UBND QUANASONG BIEN

LICH CONG TAC CHUNG CUA TRUONG

TRUONG TIHU H"C BO DE Tudn 35 (tie ngay 19/5/2025 dén ngdy 24/5/2025) nam hoc 2024-2025
~ . Noi dun
The | Budi Noi dung céng vigc, thoi gian, dia diém B§ phan thyc hign | LAnhdao | Lichtrye o chink,
PT BGH, BV bé sung
- 8h00’: Chao co - Dy truc tuyén chuyén dé gido duc ki ning mém  B/c Hanh, GVCN, | B/c Minh
v6i chit d& “Nghi he an toan” tai cac 16p HS toan truong
- Kiém tra né nép chuyen mon, v€ sinh, ban tra - BGH, TPT, VP - D/c Minh
- Oh15: Két nap dang vién (d/c Ha) - 100% dang vién | B/c Thoa
S | 10h: ndp bao cao t6 chirc truyén thong va lay y kién Ve du thdo - B/c Huong VP - B/c Thoa
Nghi quyét stra doi, bo sung mot s6 diéu caa HP 2013 vé PGD;
Hai - Nop hd so, bao cao két qua dénh gia, Xép loai nam hoc 2024 - |- B/c Huong VP - D/c Thoa BGH: d/c Minh
19/5 2025 d6i v6i vién chire, lao dong hop dong vé PNV BV: d/c Bang
- Ky dién tir hoc ba - D/c Thoa - D/c Thoa
- 13h10° - 14h50’: 14 HS tham gia hoc phu dao boi tai Trung - B/c Huong VP, - D/c Minh
thm VHTT-TT quén Long Bién (buéi 13)
C | Guri gidy moi hop dai dién CMHS céc 16p - B/c Huong VP - B/c Thoa
- In hoc ba khéi 5 (B/c Huong: 5A1, 5A2, d/c Thu: 5A3, 5A4; - PHT, d&/c Huong | B/c Thu
d/c Minh: 5AS5, 5A6)
- Kiém tra né nép chuyén mon, v¢€ sinh, ban tra - BGH, TPT, VP - D/c Thoa
- Chuén bi CSVC hop dai dién CMHS cac tai phong Hoi ddong - VP, Td lao cong |- B/c Minh
S Gui gidy moi hop CMHS toan trudng - D/c Huong VP - D/c Thoa
- In hoc ba khoi 4 (P/c Huong: 4A1, 4A2, 4AT7; d/c Thu: 4A3, - PHT, d/c Huong - B/c Minh
AA4; d/c Minh: 4A5, 4A6) ‘
2%75 - Gui bao cao téng két, bang tu chdm diém thi dua cta don vi vé | D/c Thoa - D/c Thoa BBG\I/{ ) dC}/C Thoa
O SO : d/c Nam
Khoi truong Khoi thi dua
c T 14h00’: Kiém tra Truong hoc Chuyén ddi s tai phong GDPT |- B/c Minh - B/c Thoa
- 16h00’: Hop Ban dai di¢n CMHS nha truong tai phong Hiéu - B/c Thoa - D/c Thoa
truong.
- 17h00’: Hop truéng ban CMHS céc 16p tai phong Hoi dong - B/c Thoa - B/c Thoa
- Kiém tra né nép chuyén mon, v¢€ sinh, ban tra - BGH, TPT, VP - D/c Thu
Tu - I_n hoc ba khoi 3 (B/c Huong: 3A1, 3A2; d/c Thu: 3A3, 3A4; d/c | PHT, d/c Huong | B/c Minh BGH: d/c Thu
21/5 S [Minh: 3A5, 3A6) BV: d/c Bang
- Lap DSHS toan truong c6 chia theo cac t6 dan phd - B/c Hanh - B/c Minh )
- 9h: Hop giao ban HT cip Tiéu hoc tai phong GDDT - B/c Thoa - B/c Thoa




2 2 Lanh dao Lich truc N‘(}i dung
The | Buoi Noi dung cong viéc, thoi gian, dia diem B¢ phan thuc hién : ’ ; dieu chinh,
PT BGH, BV bé sung
- 13h10° - 14h50°: 14 HS tham gia hoc phu dao boi tai Trung - B/c Thanh - B/c Thu
tam VHTT-TT quén Long Bién (budi 14)
C | Inhocba khoi 2 (B/c Huong: 2A1, 2A2; d/c Thu: 2A3, 2A4; d/c | PHT, d/c Huong - B/c Thoa
Minh: 2A5, 2A6)
- 17h00’: Hop PHHS khéi 1, 2, 3 tai cac 16p - GVCN
- Kiém tra né nép chuyén mon, v¢€ sinh, ban tra - BGH, TPT, VP - B/c Minh
- Giao nhan van ban tai PGD (HS danh gid Truong hoc an toan; |- B/c Huong VP - B/c Thoa
HS dé nghi khen thudng thanh tich tong két nam hoc 2024 -
2025)
g [ 7h30: Dy sinh hoat chuyén dé Bi quyét xay dung va giir gin mai- D/c Minh - B/c Minh
Nim am gia dinh trong thoi ky hoi nhap tai hoi truong Quan uy BGH: d/c Minh
29/5 - 8h: Tép huan phong, chong tac hai thudc 14 trong truong hoc nam- b/c Hanh vad/c |- B/c Minh BV: d/c Nam
2025 tai Trung tdm boi dudng chinh tri quan Thanh
- In hoc ba khéi 1 (B/c Huong: 1A1, 1A2, 1A3; d/c Thu: 1A4; 1A5,- B/c Thu, Huong - B/c Thu
1AG)
- 14h00’: Tiép cong dan, giai quyét cac thil tuc hanh chinh - D/c Thoa - D/c Thoa
C | 17h00’: Hop PHHS khdi 4, 5 tai cac 16p - GVCN - D/c Thoa
- Kiém tra né nép chuyén mon, vé sinh, ban tra -BGH, TPT,VP | P/c Thu
s I Chué,n bi CSVC cho khao sat chat lugng hoc Toan, TV, tiéng - D/c Diu - D/c Thu
Anh doi véi HS 16p 5
sau - Xay dl;l’ng dy tho tr}én khai ke hoach h¢ _ - D/c Minh _ - D/c Thoa BGH: d/c Thy
23/5 - 14hQO : Nhap lich cong tac tuan 36 trén Driver - Cac bo phan . - D/c Thpa BV: d/c Bang
- Chuan bi maket chao co tuan 36 - b/c Huong, Mai - B/c Minh
C | Cong khai thuc don tun 36 trén web nha truong - D/c Thanh - D/c Thu
- 16h20°: Tong vé sinh toan truong - Cac bd phan - B/c Minh
- Duyét kich ban tong két nam hoc - B/c Hanh - P/c Minh
Bay s Truc giai quyét cong viée con ton dong trong tuan (néu co) - T6 VP - b/c Thu
24/5
Ghi cha:

- Lich cong tac c6 thé diéu chinh, bo sung cong viéc phu thude vao ké hoach ctia UBND quan, PGD, phuong. Néu co thay ddi dé nghi
bd phan, ca nhan bao lai VP b sung vao lich cong tac tuan.

- Hang ngay:

+ Pau gid, cudi gid: ca truc bao vé dimg ngoai quan sat, hd trg, huéng dan CMHS dua, dén con (khong ngdi trong phong); trong ca
truc 1 ddng chi bao vé di kiém tra xung quanh trudng, cac tang nha (bdo cdo 1én nhém hodc goi dién truc tiép BGH néu c6 hién twong bét




thuong xdy ra), tudi cdy 1 1an/ngay ca truc ngay cudi budi chiéu (néu troi hanh kho).

+P/c TPT: Pau gi0, gio ra choi bao quat, nhéc nhé HS vui choi an toan; kiém tra sat sao viéc phan loai rac tai cac 16p.

+ Ban tra:

. 6h15 dén 6h30: Bo phan giam sat bép an thuc hién giao nhan thuc pham theo phan cong (chup guri hinh anh thuc pham, hoa don

ngudn gdc thyc pham 1én nhdém); bao cao BGH theo lich truc néu ¢ hién twong bat thudng.

. 9h20 dén 10h: BGH, d/c Thanh, c4 nhan duogc phan cong nhan thuc phém chin, suét an mau

. 10h30 - 11h: BGH, d/c Thanh giam sat

viéc chia dinh luong suét an theo quy dinh

. 11h10 phdt - 13h30: BGH theo phéan cong trong lich giam sat GV cham soc HS an (btra chinh, bira phu), ngu.

+ P/c Thanh kiém tra cong tic vé sinh ctia cac 16p, phong vé sinh, cc uéng nude, kiém tra viéc phan loai rac tai khu tap két rac cua

nha truong ...



