UBND QUAN LONG BIEN CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG MAM NON THACH BAN Poc lap — Tw do — Hanh phiic
Sé N2 /KH-MNTB Long Bién, ngay 01 thang 04 nam 2025

KE HOACH CONG TAC THANG 4 NAM 2025
NAM HOC 2024 - 2025

Noi dung cong viée Thai gian | Ngudi/ Can bd Bién phap thuc hién el
thye hi¢n b phén phu triach
thue hién
CONG TAC TUYEN TRUYEN, PHO BIEN GIAO DUC PHAP LUAT
- T chie cdc hoat dong phu hop nhdm tuyén | Trong D/c Bich | - Tuyén truyén céc ndi dung van ban ky niém
truyén Ky ni¢ém 50 nam ngay Giai phong hoan toan thang CBGVNV | Hanh-PHT | 50 nam ngay Giai phong hoan toan mién Nam
mién Nam théng nhit dit nudc (30/4/1975 -| 4/2025 théng nhét dét nude (30/4/1975 - 30/4/2025) va
30/4/2025) va ngay Qudc té lao dong 1/5. ngay Qudc té lao dong 1/5 trén cong TTDT va
zalo céc 16p.
- Ddy manh cong téc tuyén truyén, phd bién, gido Trong - Thu'(mg xuyén thyc hién tuyén truyen, pho
duc phép ludt, nang cao ¥ thirc thue hién cic quy thang CBGVNV | P/cBich | bién, gido duc phap luat, nang cao y thirc thyc
dinh ve phap ludt, ATGT va phong tranh céc té nan | 4/2025 Hanh-PHT | hién céc quy dinh vé phap luat, ATGT va
XH t6i 100% CBGVNV. phong tranh cdc t& nan xd hoi t&i 100%
CBGVNYV thong qua cac budi hop sinh hoat
chuyén mon truc tuyén. Chi dao gido vién lya
chon céc kién thirc phit hgp véi tré MN dé xay
dyng video hoat dong cho tré.
- Tuyén truyen t6i 100% can b, gido vién, nhan Trong - Trién khai dang tai ngi dung vin ban 1én cong
vién vi CMHS cic ké hoach sau: thang CBGVNV P/c Bich | TTDT, cac cude hop, facebook, zalo, (6i tit ca
+ Cong vin s6 630/SGDDT-CTTTHSSV ngay 4/2025 Hanh-PHT | 100% CBGVNV va CMHS.

07/3/2025 cua S¢ Gido duc va Dao tao Ha Noi vé
viéc tang cudng cong téc phong, chong bénh Cam,
S& va cae bénh lay truyén qua dudng hé hap;

+ Cong van s 779/SGDPT-GDTX,GDNN&DH
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ngdy 14/3/2025 cua So Gido duc va DPao tao Ha
Noi vé viée tuyén truvcn gidi thlcu Chuyén muc
“San phim cong nghé s6 xudt sic” trén tmg dung
iHanoi;

+ Ké hoach s6 291- KH/QU ngay 11/3/2025 cua
Quén iy Long Bién vé ké hoach trién khai thuc
hién chuyén d¢ ndm 2025 “Hoc tap va lam lheo tu
tuong, dao dic, phong cach H6 Chi Minh vé ky
luat va trach nhiém trong cong viée cua doi ngli can
bd, dang vién”.

II | CONG TAC CHUYEN MON

1 | Phat trién s6 lwgng; pho cip GDMN cho tré 5 tudi.

I |-Nha lrucng rd sodt, cdp nhat thong tin hoc sinh 5| Trong CBGVNV | D/cBich |- D/c Hanh chi dao d/c Lan VT thuc hi¢n ra
tudi trén phan mém dam bao thong tin chinh xdc, thang P/c Lan van | Hanh-PHT | soat hd so hoc sinh va cap nhét thong tin hoc
¢6 xdc nhin cua CMHS, dé chudn bi cho cong tac |  4/2025 thu sinh 5 tudi trén phan mém tuyén sinh diu cip
tuycn sinh nam hoc 2025 - 2026. dam bao thong tin chinh xac, c6 xac nhan cua

CMHS dé chuin bi cho cong tic tuyén sinh
nidm hoc 2025-2026

2 | - Xdy dung va trién khai cac bi¢n phaP nham huy | Trong CBGVNV | D/cBich |- Xay dung cac bi¢n phap dam bao ty I¢ tré ra
dong wré ra 16p, duy tri ty 1¢ chuyén can & cic dg thing Hanh-PHT | 16p va ty 1¢ chuyén cAn & cic o tudi
tuodi theo quy dinh. 4/2025

2 | Cong tac nudi dudng - chiim soc sire khoé - phong tranh TNTT

I | - Thuc hién nghiém tic cong tic tong vé sinh moi Trong CBGBNV Pl/c Ha- | - Cac I6p thudong xuyén vé sinh 16p hoe sach
truong, khir khudn chu dong_phong, chong bcnh thang PHT s€.

Cam, S¢i va cac bénh lay truyén qua duong ho hip, | 4/2025 - Duy tri vige lon;> vé sinh nha truong vao
trién khai cac bién phap phong chéng dich bénh, chiu thir 6 hang tudn.
cdp nhat s theo dai tré nghi om theo ding quy - Gido vién tai cac 16p ciip nhit su theo doi thin
dinh. nhiét cta tr¢ hang ngay; II”L nghi 6m
' - Cha dong tuyén truyén, tich hop 16ng ghép
viao céc hoat dong cua tré.
- 100% CBGVNV nghiém tac thuc hién theo
cong vin huéng dén.
2

= NHAN 0)4\\.\\




2 |- Chu dnnb kiém tra ra sodt danh muc thuoc va Trong D/c HL{(‘Iﬂg b/cHa- | Plc Hu(mg ytera soal lai danh muc thuoc va

trang thiét bj thiét yéu theo quy dinh tai phong y té; thang yte PHT trang thiét bi thiét yéu theo quy dinh, thay thé
thay thé thude hét han sir dung; bd sung s dién | 4/2025 thuéc hét han sir dung, b6 sung s6 dién thoai
thoai du(mg, d.xy nong tiép nhan thong tin xir tri khi duong day nong tiép nhan thong tin xir tri khi
'(av ra sy c6 mit an toan cho tré tai cac 16p, phong xay ra su ¢6 mat an toan cho tré tai cac ldp,
yié. phong y té.

3 | - Tang cuong kicm tra, rd soat cong tac phong, | Trong CBGBNV D/cHa- | - D/c Ha PHT chi dao cac b phan chi dong ra
chéng chiy nd tai don vi, nghiém tic thue hién |  thang PHT | soat theo dang quy dinh.
phuong an PCCC déi véi viée huu trit binh gas tai | 4/2025
nha truong.

4 | - Thuong xuyén ty kiém tra, rd sodt, loai bo céc | Trong CBGBNV P/c Ha- | - Thudng xuyén kiém tra céc do dung, do choi
nguy co gy tai nan thuong tich cho tré. Ra soat hd | théng PHT trong 16p, ngoai 16p dé kip thoi phét hién, loai
so va cdc didu Kign co s vat chit, danh gia két qua | 4/2025 bo, stra chira... Chi dao GVNV ra soat ting

xdy dyng “Truéng hoc an toan — phong chéng tai
nan ‘hUU“E': tich” “}C(‘ .cx'nc quy dinh tai Thong - Ra st hd so va cac didu kién co s vt chit,
45/2021/TT-BGDDT cua By GD&DT. danh gia két qua xdy dung “Trudng hoc an

toan — phong chéng TNTT" theo cdc quy dinh
tai Thong tu 45/2021 cua Bo GD&DT.

cudng tinh bao quat, dam béao an toan cho tré.

5 | - Nghiém tic trien khai lhuong xuyén cong tic |  Trong GVcaclép | BicHa- |- Thuc hi¢n nghiém tac khau giao nhén lhuc
kiém tra chdt lrgng, ngudn gbc thye pham trong thang b/c Hudng- PHT pham Tﬁng cuong kiém tra chat lugng nguon
qua trinh giao nhin; gidm sdt, quan ly bira dn cta | 4/2025 yié gdc thire phdm trong qué trinh giao nhin.
tré chit ché dac biét 1a khdu chia an dam bao du - Thyc hién nghiém tic khau chia dn cho tre.
dinh lwong; luu nghiém thire dn, s6 kiém thuc Ba - Quan triét 100% nhan vién nha bép thye hién
bude, cong khai tai chinh hang ngay ding quy lru nghiém thire dan diung quy céach, c¢6 dan
dinh. Nha truéng xdy dyng thuc don cin doi ty 1¢ niém phong va ghi ngay thang cu thé.
dinh dudng, lya chon thuc pham phong phi theo - Cong khai tai chinh hang ngay ding quy dinh
mua dam bao khoa hoc. - XD thuc don theo mua, cin doi ti 1& dinh

dudmg.

6 | - Duy tri trién khai mé hinh “Ndng cao ndng l((c l(( Trong CBGVNV D/c Ha- |- Tuyén truyén tdi 100% CBGVNV nghiém
quan Iy ATTP bt.[) an tdp the trieong hoe”, thang PHT the thye hién mé hinh “Ndng cao ndng liee tie
cudng cong tac kiem tra gidm sat, thuc hién luu ho 4/2025 quan ly ATTP bép an tdp thé trieomg hoc”,

so phap ly day du theo quy dinh - BGH nha truong ting cudng kiém tra giam
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sét, thuc hién luu ho so day du theo quy dinh.

7 | - Ban giam hi¢u can trao doi vdi cha me hoc sinh, Trong CBGVNV P/c Ha- | - Thuc hién nghiém tic va ding quy trinh, c6
giam sat nguon goc thuc pham khi td chirc cac hoat thang PHT trao ddi véi PHHS khi td chire cac hoat dong
dong lién hoan phét sinh tai cic 16p nhdm dam bao | 4/2025 lién hoan phét sinh tai céc 16p nhim dam bao
an toan cho tré. an toan cho tré.

8 | - To chirc kham sirc khoe cho lre lhong bdo két | Du kién P/c Hudong- | D/cHa- |-D/cHa PHT chi dao d/c Hudng NV y t& xdy
qua véi cha me hoc sinh, guri sb liéu vé phong Tuan 01 NV yté PHT dung KH va trién khai td chie kham stre khoe
GD&DT thang cho tré du kién vao tudn 01 théng 04.

4/2025 - Thong bao két qua t6i CMHS va cong khai
két qua tai bang tuyén truyén céc 16p.

3 | Cong tac gido duc:

I |- To6 chirc cic hoat dong theo ke hoach da xday | Trong CBGVNV | D/cBich |- 100% gido vién to chic thuc hign KHGD
dung, tang cudng td chire cac hoat dong gido duc thang Hanh - | thang theo nhimg ndi dung da dugc duyét.
k¥ ning vé sinh, k¥ ning tw phuc vu, cac hoat dong | 4/2025 PHT | - Tang cudng cic hoat dong on luyén ky ning
khim pha trai nghiém va l(‘)’chﬁc cic hoat dong vé sinh, k¥ ning tu phuc vy, cic hoat dong
giao luu, kien tap gitra cac khoi, 16p. kham pha trai nghiém cho tré.

2 ;(guan tdm bo sung kien thire, k§ ning déi vai tré Tr9ng qiéo vién b/cBich | _ Chi dao gido vién cic 16p khéi MG Lén td
P tudi, té;w cu‘b’rllg cac hoat dqng bo trq cho tré thang céc léRS-6 Hanh - chire tét cac hoat d,(mg on luyén chir cdi, toan,

quen chir cdi, 1am quen V6i toan... dé chuan bi 4/2025 tuoi PHT gido duc ky niing song cho tré
tam thé t6t nhit budce vao trudng phd thong. Tuyét
doi khong day tré trude chuong trinh 16p 1.

3 | - Tang cudng tmg dung CNTT thiét ke bai giang |  Trong Giao vién D/c Bich |- Gido vién tmg dung thuong xuyén CNTT
dién tir cho tré tham gia hoat dong; huéng dan tré thing céc 16p Hanh- | trong viéc t§ chirc cac hoat dong hang ngay
str dung cic thiét bi dién tir va thuc hanh cac phan | 4/2025 PHT cho tré.
mém dién tir. - Huéng dén va cho tré tham gia hoat dong tai

phong Kidsmart.

4 | - Tiep tuc thyc hién chuyén dé cap trudng, kicm tra Trong Gido vién Pl/c Bich | - Trién khai chuyén dé cip truong véi ndi
dénh gia chat lugng trién khai cac chuycn dé ciia thang céc 16p Hanh - | dung, hinh thire d6i méi, phit hgp.
timg t6 chuyén moén. Duy tri né ncp sinh hoat | 4/2025 PHT - Tién hanh kiém tra viéc trién khai chuyén dé
chuyén mén, di méi cic hinh thie to chire, phat ctia céc to chuyén mén
huy vai trd cua ting thanh vién trong 6.
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5 | - Thue hién huu trir ho so so sach tai cac nhom, 16p Trong TTCM, P/c Bich | - Thuong xuyén chi dao cic TTCM, TPCM
khoa hoc. BGH tang cudng tham 16p dy gio, danh thang TPCM,Gido Hanh - kiém tra viéc luu trir hd so sd sach tai céc
gia két qua thuc hién cic muc tiéu gido dyc. Tong | 4/2025 vién PHT nhém, 16p khoa hoc.
ho’p két qua danh gia sy phat trién cua tré theo dung - BGH lén lich dy gio dot xuit dé danh gia chit
tién do. lugng gido vién, luu bién ban day du.

- Céc 16p tong hop két qua dénh gia su phat
trién cua tré theo ding ti¢n do.

6 |- Tu.p tuc to chic thuc hién chuyén de “Gmo duc Trong CBGVNV P/c Bich | - Chi dao va huéng dan cac 16p day tré van hoa
ncp song thanh Ilch vin minh cho tré mam non” thang Hanh - chao hoi"mim cum — khoanh tay — cui

“vin héa dan gian”; thuc hién kiém tra, danh gla 4/2025 PHT dau”théng qua viée td chirc cac hoat dong cho
chuin bi léng két chuyén dé; duy tri thuce hién “Van tré.
hoa chao™ trong cac nha truong.

7 | To chire cac hoat dong trai nghiém ngoai khoa: Trong CBGVNV | DleBich | _ vy cac ké hoach hoat dong ngoai khoa cho

thidm quan bao tang PKKQ va xem maa réi thing Hanh - | s theo ding qus' trinh va quy dinh cia PGD.
4/2025 PHT

& | - Trién khai thue hitf:n phong trao “Nha trudng cung Trong Gido vién DleBich | _ 1ri&n khai t6i 100% CBGVNV thyc hién
chung tay phat trién — Thiy ¢6 cling sé chia trach thang céc lop Hanh - nghiém tic theo KH ciia PGD&DT.
nhi¢gm” nganh GD&DT qudn Long Bién giai doan 4/2025 PHT
2022-2025. Nha truong to chire cic hoat dong két
nbi, sé¢ chia nhimg kinh nghlcm day hoc, ning cao
chit lugng chiam séc nudi dudng, gido duc tré, boi
dudng doi ngi...

9 | - To chirc cac hoat dong boi duo'n% cho doi ngii Fr9ng CBGVNV D/e Bich | _ Tham gia ddy di céc hoat dong kién tap,
CBGVNY, cir CBGVNV tham gia day du cic buoi thang Hanh - chuyén d¢ do S& va Phong 16 chire khi ¢6 lich
kién tép, tap huén ~chuyén mon, chuyén dé do Sova | 4/2025 PHT
Phong to chirc (néu co).

10 | - Cap nhat day du, thuong xuyén cac hinh anh, tln Trong CBGVNV | D/eBich | &yny duy tri n& nép gui hinh dnh va tin bai
bai tai chuyén muc “Album hinh anh dep” tai cong thang Hanh - lén gmail cia ban bién tip tai dja chi
TTDT cua nha trudng. 4/2025 PHT mamnonlhachhun.ZOZI((’l"gmuil‘cnnil dé ban

bién tip lua chon hinh anh, tin bai dang Ién
chuyén myc “Album hinh anh dep” .
111 | Cong tac quan ly:
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1. | Thue hién cic phong trao thi dua, ndi quy, quy ché lam viée

WO\ EB.O0 A

1 |- BGH nha truong tang cuong kiém tra né nép quy Trong CBGVNV P/cHa- |- Thlmmv \uyen di thuc té cac 16p dé kiém tra
ché cham soc nudi dudng;: kiém tra gior an, gio ngu | thang PHT né nép quy ché CSND; kiém tra gi¢r an, gio ngu
cla tré tai cdc nhom 16p; kiém tra viée ra vao co | 4/2025 cua tré tai cac nhém 16p. Luu bién ban day du.
quan, thuc hién ca truc cua bao vé... nham dam - C6 sb cap nhat khach ra vao truong.
bao an toan tuyét doi cho tré. - Nhic nho d/c bao vé tiic truc 24/24 thoi gian

theo ca tryc tai cong truong va bao quat toan
bg khu vuc nha truomg nhim phat hién kip thoi
nhimg moi nguy hiém gay mét an toan cho tré.

2 | - Thuc hién danh gia GV theo chuan nghe nghi¢p |  Trong CBGVNV | D/c Nghia | - B/c Nghia chi dao d/c Hanh PHT chuyén mon
GVMN theo Thong twr 26/2018/TT-BGD&DT ngay thang -HT chii dong trién khai thyc hién danh gid gido
08/10/2018 va chuan Hi¢u truong (Phé HT) theo | 4/2025 vién theo chudn nghé nghiép GVMN theo
Thong tu 25/2018/TT-BGD&DT ngay 08/10/2018 thong tr  26/2018/TT-BGD&DT  ngay
ding quy dinh. 08/10/2018,

- Thuc hién danh gia chuan Hiéu truéng (Pho
HT) theo Thong tu 25/2018/TT-BGD&DT
ngdy 08/10/2018 ding quy dinh.

3 = Nghlem tic thue hién “Quy tac mg xir noi cong | Trong CBGVNV | B/cNghia | - 100% CBGVNV nha truong nghiém tic thue
cong” trén-dia ban thanh phd Ha Noi va “Quy tic thang -HT hién “Quy tic (mg X noi cong cong” trén dia
{mg xir cia ¢dn bd cdng chire, vién chire, ngudi lao | 4/2025 ban thanh phd Ha N§i va “Quy tic ing xir cia
dong” trong cac co quan thuge thanh phd Ha Noi. can bd cong chire, vién chire, ngudi lao dong”

trong céc co quan thude thanh phd Ha Noi.

4 | - Thuc hién nghiém tac ndi quy, quy ché co quan, | Trong CBGVNV | DP/c Nghia | - Chi dago CBGVNV nghiém tic thyc hi¢n ndi
quy ché cua nganh GD&DT va cic quy dinh clia thang -HT quy, quy ché co quan, quy ché cia nganh
phép ludt, dam bao nguyén tic “Ky cuong — Hanh |  4/2025 GD&DT va cac quy dinh cia phép ludt, dam
dong — Trach nhlc;m Quin riét gido vién thuce bao nguyén tic “Ky cuong — Hanh dong —
hién ding né nép quy ché chuyén mén, nghiém Trach nhi¢ém”.
cim viée xtc pham nhén pham va xdm hai thin thé - Quan tri¢t giao vién thyuc hién ding né nép
tré dudi moi hinh thirc. quy ché chuyén mén, nghiém cim viée xuc

pham nhan pham va xim hai thin thé tré dudi
moi hinh thirc.

5 | - Phat dong Hoi thi vict SKKN theo huéng din | Thuc hién | CBGVNV | D/c Nghia | Giao d/c Hanh HP chuyén mon pho bien t6i
cong vin so 11/HDXCNHQSK ngay 21/3/2025 cta | tir thang -HT cde d/c GVNV, hoan thién chim SKKN (.np
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Hoi dong xét, cong nhan hi¢u qua sang kién quan
Long Bién vé viée xét, cong nhan pham vi anh
huong, hiéu qua dp dung cua sang kién phuc vu
cong tac thi dua khen thu‘(’mg trén dia ban quan.
Hoan thién chim SKKN cp truong, ndp ho so dé
nghi xét SKKN cip Quin giri vé phong Noi vu
trude ngay 01/4/2025.

03/2025

truong, thuc hién noi dung theo ding CV cia
quén va nop ding han.
- Luu hd so, bién ban day du.

Cong tac kiém tra noi bo, 3 cong khai va thue hién QCDC

;)Thll’sa:w[n ur klbn:d:;a lhﬁo ké hoach klc:" tra ndi Tg,ong Ban ET ndi | Ble E_%ma - Thyc hién cong tac tu kiém tra theo biéu tién
LQ‘ qh am V‘}:C ; ¢ phuc ton tai sau kiém tra. | thing o - do ké hoach kiém tra ndi by cia nha truong.
e o chimg day di. Théng béo cong |  4/2025 Luu hd so, bién ban ddy di. Cong khai két qua
khai ket qua kiém tra.
theo huéng dan.
- Thuc hién cong tac cong khai theo diing quy dinh; | Trong BGH, D/c Nghia | - D/c Nghta chi dao d/c Chiém KT, d/c Lan VT
ra <oat cde ndi dung cong khai trén cong TTDT, thang KT,VT,Ban -HT thue hién cong khai trén bang cong khai, cong
yéu ciu cip nhit ding tién do. 4/2025 KTNB TTDT cua truong; cong khai ding, du thoi
truong hoc gian. Luu ddy du hd so cong khai ding quy
trinh.
- Thuc hién nghiém tac chi tra ché do chinh sich Trong D/c Chiém | D/c Nghia | - D/c Nghia chi dao d/c Chiém ké toan cong
cia CBGVNV theo quy. dinh (T{mg luong sém, thang KT -HT khai theo dang quy dinh hién hanh va thuc hi¢n
ning luong thudng xuyén; ché do thai san; phy | 4/2025 nghiém tic chi tra ché do, chinh sich cia
¢iip...) va cong khai theo dung quy dinh hién hanh. CBGVNV theo quy dinh ( Ndng PCTNNG,
ning luong thuong xuyén: ché do thai san; phy
cap...)
- Cong khai cac ndi dung nay theo dung quy
dinh.
- Cép nhat, trien khai téi 100% CBGVNV cic vin Trong CBGVNV | D/c Nghia | - Té chire tuyén truyen t6i 100% CBGVNV
ban chi dao cua cic cip k]p thoi 161 doi ngii thang -HT thong qua budi hop hoi dong su pham, sinh
CBGVNV, ¢6 minh chimg cu thé. 4/2025 hoat chi bg, sinh hoat chuyén mén cic t6.
- Ping tai van ban trén cbng TTDT, bing tuyén
truyén ctia nha trudmg.
Cong tic thong ké bio cio
- Hoan thién cap nhat dir liéu day du va chinh xac | Thuc hién | D/c Lan VT | D/c Nghia | - B/c Nghia chi dao D/c Bich Hanh PHT va d/c
thong tin hoc sinh 5 tudi trén co so dir liéu nganh | tir thang -HT Lan VT thyc hién theo dang tién do.
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dé chuan bi cho cong tac tuyén sinh trude ngay | 03/2025
31/3/2025
- Hoan thién cdp nhdt so li¢u théng ké cuoi nam ve Trong Pl/c Lan VT | D/c Nghia | - Thuc hién theo ding tien do
hoc sinh, CBGVNYV trén phf‘m mem co so di ligu thang -HT
(hoan thanh trude ngay 29/4/2025) 4/2025
- Tong hop s6 liéu tré Mam non trong d§ tudi, tham Trong BGH,NV | D/c Nghia | - Thuc hién dung ke hoach va tien do de tham
muu dé xudt voi phong GD&DT va UBND quan | thang HT | muu dé xudt voi phong GD&DPT va UBND
chi tiéu tuyén sinh phuc vu cong tac tuyén sinh | 4/2025 quén chi tiéu tuyén sinh phuc vu cong tac tuyén
nam hoc 2025-2026. sinh nam hoc 2025-2026.
Hoan thién BC ty danh gia giri vé PGD&DT Trong BGH P/c Nghia | D/c Nghia-HT hoan thién BC tu danh gid nop
thang -HT PGD ding quy dinh \
4/2025 .
Ché d§ bao cio ~
Thuc hién 5t binh bau thi dua théng, dan chu, cong | Trong BTD blc Thuc hién binh bau thi dua théng, quyAlan chu,
bang thang Nghia-HT | cdng bang, cong khai.
4/2025
Thuc hién cac phan meém, bao céo theo quy dinh Trong BGH; KT; D/c BGH, KT, VT, GV thuc hién cic phan mém va
) thang VT Nghia-HT | BC theo quy dinh.
4/2025

Noi nhin

- PG&DT-dé BC;

- CBGVNV-dé TH;
- Lwu VP..
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