UBND QUANASONG BIEN

LICH CONG TAC CHUNG CUA TRUONG

TRUONG TUEHJPC BO DE Tudn 33 (tie ngay 05/5/2025 dén ngay 10/5/2025) nam hoc 2024-2025
~ . Noi dun
Thit | Buoi Noi dung cong viéc, thoi gian, dia diém B0 phan thuc hién Lanh dao Lich tryc diéu chin%l,
PT BGH, BV bé sung
- 8h00’: Chao cd tuyén truyén thang hanh dong vi ATTP - B/c Hanh, Thuy - B/c Minh
'Van ngh¢ lop 1AS
S | Kiém trané nép chuyén mon, v¢€ sinh, ban tri - BGH, TPT, VP - B/c Minh
- Nhap bao céo tong két nam hoc - Theo phan cong - B/c Thoa
Hai - 9h20: Hop chi bo - Dang vién - B/c Thoa BGH: d/c Minh
05/5 - 13h10” - 14h50°: HS da dang ky khdi 3,4,5 tham gia hoc boi tai - B/c Minh, Huong |- B/c Minh BV: d/c Bang
Trung tdm VHTT-TT quén Long Bién (budi 9) VP, Thanh
C | Giri video Tuyén truyén vé Chién thang lich st Pién Bién Phu. - B/c Hanh - B/c Minh
- 17h00: Nop bao cao s6 liéu phuc vu xay dung phuong an thu, | D/c Mai - B/c Thoa
chi ngan sach nam 2025
- Kiém tra né nép chuyén mon, v¢€ sinh, ban tra - BGH, TPT, VP - D/c Thoa
- 8h00’: kiém tra cudi ki Il mon Toan khdi 1,2,3,4,5 (thitrén - GVCN - PHT
S lgidy)
Ba - Quyét toan tai chinh quy I -H?é/g Mai, Thanh, N |- B/c Thoa BGH: d/c Thoa
06/5 T Duyét béo cho tong K&t danh gid 5 nam trién khai chuong trinh | PHT PlcThoa | DV ¥/cNam
C SGK theo CTGDPT 2018
- Cac mon danh gia bang nhan xét hoan thanh danh gia HS trén |- GV - PHT
han mém
- Kiém tra né nép chuyén mon, vé sinh, ban tra -BGH, TPT,VP | P/c Thu
- 7h30’: tham gia Trai huén luyén Phu trach thiéu nhi Tha d lan | B/c Hanh - D/c Minh
g fthtr IX, ndm 2025 tai truong Lé Duén s6 306B Kim M3 (05 ngay
tir 07/5 den 11/5/2025)
Tw - 8h00’: GV Téng hop bao cdo diém cac mon KTPK gui vé | GV - TTCM BGH: d/c Thu
07/5 TTCM BV: d/c Bang
- 13h10° - 14h50°: HS da dang ky khdi 3,4,5 tham gia hoc boi tai | D/c Thu, Huong - B/c Thu
c [Trung tim VHTT-TT quan Long Bién (bui 10) VP, Thanh
- 14h00’: TTCM tong hop di€ém cac mon KTDPK gui vé HP (nhgp - TTCM - PHT

qua Google trang tinh)




z 2 Lanh dao Lich truc N‘(}i dung
The | Buoi Noi dung cong viéc, thoi gian, dia diem B¢ phan thuc hién : ’ ; dieu chinh,
PT BGH, BV Z
b0 sung
- B4o c4o hoc sinh c6 diém KTPK bt thudng bang vin ban vé - GVCN - PHT
PHT
- T6 chire KT lai d6i v6i HS 6 diem KTDK bt thuong (néu c6) + GVCN - PHT
- T6 chirc chdm chéo, KT lai 10% bai KT sau khi GV chim - PHT - D/c Thoa
- Kiém tra né nép chuyén mon, vé sinh, ban tra -BGH, TPT,VP | B/c Minh
- Giao nhan van ban tai PGD - B/c Heong VP - D/c Thoa
S - 8h00’: tham du chuong trinh “Cam on Nguoi lao dong” va Hat - B/c Minh - D/c Minh
Nim cho Cong nhan nghe tai Hoi truong tang 2 Khu lién co quan BGH: d/c Minh
08/5 UBND quan. , BV: d/c Nam
- 14h00’: Tiép cong dan, gidi quyét cac thu tuc hanh chinh - D/c Thoa - B/c Thoa
C FPHT duyét tong hop diém ciac mon KTPK trudc khi GV nhap - PHT - B/c Thoa
diém
- Kiém tra né nép chuyén mon, v¢€ sinh, ban tra - BGH, TPT, VP - B/c Thu
s T KTNB: KT cong tac GD pham chat, niang lyc hoc sinh - PHT, D/c Hién, - D/c Thoa
Hanh
Sau - Tham gia d?én 'CéngAtéc c,ﬁa pllu(‘mg tfli Nghé An (3 ngay) - D/, ¢ TIAloa _ - D/c Thoa BGH: d/c Thu
09/5 - 14hQO’: Nhép lich cong tac tuan 34 trén Driver - Cac bg phan o b/c Thoa BV: d/c Bang
- Chuan bi maket chao co tuan 34 - D/c Thanh, Huyén | D/c Minh
C | Cong khai thuc don tuan 34 trén web nha trudng - B/c Thanh - b/c Thu
- Duyét béo cao diém KT cua cac khdi - PHT - B/c Thoa
- 16h20’: Tong vé sinh toan trudng - Cac bd phan - P/c Minh
Bay s Truc giai quyét cong viéc con ton dong trong tuan (néu co) - T6 VP - D/c Thu
10/5
Ghi chua:

- Lich cong tac c6 thé diéu chinh, bd sung cong viéc phu thude vao ké hoach ctia UBND quén, PGD, phuong. Néu c6 thay d6i dé nghi
bd phan, ca nhan bao lai VP b sung vao lich cong tac tuan.
- Hang ngay:

+ Pau gid, cudi gid: ca truc bao vé dimg ngoai quan sat, hd trg, huéng dan CMHS dua, dén con (khong ngdi trong phong); trong ca
tryc 1 dong chi bao vé di kiém tra xung quanh truong, cac tang nha (bao cao 1én nhom hoac goi dién truc tiép BGH néu c6 hién tuong bat
thuong xay ra), tudi cay 1 lan/ngay ca truc ngay cudi budi chiéu (néu troi hanh kho).
+ P/c TPT: Pau gio, giod ra choi bao quat, nhic nhé HS vui choi an toan; kiém tra sat sao viéc phan loai rac tai cac 16p.
+ Ban tru:
. 6h15 dén 6h30: Bo phan giam sat bép an thuc hién giao nhan thuc pham theo phan cong (chup guri hinh anh thuc pham, hoa don

nguén géc thuc phém 1én nhom); bao cao BGH theo lich truc néu c6 hién tuong bét thuong.




. 9h20 dén 10h: BGH, d/c Thanh, c4 nhan dugc phan cong nhén thyc phém chin, suit an mau

. 10h30 - 11h: BGH, d/c Thanh giam sat viéc chia dinh luong suét an theo quy dinh

. 11h10 phat - 13h30: BGH theo phan cong trong lich giam sat GV cham séc HS an (bita chinh, bira phy), ngu.

+ P/c Thanh kiém tra cong tac v¢ sinh cta cac 16p, phong vé sinh, coe uéng nudce, kiém tra viée phan loai rac tai khu tap két rac cua
nha trudng ...



