UBND QUANASONG BIEN
TRUONG TIEU HOC BO PE
\) / >4

LICH CONG TAC CHUNG CUA TRUONG
Tudn 31 (tir ngay 21/4/2025 dén ngay 26/4/2025) nam hoc 2024-2025

z z Lanh dao Lich truc Nﬁ)i dung
Thie | Buoi Noi dung cong viéc, thoi gian, dia diem B¢ phén thuc hién : : ; di€éu chinh,
PT BGH, BV bé sung
- 8h00’: Chao co Ngay hoi doc sach. Van nghé 16p 1A3 - B/c Hanh, Thanh - B/c Minh
- Kiém tra né nép chuyén mon, vé sinh, ban tra - BGH, TPT, VP - B/c Minh
- Nop ho so danh gia don vi Tién tién TDTT vé phong VHKH&TT |- B/c Huong VP - B/c Thu
S qu?m; 06 bai thi chinh luan, 03 SP Sang tao thanh thiéu nién, bang
diém hoat dong cong doan NH 2024-2025 - GV K3,4 - B/c Minh
Hai - 8h40°: Klem tra HK2 mén Céng Ngh¢ khdi 3,4 (thi trac nghiém ‘ BGH: d/c Minh
21/4 trén giay va thuc hanh) - B/c Minh - B/c Thoa BV: d/c Bang
- 9h20: Duyét bao cao thang 4
- 13h10’ - 14h50°: HS da dang ky khoi 3,4,5 tham gia hoc boi tai | D/c Minh, Huong - D/c Minh
Trung tdm VHTT-TT quén Long Bién (budi 6) \/P, Thanh
C | 14h: Tap huén sir dung, van hanh hoc ba s6 va trién khai két ndi | B/c Thoa, d/c - P/c Thoa
dir liéu vé Trung tim diéu hanh thong minh Thanh ph6 tai THCS Huong, d/c Dung, d/c
Nguyén Gia Thiéu Hién
- Kiém tra né nép chuyén mon, v¢€ sinh, ban tra - BGH, TPT, VP - D/c Thoa
- 8h00 - 9h20: don doan Hang Phim Tré, HS Khdi 1 + 2 + 3 tai san | B/c Hanh, GV K1,2,3F B/c Minh
S |frudng va nha thé chat
- Kiém tra HK2 mon Khoa hoc khéi 4 (thi trén may theo cathi) | D/c Diuva GV K4 |- B/c Minh
Ba _ B4o co chuyén @ TNXH (STem) 16p 3A3 - D/c Huyén, GVK3 | B/c Minh | BGH: d/c Thoa
22/4 CKTNB: KT hd so quan I gido duc CPHT, D/c Dung - DP/c Thoa | BY:d/eNam
¢ Nhap KH thang 5 - Truong céc bo phan D/c Thu
- Giri video tham ghia Cudc thi Cung nhau vao bép - Gan két |- Ban CHCD - B/c Minh
éu thuong vé LDLP quén
s Kiém tra né nép chuyén mon, vé §inh, ban tri - BGH, TPT, VP - D/c Thu
- Kiém tra HK2 mon Khoa hoc khoi 5 (thi trén may theo cathi) |- B/c Diuva GV KS | B/c Thu
- 9h: Duyé¢t KH thang 5 - B/c Thu - B/c Thoa )
o T 13h10° - 14h50°: HS da dang ky khdi 3,4,5 tham gia hoc boi tai - D/c Thu, Huong VP, - B/c Thu ]]33(\},1,{&/‘1/ ‘]’3;}:;
C Trung tdm VHTT-TT quén Long Bién (budi 7) Thanh '
- 14h00’: Kiém tra cong tac Chir thap do tai UBND quén - B/c Thanh - B/c Minh
- 14h30: Hop giao ban HT cap TH tai phong GDDT - B/c Thoa - B/c Thoa




2 2 Lanh dao Lich truc N‘(}i dung
The | Buoi Noi dung cong viéc, thoi gian, dia diem B¢ phan thuc hién : : ; dieu chinh,
PT BGH, BV Z
b0 sung
- Kiém tra né nép chuyén mon, vé sinh, ban trt - BGH, TPT, VP - B/c Minh
- Kiém tra HK2 mon Lich sir - Dia 1y khdi 4 (thi trén may theo ca) | B/c Diuva GV K4 | B/c Minh
s I Giao nhan van b~én tai PGD - B/c Huong VP
. - 8h00’ tham dy I¢ phat dong thang cong nhan, tuyén duong - B/c Thoa, Minh - B/c Thoa )
Nam cong nhan gioi va Gioi viée nudce - Dam viée nha tai Hoi truong -P/cMinh | BGH: d/c Minh
24/4 tAng 2 khu Lién co BV: d/c Nam
- 14h00’: Tiép cong dan, giai quyét cac thi tuc hanh chinh - B/c Thoa - B/c Thoa
C | Béo céo chuyén dé Cong nghé 16p 4A3 - D/c Ngoc Minh, - B/c Minh
GVK4
- Kiém tra né nép chuyén mon, v¢€ sinh, ban tra - BGH, TPT, VP - B/c Thoa
- Kiém tra HK2 mén Lich st - Dia ly khéi 5 (thi trén may theoca - B/c Diuva GV K5 | B/c Thu
thi)
S 1 7h45: Dy khai mac va thi vong chung két giai thuong “Nha gido |- B/c Thoa - B/c Thoa
Sau Long Bién tim huyét sang tao” 1an thi IX, nam 2025 tai TH D6 thi BGH: d/c Thu
25/4 Sai Pong BV: d/c Bang
- Thay d6i khau hiéu tai bang dién tir: Nhiét liét chao mimgky ~ F D/c Minh - B/c Thoa
c niém 50 nim ngay Giai phong mién Nam, thong nhat dat nudc
(30/4/1975 -30/4/2025) i
- 16h30: Hop HDSP thang 5 - Toan thé CBGVNV - D/c Thoa
- HOC BU NGAY NGHI LE 30/4 VA 1/5 (hoc thoi khéa biéu thir - CBGVNV - B/c Thoa
Hai)
- Kiém tra né nép chuyén mon, vé sinh, ban tra - BGH, TPT, VP - B/c Minh
s 8h00’: Kiém tra HK2 mon Cong nghé khéi 5 (thi trdc nghiém trén- D/c Diu va GV K5 F D/c Thu
gidy va thuc hanh)
Bay - 8h: Dy 6 chirc thi va tong két, trao giai vong chung két giai - B/c Thoa - B/c Thoa
26/4 thuong “Nha gido Long Bién tim huyét sang tao” 1an thir IX, nim
2025 tai tai TH D6 thi Sai Pong
- 14h00’: Nhép lich cong tac tuan 32 trén Driver - Cac b phan - B/c Thoa
c T Chuan bi maket chao co tuan 32 - D/c Thanh, Huyén - B/c Minh
- Cong khai thuc don tuan 32 trén web nha truong - D/c Thanh - B/c Thu
- 16h20’: Tong vé sinh toan truong - Cac b phan - B/c Minh
Ghi chu:

- Lich cong tac co6 thé diéu chinh, bd sung cong viéc phy thude vao ké hoach ctia UBND quén, PGD, phuong. Néu c6 thay d6i dé nghi
bd phan, ca nhan bao lai VP b sung vao lich cong tac tuan.




- Hang ngay:

+ Dau gid, cudi gid: ca truc bao vé dimg ngodi quan sat, hd trg, huéng dan CMHS dua, dén con (khong ngdi trong phong); trong ca
truc 1 ddng chi bao vé di kiém tra xung quanh truong, cac tang nha (bao cao 1én nhom hoac goi dién truc tiép BGH néu c6 hién tuong bat
thuong xay ra), tuoi cay 1 lan/ngay ca truc ngay cudi budi chiéu (néu troi hanh kho).

+ B/c TPT: Pau gid, gid ra choi bao quat, nhic nhé HS vui choi an toan; kiém tra sat sao viéc phan loai réc tai cac 16p.

+ Ban tru:

. 6h15 den 6h30: Bo phan giam sat bép an thyc hién giao nhan thuce pham theo phén cong (chup gui hinh anh thyc pham, hoa don
ngudn goc thue pham 1én nhom); bao cdo BGH theo lich truc néu c6 hién tuong bat thuong.

. 9h20 dén 10h: BGH, d/c Thanh, c4 nhan duogc phan cong nhan thuc pham chin, suét an mau .

. 10h30 - 11h: BGH, d/c Thanh giam sat viéc chia dinh lugng suat an theo quy dinh
. 11h10 phut - 13h30: BGH theo phan cong trong lich giam sat GV cham soc HS an (btra chinh, bira phu), ngu.

+ P/c Thanh kiém tra cong tic vé sinh ciia cac 16p, phong vé sinh, cc uéng nudce, kiém tra viéc phan loai rac tai khu tap két rac cua

nha truong ...



