UBND QUAN LONG BIEN CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG THCS LY SON Poc 1ap- Ty do- Hanh phiic
$6:94 /QD-THCSLS Long Bién, ngay 04 thang 40 nam 2024
QUYET DINH

V& vi¢e ban hanh Quy ché quin Iy, véin hanh, sir dung cdng thong tin dién tir

HIEU TRUONG TRUONG THCS LY SON

Can cir Thong tw 37/2020/TT-BGD DT ngay 05/10/2020 cua Bo GD&DT
quy dinh vé té chice hoat dgng, str dung thie dién tir va cong thong tin dién tir
Can cir Quyét dinh s6 3229/0D-UBND ngay 05/8/2024 ctia UBND qudn
Long Bién vé viée ban hanh Bé tiéu chi danh gia trueong dat mé hinh Truong
hoe chuvén d@si sé trong cde truwomg Mam non, Tiéu hoc, Trung hoc co sé trén
dia ban quan Long Bién;
Can cir Ké hoach sé 25/KH-PGDPT ngay 20/9/2024 ctia Phong Gido duc 2/
va Dao tao quan Long Bién vé xay dung ké hoach thuc hién nhiém vu cong nghé
thong tin (CNTT) nam hoc 2024-2025;
Can cir Ké hoach sé 72/KH-THCS ngay 23/9/2024 ctia truong THCS Ly
Son vé Ké hoach Gido duc nha truweong nam hoc 2024-2025;
Xét dé nghi cia bd phan CNTT truong THCS Ly Son;

QUYET DPINH:
Piéu 1. Ban hanh Quyét dinh kém theo Quy ché quan ly, van hanh, st
dung céng théng tin dién tir trudng THCS Ly Son gdém 6 chuong 18 diéu.
Pidu 2. Quyét dinh nay c6 hiéu lyc thi hanh ké tir ngay ky.
Piéu 3. Cac ong (ba) can b, gido vién, nhan vién truong THCS Ly Son
¢6 trach nhiém thi hanh Quyét dinh nay./.

Noi nhén:
- Nhu diéu 3
- Luu: VT.
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Nguyén Thj Thu Hing
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QUY CHE
Hoat dgng ciia lop 2 cdng thong tin di¢n tir
(Ban hanh kém theo QD s50: g4 /OD-THCS ngay 04 thang A0ndm 2024
cua truwong THCS Ly Son)

CHUONG I
NHUNG QUY DINH CHUNG

Didu 1: Giai thich tir ngi

1. Thong tin dién tir: La céc thong tin dugce thé hién dudi dang dién tir va
¢6 thé trao ddi trén mai trudng mang ciing nhu cac thiét bj dién tir, c6 thé luu trix
duoc trén cac thiét bj dién ti.

2. Trang thong tin dién tir: La tap hop cac thong tin dién tir phuc vu sén
sang cho qua trinh trao ddi, luu trir trén moi trudng mang va céc thiét bi dién tu.

3. Website: La tap hop c4c trang thong tin dién tir da dugc t chire, sip xép
theo mot trat tu nhét dinh va dugc ding dé trao d6i thong tin trén moéi trudng
mang ciing nhu céc thiét bi dién tir. Website c6 thé dugc tb chirc luu trir trong céc
co s& dir liéu va trén hé théng may chii cia nha cung cip sir dung dich vu.

4. Co s& dix liéu: La tap hop céc dir liéu da dugce to chic, sip xép nhim
phuc vu qua trinh luu trit, xir ly va trao ddi duoc thuén tién, nhanh chong dap ing
nhu cau sir dung ctia nhidu déi tugng khac nhau.

Piéu 2: Pham vi diéu chinh

Quy ché nay ap dung dbi vai tit ca can bg, gido vién, nhan vién cia trudng
THCS Ly Son, Ban quan tri, Ban bién tép. Trong qua trinh trién khai, hoat dong
c6 ndi dung nao chua hop 1y s& thay ddi, diéu chinh cho phu hop véi thyc té, phu
hop theo yéu cau cong viéc.

Diéu 3: Tén mién ciia 16p 2

Tén mién va dia chi truy cip cia website truong THCS Ly Son la:
http://ththanham.longbien.edu.vn. Myc: CONG NQI BQ. Day la tén mién chinh
thirc va duy nhét do nha trudng ding ky st dung va duy tri trén h¢ thong thong tin
toan cau. Nha trudng chju trach nhiém hoan toan vé nhimg thong tin da cung cép.

Moi tén mién va dja chi truy cap khac déu khong dugc nha trudng thira
nhén va khong chju trach nhi¢m vé cac ndi dung thong tin duge ding tai trén do.

Diéu 4: Muc tiéu ciia 16p 2

- Nhim cung cép va trao ddi thong tin vé chuyén mon, céc hoat dong ctia
nha trudng, cic van ban, thong bao ctia nha truong cd tinh chét ndi bd.

- Tao méi trudng trao déi chuyén mén, hoi dap thiic mic cia cac thanh vién
nha trudng vé moi van dé, moi hoat dong.

- Duy tri va di siu khai thac c6 hiéu qua g dung trén website truong hoc
dién tir.
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CHUONG II
NHIEM VU, QUYEN HAN CUA BAN QUAN TR]

Didu 5: Nhiém vu ciia Ban quén trj

Ban quan trj 16p 2 1a nhimg thanh vién thugc Ban quan trj website. Nhiém
vu cu thé:

1. Xay dung va van hanh 16p 2 - Thong tin ngi by bao gdm: ha tang két céu
mang, thiét b, nhan luc, dao tao, ndi dung, sao luu, chong xam pham trai phép,
chéng virus, g& bo thong tin khong phu hop khi duge phat hién.

2. Xay dung quy ché cung cip, ding tai thong tin, dir liéu ctia don vi trén
16p 2. Chi dao, don ddc céc té, nhom,doan thé cung cép thong tin va dir liéu, ra
soat, kiém tra, cip nhat bd sung thong tin.

3. Bién tép, xtr ly thong tin céc chuyén muc va chuyén dé.

4. Téng hop ¥ kién dong gdp cia moi ngudi truy cap; béo céo va dé xuit bién
phap xir Iy kip thi véi lanh dao; t chirc trao ddi, thao luén trén trang dién dan.

5. Xay dung co ché, ché do ddi véi nhitng thanh vién tham gia quan tri,
bién tap, dao tao.

(l_l

Diéu 6: Quyén han ciia Ban quan trj

I |

1. Chu tri phdi hop véi cac bd phén chirc ning trong nha trudng, t6 chirc,
bién tap va hudng dn thuc hién cac ndi dung td chirc hoat dong, sir dung va khai
théc 16p 2 trén website ctia nha truong.

2. T chirc hoat ddng trén 16p 2, tudn thii cdc quy dinh ctia phap luat vé quéan
ly thong tin trén mang internet va céc quy dinh phap luét hién hanh lién quan.

3. T chirc dang tai thong tin, kiém tra, danh gia vé hoat dong cua 16p 2
theo quy dinh.

4. Thyc hién nghiém tic quy dinh vé viéc cung cip va cép nhat thong tin,
dir liéu cia cac bo phan trén 16p 2.

5. Tur chéi dang tin bai c6 ndi dung trai véi cac quy dinh clia phép luat vé
quan ly thong tin trén mang internet, khong phi hop voi “Quy dinh t6 chirc hoat
dong, sir dung thu dién tir va trang thong tin dién tir cia truong THCS Ly Son”
hoéc phuong hai dén 1oi ich ctia nha truong. Loai bd quyén sir dang tin, email noi
bd ciia ca nhan khong thyc hién ding cac quy dinh noi trén.

:  Scanned with !
i & CamScanner’;


https://v3.camscanner.com/user/download

|

CHU'ONQ 1
NOI DUNG THONG TIN, QUY TRINH DPANG TAI THONG TIN

Piéu 7: Noi dung, quy trinh va hinh thire diing tii thong tin trén 16p 2

1. Nji dung thong tin ding tai

- Noi dung thong tin dang tai trén 16p 2 truong duge thyc hién theo céc
diéu, khoan tai chuong VI ciia “Quy ché hoat dong cua website” ctia truong THCS
Ly Son.

- Thé loai duge ding tin: hoi dap, trao ddi thong tin chuyén mén; Tin tirc ndi
bd; tai lidu hop; vin ban ndi bg; tai nguyén; cac bai giang dién tir; lich cong tac.

2. Quy trinh ding tai thong tin

- Budc 1: Chon thu myc dang bai

- Budc 2: Dinh kém file vin ban tuong tng véi ndi dung

3. Hinh thirc cung cép va ding tai thong tin

- Cac ca nhén c6 tai khoan, mat khau riéng; truy cip vao mién riéng cua
truong theo dia chi website: http:/ththanham.longbien.edu.vn truy cap CONG
NOI BOQ dé cdp nhat théng tin ndi bd; truy cdp vao dia chi:
http://quantri.longbien.edu.vn va dang nhap bang tai khoan duoc cap dé ding tai
théng tin 1én cong ndi bo.

Pidu 8: Yéu cAu vé thong tin ding trén cong thong tin ndi bd 16p 2

- Céc thong tin khi dang trén 16p 2 — cong thong tin ciia nha truong phai
dam bao:

+ Pung chu truong chinh sach cua Pang, phap luét cia Nha nudc;

+ Khong vi pham thuan phong my tuc ctia dén toc;

+ Khong mang tinh chét chia r&, bé phai, cuc bd dia phuong, phén bigt
nhém, ca nhan.

+ Khong kich dong dén bat ky dbi tuong doc gia nao ciia website:

+ Nbi dung thong tin: ngén gon, di ¥, dam bao thong tin can trao dbi;

+ T ngir khuyén khich str dung 1a céc tir ngr phd théng hoic st dung ngon
ngir Tiéng Viét ¢6 diu rd rang. Néu cao tinh ky luat khi phat ngdn; dam béo tinh
chinh xac, minh bach;

+ Thé thirc van ban trinh bay thyc hién theo theo Nghi dinh 30/2020/NDb-
CP ngay 05/3/2020 vé cong tac van thu (Phong chit sir dung 1a phong chir Time
New Roman, tiéu dé c& chir 14, ndi dung c& 13, bang ma Unicode). Cubi ndi dung
dang tin, can ghi rd: Tén, 16p, chirc vy. Diéu 9: Trach nhiém tong hop tin, tra 16
céu hoi.

- Ban bién tap Website cé trach nhi¢m tong hop tin bai timg ngay, timg
thang va chuyén vé Trudng ban chi dao mé hinh THDT.
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- Trudng ban chi dao ¢6 trach nhi¢m phén tich va giri nhitng ngi dung can
LR ’ e hd ’ -~ -~ ’ A ’ X - L .
giai dap t6i trudng cac b phan ¢d lién quan, ¢d quyen han tra 1oi.
- Ndi dung tra 181, trao doi thong tin s& duge dang tai trén cong thong tin

ndi b 16p 2 cua website.

CHUONG IV
TO CHUC THU'C HIEN

Didu 10: T chire thye hi¢n

1. Cac thanh vién Ban quan trj ¢6 trach nhiém phd bién Quy ché hoat dong
cdng thong tin ndi bo 16p 2 dén timg thanh vién ctia td chirc doan thé.

2. Tat ca cac can bd, gido vién, nhan vién trong nha truong c6 trach nhi¢ém
thuc hién day du cac ndi dung cua Quy ché nay.
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