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QUYET DINH

A * A k. F } K A’ b 4 b 1
Vé viéc ban hianh Quy wéc vé nep song vin héa trong nha truong

HIEU TRUONG TRUONG THCS NGQC LAM

Cén cir Nghi dinh s6 24/2021/ND-CP ngay 23/3/2021 cua Chinh phit quy
dinh viéc qudn Iy trong co s¢ Gido duc mdm non va co sé Gido duc phd thong
cong ldp;

Céin cir Quyét dinh sé 129/2007/0D-TTg ngay 02/8/2007 cua Chinh phii vé
viéc ban hanh quy ché vin héa cong s6 tai cde co quan hamh chinh nha nudc;

Céin cit Quyét dinh s6 733/QD- TTg ngay 14/6/2019 ciia Thi: tudng Chinh
phii vé viéc ban hanh Ké hoach té chirc thuc hién Phong trdo thi dua “Cdn bo,
cong chikc, vién chitc thi dua thiee hién viin héa cong s6” giai dogn 2019 - 2025;

Céin cir Théng tw s6 08/2014/TT-BVHTTDL ngay 24/9/2014 cua Bj Vin
héa, Thé thao va Du lich Quy dinh chi tiét tiéu chudn, trinh ty, thit tuc xét va
cong nhdn “Co quan dat chudn viin héa”, “Bon vi dat chudn viin héa”, “Doanh
nghiép dat chudn viin héa”;

Céin cir Thong tw 56 06/2019/TT-BGDDT ngay 12/4/2019 cia Bo Gido duc
va Pdo tao ban hanh quy dinh Quy tdc vmg xik trong co s6 gido duc mam non, co
56 gido duc phé thong, co sé gido duc thudng xuyén,

Ciin cik Quyét dinh s6 16/2008/QD-BGD&DT ngay 16/4/2008 cua BS Gido
duc va Pédo tao ban hanh Quy dinh vé dao dikc nha gido;

Céin cit Quybt dinh s6 522/0P-UBND ngdy 25/01/2017 ciia Uy ban nhdn
ddn thamh phé Ha Ngi vé viéc ban honh Quy téic tng xit ciia cdn bg, cong chikc,
vién chire, nguoi lao déng trong cdc co quan thudc thanh pho Ha Noi;

Cein cik K& hoach thyc hién nhiém vu nim hoc 2025-2026;

Xét dé nghi ciia Hpi dong nhd trudng,

QUYKET PINH:

Pidu 1. Ban hanh kém theo Quyét dinh ndy Quy wdc vé nép sbng vin hoa
trong nha truong.

Pidu 2. Céc T chuyen mon vin phong t6 chitc nghién ctru, hoc tép, trién
khai thuc hién Quy wéc v& nép séng vin hoéa t&i timg cén b, gido v1en nhén
vién trong toan nha trrong; Cén o vao két qua thuc hién Quy udc v& nép sbng
viin hoa d& xem xét, ddnh gid can bd, gido vién, nhén vién hang thang, hoc ky,
nim hoc va binh xét cdc danh hiéu thi dua khen thudng.

Pidu 3. Quyét dinh ndy c6 hidu luc k& tir ngay ky, Hoi dong nha trudng,




Ban Gi4m hiéu, céc t6 chuyén mon, Vin phong, céc t6 chirc dodn thé, c4 nhén
Truong THCS Ngoc Lam chiu trdch nhi€m thi hanh Quyét dinh nay./.

Noi nhin:
- Nhu Diéu 3;
- Luu: VT.

—HIEU TRUONG

Ngo Hong Giang




QUY UGC NEP SONG VAN HOA CUA CAN BO, CONG CHUC, VIEN
CHUC, NGUOI LAO BONG TRONG TRUONG THCS NGQC LAM
(Kem theo Quyét dink 56 5 1L/QB THCS NL, ngayXthdng 10 ndm 2025 cia

Hiéu trieong Truong THCS Ngoc Ldm)

Chwong I
NHUNG QUY PINH CHUNG

Pidu 1. Pham vi diéu chmh va dbi twong 4p dung

1. Vin ban nay quy dinh vé chudn muc dao ditrc nha gido, Quy udc vé& nép
sbng vin héa cia doi ngii c4n by, gido vién, nhén vién, ngudi lao dong trudng
THCS Ngoc Lam, phudng Bd D&, thanh phd Ha Nbi trong thi hanh nhiém vy, cong
vy, trong quan hé véi dong nghlep, hoc sinh, cha me hoc sinh .

2.Dbi tuong 4p dung la tht ca cén b, glao vién, nhin vién, nguoi lao
dong ciia Truomg THCS Ngoc Lam, phudng Bb Be thanh pho Ha Noi.

Diéu 2. Muc dich xiy dung Quy wéc vé nép séng vin héa trong nha
trudng.

1. Quy dinh cac chuén myc v& nép séng vin héa va giao tiép, tmg x ciia cin
b0, nha gido, nhan vién khi thi hanh nhiém vy, cong vu va trong quan hé véi ddng
nghiép, v6i hoc sinh, v&i cha me hoc sinh va trong quan hé xa hoi nhim xdy dung
mdt mdi trudng vin hoéa, moi trudng su pham trong truorng hoc, x4y du’ng truong
hoc than thién, m8i thdy cb gido 1a mot tdm guong sang vé& dao dirc, 16i sbng, xay
dung nhimg nhén céch vin héa t6t dep theo truyén théng vin héa, dao dtc cia dén
toc, phit hop véi nhu:ng nét viin hoa tién tién ctia thoi dai.

2.1.4 cin ¢t @& nha trudng xit 1y trach nhiém khi cdn bg, vién chirc, nguoi lao
dong vi pham céc chuén muc dao dirc va xit sy trong thurc hién nhiém vy va trong cac
mdi quan hé cong tac.

3. LA cin ot d& danh gi4, xép loai va glam st viéc chip hanh céc quy dinh
phép ludt cla can bd, vién chirc, ngudi lao dong.

Pidu 3: Nguyén tic thwc hién Quy wéc nép sbng viin héa trong mha
treong -
1. Thyc hién Quy uéc vé nép sbng vin héa trong nha trrdng phai pht hop VOl
Hién phap va phap luat, phit hop v6i nhitng quy dinh chung cta nganh gido duc, phit
hop v&i truyén thong viin héa va phong tyc tip quén ciia dén tdc, dia phuong.

2. Thue hién trén tinh thin ty nguyén.

Chu'o’ng 1|
CHUAN MUC NEP SONG VAN HOA CUA CAN BQ, GIAO VIEN, NHAN
VIEN TRONG THI HANH NHIEM VU, CONG VU

Pitu 4. Quy wérc nép séng viin héa chung




1. Thire hién nghiém tdc céc quy dinh ctia phap lugt vé quyén va nghia vu cliia
céng dén, cia cong chirc, vién chirc, nha gido, ngudi lao dong, ngudi hoc.

2. Thyc hién tt 161 séng 1anh manh, tich cyc, quan tAm chia sé va gitp 40 ngudi
khéc:

2) ChAp hanh chu truong, dudng 161, chinh séch ciia Dang, phép lut clia Nha
nuée va dia phuong noi cur tra;

b) Chép hanh 11di quy, quy ché, quy dinh clia nganh va nha truong;

¢) Doan két, than thién, gitip 43, quan tam t6i dong nghiép;

d) Yéu thuong, quan tam, dbi x1t cong bang véi hoc sinh.

d) Khong sit dung céc ngdn tir khong phi hop v&i méi trudng gido duc nhu:
may, tao, thang, con...; khong goi hoc sinh la anh, chi, dira, no...; khong c6 thai do
cong kich, thiéu ton trong ngudi khic.

e) Khoéng gian lan, dbi tr4, vu khéng, gy hidm khich, qudy rbi, ép budc, de doa,
bao luc véi nguoi khéc.

f) Khong lam tén hai dén strc khde, danh du, nhin phim ciia ban than, ngudi
khac va uy tin clia tap thé.

3. Thyc hién tét Quy tic tmg xi cla cén bd, cdng chirc, vién chic ngudi lao
dong trong co quan.

Diéu 5. Thuc hién cic quy dinh ciia nha trudng

1. Quy dinh vé xdy dung né nép lim viéc

- Trong git 1am viéc thuc hién gio nao viéc néy, khéng tu tdp noi chuyén, lam
viéc riéng; ra khoi trudng phai duge su dbng ¥ ciia Ban Gidm hiéu.

- Lam viéc co né nép, c¢6 ké hoach, khoa hoc. Thyc hién nghiém tic cac quy
ché, ndi quy vé ky ludt lao dong, dic biét cac quy dinh v& str dung thoi gian 1am vi€e.
Phan cong cu thé cho c4 nhén, bo phan thyc hién theo doi thoi gian lao dong, lam
viée, gift gin trat ty, vé sinh trong va ngoai noi 1am viéc thudc nha trudng quan ly.
M3i ngudi c6 ¥ thitc hoan thanh cdng viée ciia minh theo ding ké hoach.

2. Quy dinh vé siv dung mang xa hji

- Chii dong ddu tranh phan bic céc théng tin xAu, doc, tin gia...bdo vé€ nén
tang tw tudng clia Dang; khong like, chia sé, binh luén céc thong tin chua dugc
kiém chimg.

- Khong st dung mang x& hoi dé phét tan, tuyén truyén, binh luan nhing
théng tin hogic hinh anh tri thudn phong m¥ tyc, trdi duong 16i ctia Péang, chinh
sach, phép ludt cia Nha nudce hodc lam anh hudng xAu dén moi trudng gido dyc.

- Khong ty ¥ déng tin, hinh énh ctia hoc sinh 1én mang x3 hoi ma chua duge
sir cho phép ctia Cha me hoc sinh.

- X4y dyng mdi trudng vin hoa trén mang xa hoi, thiic ddy céc thong tin tich

cue, “tin tt, chuyén dep”, déy 10 thong tin ti€u cye, tin xAu, tin gia. Xay dyng cac

t4c phAm vin hoa phi hop véi thudn phong m§ tuc, c6 tinh gido duc hoc sinh. X1r
1y nghiém céc hanh vi vi pham trén mang x4 hoi theo quy dinh.

N7 W

Y s ==



3. Quy dinh vé bdo vé, giit gin cdnh quan co s& gido duc; xdy dung moi
trwong gido duc an todn, than thi¢n, xanh, sach, dep

a) Sip xép méi trrdng 1dm viée gon gang, ngin nip, an todn, thAm my. Néu
c6 cay xanh trong phong hoc sip x&p hop ly, an toan cho hoc sinh. Tranh 4nh c6
noi dung lanh manh, phit hgp mdi trudng su pham.

V& sinh moi trudong khung canh s pham sach s&. Khong khac nhd, phong ué
tily tién, x4 rc thai, chét thai trai noi quy dinh. Thudng xuyén chim s6c vuon cdy,
vuon hoa cdy canh lam cho nha truong ludn xanh troi.

¢) Khéng hiit thude trong khuén vién nha trudng. Khong st dung d udng c6
cdn, chét cim theo qui dinh clia phép ludt; khong tham gia t€ nan x4 hoi.

d) Khéng tu ¥ chiit ph4 cdy xanh, cdy canh, cdy hoa, xdm hai canh quan lam
t6n thét thiét hai v& phia nha trudng, cic bd phan hanh chinh cham lo bao v§ moi
truong, v sinh ludn sach sé.

d) Khong dun, néu, dot lra trong phong, 16p, hanh lang,

e) Khong mang theo vat nudi, chit gay hai cho méi trudmg va con ngudi vao
trudng hoc. Trudng hgp mang vat nudi dén phuc vy hoat dong su pham, gido vién
phai hoan toan chiu trach nhiém dam béo an toan cho hoc sinh vé sinh mdi trudng.

g) Khong béan hang, budn ban trong khudn vién nha trudng hodc trong thoi
gian 1am viéc.

4. Quy dinh vé tic phong, ci chi

Tu thé, tic phong, cit chi nghiém thic; thai do nidm nd, hoa nha, khiém tbn, 18
phép, ton trong ngudi giao tiép; str dung ngén ngft hoa nha chudn mure, 18 rang,
mach lac, ding v&i méi trudng su pham. Khong ndi tyc, khong ding tiéng long...

Cén bd, cong chirc, vién chirc va ngudi lao dong phai deo hodc cai the tén,
phit hiéu, chitc danh ding quy dinh, khéng lam vi€e riéng, gay mét trat ty trong gid
lam viéc.

a) Quy dinh vé chdo héi: Cén bd, gido vién, nhdn vién chil dong chao hoi
nhau; khong vira di vira chao; thé hién sy ton trong, than thién.

b) Quy dinh sv dung dién thogi:

- Khéng giai quyét viéc riéng, khong deo tai nghe, bat nhac, nghe nhac, choi
dién ti va cdc thiét bi giai trf trong gir 1am viée.

- St dung ngén ngit r& rang, d& hiéu, di ding ndi dung vén d¢, dng xi lich
thiép than thién, nha nhin phit hgp moi trudng su pham.

- Quy dinh thdi gian sit dung dién thoai, Zalo nhém, Fb nhém va mang xa héi
khac: Gido vién dugc phép nghe dién thoai trong git dén, tra hoc sinh dé trao d6i
théng tin kip thoi voi cha me hoc sinh li€n quan dén nhitng vén d& ciia trudng, 16p
va cda hoc sinh.

Trong gi®r 1én 16p gido vién khong duge sit dung dién thoai, mdy tinh, phuong
tién cong nghé thong tin dé phuc vu ¢4 nhén (trlr trudng hop tim va stt dyng tai liéu
cho hoat ddng gido dyc ).



- Zalo nhém 13 @ nhan thong tin chi dao tir Ban gi4m hiéu; c4 nhan khong
dugce tu y ding tin khi chwa duge sy nhét tri cia BGH. Pinh ky cép nhét théng tin
trong zalo nhém dé nim bit chi dao theo quy dinh ciia nha trrdng. Trong trudng
hop cén lién lac ge"lp, nha trudng s& lién lac qua sb dién thoai ndi b céc 16p, céc
ddng chi gido vién nhan tin va chuyén dén céc c4 nhén lién quan.

¢) Quy dinh vé trang phuc, dau téc: Cn bd quéan 1y, gido vién, nhan vién, cha
me hoc sinh va khach phai sir dung trang phuc lich su, diu téc gon gang, di gidy
hodc dép cé quai hiu phtt hop v&i mdi trudng, hoat dong gido duc va tinh chét
cong viéc. Khéng méc trang phuc trai vdi thudn phong my tuc cia dén tdc va dia
phuong,

- C4n bd quén ly, gido vién, nhin vién: Trang phuc lich sy, vin minh, kin
d4o, ddu toc gon ging.

- Cha me hoc sinh va khach dén lién hé cong tic: Trang phuc lich sy, vén minh,
khong mic trang phuc gdy phan cam.

5. Quy dinh vé ikng xik, ngon ngir

a) Péi vdi cdn bé qudn Iy nha trieong

- Ung xit véi hoc sinh: Ngon ngit chuén muyc, dé hiéu, tén trong sy khac biét,
d6i xtt cOng bing, ling nghe va dong vién, khich 1¢ hoc sinh. Khong xtic pham, ép
budc, trit ddp, bao hanh.

- Ung xir v6i gido vién, nhan vién: Ngon ngit chuén muyec, ton trong, khich 1§,
dong vién; nghiém tic, gwong méu, ddng hanh trong c6ng viéc; béo vé uy tin, danh
di, nhan phim va phat huy ning luc ctia gido vién va nhén vién; doan két, dan ch,
cOng bang, minh bach. Khong hach dich, giy khé khin, xic pham, dinh kién, thién
vi, vu lgi, né tranh trach nhiém hoic che ddu vi pham, d 15i.

- Ung xit v6i cha me hoc sinh: Ngbn ngit chudn muec, t6n trong, hd trg, hop
tac, chia sé, than thién. Khong xtic pham, gy kho khan, phién ha, vu loi.

- Ung XUt v6i khach dén treong: Ngbdn ngit chudn muc, ton trong, lich sy,
ding myc. Khong xtic pham, giy kho khin, phién ha.

b) Déi vdi gido vién, nhdn vién

- Ung XU v6i hoc sinh: Ngon ngit chudn muc, d& hiéu, léng nghe, ton trong su
khéc biét phtt hgp véi d6i twong hoan canh. Tich cyc phong, chéng bao luc hoc
dudng, xiy dung moi trudng gido dyc an toén, lanh manh, than thién. Khong xtic
pham, giy ton thuong, vu lgi, khong trti dép, dinh kién, bao hanh, x4m hai, khong
ther 0, né tranh hodic che gidu cac hanh vi vi pham hoc sinh.

- Ung xit véi cén bd quan 1y: Ngbn ngit tén trong, trung thure, cdu thi, tham
muu tich cuc va thé hién ro chinh kién, phuc ting sy chi dao, diéu hanh va phén
cbng ctia l&nh dao theo quy dinh. Khéng xtic pham, giy mét doan két, khong thd o,
né tranh hoic che gifu cic hanh vi sai pham ctia cén b quan 1y.

- Ung xit v6i ddng nghiép: Ngbn ngft dling myec, trung thuc, than thién, ciu
thi, chia s&, hd tro, ton trong bdo vé uy tin, danh dy va nhén phém cia ddng
nghiép. Khéng xtic pham, v0 cdm, gy mét doan két.



- U’ng x1r v&i cha me hoc sinh: Ngbn ngit diing muec, trung thye, ton trong,
than thién, hop téc, chia sé. Khong xtic pham, 4p d#t, de doa, cong kich, vu lgi.

- Ung xtt v6i khach dén trudng: Ngbn ngit ding muc, ton trong, c&i md.
Khéng xtic pham, gdy khé khin, phién ha, séch nhidu.

¢) Pdi véi cha me hoc sinh

- Ung x1¢ v6i hoc sinh: Ngon ngit diing mue, ton trong, chia sé, khich I¢, than
thién, yéu thuong. Khéng xtic pham, bao luc, quat mang trong khudn vién nha
trudng.

- Ung xit v6i cén bd quan 1y, gido vién, nhan vién ton trong, trach nhiém, hop
tac, chia sé; khong bia dit thong tin, khong xiic pham tinh than, danh du, nhan phim.

- Xac lap mdi quan hé méat thiét gitta nha truomg va gia dinh; thudng xuyén
trao dbi dé cling phdi hop gido duc hoc sinh tién bg; tao moi diéu kién gitip d& hoc
sinh tich cuc tham gia cdc hoat dong, phong trao cia nha trudng.

- Gift vitng mbi quan hé nhung khong lgi dung tinh cam hoc tién bac ctia cha
me hoc sinh vu loi ¢4 nhan 13m mét uy tin nha trudmg.

d) Bi véi khdch dén truong

- Ung xtr v6i hoc sinh: Ngon ngit ding muyc, t6n trong, than thién. Khong
xtUc pham, bao lyc.

- Ung xtr v6i cén bd quén 1y, gido vién, nhin vién: Pung myc, ton trong.
Khong bia dt théng tin. Khéng xtc pham tinh thin, danh dy, nhan pham.

Diéu 6. Céc hoat dong viin hod

1. Thudng xuyén t§ chirc cic hoat dong vin hod, vin nghé, g1ao dyc truyén
théng cho hoc sinh. Quan tdm diing mirc cac hoat djng gido duc truyen théng:

- Gi4o dyc tinh yéu qué hwong dit nuée, thi d6

- Gido duc tinh cim gia dinh; kinh yéu 6ng, ba, cha me, thuong yéu anh chi em...

- Gido dyc tinh cam kinh yéu, vang 101 thdy ¢ gido, doan két gitip do ban bs...

2. Ban Giém hiéu, doan thé chim lo doi sbng can b, giso vién, hoc sinh...
dic biét hoc sinh nghéo, hoc sinh gép khé khén, hoan nan.

3. Chiim lo ddi séng tinh than cho cén b, gido vién, hoc sinh: t chirc cic

‘hoat ddng nhén céc ngay ky niém. T4 chirc tham quan ngoai khod...

Diéu 7. X4y dung vin héa trong hoi hop

1. Tham gia hoi hop diing gir quy dinh, khong tyr tién bo hop gifta gid, nghi
hop phai bao céo.

2. Khéng hit thube 14 trong phong hop.

3. Khong nghe, goi dién thoai di dng trong phong hop.

4. Khéng néi chuyén riéng, gy tiéng dn 13m 4nh huéng dén sy tip trung theo
ddi clia ngurdi khéc.

5. Mubn phét biéu phai dugc sy ddng y clia chil toa hdi nghi, khong néi chen
khi ngudi khac dang phét biéu.

6. Gift théi do tir ton, t6n trong chii toa va hoi nghi khi phat biéu, tranh luén.
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Chwong III
TRACH NHIEM CUA CAN BO, GIAO VIEN, NHAN VIEN

Piéu 8. Trach nhiém ciia c4n bd, gido vién, nhin vién

1. C6 trach nhiém thye hién ding céc quy dinh tai Quy wée nay.

2. C6 trach nhiém vén dong cic ddng nghiép cling thyc hién ding cic quy
dinh tai Quy wéc nay; khi phat hién cén b9, gido vién, nhéan vién cua nha treong vi
pham Quy wéce ndy phai kip thoi gop y dé ho stra dbi, ddng thdi phan anh v6i Ban
gidm hiéu. '

Pitu 9. Trich nhiém ciia Ban Gidm hi¢u nha trwdng

1. Quén triét, hudng dan, t§ chirc thye hién Quy udc nay.

2. Niém yét cong khai Quy wéc nay.

3.Kiém tra gidm sat viéc thyc hién Quy udc v& nép sbng viin hoa trong nha
trudng.

4. Phé binh, chan chinh, xit ly céc vi pham dbi v6i can bd, gido vién, nhén
vién ctia nha trudng.

Quy udc nay da duoc toan thé gido vién, can bg, céng nhén vién trong trudng
thao luAn va nhit tri théng qua. Nhiing ca nhén thyuc hién t6t s& duoc bidu duong,
khen thuéng. Néu vi pham, tuy theo tinh chét, mirc @ c6 thé bi trir diém thi dua,

phé binh hogc xit 1i ky luét.




