TRUONG TIEU HOC BO PE
9 /B

UBND QUANASONG BIEN

LICH CONG TAC CHUNG CUA TRUONG
Tudn 20 (tir ngay 20/01/2025 dén ngay 25/01/2025) niam hoc 2024 - 2025

Lanh dao Lich truc Noi dung
Thw Buoi Noi dung cong viéc, thoi gian, dia diém B¢ phan thuc hién ’ ) ; diéu chinh,
’ j ’ T ) i PT BGH, BV 2
bo sung
- 8h00: Chao co (tai san truong) - B/c Hanh - D/c Minh
- 8h10’: Gap mat dau xudn At Ty (tai phong hoi dong) - CBGVNV - P/c Thoa
s I Thuc hién quy ché chuyén mén, on dinh né nép hoc tap, giang |- GVCN - PHT
day ngay sau Tét.
- Kié & nép chuyén mon, v¢ sinh, ban trq -BGH, TPT,VP - D/c Th
_ 1€m tra ni neI:? c u\yen moni vé s1r‘1 , ba‘ln truA 7 ) ., GH, , /c Thoa BGH: d/c Minh
Hai - 9h: Dy bu6i chiic mirng 95 nam ngay thanh 1ap Pang Cong san |- B/c Thoa - B/c Thoa
Coay \ BV:d/c
03/02 VN tai phong hop 3 UB phuong
~ - T s X . 2o DY " CClI'()’l’lg
- Xay dung ndi dung, trién khai TT, viét bai dang Web, gui vé - B/c Hanh - P/c Minh
nhom zalo 16p v6i ND: Su ra doi va phat trién ctia Pang CSVN
C |qua 95 ndm
- Hoan thién ho so khen NTVT thang 1 - b/c Huong VP - B/c Minh
- 17h: Sinh hoat chi bo thang 2 - Toan thé BV - B/c Thoa
- Kiém tra né nép chuyén mon, vé sinh, ban tra -BGH, TPT,VP | P/c Minh
S | B&o céo tinh hinh nha truong trong va sau nghi Tét nguyén dan |+ B/c Minh - D/c Thoa
Ba giri vé PGD (d/c Trang) BGH: d/c Thoa
04/02 - Hoan thién bao céo thong ké cong tac VTLT giri S6 Noi vu - B/c Huong VP - D/c Thoa |[BV:d/c B.Cudng
C | KTNB: Kiém tra viéc thuc hién nhiém vu cua GV 16p 4A4 - B/c Phuong - D/c Minh
- 16h30: Hop HDPSP théang 2 - Toan thé CBGVNV |- B/c Thoa
- Kiém tra né nép chuyén mén, vé sinh, ban tra - BGH, TPT, VP - B/c Thu
- Chuyén d& TNXH (Stem) 16p 1A6 - b/c V.Thuy, GVKI1 |- B/c Thu
S | Xay dung cac bién phap thyuc hién cha dé nim 2025 quan Long | B/c Thu HP - B/c Thoa BGH: d/c Th
Tw Bién “Nam hanh dong vi canh quan méi truong db thi va chuyén - e
X. Ly BV: d/c
05/02 doi s0”; C.Cuon
- 14h00: tham du budi ban giao, tiép nhan tré em cua Co s¢ - D/c Thoa - D/c Thoa ' g
C |BTXH - Chua Bb Dé vao céc trung tim do Thanh phd quan 1y

tai Co s& Bao trg x4 hdi - Chua B6 Dé




. , Linhdao | Lichtrye | 0 dund
Thw Buéi Noi dung cong viéc, thoi gian, dia diém B¢ phén thuc hién ’ ) ; di€u chinh,
PT BGH, BV 2
b0 sung
s T Kiém tra né nép chuyén mén, vé sinh, ban tra -BGH, TPT,VP | B/c Minh
Nim - Giao nhan‘ zzan Pan t%l PGD B ‘ ’ - b/c Huong VP - B/c Thoa BGH: d/c Minh
06/02 - 14h00’: Ti€p cong dan, giai quyét cac thu tuc hanh ghlnh - D/c Thoa - D/c Thoa BV: D/c D.Cuong
C F Rasoat, cap nhat danh sach hoc sinh chua dat yéu cau ¢ cac - GVCN - PHT
mon hoc trong s6 chii nhiém
- Kiém tra né nép chuyén mon, vé sinh, ban tra -BGH, TPT,VP | P/c Minh
S | Xay dung ké hoach, trién khai thuc hién phong trao Hanh dong |- B/c Minh - D/c Thoa
Sau vi nha truong Séng-xanh-sach-qe;p-an toan nam 2025 BGH: d/c Thu
07/02 - 14hQO’: Nhap lich cong taic‘tuén 21 trén Driver - Cac b phan T b/c Thoa BV:d/c
c I Chuan bi maket chao c‘(‘r tuan 21 - B/c Thanh, Huyén |- B/c Minh C.Cuong
- Cong khai thyc don tuan 21 trén web nha trudng - B/c Thanh - B/c Thu
- 16h20’: Tong vé sinh toan trudng - Cac bo phan - B/c Minh
Bay - Truc giai quyét cong viéc con ton dong trong tuan (néu co) - T6 VP - B/c Thu
08/02
Ghi chua:

- Lich cong tac c6 thé diéu chinh, bo sung cong viéc phu thuge vao ké hoach cia UBND quan, PGD, phudng. Néu c6 thay doi dé nghi
b phén, c4 nhan bao lai VP bd sung vao lich cong tic tuan.

- Hang ngay:

+ Péu gio, cudi gio: ca truc bao vé ding ngoai quan sat, hd trg, huéng din CMHS dua, d6n con (khong ngdi trong phong); trong ca
tryc 1 dong chi bao vé di kiém tra xung quanh truong, cac tang nha (bao cao 1én nhom hodc goi dién truc tiép BGH néu c6 hién tuong bét
thudng xay ra), tuoi cay 1 lan/ngay ca truc ngay cudi budi chidu (néu troi hanh kho).

+ Pau gi0, gio ra choi d/c TPT bao quat, nhic nho HS vui choi an toan; + Ban trii:

. 6h15 dén 6h30: Bo phan giam sat bép an thyc hién giao nhan thuc pham theo phan cong (chup giri hinh anh thyc pham, hoa don
nguén géc thuc phém 1én nhom); bao cao BGH theo lich truc néu c6 hién tuong bat thuong.

. 9h20 dén 10h: BGH, d/c Thanh, c4 nhan dugc phan cong nhén thyc phém chin, suat an mau . 10h30 - 11h: BGH, d/c Thanh giam sat
viéc chia dinh luong suét an theo quy dinh

. 11h10 phadt - 13h30: BGH theo phan cong trong lich giam sat GV cham séc HS an (bita chinh, bita phy), ngu.



