UBND PHUGNG LLONG BIEN CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG THCS THACH BAN Dic 1ap - T do - Hanh phiic
S6: 321/K1-THCSTB Long Bién, ngay 05 thdng 11 ndam 2025
Kii HOACH

Trong tam cong tac thang 11/2025

Thuc hién Cong van sé 1108/UBND-VHXH ngay 03/11/2025 ctia Uy ban
nhén dan phuong Long Bién vé viée trién khai cong tac thang 11/2025 khéi gido
duc trén dia ban Phuong; Ké hoach sé 206/KH-THCSTB ngay 10/99/2025 vé
Thuec hién nhiém vu ndm hoc 2025-2026; Cén cit tinh hinh thuc té nha truong.

Trudong THCS Thach Ban x4y dung Ké hoach cong tac thang 11/2025, cu
thé nhu sau:

I. CAC NHIEM VU TRONG TAM

1. Pay manh cac hoat dong chao mung 43 nam Ngay Nha gido Viét Nam
(20/11/1982 - 20/1 1/2025) va Dai hoi Dang toan quédc lan thir XIV.

2. Tiép tuc td chirc kiém tra, danh gia gifra hoc ky I theo dung quy dinh,
dam bao tinh chinh xéc, khach quan.

3. Tlep tuc duy tri nén nép hoc sinh, dam béo an toan truong hoc, ddy manh
tuyén truyen phap ludt, ATGT, phong chéng dich bénh, dic biét quan tim cong
tdc ban tra trong viéc dam bao VSATTP.

4, Déy manh chuyén ddi sb, hoan thién ho so kiém dinh chat lugng, phé
cap giao duc va bao cao gitra hoc ky I giri S GD&DT.

5. Tham gia dﬁy da cac hoat dong ctia cum truong: chuyén dé, CLB hoc
thuat, thi NCKHKT, HSG c4p cum.

II. CAC NHIEM VU CU THE

1. Cong tac tuyén truyén, gido duc dao dirc, tw twéng

- T6 chire thuc hién dot thi dua cao diém lap thanh tich chao muing DPai hoi
Pang toan qubc lan thir XTV; tuyén truyén cudc bau cir dai biéu Qubc hoi khéa
XVI va HPND cac cip nhiém ky 2026-2031 theo ké hoach cia UBND phuong
Long Bién.

- Trién khai tuyén truyen huong (ng Chién dich “Khéng mét minh” -
“Cting nhau an toan truc tuyén” va Tuin 1& Cong uéc Ha Noi theo huéng din cua
So GD&DT.

- Tuyén truyén hudng tmg Ngay Phap ludt nuéc CHXHCN Viét Nam
09/11, té chirc phat dong diém theo phéan cong ciia UBND phudng.

- T6 chirc cic hoat déng chao mimg 43 nim Ngay Nha gido Viét Nam
(20/11/1982 - 20/11/2025): phat dong phong trao thi dua “Day tét - Hoc tét” déi
véi GV; phat dong thi dua dbi véi HS vé cic mit hoat dong: né nép, hoc tap, van
nghé, toa dam, tri an thay c6, tuyén duong khen thudng tap thé, ca nhan c6 thanh
tich xudt séc.

- Tuyén truyén thuc hién An toan giao thong, phong chéng dich bénh,
phong chong t¢ nan xa hoi, phong chdng sbt xudt huyét.
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- Duy tri hi¢u quéa phong trao “Moi truong sang - xanh - sach - dep”. To
chitc thng vé sinh vio chicu thir 6 hang tun déi voi CBGVNV va HS.

2. Cong tic to chire - hanh chinh - quén tri Ao

- Duy tri thuc hién nghiém tic ché d¢ hop giao ban BGIH, hop BGH vai to
truong, hop Hoi déng su pham dinh ky, dam bao dénh gid, dicu chinh k& hoach
kip thoi. Hop chuyén mén véi déi tac thuc hién chuong trinh lién két dinh ki 1
lan/thang theo ké hoach. Theo dbi, gidm st viéc thuc hién ké hoach thang cua céc
to chuyén mén, cac b phan; kiém tra tién do hoan thanh ho so, bdo cdo. Thuc
hién ché d6 bao cao dinh ky, dot xuét dam béo tién dg quy dinh.

- Kiém tra viéc thuc hién gio gidc, nén nép, ky luat lao dong clia
CBGVNV, dam bao thue hién xiét chat ky cuong céng vu theo Chi thi 24/CT-
TU. Thuc hién kiém tra n6i bd theo ké hoach, cht trong cong tac chuyén mén, ho
so sO sach, nén nép hoc sinh, cong tac ban tru, ...

- Pam bao thuc hién ché dé, chinh sach cho CBGVNV va hoc sinh dung
quy dinh. Chi ngay Nha gido Viét Nam theo QC CTNB. Tiép tuc tao diéu kién
cho GV di hoc béi dudng nang chun IELTS va trinh d6 TC LLCT theo ke hoach.

- DPay manh cong tac chuyén doi s6 trong quan ly hanh chinh: cép nhét hd
so dién tir, ing dung phin mém quan 1y vin ban, quan ly nhén su, diém danh,
quan ly tai sén, ban try, ...

- Thuc hién coéng khai theo Théng tu 09/2024/TT-BGDDT ngay
03/6/2024 vé Quy dinh vé cong khai trong hoat dong ctia cac co s& gido duc thudc
hé thong gido duc qudc dan; dam bao thuc hién quy ché dan chi co s& theo Luat
thuc hién dan chu ¢ co so (s6 10/2022/QH15) va Thong tu 11/2020/TT-BGDDT
ngay 19/5/2020 vé Hudng dén thuc hién dén chu trong hoat dong cua co s& gido
duc cong lap.

- Thuc hién ding quy dinh vé quan ly day thém - hoc thém theo Théng tu
29/2024/TT-BGDDT, quy dinh day hoc 2 bubi/ngay theo CV 4567/BGDDT-
GDPT ngay 05/8/2025 vé viéc Huéng dan t6 chic day hoc 2 budi/ngay dbi voi
giao duc phé théng nam hoc 2025-2026.

- Tiép tuc ra soat, cap nhat dit liéu phé cép gido duc - x6a mu chit; dam bao
sb liéu chinh x4c phuc vu dot kiém tra clia cic cap.

- T chirc cho HS toan trudmng tham quan ngoai khoa dot 1 (du kién27/11).

3. Cong tac chuyén mén

* Cong tac day hoc:

- Té chirc chuyén dé cap truomg theo KH, trao d6i, hoc hoi kinh nghiém
trong td nhém chuyén mén.

- Tham gia thi HSG9 cép phuong theo Ké hoach cia UBND; tiép tuc to
chirc 6n luyén va dong vién hoc sinh cic CLB khdi 6,7,8,9. ]

- Tiép tuc huéng dan HS tham gia céc cudc thi cAp thanh phd, quéc gia
nhu Viét thu UPU lan thir 55, NCKHKT, san choi tri tué.

- Tiép tuc trién khai tiét “khong” khéi 9: Toan 1 budi, Van: 02 budi, Tiéng

Anh: 01 budi. Phu dao HSY khdi 9 vao tiét 3,4 chiéu thix 6 (gdp 2 16p/ khéi/ mon)
* Cong tac KTDG:
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- Ti iép tuc td chire Kiém tra, danh gia giira hoc ky I tir tuan 8-10; hudng
dan cdc 14 chuyén mén chim, chira va vio diém dungj tu,n do.

- Xay dyng ké hoach 6n tap, kiém tra danh gid Cll()l HKI, trién khai t&i céc
% chuyén mon va GVCN, dic bigt luu y xay dung dé kiém tra theo ma trdn, ban
dic ta, thue hién dung quy trinh.

* Cong tac boi dudng chuyén mon cho GV:

Thuc hién Ké hoach béi dudng chuyén mén cho ddi ngii gido vién cot cén
cac mén hoc theo chi dao cta So; tao diéu kién cho GV tham gia cac lop tap huan
boi dudng nang chuan IELTS va bbi dudng TCLLCT.

* Chuong trinh lién két:

BGH tang cuong du gio GV nude ngoai, trg giang, xép lich day bu cho
GVNN néu bi mét tiét dam bao thuc hién du chuong trinh theo ké hoach.

4. Cong tac quan ly co s vit chat, TBTN, thw vién, ban tri e

- Stra phong HPGD theo d& xuét duoc duyét. Hoan thién Phong truyén thong
1a cong trinh trong diém chao mimg Ngay Nha giao VN 20/11. Ra sot, sira chira,
bao tri kip thoi CSVC phuc vu day hoc va cic hoat dong gido duc trong nha truong.

- Cong tac TBTN: Lép danh muc mua sdm, bd sung thiét bi day hoc, do
dung cén thiét phuc vu kiém tra, thi dua, hoat dong ngoai khoa.

- Kiém tra viéc sir dung, bao quén thiét b day hoc, phong chitc ning; nhic
nhd GV s dung hiéu qua cap nhat thuong xuyén so6 theo ddi sir dung.

- Cong tac thu vién: Trién khai ngay doc sach, gidi thiéu séch chu dé “Tri
an thay c6” nhan dip 20/11; cép nhat s6 mugn - tra, thong ké ban doc; xdy dung
géc doc than thién tai céc 16p.

- Dam béo vé sinh méi trudng, canh quan su pham; phdi hop véi nhan vién
phuc vy, hoc sinh duy tri 16p hoc xanh, sach, dep.

- Duy tri kiém tra thuong xuyén, dot xuét vé sinh ATTP, luu miu thic &n
theo 3 budc, cdng khai thuc don, dinh lugng suét &n HS - GV, chup anh béo cao
suat an tai 3 thoi diém/ngéy theo quy dinh ctia UBND phuong,.

- Tiép tuc rén nép cho HS trong gi¢ an - nghi; cip nhat si s, gh1 nhat ky

ban tré hing ngay, dic biét cong tdc tng dung EnetViet 4 quan 1y si s& HS tham
gia ban tra.

- To chirc tap huAn ATTP cho GV (du kién tuin 4 thang 11).

5. Cong tac cong nghe thdng tin — truyén thong

- Tiép tuc trién khai hd so dién tir, str dung gido an dién ta, béo giang trén
PM, GVCN cap nhat TKB 16p chi nhiém néu cé thay déi, tng dung phan mém

quan ly vin ban, diém danh thdng minh, ding ki an va chdm #n ban trti trén PM,
xin nghi hoc trén EnetViet, .dong phi khéng dung tién mat,

- Cép nhét tin bai vé cic hoat dong trong tdm nhu thl dm 20/11, kiém tra
GK I, ngoai khéa...

6. Cong tac thi dua - khen thudng

- Cong khai DGXL thang 10: HTXSNV: 15/91; HTTNV: 75/91; HTNV:
01/91 (d/c Kim Anh)

——,
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c4 nhan xuat sac trong

- Té chire so két, danh pid va khen (thuong, tap the, han xu: tron
l o thi vao 16p 10THPT

dot thi dua 20/11: GV ¢oO thanh tich cao trong cong tac O
nam 2025.

7. Cong tic doan thé ‘ ,

_ Phéi hop gitta Chi bd - Cong doan - Doan TN - Doi TNTP trong chi dao
cac hoat dong ndi va ngoai khoa, dac biét trong viéc tb chirc ky niém 43 nam Ngay
nha gido Viét Nam 20/11: , . s

+ Lién doi phat dong thi dua chao mung 20/11, c6 so ket khen thUOf}g ve
cac mat né nép, hoc tap, van nghé, thi viét “Nhimng ky niém dep vé thay c6 va mal
truong”, tham gia trung bay “Cay tri an - 14 uéc mo”, trang tri 16p hoc xanh.

+ Chi doan tham gia cong tac té chirc Lé ky niém Ngay Nha gido VN 20/11,

dic biét cong tac chuén bi theo phan cong cua BGH.

+ Cong doan: Lam tot cong tac phdi hop trong td chirc L& gap mat tri an

461 véi cac CBGVNV huu va dang cong tac; Pén tiép dai biéu chu déo theo phan
cong; ...

- Chi doan ra mat Mo hinh “Trudng hoc xa ». chao mung thanh cong

PH Doan phuong lan thir nhat, tham gia thi dua theo phat dong cia UBND
phuong vé phong trao “Séang - Xanh - Sach - Dep”.

8. Cong tac phéi hop ngoai nha truong

_ Phéi hop Ban dai dién CMHS t0 chirc hoat dong chao mimg 20/11.

- Xay dung K é hoach t6 chirc tham quan ngoai khoa cho HS toan truong,
bao céo xin phép Phong VHXH trudce khi thuc hién.

_ Phbi hop véi Cong an phudng tuyén truyén thuc hién ATGT, ANTT
trudng hoc.

Iv. TO CHUC THUC HIEN

1. Hiéu truéng: Chi dao, kiém tra, danh gia chung; chiu trach nhiém trudc
Janh dao cAp trén.

2. Ph6 Hiéu truwong: Trién khai, phan cdng ndi dung cong viéc theo tung
Jinh vuc phu trach, phéi hop cac bd phén, ca nhan trong thuc hién; theo ddi tién
d6, béo céo, dé xuat kip thoi céc tinh huéng phat sinh dé c6 huéng giai quyet phu
hop, néng cao hiéu qua cong tac quan ly.

3. T4 chuyén mén, GVCN, Tong phu trach Doi: Trién khai chi tiét, thuc
hién cac nhiém vu theo phan cong.

4. GVCN: Thuc hién tt cong tac tuyén truyén t6i HS va CMHS 16p chu
nhiém, trao doi thong tin hai chiéu, bao céo tinh hinh kip thot vo1 BGH.

5. Nhén vién vin phong, I& toAn, thit quy, th vién, CSVC, y té: Dam
bao diéu kién ché do tai chinh, CSVC, thiét bi, cong tacy té truong hoc va cac ndi
dung lién quan trong viée t chirc thuc hién céc hoat dong gido duc va hoat dong
to chire Lé ky ni¢m ngay NGVN 20/11.

6. Céc th chirc doan thé: Trién khai ké hoach mang cong viée cua t6 chirc
minh phu trach, phan cong rd nguoi, rd vice, dam bao phdi hop hiéu qua hoan
thanh nhiém vu chung.
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D¢ nghi cace bo phan, ca nhan thue hién nghiém tac ké hoach trén. Trong
qua trinh thye hién, néu co vudng mac hoic phat sinh thi bao cao kip thoi voi lanh
dao phu trach trye ticp hodc BGH dé dugc hudng dan giai quyct./.

Noinhan:

/7 \HIEU.TRUONG
- Phong VH-XH (dé blc); JE e N
- BGH (dé c/d); (& [rruna Hoc 60 b5
- GVNV (dé t/h); \(o THACH B (A
- Luu: VT, (09).
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