UBND QUAN LONG BIEN CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG THCS PO THI VIET HUNG Déc lip - Ty do - Hanh phiic

$6:.2.2 /QD- THCSPTVH Long Bién, ngay 07 thdng £ ndm 2025

_ QUYET PINH |
Vé viéc Ban hanh danh muc ho so va quy dinh thoi han bao quan tai liéu
ciia treomg THCS D6 Thi Viét Hung nam 2025

HIEU TRUONG TRUONG THCS PO THI VIET HUNG

Cdin cir Lugt Lueu trif s6 01/2011/QH 13, ngay 11/11/2011;

Cdn cie Nghi dinh s6 30/2020/NDP-CP ngay 05/3/2020 ciia Chinh phii vé
cong tdac van thu;

Céin cik Théng tw 10/2022/TT-BNV ngay 19/12/2022 ciia Bé Néi Vu vé quy
dinh thoi han bdo quan tai liéu;

Can cur Thong te 27/2016/TT-BGDPT, ngay 30/12/2016 cua B Gido duc
va Dao tao vé viéc quy dinh thoi han bdo qudn tai liéu chuyén mén nghiép vu cua
nganh Gidoduc;,

Cdn cik Théng tur 32/2020/TT-BGDDPT ngay 15/9/2020 ciia Bé Gido duc vé
Ban hianh Diéu 1¢ truong trung hoc co so, trung hoc phé théng va trieong phé
théng cé nhiéu cdp hoc;

Thuee hién ké hoach s6: 112 /KH-UBND ngay 06/03/ 2025 ciia UBND qudn
Long Bién vé céng tdc vin thu heu trit ndm 2025;

Xét dé nghi ciia Viin phong trieong THCS D6 Thi Viét Hung,

QUYET PINH:
Piéu 1. Ban hanh Danh muc hd so va quy dinh thoi han bao quan tii liéu clia
truong THCS D6 Thi Viét Hung nam 2025
Piéu 2. Quyét dinh nay c6 hidu lic thuc hién ké tir ngay ky ban hanh.
Pidu 3. C4n bd gido vién, nhan vién trudng THCS D6 Thi Viét Hung chiu trach
nhiém thi hanh Quyét dinh nay./.

Noi nhin:
- Nhu biéu 3;
- Lu: VT.
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UBND QUAN LONG BIEN CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG THCS PO THI VIET HUNG , Djc lap - Ty do - Hanh phiic

., DANH MUC HO SO CONG VIEC
CUA TRUONG THCS PO THI VIET HUNG NAM 2025

S8 va ky hiéu HS Tén d& muyc va tidu d& hd so ot g it Newdi lip b se - | O
! = quan : s chu
I. TAI LIEU TONG HOP

1. Chien lugc phat trién, Chi tiu- ké hoach, so két, tong két nam

01/2025/THCSPTVH hoc _ 10 ndm Vii Thi Hai Yén

02/2025/THCPTVH 2. K& hoach trién khai NVNH, trong tdm cong tic thang, tudn 10 nim Vii Thi Hai Yén

03/2025/THCSPTVH 3. Chuong trinh, ké hoach day hoc GDPT 2018 10 nim Vit Thj Hai Yén

II. TO CHUC NHA TRUONG, POI NGU CAN BO i

042025 THCSPTVH  |1. Ho so goc can b, gido vién, nhan vién
1.1 So yéu ly lich Vinh visn Nguyén Ngoc Tram
1.2 Bén sao gidy khai sinh - Nguyén Ngoc Tram
1.3 Ban sao céc vin bang ching chi Vinh vién Nguyén Ngoc Trim

{1.4 Cac quyet dinh tuyén dung, tiép nhén, thay déi Ivong. .. Vink vitn Nguyén Ngoc Tram

1.5 Hop dong lam viéc 1an dau (néu cd) Vinh vign Nguyén Ngoc Trim
1.6 Danh gia céng chirc hang ndm ' Vinh vién ' Nguyén Ngoc T rAm
1.7 Ban tu kiém diém : Vinh vién Nguyén Ngoc Tram
1.8 SO dang bd quan ly Can b, gido vién, nhin vién Vinh vién Nguyén Ngoc Tram

05/2025/THCSPTVH 2. Ho so hoi nghi cong chiic, vién chirc

Dén khi vin ban hét

2.1 Céc vin ban chi dao clia céc cip vé to chirc hoi nghj CBCC |  hiéu lyc thi hanh Vii Thi Hai Yén
2.2 Ké hoach + Chuong trinh ciia H6i nghi CBCC | s pim Vii Thi Hai Yén
2.3 Céac bao cao tham luén tai Hoi nghj CBCC | 5ndm Vii Thi Hai Yén
2.4 Nghi quyét Hoi nghj CBCC % alin Vii Thj Hai Yén
2.5 Bién ban Héi nghj CBCC ' % giim Vii Thj Hai Yén
2.6 Ban dang ky thi dua dau nim 5 nim Vii Thj Hai Yén
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06/2025/THCSPTVH 3. Ho so trudmg hoc '
3.1 Quyét dinh thanh 1gp truong Vinh vién Vii Thi Hai Yén
3.2 Giay chimg nhén dién tich dat dai dugc cap cua truong Vinh vién Vit Thi Hai Yén
3.3 So do va ban v& hoan cong cia trudng Vinh vién Vi Thi Hai Yeén
3.4 Cac hop dong, giay to VE& str dung dién, nudc cua trudng Vinh vién Vi Thi Hai Yén
07/2025/THCSDTVH 4. Ho so ve cong tacy te
Dén khi van ban hét
4.1 Céc van ban chi dao cua cac cAp hiéu lyc thi hanh - Nguyén Thi Thu Hoai
4.2 Quyét dinh thanh 18p Ban chi dao cong tacy te 5 nim Nguyén Thi Thu Hoai
4.3 K& hoach, bao céo nam, thang, tuin 5 nam Nguyén Thi Thu Hoai
4.4 Cac so sach quan ly 5 nAm Nguyén Thi Thu Hoai
4.5 Cac tai licu tuyén truyén vé cong tac y te, PCDB 5 nim Nguyén Thi Thu Hoai
4.6 Cac bién ban ki€m tra, gidy ching nhan danh hiéu y té 5 nim Nguyén Thi Thu Hoai
08/2025/THCSPTVH 5. HO so vé co sé vit chat
Dén khi van ban het -
5.1 Céc van ban chi dao cua cac cép, cua truong hiéu lyc thi hanh ngyén Thi Hai Ha
55 Bao cao, ké hoach mug sam, stra chita Vinh vién Nguyén Thi Hai Ha
5.3 SO quan ly tai san, CSVC Vinh vién Nguyén Thi Hai Ha
5.4 .Hop dong, bien Ban, chung tu mua ban, sua chira, thanh ly, =
thay thé. .. Vinh vién Nguy?n Thi Hai Ha
09/2025/THCSPTVH 6. Ho so vé cong tac bdo vé
Dén khi van ban het
6.1. Céc vin ban chi dao clia cac cép hiéu lyc thi hanh Nguyén Thj Hai Ha
6.2 Sb shch quan 1y, s tryc, giao ca cua to BV 5 nam Nguyén Thi Hai Ha
6.3 Tap huan nghiép vu 5 nim Nguyén Thi Hai Ha
7. Ho so danh gia, duy 1 truong dat chuin Quoc gia,
10/2025/THCSDTVH KDCL
Dén khi van ban hét
7 1 Céc vin ban chi dgo cia céc cip hiéu lyc thi hanh Vii Thi Hai Yén
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7.2 Bao céo x4y dung trudng chuin Quoc gia 10 nim Vii Thj Hai Yén
7.3 K& hoach duy tri trudng dat chuin QG 10 nam Vii Thi Hai Yén
7.4 Quyét dinh cong nhan iruimg dat chuan Qudc gia 10 niing Vii Thi Hai Yén
11/2025/THCSPTVH 8. Ho so vé cong tic PCGD |
, ’ Dbén khi van ban hét
8.1 Céac vin ban chi dao cua cac cap hiéu lyc thi hanh Nguyén Ngoc Tram
8.2 Bdo cdo, biéu mau thong ké Bl Nguyén Ngoc Tram
8.3 Danh sach hoc sinh dugc cong nhin Tot nghiép, so ding bd 5 n&m Nguyén Ngoc Tram
12/2025/THCSPTVH 19. Hé so THDT, irng dung CNTT, CDS
' 9.1 Cac viin ban chi dao ciia cac cip 7 10 nim Bui Pic Ta
9.2. KH trién khai thuc hién; Quy dinh st dung cac phong chirc . .
niing: Quyét dinh thanh 1ip ban CNTT, CPS Bui Bac Tu
-19.3 Phan cong trach nhi¢m va Khai thac higu qua thiet b CNTT ¢ cac
|phong 10 ndm Bui Déc Tt
9.4. Bao cao cong tac thuc hién 10 n&m Bui Pic Tu
7 II. DAY VA HOC
13/2014/THCSPTVH 1. Ho so' qudn ly hoc sinh
Dén khi van ban hét
1.1 Cac vén ban chi dao cia cac cép iliéu Iyc thi hanh Nguyén Ngoc Tram
1.2 SO ding bo HS Vinh vidn Nguyén Ngoc Tram
1.3 S6 goi tén ghi diém 10 nam Nguyén Ngoc Tram
1.4 Hoc ba HS 4 ndm Nguyén Ngoc Tram
1.5 S6 theo ddi hoc sinh chuyén di, chuyén dén Nah vign Nguyén Ngoc Tram
1.6 S6 cép phat bang t6t nghiép, ho so hoc sinh “Vinh vién Nguyén Ngoc Tram
14/2025/THCSPTVH 2. Ho so tuyén sinh 16p 6
Dén khi vin ban hét
2.1 Céc vin ban chi dao ctia cic cép hiéu lyc thi hanh Vii Thi Hai Yén
2.2 Quyet dinh, bao cao, ké hoach, thong bao v¢ cong tac tuyen ' ‘
sinh - 3 ném Vii Thi Hai Yén
2.3 Danh sach hoc sinh tring tuyén 5 nim Vii Thi Hai Yén
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2.4 Cac bién ban kiém tra 5 ndm Vil Thi Hai Yen
15/2025/THCSPTVH 3. Ho so day boi dwdng vin hod
Dén khi van ban hét
3.1 Céc van ban chi dao ciia cac cip hiéu lyc thi hinh Bui Pic Tu
3.2 Ho so cip phép day thém hoc thém 5 nam Bui Pic Tu
3.3 Chuong trinh, ké hoach day thém hoc thém, DS HS HT 5 nim Bui Pac Tu
3.4 Thoi khoa biéu, phan cong, DS gido vién day thém 5 nAm Bui Pac Ta
3.5 Cac bién ban kiém tra 5 nim Bui Pac Tu
3.6 Quyét dinh cuia cip c6 tham quyén vé DTHT 5 nim Bui Dic Ta
16/2025/THCSPTVH 4. Ho so vé cong tac thw vién
DPén khi vin ban hét
4.1.C4c vin ban chi dao, huéng din cuia cép trén (TT16) hiéu lyc thi hanh Ngb Thi Ngoc Bién
4.2. K& hoach, Quyét dinh thanh 14p, bao cdo nim, thing 10 nim Ng6 Thi Ngoc Bién
4.3. S6 sach quan ly 10 nim Ngb Thi Ngoc Bién
4.4, Nhat ky thu vién 10 nim Ngo Thi Ngoc Bién
4.5. Noi quy vé hoat dong thu vién . 10 nim Ng6 Thj Ngoc Bién
4.6. Céac bién ban kiém tra, gidy ching nhén danh higu thu vién 10 nim Ng6 Thi Ngoc Bién
17/2025/THCSPTVH 5. Ho so vé quéan ly do dung day hoc ;
Pén khi vin ban hét :
5.1 Céc viin ban chi dao cia céc cap higu Iyc thi hanh Bui Thi Hanh
5.2 K& hoach, b4o c4do nim, thang 10 ndm Bui Thi Hanh
5.3 S6 sach quan ly, theo ddi sir dyng TB 10 nim Bui Thj Hanh
5.4 Quy ché vé sir dung thiét bj do dung va cac phong b mon 10 nam Bui Thj Hanh
5.5 Céc bién ban kiém tra vé cong tac sir dyng do dung day hoc 10 #itm Bui Thj Hanh
18/2025/THCSPTVH 6. HO so tot nghiép 16p 9 va tuyén sinh 16p 10 THPT
Pén khi vin ban hét
6.1 Céc van béan chi dao ciia céc cip hiéu Iy thi hanh Bui Péc Tt
6.2 Quyét dinh, k€ hoach, bao cdo, bitu mau ve cong tac xet tot
nghiép ' 10 nim

Bui Pac Tu
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f - [6.3 Céc bién ban kiém tra xét tot nghiép 10 nim Bui Bac Tu
" |6.4 Bang két qua toan khoa 10 nim Bui Pic Ta
6.6 Danh sach dugc cong nhén tot nghiép THCS 10 nim Bui Pac TG
6.5 Quyét dinh, ké hoach, bdo cdo vé cong tac thi tuyén vao 10 10 nim Bui bic Tu

6.7 Don dang dang ky du thi, danh sach dang ky nguyén vong
vao 10 10 ndm Bui Déc Tt
6.8 Thong ké két qua thi vao 10 THPT 10 nim Bui Pic Tu

19/2025/THCSPTVH 7. Ho so Pon vj hoc tip
bén khi vin ban het
7.1 Céac vian ban chi dao cia cac cép hiéu Iyc thi hanh Bui Péc Ta
7.2 Ké hoach, Quyét dinh TL HP Tu dénh gid 5 nim Bii Dac Tu
7.3 Ho so minh chimg theo 3 tiéu chi 5 nim Bui Pic Ta
7.4 Céc bién ban kiém tra, B4o céo két qua 5 nim Bui Pic Ta
| 7.5 Két qua dénh gia ciia cap trén 5 nim Bui Pac Ta
20/2025/THCSBTVH 8. Ho so quan ly céng tic gidng day cia gido vién, to CM
Pén khi van ban hét

8.1 Céc vin ban chi dao cia cic cip hiéu lyc thi hanh Bui Déc Tu
8.2 Phin cong chuyén mon, thoi khoa bicu 10 nam Bui Bac Tu

8.3 Ké hoach, bao cao t/h cong tac chuyen mon nghi¢p vu (cac
hoat dong ctia CM) 10 ndm Bui Pic Tu

8.4 HS theo dai quan Iy chat lugng (Bao cao danh gia CL giang

day, XL trinh 6 CM) 10 ném Bui Péc Tt
8.5. HS hoi nghi thao luin, chuyén dé, viét SKKN 10 ham Bui Pac Ta
8.6 S6 sach quan 1y vé chuyén mén nghiép vu 10 nam Bui Bac Ta

8.7 HS kiem tra chuyén mon (luu cac bicn ban kiém tra, so dy
gio) L Bii Déc T
8.8 HS BD HSG, phu dao HS yéu 10 nim Bui Pic Tu
8.9 Quan ly day hoc 2 budi/ ngay, HS chuyén mon 10 ek Bui Pac Tu
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21/2025/THCSDTVH 9. Ho so to chuyén mon
9.1 K€ hoach hoat dong cta t6 CM, dang ky thi dua dau nam cua
tb Snim Bui Péc Ta
9.2 Theo dbi két qua hoat dong cta to; S6 SHCM £ vikiHi Bui Pac Tu
9.3 Ho so chuyén dé, bdi dudng GV 5 nim Bui Pic T
9.4 Bién ban sinh hoat t0 5 nim Bui Pac Ta
III. KE TOAN, TIEN LUONG '
22/2025/THCSDTVH 1. HoO so vé cong téc tien lrong
Dén khi van ban hét '
1.1 Céc viin ban chi dao cua céc clp hiéu lyc thi hanh Nguyén Thi Hai Ha
1.2 Ho so vé ché d phu cip cta can b, gido vién, nhan vién 20 nim Nguyén Thj Hai Ha
1.3 Hd so nang lwong cta can bd, gido vién, nhan vién 20 nim Nguyén Thi Hai Ha
.4 Bang Iuvong, bang cham cong cua can b, giao vien, nhan
| vién 20 ndm Nguyén Thi Hai Ha
23/2025/THCSPTVH 2. Ho so gidi quyét ché d§ hwu tri, bio hiém xa hdi '
Dén khi van ban het :
2.1 Céc viin ban chi dao cua cac cép hiéu lyc thi hanh Nguyén Thi Hai Ha
2.2 Ho6 so giai quyét ché do huu tri 10 ndm Nguyén Thi Hai Ha
2.3 Ho so giai quyét cheé do bao hieém cua can bo, giao vien,
nhan vién 10 ndm Nguy@n Thi Hai Ha
2.4 Ho so giai quyét ché d6 bao hiém cia hoc sinh 10 nim Nguyén Thi Hai Ha
24/2025/THCSPTVH 3. Ho so vé cong tic Tai chinh ké toan
Dén khi van ban hét
3.1 Céc vin ban chi dao clia céc cAp hiéu lyc thi hanh Nguyén Thi Hai Ha
3.2 K€ hoach, bao cao vé cong tac tai chinh ke toan theo quy, .
nim Vinh vién Nguyén Thi Hai Ha
3.3 Ho so vé ngén sdch nha nudc hang ndm cua nha truong ~ Vinh vién Nguyén Thi Hai Ha
3.4 HS béo co tai chinh va quyét toan | Vinh vién Nguyén Thi Hai Ha
3.7 Ho so ki€m tra, thanh tra tai chinh ta1 co quan va cac d/v tryc
thudc Vinh vién Nguyén Thj Hai Ha
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13.8 S6 sach ké toan (s6 TH, s0 chi tiét) 20 nim Nguyén Thi Hai Ha
3.9 Chung tu ke toan su dung truc ti€p de nghi so KT va [ap BC
i |tai chinh 20 nim Nguyén Thj Hai Ha
"~ [3.10 BC kiém ké, danh gia lai TSCD 20 nam Nguyén Thi Hai Ha
3.11 HS tai san, TL ban giao, thanh Iy TSCD 20 nim Nguyén Thi Hai Ha
IV. CONG TAC KIEM TRA NQI BO
25/2025/THCSPTVH 1. Kiém tra noi by
Dén khi van ban hét
1.1 C4c viin ban chi dao clia cdc cdp hiéu lyc thi hanh Vii Thi Hai Yén
[1.2 K& hoach, quyét dinh kiém tra ndi bd ctia nha trudmg 10 nim Vii Thi Hai Yén
-11.3 H6 so KT toan dién, dinh ky, dot xuat gido vién - NV 10 nim Vii Thi Hai Yén
1.4 Cac bién ban kiém tra ctia trudng, clia cic cap 10 ndm Vii Thj Hai Yén
1.5 BC so két, TK NH 10 nim Vii Thj Hai Yén
) 2. Cong tac Thanh tra, 3 cong khai, phong chong tham
26/2025/THCSDTVH nhiing, gidi quyét khiéu nai t6 cdo
) bén khi van ban hét
2.1 Céc vin ban chi dao cia céac cap hiéu lyc thi hanh Vii Thi Hai Yén
2.2 KH, BC cong tac TTND 10 ndm Vil Thi Hai Yén
2.3 HS giai quyét cac vu viéc, khiéu nai, to cdo (néu co) 10 nim Vii Thi Hai Yén
2.4 K& hoach c/t 3 cong khai- phong chdng tham nhiing- cong
thc phap ché ‘ 10 ndm Vii Thi Hai Yén
2.5 Bao cao cong tac thyc hign 3 cong khai- PCTN- minh bach
tai san 10 nim Vii Thj Hai Yén
2.6 HO so 3 cong khai 10 nim Vii Thi Hai Yén
272025/THCSPTVH |3, Ho so' Quy ché déin cha
Dén khi van ban hét
3.1 Céc vin ban chi dao cua cac c:fxp hiéu lyuc thi hanh CTCDb - HT
3.2 K& hoach trién khai thyc hién QCDC " 10 nam CTICD - HT
3.3 Quyét dinh ban hanh thyc hién quy QCDC 10 ndm CTCP - HT
_|3.4 Phén céng thuc hi¢n QCDC 10 ndm CTCb -HT
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3.5 Bién ban thuc hién QCDC 10 nim " CTCP -HT
3.6 Quy ch€ dan chu frong nha fredng, QC lam vige, QC pho1 )
hgp CD va CM, QC TBKT, QC CTNB, B6 QTUX, Quy trinh _
giai quyét cong vie. .. 10 ndm CTCD - HT
3.7 B4o céo thyc hién QCDC 10 ndm CTCDb -HT
28/2025/THCSPTVH 4. Ho so Kiém dinh chat lwgng gido duc
. , ; ' Pén khi vin ban hét ’
-14.1 Céc vin ban chi dao ctia cac cép _ hiéu lyc thi hanh Vii Thi Hai Yén
4.2 Ké hoach KPCL 10 ndm 'Vii Thj Hai Yén
4.3 Quyét dinh thanh 13p Ban KDCL 10 ndm '/ii Thj Hai Yén
4.4 Bang phan c6ng nhiém vu thanh vién hoi dong KDCL 10 nim Vi Thi Hai Yén
4.5 Bao cao KBCL 10 ndm Vii Thi Hai Yén
4.6 Bang danh myc thong tin minh chimg 10 nim Vii Thi Hai Yén
4.7 Bang tong hop ty danh gia 10 ndm Vii Thi Hai Yén
4.8 Cac bién ban kiém tra 10 nim Vii Thj Hai Yén
V. HO SO THI PUA, KHEN THUONG
1. HG so xay dung, ban ianh quy dinh, huéng dan ve thi
29/2025/THCSPTVH dua, khen thwéng :
, Dén khi van ban hét
1.1 Céc vin ban chi dao ciia cac cap hiéu lyc thi hanh CTCD - HT
1.2 Quyét dinh, quy ché, ké hoach, bao cdo cong tac TDKT 10 nim CTCD - HT
1.3 H6 so t6 chirc thuc hién phong trao thi dua 10 nim 'CTCP - HT
30/2025/THCSPTVH 2. Ho so thi dua cuoi niim hoc ;
2.1 Céc vin ban chi dao ciia cac cap 10 ndm - CTCb-HT
2.2 To trinh d& nghi DH: TT LDXS cap TP va CSTD cép co s& 10 nam . CTCD - HT
2.3 Béo cao dé nghi khen cao 10 nAm ) CTQD -HT
2.4 Ban chi tidu- ké hoach- két qua 10 nim CTCD - HT
2.5 Ban danh gia thi dua 10 ndm CTCDb -HT
2.6 Bién ban binh xét cdc danh hiéu thi dua 10 ndm CTCD -HT
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2.7 Trich ngang TT dé€ nghi khen thudng cia tip thé , c4 nhin 10 nam CTCD - HT
"[2-8 Quy&t dinh khen thudng cua tap thé, ciia cac cap 10 nim CTCP - HT
‘ V1. HO SO QUAN LY HANH CHINH
1T. H6 so xay dung, ban hanh quy dinh, huéng dan, kiém fra
31/2025/THCSPTVH cong tac hanh chinh |
, Dén khi viin ban hét
1.1 Céc vin ban chi dao, huéng din ctia cc cp hiéu lyc thi hanh Nguyén Ngoc Tram
|1.2. Quy ché céng tac VT- LT 10 n3m Nguyén Ngoc Tram
1.3 K& hoach, bao cao v& cong tac van thur 10 nim Nguyén Ngoc Tram
{Ho so cai ciach hanh chinh, thii tuc hanh chinh 10 & Nguyén Ngoc Trim
~|Danh myc HS cong vigc 10 ndm Nguyén Ngoc Tram
. |1.3 C4c bién ban kiém tra 10 nim Nguyén Ngoc Tram
' |1.4 T4p luu céc QD, KH, bdo céo, té trinh, TB, KH cong tic §1 s i
_|nim, théng, tufn Nguyén Ngoc Trém
32/2025/THCSPTVH ' |2, HO so quan Iy viin ban di, dén, QC SD con dau
" [2.1 SO dang ky vin ban di 10 n&m Nguyén Ngoc Tram
2.2 Tap luu van ban di 10 nam Nguyén Ngoc Tram
13.1 S6 ding ky viin ban dén 10 ndm Nguyén Ngoc Trim
3.2 Tap luu viin ban dén 10 nam Nguyén Ngoc Tram
3.3 S6 theo ddi quan ly viin ban dén 10 f&m Nguyén Ngoc Tram
- 14.1 Cac van ban cua cap tren ve vige huong dan va su dung con | Dén khi vin ban hét
|ddu hiéu luc thi hanh Nguyén Ngoc Tram
4.2 Quy ché sir dung con ddu Vinh vién Nguyén Ngoc Trim
3. H6 so quan Iy van bing, chirng chi- HS chuyén di chuyén
33/2025/THCSPTVH dén
186 theo d&i cap phat vin bing, ching chi “Vinh vién Nguyén Ngoc Tram
S6 theo ddi HS chuyén di, chuyén dén Vinh vién Nguyén Ngoc Tram
So Pang by GV- HS ‘ Vinh vién Nguyén Ngoc Tram
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34/2025/THCSPTVH 1. Ho so vé cong tic Piang :
N Dén khi vin ban hét _
1.1 Céc van béan chi dao, hiréng dan ciia tb chirc Pang cip trén hiéu Iyc thi hanh Vil Thi Hai Yén
1.2 Ho so Dai Hai dang cap oy Vinh vién Vii Thj Hai Yén
1.3 Chuong trinh K¢ hoach, b4o céo cong tac Dang Vinh vién Vii Thi Hai Yén
1.4 Ho so t0 chuc thye hign cac cugc van dong lon chi thy, nghi j
quyét cia Trung wong va cic cép iy Pang Vinh vién Vii Thi Hai Yén
1.5 Ho so tiép nhan, ban giao céng tdc Pang 20 ndm Vii Thi Hﬁi Yén
1.6 Ho so d4nh gid, xép loai to chitc co s Dang vién 20 nim . Vit Thj Hai Yen
1.7 SO sach quan ly cong tac dang 20 nim Vii Thi Hai Yén

35/2025/THCSPTVH 2. Ho so vé cong tac Cong doan
Dén khi vin ban hét :
2.1 Cac vin ban chi dao ciia cac cz”ip hiéu Iyc thi hanh Nguyén Thi Thu Phuong
2.2 Quyét dinh, quy ché, ké hoach, béo cdo cong taic CP 10 nim Nguyan Thj Thu Phuong
2.3 Quy che lam vigc; Quy chuan dao duc, quy tac ung xu cua :
CB- GV-NV 10 ndm Nguy&n Thj Thu Phuong
2.4 Ho so hoat dong CD va t6 chue cac cude van dong lon cua '
Cb 10 ndm Neguy2n Thi Thu Phuong
2.5 HS hop HN CBCC, hdi nghi CD co s¢ 10 nam Nguyén Thj Thu Phuong
2.6 SO sach quan ly 10 nim Nguyén Thi Thu Phuong
36/2025/THCSDTVH 3. Ho so vé cong tic Doan TN |
Dén khi van ban hét :
3.1 Céc vin ban chi dao cia cac cép hiéu lyc thi hanh Nguyén Thi Thanh Tt
HS dai hoi tirng nhiém ky 5 nim Nguyén Thj Thanh Tu
3.2 Nghi quyét, chuong trinh, ké hoach, bdo cdo cong tic Poan 5 nam Nguyén Thi Thanh Tt
3.3 SO sach quan ly (BB hop thudng ky, s6 DV) 5 nim Nguyén Thj Thanh Ta
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37/2025/THCSPTVH 4. Ho so vé cong tac Dji
B Dén khi vin ban hét
4.1 Céc vin ban chi dao ctia cic clp hiéu lyc thi hanh Lé Thj Lan
~ |4.2 Nghi quyét, chwong trinh, ké hoach, bao céo 5 nim L& Thi Lan
4.3 S0 sach quan ly 5 nam Lé Thj Lan
4.4 H6 so Dai hoi, t6 chirc cic hoat dong phong trao & pi Lé Thi Lan
4.5 Luu quy¢t dinh bo nhiém cong tac doan, bang khen, giay [
khen ciia cic cip Vinh vitn Lé Thj Lan
38/2025/THCSPTVH 5. Ho so vé Hoi chir thap do
i Dén khi van ban hét
 |5.1 Céc van ban chi dao clia cic cp _ hiéu luc thi hanh Nguyén Thi Thu Hoai
152 Quyét dinh thanh 14p Ban chi dao vé cdng tac chit thip do 10nam Nguyén Thi Thu Hoai
) 5.3 K¢ hoach hoat dong, b4o cdo cong tac chit thip do 10 nim Nguyén Thi Thu Hoai
" |5.4 S6 sach, chiing tir cong téac chir thap do 10 nim Nguyén Thi Thu Hoai
5.5 Cac bién ban kiém tra v¢ cong chit thap docua cac cap; 10 nim Nguyén Thi Thu Hoai
392025 THCSDTVH |7, Ho so phdi hop Ban dai dién CMHS
t X ‘ Dén khi van ban hét
~|7.1 Cac van ban chi dao ctia cac cp hi¢u lyc thi hanh Vii Thj Hai Yén
7.2 HO so Hot nghi Ban Dai dien CMHS, nghi quyét Ban Dai '
' |dién CMHS, KH phéi hop ciia Ban DD CMHS. 10 ndm Vii Thi Hai Yén
7.3 S6 séch quan Iy céc hoat dong 10 nam Vii Thi Hai Yeén
7.4 Cac bién ban hop dinh ky hang nim ‘ 10 nam Vii Thi Hai Yeén
' VIII. CONG TAC PHONG TRAO
4072025/ THCSDTVH |1 Hb s0' vé xdy dung THHP
' Dén khi van ban hét
1.1 Cac vin ban chi dao ctia cac cé'ip hiéu lyc thi hanh Vii Thi Hai Yén
1.2 Ké hoach x4y dung 5 nim Vii Thj Hai Yén
1.3 Quyét dinh thanh 1ap 5 nim Vii Thj Hai Yén
{1.4 Pang ky xdy dung 5 nim Vii Thi Hai Yén
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1.5 Bang tong hop danh gia 5 ndm Vii Thi Hai Yén

1.6 Bao céo thuc hién 5 nim Vii Thi Hai Yén

2. Ho6 so vé xay dung trudng hoc an foan, phong chong tai
41/2025/THCSPTVH nan thwong tich, Phong chéng dich bénh

' Dén khi van ban hét |

2.1 C4c van ban chi dao cfia cc cip hiéu lyc thi hanh Nguyén Thj Thu Hoai

2.2 K& hoach xdy dyng THAT, phong chong DB S5nam Nguyén Thi Thu Hoai

2.3 Quyeét dinh thanh 1dp THAT, PCDB 5 nim Nguyén Thj Thu Hoai

2.4 Béng danh gia két qua xdy dyng THAT 5 nim Nguyér Thj Thu Hoai

2.5 B4o cdo thuc hién THAT 5 nim Nguyén Thi Thu Hoai

2.6 TO trinh dé nghi cong nhan dat danh hi¢u THAT cip TP cua

trudmg 5 nim Nguyén Thi Thu Hoai

2.7 Giay chimg nhian THAT Vinh vién Nguyén Thi Thu Hoai
42/2025/THCSPTVH 3. Ho so vé Viin hoa- Thé duc thé thao )

’ Dén khi vin ban hét o

3.1 Cac vin ban chi dao cha céc cap hiéu lyc thi hanh Bui Bac Ta

3.2 Ping ky, quyét dinh, ké hoach, bao cdo 5 nim Bui Pac Tu

3.3 Két qua cac hoat dong VH- cac phong trao- HKPD cac cap 5 n3m Bui Dic Tu

3.4 Cac bién ban kiém tra 5 nam Bui Bic Ta

3.5 Bang khen- Gidy chirng nhén Vinh vién Bui Pac Ta

' Dén khi k&t thic |

43/2025/THCSPTVH 4. Ho so cong tac HSSV, cdc phong trao phong trao .

4.1 Céc van ban chi dao ciia cac cép 5 nim Bui Dic Tu

4.2 Pang ky, quyét dinh, ke hoach, bao céo 5 nim Bui Dac Ta

4.3 Céc bién ban kiem tra 5 n3m Bui Pac Tu

5. HG so vé viee thue hien ATGT, cong tic ANTH, HS cong tac
44/2025/THCSPTVH PCCC, cong tac phd bién GDPL, Doan ddi

5.1 Céc van ban chi dao ctia céc cap S nim Bui Pac Tu

5.2 K& hoach, bao cdo, ho so quéan Iy 5 nam Bui Pac Ta
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5.3 Ban cam két ctia GV- HS 5 nim Bui Pac T
. |6. Ho so ve vigc hoc tap va [am theo tAm guwong dao dirc Dén khi két thic
45/2025/THCSPTVH HCM ‘phong trao
6.1 Céc viin ban chi dao ciia cac cép 5 nim Vii Thi Hai Yén
6.2 Quyét dinh, ké hoach, bdo cdo 5 nim Vii Thj Hai Yén
_|6.3 Bing ky thuc hién, két qua qua cac dot thi dua 5 nim Vii Thj Hai Yén
46/2025/THCSPTVH 7. Ho so veé vige thwre hi¢n chwong trinh GDPT 2018 Dén khi két thiic
"~ |7.1 Cac vin ban chi dao ctia cac cap 10 ndm Bui Dic T
7.2 Quyét dinh, k& hoach, bao cao "~ 10 nam Bui Déc Tu
" |7.3 HS cua to, GV day 10 nim Bui Pac T

Danh muc gdm : 46 hd so
Trong do: - 15 ho so bdo quan vinh vién .
- 31 hd so bao quéan c6 thdi han
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