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; NGUOI . C
i . A THOI GIAN NGUOI CAN BO .
STT NOI DUNG CONG VIEC THUC HIEN T.II-IIg;j PHOI HOP | PHU TRACH Ghi chu
I | CONG TAC TUYEN TRUYEN
- Tuyén truyén va to chic céc hoat dong chao .
1. mung thélph cong Pai hoi dai biéu DPang bd Tuin 1-4 b/c Dan - GVCN, b/c Cam -
Thanh pho Ha No§i khoa XVIII nhiém ky 2025- TPT CB-GV-NV PHT
2030.
- Tuyén truyén va t6 chirc cac hoat dong huodng
ung “Ngay Phép luat nudc Cong hoa Xa hoi chu _ R
2 nghia Viét Nam” ndm 2025. Thuc hién thang cao Tuin 1-4 b/c Mai - b/c Cam -
diém ve tuyén truyen, pho bién gido duc phdp TPT GVCN PHT
luat, cht trong vé Luat Giao thong duong bo, luat
Bao v¢ tré em...
- Tuyén truyén va t6 chtc cac hoat dong chao . D/c Dan - GVCN B/c Cim -
3. mung ki ni¢ém 43 nam Ngay Nha giao Viét Nam Tuan 1-4 TPT, Nga -
CB-GV-NV PHT
(20/11/1982 - 20/11/2025). CTCb
- Tang cuong cong tac y té hoc duodng, phong b/c Dan -
chong dich bénh theo mua dic bi¢t 1a dich sot . TPT, GVCN, Dle Cim -
4. | xuat huyét, dau mat do; ting cuong cong tac vé Tuén 1-4 D.Quynh - | CB-GV-NV PHT
sinh, ATTP trong truong hoc; cong khai tai Y té

chinh, luu mAu thirc dn va luu day du hd so theo




NGUOI

3 A A THOT GIAN NGUOI CAN BO .
STT NOI DUNG CONG VIEC THUC HIEN L}IIET; PHOI HOP | PHU TRACH Ghi chu
quy dinh; khong t6 chirc cang-tin tai nha trudng
khi chua c6 van ban chip thuan cia UBND
phudng. Phdi hop vé6i chinh quyén phudong, Cong
an phuong c6 bién phap xu li hang rong khu vuyc
cong truong.
- T6 chic cac hoat dong dam bao an toan giao
thong khu vuc cong truong; CBGVNV cac nha
truong phai tuan thu tuyét déi dam bao an toan R
5 cho hoc sinh khi sir dung phuong tién ca nhén (xe Tuin 1-4 B/c Pan - GVCN b/c Cam -
may, xe 0 t0) khi ra - vao cong truong va trong TPT PHT
khu vyc dé xe cuia nha truong; Tuyét do1 khong
dé xe may, xe 6 t6 cia CMHS di vao trong trudng
dé dua don con.
I | CONG TAC PCGD - DUY TRi Si SO
Thuc hién qué‘n 1y chat ché si s6 hoc sinh dau ‘ Ble Cim -
6. gio va chuyén can cua hoc sinh qua nhan dién Tuan 1-4 GVCN HS PHT
khuon mat
) TICE) tl_{c cap Anha;[, sur dunig. thuong xuyén s§) phF) Ble Tudn - Ble Cim -
7. cap, s6 dang bg, so6 theo doi hoc sinh chuyén di, \ GVCN
2 £ .2 N Tuan 1-4 VP PHT
chuyén dén, trang ki€m di¢n trong CSDL..
Phoi1 hop nha truong hoan thién cong tac PCGD N b/c Tuan - b/c Cam -
5 | ham 2025, Tuan -4 VP GVEN PHT
III | CONG TAC CHUYEN MON
Duy tri né nép, ky cuong trong day va hoc. Tuan 1-4 BGH TTCM b/c Cam -
- Tang cuong cong tac kiém tra cia BGH. PHT




NGUOI

3 A _ THOT GIAN NGUOI CAN BO o
STT NOI DUNG CONG VIEC THUC HIEN LI-IIE\? PHOI HOP | PHU TRACH Ghi chu
T6 chtrc Chuyén dé cip truong: Tuén 1-4 P/c Cam -
10.
PHT
KHTN 8 Tuan 1 Nguyén
Thay T6 nhém CM
Quynh
Tiéng Anh 9 Tuan 2 Nguyén | T6 nhém CM
Thi Hién
LS&PL9 Tuan 3 Nguyén | T6 nhém CM
Thi Thu
Huyén
CN8 Tuan 4 Lé Duy Hai | T6 nhom CM
Tham gia thi hoc sinh gidi cap phudng cac moén | 06/11/2025 GV day GVCN b/c Cam -
H. van hoa CLB PHT
Hoan thanh nhap diém kiém tra thuong xuyén, Tuan 1,2 TTCM GV b/c Cam -
12. kiém tra gitta ky thang 11 PHT
Thuc hién ngay chuyén mén chi dé: UDCNTT Tuan 3 TTCM GV b/c Cam -
13. trong KTDG trén CSDL PHT
Thyc hién nghiém tac cong tic quan ly diém, Tuan 1-4 TTCM GV b/c Cam -
xdy dung ngin hang dé doi véi ba mon Vin — PHT
14. | Toan — Anh va kho ciu hoi tric nghiém cac mon:
Khoa hoc tu nhién, Lich stir va Pia li, GDCD, Tin
hoc: 40 cau/mon/khdi
s Tiép tuc 6n tap CLB khbi 6,7.8 Tuan 1-4 | GV day boi GVCN P/c Cam -
' dudng PHT




NGUOI

A A _ THOT GIAN NGUOI CAN BQ
~ z r ° h. h )
STT NOI DUNG CONG VIEC THUC HIEN LI-IIEI\? PHOI HOP | PHU TRACH Ghi chu
Tham gia thi GVG cap trudng Tu 03- TTCM GV mo6n D/c Cam -
16. 13/11/2025 KHTN, Toan, PHT
Ngh¢ thuat
Thi khdo sit thang 11 khéi 8,9 Tuan 1-4 TTCM GVCN D/c Cam -
17.
PHT
12 Tham gia lién hoan nhac cu cip phuong va thi Tuan 1-4 D/c b/c Lan b/c Cam -
" | cap Thanh phé (néu co) V.Trang Huong PHT
19 Kiém tra ndi bo theo ké hoach thang 11 Tuan 1-4 Ban KTNB GV nha b/c Cam -
' truong PHT
20 Dong vién HS tham gia ky thi ASMO vong | Theo lich BTC | GVCN Nhom Toan P/c Cam -
" | qubc gia PHT
)1 Tiép tuc thuc hién phong trao “Nha gido cung Tuan 1-4 TTCM GV b/c Cam -
" | nhau phat trién, thiy c6 chia sé trach nhiém” PHT
IV | CONG TAC QUAN LY
Thuc hién nghi€m tic céac quy dinh vé t6 chire R R
29 cang tin trong nha truong. Phoi hop voi chinh Tudn 1-4 b/c Cam - b/c Cam -
~ | quyeén phuong, Cong an phudng c6 bién phap xu PHT PHT
1i hang rong khu vuc cong truong.
T6 chuic cac hoat dong dam bao an toan giao
thong khu vue cong truong; tuyét doi khong dé
73 | Xe 0 t6 cia CMHS di vao truong dé dua don con; Tudn 1-4 Bio vé B/c Tam - HT

thuc hi¢n nghi€m tic quy trinh dua dén hoc sinh
bang xe 0 t0, quy trinh don, trd hoc sinh dau gio
va sau gio hoc.




NGUOI

] A ) THOI GIAN NGUOI CAN BO o
STT NOI DUNG CONG VIEC THUC HIEN THETC PHOI HOP | PHU TRACH Ghi chu
. 0 HIEN . .
Thuc hién nghiém quy ché lam viéc, quy ché: . P/c Nga -
24. | dan chu, quy ché thi dua khen thudng, quy che Tuén 1-4 CTCD CB-GV-NV | D/c Tam - HT
chi tiéu noi1 bo...
Quan triét gido vién cac quy dinh vé day R
25, |thém, hoc thém; quan Iy hoat dong day thém, | s gy | PCam- oy e gy
hoc thém cua gido vién trong va ngoai nha truong PHT
theo quy dinh.
Bao cao UBND phuong phuong an t6 chuc
h6. | cac hoat dong lién két dao tao trong nha truong Tudn 1-4 BGH D/c Tam - HT
" | hoc va chi dugc thuc hi¢n khi dugc UBND
phuong chap thuan.
Tang cudng cong tac quan ly hoc sinh: nam bat
kip thot tinh hinh hoc tap, y thirc dao dirc cua hoc Blc C
27. | sinh, thdng tin kip thoi, thuong xuyén véi gia dinh Tuan 1-4 GVCN GVBM ¢ Lam-
: 1, e 1x o~ A . N PHT
hoc sinh; quan 1y chat ch€ si s6 hoc sinh dau gio va
chuyén can cua hoc sinh.
Tiép tuc cap nhat, str dung thuong xuyén s6 phd Ble Tuin B/e Cim
28. | cap, ) dang bo, s6 theo doi hoc sinh chuyén di, Tuan 1-4 GVCN
PPy .2 A 2 4e 2 L VP PHT
chuyén dén, trang kiém dién trong s6 di€ém dién tu.
Phéi hop voi phuong hoan thién cong tac . .
- 2 1. ar 1R R N b/c Tuan - b/c Cam -
29. | PCGD nam 2025, chuan bi dén doan ki€ém tra cong Tuan 1-4 VP GVCN PHT
tac PCGD nam 2025.
30. ) Thyce hlenAnghl‘em tu‘Ac cgng :[?10 quanA ly dvlem, Tudn 1.4 TTCM GV D/c Cam -
xdy dung ngan hang dé doi v&i ba mon Van — PHT




NGUOI

] A ) THOI GIAN NGUOI CAN BO o
STT NOI DUNG CONG VIEC THUC HIEN LI—IIEE:TI\? PHOI HOP | PHU TRACH Ghi chu
Toan — Anh va kho cau hoi tric nghiém khach
quan v6i cdc mon: Khoa hoc tu nhién, Lich sir va
Pia 1i, GDCD, Tin hoc; t6 chic ra dé kiém tra
dung k¥ thuat, duyét dé dung quy trinh, vao diém
dung tién do.
Tiép tuc thuc hién phong trao “Truong hoc .
31. | cung nhau phat trién, thay cd cung sé chia trach Tuéan 1-4 TTCM GV b/c Tam - HT
nhiém”.
A A ‘ D/c Cam -
32. To chuc ki niém 20/11 20/11 Cong doan | CB-GV-NV PHT
Hoan thanh kiém tra giita ky, kiém tra tién do A P/c Tuan - P/c Cam -
33. didm Tuan 4 GV VP PHT
Phoi hop UBND phuong trong cong tac to chirc
thi hoc sinh gi6i cap phuong va chuan bi cho thi ; P/c Cam -
4. )C SR Sle e v ; Tuan 1-4 TTCM
3 hoc sinh giéi cap Thanh phd (n€u co). uatt ¢ GV PHT
Kiém tra viéc thi GVG cép truong
Tham gia, huong tmg cac hoat dong chao
35, | mumg thanh cong cua Dai hoi Dai biéu Dang bo Tudn 1-4 Cép uy Chibd | B/c Tam - HT
" | thanh pho Ha Ngi lan thir XVIII nhiém ky 2025- '
2030.
Quan triét sau rdng t(’)’i‘ toan thé dang vién,
CBGVNV trong don vi vé ndi dung 4 Chuong . )
36. | trinh cong tdc toan khoa cua Ban chap hanh Tuan 1-4 Cap uy Chi bo b/c Tam - HT

bang b phuong Viét Hung nhiém ky 2025-
2030, chu dong xay dung ké hoach thyuc hién.




NGUOI

3 A A THOT GIAN NGUOI CAN BO .
STT NOI DUNG CONG VIEC THUC HIEN THETC PHOLHOP | PHU TRACH Ghi chu
j j HIEN j j
Tief:p tuc thuc hién xay dung truong hoc . P/c Cam - B/c Cim -
37. | chuyén doi so, truong hoc hanh phic theo cac bo Tuéan 1-4 PHT CB-GV-NV PHT
chi s6 cua Bo GDDT va S6 GDDT.
Kiém tra viéc thuc hién ki cuong hanh chinl}
38, | cua GV, NV nha truong. Tudn thu Quy dinh v& | 3, 1 4 BGH | CB-GV-NV | B/c Tam- HT
xin nghi phép doi véi CBCCVC, NLb da duoc
UBND phuong ban hanh
Kiém tra noi bo theo dung KH: Tuén 1-3
N . A P/c Cam -
39 |- HO so vahoat dong cua t6 TN Tuén 1 TTCM TCM PHT
7 \ D/c Thit b/c Cam -
- Kiém tra NVSP gi4o vién Tuan 2-3 Qu}‘/nhy TC™M PHT
V | CONG TAC CHU NHIEM
40 Phdi hop Tong phu trach tuyén truyén Ngay phap GVCN D/c Pan - b/c Cam -
" | luat t6i HS; phéi hop t6 chire ki niém ngay 20-11 Tuan 2 TPT PHT
Nhac nh& HS t}}uc hie;n n.e nep,, nolA’ quy t’m(ing, . B/c Dar - Ble Cim -
41. | 16p, tham gia cac cudc thi do cac cap phat dong; Tuan 1-4 GVCN TPT PHT
thuc hién diém danh béng nhan dién khuén mat.
Kip thoi nam bat tinh hinh hoc tap, ¥ thirc dao duc B/c Chm
42. | cua HS, thong tin kip thoi thuong xuyén voi gia Tuan 1-4 GVCN CMHS
X PHT
dinh HS
Thu céc khoan thu thang theo quy dinh
43. | Quyét toan cac khoan thu vé tai vu cham nhét ngay | Trudc ngay 15 GVCN Tai vu D/c Tam - HT

15 hang thang.




NGUOI

] A ) THOI GIAN NGUOI CAN BO o
STT NOI DUNG CONG VIEC THUC HIEN LI-IIEI\? PHOI HOP | PHU TRACH Ghi chu
m PPOl h?*p GVTD cho HS tham gia thi Giai TDTT GVCN GVID b/c Cam -
cap quan PHT
Phéi hop TPT cho HS ding ky tham gia hoat dong 2
o : : . e 1 b/c Pan - b -
45. | trai nghiém tai Khu di tich lich st 915 — KDL Ho6 21/11 GVCN /¢ Dan fc Cam
A . s \ TPT PHT
Nui Coc. Quan ly HS trong ngay tham quan.
IS . £ . Tuan 1 b/c Pan - P/c Cam -
46. | To chuc gap mat HS du th1 HSG cap phuong GVCN TPT PHT
VI | CONG TAC CONG POAN
Tiép tuc chim lo doi séng CB-GV-NV, chiam séc Tuén 1-4 B/c Nea
47. | kip thoi cac truong hop gia dinh hiéu, hi, dm dau, g CB-GV-NV | P/c Tam - HT
. \ CTCb
sinh dé.
438 PhAm h(:yp V0’~1 nha truong to chire ki niém 20/11 tiét Tuan 1-4 b/c Nga - CB-GV-NV | B/c Tam - HT
kiém, y nghia. CTCD
g Tuén 1-4 P/c Nga - b/c Cam -
49. | Tham gia céc cudc thi do cac cap to chuc CTCD CB-GV-NV PHT
VII | CONG TAC POAN PQI
. O SR Tuan 2 D/c Dan - D/c Cam -
50. | Phoi hgp GVCN t6 chuc tot Ngay phap luat TPT GVCN PHT
. . U P Tuan 2 D/c Dan - D/c Cam -
51. | Phoi hgp cong doan t6 chuce 1€ ky niém 20/11 TPT GVCN PHT
Phat dong HS tham gia cac cudc thi do cac cap to Tuan 1-4 D/c Pan - b/c Cam -
>2. chuec. TPT GVEN PHT
Phéi hop GVCN cho HS ding ky tham gia hoat D/c Pan - D/c Cam -
: . . . . : ' 21/11
>3 dong trai nghi¢m tai Khu di tich lich str 915 — / TPT GVEN PHT




; NGUOI . o
. A R THOI GIAN NGUOI CAN BO .
STT NOI DUNG CONG VIEC THUC HIEN "{_II-II]%TI\? PHOI HOP | PHU TRACH Ghi chu
KDL H6 Nui Céc. Quan 1y HS trong ngay tham
quan.
Té chire gdp mit dong vién HS thi HSG cép A GVCN, P/c Cam -
4. ' T Tuan 1 BGH
> | huong uatt G GV CLB PHT
VIII | CONG TAC CONG KHAI
Cong khai bang luong, phu cip, tham nién...thang Tuan 4 b/c Hoa - b/c Thuy ,
: i b/c Tam - HT
> | 1172024 KT Quynh /c Tam
Cong khai d¢anh gia CB-GV-NV, danh sach CB- Tuén 4 b/c P/c Tuan - ,
56. 3 . . b/c Tam - HT
GV-NV de¢ nghi khen cap quan Ng.Anh VP /¢ Tam
Cong khai ké hoach thi GVG cap truong va danh Tuan 1 Ble Tuin
57. | sach chon GV thi GVG cp quin b/c Nga VP b/c Tam - HT
VIII | THUC HIEN QUY CHE DAN CHU
5g, | [huchién cong khal, ticp cong dan, giai quyet Tudn 1-4 BGH HT,KT | D/c Tam - HT
khi€u nai, t6 céo theo quy dinh
50. KlfmAtra que_:c :[rlein khai, .to c’hu:c, thuc hién Quy Tuin 4 BGH BCD b/c Tam - HT
ché dan chu va cong khai thang 11
Noi nhdn:
- Cac bd phan trong trudng (dé thuc hién);

_Luu VP (01).
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