 va Cong van
4555/BGDPT-GDPT do B6 Gido duc va Pao tao ban hanh dé huéng dan
thuc hién nhiém vu gido duc phd thong trong nim hoc 2025-2026 vé viéc
huéng dan xay dung ké hoach gido duc nha truong, bao cao Phong VH-XH
phuong theo quy dinh. Xay dung ké hoach thyc hién gido duc STEM trong
nha truong dam bao 100% gido vién thuc hién ndi dung bai hoc STEM. Nop
ké hoach gido dyc nha trudng, thoi khéa biéu, phan cong chuyén mén Phong
VH-XH phuong Long Bién .

Trong thang 9

GVCN
GVBM

TTCM

D/c Bich

Thuyc hién nghiém tic sinh hoat t9, nhom chuyén mén
- Thyc hién nghiém tac sinh hoat t6, nhom chuyén mén, chu y bdi dudng,
gitip d& kém cip hudng dan cac gido vién moi tuyén.

Thuong xuyén

TTCM

GV

D/c Bich

Thuc hién cac bién phap nang cao chit lwong hoc sinh 16p 5.

- Khao sat diu nam v6i 100% hoc sinh 16p 5.

- Xay dung ké hoach day hoc cac mon hoc, hoat dong gido duc va ké hoach
bai day phu hop vdi ting dbi twgng hoc sinh.

- Néng cao hiéu qua sinh hoat chuyén mén va phuong phap, hinh thirc t6
chuc day hoc, kiém tra - danh gia hoc sinh.

- T4, nhém chuyén mon xay dung ké hoach bdi dudng hoc sinh.

- Nang cao chét lugng gido duc dai tra, trong d6 quan tim nang cao hidu qua
giang day cidc mon Toan, Tiéng Viét, Tiéng Anh.

Trong thang 9.

BGH

GVCN va HS
l6p 5

D/c Bich

- Tham gia cc chuyén d& cap thanh phé, chuyén dé cap phudng xa (theo lich
cia S¢ GDDT). Chu dong thue hién cac chuyén dé dap ung cac yéu céu vé
chuyén mon theo ké hoach ctia nha truong.

Trong thang 9

GVCN
GVBM

TTCM

b/c Bich

Xay dung ké hoach va t6 chtrc thyuce hién cac chuyén dé chuyén mon:
- Cajc to hop, dé xuat du cac Cb o ’
- T6 chuc dang ki va day cac chuyén dé doi mdi PPDH, STEM cap truong.

Trong thang 9

GVCN
GVBM

TTCM

D/c Bich




TT

Noi dung cong viéc

Thoi gian
thuc hién

Nguwoi
thuc hién

Nguwoi
phoi hop

Can b§
phu trach

Xay dung ké hoach thi gido vién gioi cap truong

Trong thang 9

BGH

GV

b/c Bich

Cong tac du gio tham 16p

- Tich cyc du gio, tu van chuyén moén cho GV (GV moi).

- Dy cac budi SHCM ciia cac to, nhém CM, chi dao, RKN thuc hién KH, CT
day hoc, kiém tra viéc ghi chép trong s6 SHCM.

Trong thang 9

BGH, TTCM

GV, TTCM

b/c Bich

10

Trién khai danh gia CT thang 9

21/9/2025

GV, NV

b/c Bich

11

So két cong tac CM thang 9, trién khai ké hoach CM thang 10.

30 /9/2025

BGH

b/c Bich

Iv.

Cong tiac quan ly

- T6 chic Lé& khai giang va trién khai mot sé nhiém vu déu nim hoc
2025-2026 theo ké hoach sb 74/KH — UBND ngay 27 thang 8 nim 2025 vé
viée t6 chirc L& Khai giang tai cac truong MN, TH, THCS cong lap trén dia
ban phuong Long Bién nim hoc 2025 — 2026. Thuc hién chwong trinh tuin
hoc thr nhat tir 08/9/2025 (thtr Hai) theo quy dinh tai Quyét dinh s
4400/QD-UBND ngay 26/8/2025 ciia Uy ban nhan dan Thanh phé Ha Noi vé
viéc ban hanh khung ké hoach thoi gian nam hoc 2025-2026.

Theo lich
trong thang 9

BGH, TPT,
GV

GV, NV toan
truong

P/c Lién

- On dinh né nép va chét luong «day hoc ngay tir ngay hoc, tiét hoc dau tién.
BGH nha truong tang cuong kiém tra, don déc viéc soan giang, sir dung do
dung day hoc va thiét bi cong nghé thong tin cta gido vién. BGH du SHCM
cung cac td khdi, chi dao kip thoi cac noi dung madi cua nam hoc.

Trong thang 9

BGH

TTCM,
GVCN

P/c Lién

-Nha truong xay dung ké hoach thu — chi cac khoan thu dau ndm khi ¢ vin
ban cia UBND quan mdi trién khai thu. Tuyét d6i khong dé xay ra sai pham
trong qua trinh trién khai thu — chi dau nam va day thém, hoc thém sai quy
dinh. Lap va cong khai s6 dién thoai dudng ddy noéng dé cha me hoc sinh
phan anh kip thoi sai pham trong thu chi: s6 dién thoai cua hiéu truong; )
dién thoai cua lanh dao phong.

Trong thang 9

P/c Mién

GVCN

P/c Lién

- Quan li viéc dua don, van chuyén hoc sinh theo chi dao cuia UBND phuong
Long Bién

Trong thang 9

BGH

VP

P/c Lién




TT

Noi dung cong viéc

Thoi gian
thuc hién

Nguwoi
thuc hién

Nguwoi
phoi hop

Can b§
phu trach

- Tiép tuc tu b, trang bi sach cho thu vién; mua sdm trang thiét bi day hoc
con thi€u; trién khai hi€u qua viéc sir dung va bao quan trang thiét bi, do
dung day hoc.

Trong thang 9

b/c Thuy

CBGV

D/c Bich

- T chuc cong tac ban tru theo nguyén vong cua cha me hoc sinh va thuc
hién theo chi dao cia UBND quan Long Bién.

Trong thang 9

b/c Huong

CBGV

P/c Lién

- T6 chirc hop Cha me hoc sinh dau nim hoc 2025-2026:

- Théng nhat cac bién phap phdi hop quan 1i, gido duc hoc sinh.

- Thyuc hién cong tdc ctia Ban dai dién cha me hoc sinh theo Piéu 1¢ Ban dai
dién cha me hoc sinh - vin ban ban hanh kém theo TT sb 55/
2011/TT-BGDDT ngay 22 thang 11 nam 2011 cua B GD&DT.

- Tuyén truyén Thong tu 29 vé quan 1y day thém - hoc thém; Nghiém cdm
giao bai tdp vé nha cho hoc sinh véi trudng 16p da té chic day hoc 2
bubi/ngay.

- Tiép tuc tuyén truyén trién khai cong tac bao hiém y t& hoc sinh dat 100%
hoc sinh tham gia, thu cic khoan theo quy dinh qua phan mém va khong
dung tién mat.

Theo hudng dan cia
UBND phuong

BGH, d/c
Mién, GVCN

GVCN,
CMHS

P/c Lién

- Xay dung ké hoach kiém tra noi bo phut hop véi ddc diém tinh hinh ctia nha
truong va thuc hién theo ké hoach ctia nha truong, trong tam kiém tra cac nodi
dung méi cua nam hoc (gidng day ki ndng céng dan sé, xdy dung truong hoc
hanh phiic, vmg dung chuyén doi sé trong quan li h6 so chuyén mén, gidng
day chwong trinh lop 5 ...)

Trong thang 9

BGH

BTT

P/c Lién

- Trién khai cac néi dung da tham gia tap huén cua S& GDPT, UBND
phuoneg, ...

Theo lich

BGH

TTCM, GV

P/c Lién

10

- Thuc hién dﬁy du, chinh xac s6 liéu bao cao dau nam trén phén mém CSDL
EQMS va cac biéu mau thdng ké khac theo yéu cau cua cac co quan quan Ii.
Kip thoi dang tai va cép nhat thong tin, s6 liéu trén céng thong tin dién tir
cac ngi dung theo thong tu 37/2020/TT — BGDDT ngay 05 thang 10 nam
2020 cua B GD&DPT quy dinh vé tb chire hoat dong, st dung thu dién tir va
cong théng tin dién tir tai s gido duc va dio tao, phong gido duc va dao tao
va cac co s& gido duc mam non, gido duc phd thong va gido duc thuong
xuyén.

Theo lich PGD

VP

b/c Nga

P/c Lién

Cong tac thu vién, dé dung:




A A o Thoi gian Nguwoi Nguwoi Can b§
e NIGETIE GIIE LS thuc hién thuc hién phdi hop phu trach

- Xtr li nghiép vu SGK mdi b6 sung. Tiép tuc phuc vu GV toan trudng muon Trong thang 9 D/c Thuy GVCN, HS

1 | sach dau nam. D/c Bich
Hop thanh 1ap t6 CTTV, cong b lich 1am viéc cua t6 va KH doc sach cua Tuan 2/9 BGH, b/c Cac d/c

2 | HS. Thuy GVKT b/c Lién
Tiép tuc xay dung du thao KHHDPTV nam hoc 2025-2026 Trong thang 9 b/c Thuy

3 b/c Bich
- GTS thang 9 theo chui d& “Chao mung nim hoc méi; Mai trudng mén yéu Tuén 3,4/9 B/c Thuy TPT, GVCN,

4 | Cuaem ~ HS P/c Bich
- HDHS lam bai thu hoach GTS. Tong hop bai thu hoach.
- Chuan bi cac loai s6 sach cho nim hoc moi. Trong thang 9 b/c Thuy

5 | - Cap nhat phan mém TV D/c Bich
Cap nhat sb sach TV. Lam bao cao CTTV thang 9, XDKHHDDTV thang 10 Tuén 3,4/9 b/c Thuy

6 | gui BGH. b/c Bich
Hop thanh 1ap t6 CTDD, cong bé lich lam viéc cua to. Tuan 2/9 BGH, D/c Céc d/c

7 Thuy GVKT b/c Lién
- Nhén va ban giao DD méi b6 sung vé cho cac khbi 16p Trong thang 9 b/c Thuy GVCN, GV

8 | - Lap phic€u ban giao d6 dung t0 b mon b/c Bich
- Cbuén bi cac loai s0 sach do dung cho nim hoc méi Trong thang 9 b/c Thuy

9 | - Tong hop so tict SDPDDH cua GV b/c Bich
Tiép tuc xay dung du thao KHHD cong tac TBDD nam hoc 2025-2026 Trong thang 9 b/c Thuy

10 b/c Bich

\4!

Cong tic y té - CTP - Ban tru:




A A o Thoi gian Nguwoi Nguwoi Can b§
e NIGETIE GIIE LS thuc hién thuc hién phdi hop phu trach
HE Chuan bi co s0 thuoc thi€t yéu theo ding quy dinh. Truée ngay 8/9 /e Hirong GVCN B/c Bich
- Xéy’ dung ké hoach Phong chéng dich bénh ndm hoc 2025-2026 bam sat
2 | v6i ke hoach TTYT. Bam sat vao cac van ban chi dao, phu hop voi tinh hinh Trudc ngay 5/9 b/c Huong GVCN b/c Bich
thuc t€ nha truong
3 |- Ra soat co s¢ vat chat phuc vu cong tac ban tria d€ xuat mua sam Trong théng 8 P/ Huong b/c Lién
4 |- Kiém tra VSATTP va cong tac ban tra Hang thang b/c Huong DPai dién bén | D/c Bich
cty com
5 |- Thuc hién cong tac ban tra Hang ngay b/c Huong P/c Nghia b/c Bich
6 |- T6 chire tong vé sinh toan truong Thir 6 hang tuan b/c Huong GVCN, LC, |D/cBich
TPT
- T6 chirc HS dang ki tham gia bao hiém y té: B/c Mién b/c Bich
+ Cong khai du cac van ban vé BH y € dén 100% CMHS Hang ngay B/ Huon GVCN
7 | + Thyc hién TT dén CMHS qua nhom Zalo 16p, Web, bang tin Trudc ngay 5/9 & GVCN
+ Phat phi€u dang ki noi kham chtra bénh ban dau cho HS Theo lich cia BHXH
+ Tong hop bao cdo vé bao hiém
VI | Cong tac ke toan, van thu.
1
- Hudng dan GV, NV HD hoan thién ho so theo qui dinh ky hop dong lao Ngay 4/9 b/c Lién
dong
! | + Hoan thign hop déng cho GV, NV ky Ngdy 8/9 PleMiétn |y nvib
+ Cong khai két qua thir viéc cia GVNYV sau 1 thang thir viée Trudce 30/9 ’
) PhO‘l hop xdy dung du thao KH thu chi theo cac van ban chi dao cia UBND Thef) lich caa Ble Mién Ban lién tich b/c Lién
Phuong phuong
Chi luong va cac khoan theo luong theo quy trinh thanh toan ndi bg; thuc Ngay 11/09 A b/c Lién
3 A e . o X . . b/c Mién
hién dam bao chi tra cac khoan chi cho con nguoi.
4 T6 chiic cho HS diang ky BHYT nam 2025 d6i véi 16p 1 Truéc ngay 15/9 D/c Mién GVCN b/c Lién
5 Té chirc cho HS ding ky Ban tra nim hoc 2025-2026 Trudc ngay 5/9 b/c Lién
6 |- Hoan thi¢n hé so dang ky dau thau voi cac don vi doi tac: Trude ngdy 15/9 GVCN b/c Lién

D/c Mién




A A o Thoi gian Nguwoi Nguwoi Can b§
e NIGETIE GIIE LS thuc hién thuc hién phdi hop phu trach
+ Cong ty Co phan du lich va Thyc pham Sao Viét d6i v6i cung cap suét dn
bén trl,l 2 N r r r
+ Cong ty C6 phan AVIA doi vdi cung cap nudce uong dong chai cho hoc
sinh.
7 Iz\gl;g_ ;1612161 sach HS trén phan mém thu tién theo quy dinh ndm hoc Trude ngay 5/9 Ble Mién P/c Huong b/c Lién
g | Thuc hi¢n déi chiéu, cong khai tién giri thang 8/2025 Trudce ngay 5/9 B/c Mién D/c Lién
9 | Thuyc hién cong khai theo quy dinh 10/09 D/c Mién b/c Lién
10 | Thong bao cac khodn thu tam thu trong thang 9/2025 Ngdy 20/09 b/c Mién B/éffhé(;\?g’ Bre Lién
1 Ra soat hd so bao hiém cho nguoi lao dong. Thuong xuyén D/c Mién b/c Lién
VI | Cong tac thi quy
11
1 | - Hoan thi¢n ho so thi quy va cac cong viéc lién quan Trong thang 9 D/c Huong P/c Lién
1x | Cong tac Doan Dji:
I | Phéi hop v6i nha truong phat dong cha dé nam hoc 2025 — 2026. 519 P/c Ngoan GVCN BGH
2 | Tuyén truyén, phat dong thang ATGT trong cac tiét chao cd dau SHDC P/c Didm GVCN P/c Bich
3 ;fli)l Ii:hu:c ki cam két gifra gia dinh va nha truong vé gido duc ATGT cho hoc Trong théng 9 Ple Didm GVCN D/c Bich
4 | Tang cuong giao duc thyc hién nép séng thanh lich, van minh; Thuc hién ) N b/c Bich
“van hoa khoanh tay - mim cudi - cui chao” phu hgp cac hoan canh giao tiép Hang ngay b/c Diém GVCN
trong va ngoai nha truong.
5 | Tiép tuc thuc hién phong trao “Hanh dong vi nha truong xanh - sach - dep - b/c Bich
van minh - hanh phac”: t6 chiic cac hoat dong hodc cac mo hinh theo ti€u N \ .
chi “truong hoc hanh phuc”; khong str dung cac san pham nhwa kho phan Hang ngay B/c Diem GVEN
huy, nhua sir dung mot 1an trong cac hoat dong cua truong, 16p. ..
6 | Xay dung ti€t chao co 16ng ghép cac ndi dung TT trong thang dudi nhi€u Trong thang 9 P/e Didm GVCN b/c Bich

hinh thirc




A A o Thoi gian Nguwoi Nguwoi Can b§
T Noi dung cong vige thuc hién thuc hién phdi hop phu trach
7 | Thanh 1ap doi sao do, doi xung kich nam hoc 2025 - 2026 Trong thang 9 b/c Diém GVCN b/c Bich
8 | On dinh né nép; t chirc thi dua ngoai gid 1én 16p. Hang ngay b/c Diém GVCN b/c Bich
? | A oA N . A s L, , .x GVCN, ,
Thanh 13p cac cau lac bd hoc sinh yéu thich (néu c6) Trong thang 9 b/c Diém GVBM b/c Bich
10 R 1 A R . A LA AL ea \ \ . b/c Quy, b/c Bich
To chuec tap thé duc va sinh hoat tap thé dau gio Hanh ngay b/c Diém Hanh. GVCN
X Cong tac thong tin bao cdo:
1 |- Bdocdodinhky, bdo cdo dot xuat Theo lich PGD BGH VP D/c Lién

Trén day 1a ké hoach cong tac thang 9/2025 ctia trudng TH Cy Khoi. BGH yéu cau CB, GV, NV nghiém tic thyc hién. Trong qué trinh thyc hién, néu
cd vudng mac, cac bo phan bao cdo vé BGH dé kip thoi gidi quyét.

* Noi nhdn

- Phong VH-XH: dé bao c4o;
- Céc bo phan: dé thuc hién;
- Cong khai;

- Luu VP.

ang Thi Bich Lién



