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I | CONG TAC TUYEN TRUYEN, PHO BIEN GIAO DUC PHAP LUAT
- Trang tri bang rén khau hiéu; treo co chao mimg ky niém 80 nam ngay Cach | Tuan 1 CBGVNV BGH
mang thang Tam (19/8/1945-19/8/2025); Ngay hoi “Toan dan bao vé an ninh T6
qudc” 19/8/2025; 80 nam ngay Quédc khanh nudc Cong hoa XHCN Viét Nam
| (02/9/1945-02/9/2025). |
| - Trang tri backgroud, hanh lang, 16p hoc nhan dip Tét Trung thu Tuéan 3,4 CBGVNV BGH
- Déng tai cac hinh anh tuyén truyén cong tac giao duc phap luat ; ATGT, phong | Ca thang Ban truyén D/c Thuy Hanbh,
chong dich bénh, cac hoat dong cua nha truong trén Fanpage, cong TTDT cua thong, GV Thu
truong; cac goc tuyén truyén.
5 | Tiép tuc quan triét viéc thuc hién Chu dé nam 2025 cua Thanh phé “Ky Tuan 1 CBGVNV b/c Van
cuwong, trach nhiem, hanh dong, sang tao, phat trién”.
I  CONG FAC CHUYEN MON
1 | Cong tac phat trién s6 lwong
. Téng hop, bo sung thong tin hoc sinh mai trén phén mém CSDL. Tuan 1,2 D/c Tra, Diu, b/c Thu
a ;

Hanh
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bl T6 chire cac hoat dong huy dong tré ra 16p, duy tri ty 1é chuyén can ¢ cac do | Ca thang CBGBNV D/c Thuy Hanh
tu6i theo quy dinh.
Hoan thién bao cdo pho cap gido duc mam non ding do6 tudi: dam bao thoi Tuan 4 D/c Tra BGH

c | gian, s6 liéu chinh xéc, cap nhap phﬁn mém ding tién do va sé lieu chinh Xac,
chuan bj cac diéu kién don doan kiém tra cong tac Pho cap giao duc

2 | Cong tic nudi dudng - cham soc sire khoé - phong tranh TNTT

2.1 | Cong tac cham soc sire khoé - phong tranh TNTT
' - Trién khai tong vé sinh moi truong héhg ngay, hang tuan Theo tuan CBGBNV b/c Thu

- Xay dung phuong an xu tri ngd doc thuc pham; Cap nhat s6 theo doi ¢ | Ca thang NV y té D/c Thu
nghi 6m theo dung quy dinh.

5 Tham muu bo sung danh muc thude i thiéu va cac trang thiét bi cua phong Tuan } WY,y BGH
Y té theo quy dinh. B6 sung tranh tuyén Uuyen vé phong chdng dich bénh,
phac d6 so cap cuu, so do phong chcmg soc phan v¢, bang theo doi strc khoe
tré... va cac diéu kién vé cong tac y t& trudn ng hoc theo quy dinh. _ ]
< Thuc hién nghiém tic quy ché nudi day tré, dam bao an toan tuyét doi cho | Ca thang CBGBNV b/c BGH
tré vé thé chét va tinh thén, nghiém cam xam hai than thé tré; Niém yét 56
dién thoai cua gido vién, nhan vién y té tai cac lop.

b |- Tang cuong kiém tra, du hoat dong chiam soc nuéi dudng tai cac bo phan Ca thang BGH, TTCM, D/c Van

TT t6 nuéi

- Kiém tra cac diéu kién vé truong hoc an toan - Phong chéng tai nan thuong | Tuan 2 D/c Thu D/c Van
tich.

¢ | -To chic can, do cho tré; lap ho so theo ddi ste khoé cua tré Tuan 4 GV, NVy té P/c Thu |

41 Kiém tra, loai bo céc do dung, thiét bi khong an toan Ca thang CBGVNV BGH
-Bo sung do dung phuc vu cong tac ban tri Tuan | D/c Thu, Diu D/c Van
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- T6 bao V¢ tang cuong kiém tré, ra soat cac diéu kién an toan tru’émg hoc; | Ca thang To BV b/c Thu
phéi hop voi céc bo phén kiém tra hé théng dién, nha vé sinh; dé xuat stra
chita (néu co)
- Chu dong thuc hién céac hoat d{m’g phong chong thién tai, mua bao; Béo cdo | Ca thang CBGBNV BGH
kip thoi vé BGH khi Xay ra su ¢ (néu o).
- T6 chire tap huan kién thire vé sinh an toan thue pham, ky nang phong ch(gag Tuan 3 b/c Thu D/c Van
5 ngd doc thuc phém. .. ¢cho 100% doi ngdt CBGVNV.
2.2 | Cong tac chdm soc nuoi duiong :
- Thue hién ky HP cung céap thuc pham theo chi dao ctia UBND phuong; thong | Tuan 1 D/c Thu, Diu D/c Van
bao cong khai tdi can bd giao vién, nhan vién va CMHS.
- Cai tao stra chira, bo sung do ding ban tr(, cai tao ctra chin con trung, dam bao
dicu kién vé sinh ATTP. Tuan 3 To nudi, D/c BGH
- Kiém soat chat ché ngudn edc thuc pham, quy trinh giao nhan, ché bién thuc Thu
phém, luu nghiém thic an, vé sinh dung cu dam bao quy dinh vé sinh ATTP. To nudi, Ble b/c Van
Thu
- Xay dung thuc don cua trée theo tuan; thue don ctia GV dam bao khoa hoc; Tuan 1 b/c Thu b/c Van
ding quy dinh
- Céng khai thuc don, tién an cua tré hang ngay va cap nhat day du hd so quan | Cathang | T6 nuéi, d/c Diu BGH
ly cong tac nuoi dudng theo quy dinh.
- Kiém tra, giam sat dinh ky hoac dot Xuat cong tac giao nhan, ché bién thuc
pham, quy trinh chia an tai cac bo phan. Ca thang CBGVNV BGH

Cong tac gido duc
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- Thuc hién ché d¢ sinh hoat theo quy dinh, to chtc rén k¥ nang né nép sinh

hoat cho tré khi chuyén 16p.

Tuéan 1

Giao vién

BGH
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- Thuc hién nghiém tic ho so s6 sach chuyén mén, s6 theo ddi tré; cap nhat | Cathang Giao vién D/c¢ Thuy Hanh
thuong xuyén so nhat ky nhom 16p theo diing quy dinh.

- Tang cudng t6 chire cac hoat dong trai nghiém voi thién nhién, hoat dong | Cathang Gido vién BGH

giao luu két ndi gitra cac khoi, 16p; hoat dong tai cac phong chirc nang; ung

dung phuong phap gido duc tién tién.

- To truong chuyén mon, BGH tang Cu‘(‘)‘hg kiém tra dinh ky, dot xuét cac | Theo KH TTCM, BGH b/c Van

nhom, 16p, bd phan nham tu van, hudng dan doéi ngt thuc hién tot quy ché

chuyén mon

- Phat dong phong trao xdy dung mai truong giao duc, tao diéu kién hoc tap

Tuan 3.4

Gido vién

D/c Thuy Hanh,

khoa hoc cho tré, chuan bi day du cac diéu kién cho nam hoc méi. Thu

- Thiét ké cac bai giang dién tu theo tung do tudi 16 chire cho tré hoat dong; dang | Ca thang Giao vién, B/c | B/c Thuy Hanh,
tai cap nhap trén cong thong tin dién tir hodc giri vé cho CMHS phdi hop cham soc Tra Thu

giao duc tre.

- T6 chtre ghi hinh, chup anh céc hoat dong tiéu biéu hang ngay; viét tin bai | Ca thang CBGVNV D/c Thuy Hanh,
ngén gon, rod rang, thé hién noi dung va hi¢u qua hoat dong, dam bao tinh giao Thu

duc dang tai kip thoi, ding thoi diém, gop phan quang ba hinh anh tich cuc

ctia nha truong toi phu huynh va céng dong.

- T chuyén moén lua chon, dang tai thuong xuyén cac hinh anh tai chuyén To CM b/c Thuy Hanh,

muc “Album hinh anh dep”

Thu
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- Xay dung KH t6 chtre chuong trinh Vui tét trung thu; tham muu bao cao noi Tuan 2 D/c Thuy Hanh, D/c Van
b dung, hinh thtc t6 chirec. T6 CM
- Phéi hop vé1 Ban dai dién CMHS t6 chie céac hoat dong theo ké hoach dam Tuan 3 CBGVNV BGH
bao an toan, khoa hoc
- Phéi hop véi cac trung tam lién két t6 chie cac hoat dong cho tré dam bam | Ca thang Gido vién, BGH
I | t6 chie cac hoat dong an toan, chat luong TTLK
IIT | CONG TAC QUAN LY
I | Cong tac trién khai nhiém vu nim hoc, hop phu huynh toan tricong
- Hoan thién ké hoach thuc hién nhiém vu ndm hoc, quy ché chuyén mon nam Tuén 1 b/c Tra, Hanh, BGH
a ‘ :
hoc 2025-2026 Diu
o T6 chire trién khai nhiém vu nam hoc 2025-2026. Tuan 1 CBGVNV P/c Van
- T6 chirc hop Hoi dong truong, HP su pham nha truong, to chuyén mon Trong CBGVNV b/c Van
¢ | trong thang, tuan theo ding quy dinh; dam bao né nép, ky cuong lam viéc thang
nghiém tuc.
d | - Hop Ban dai dién CMHS, phu huynh cac lép Tuéan 2 CBGVNV BGH
2 | Cong tac thi dua
- BGH tang cuong kiém tra né nép quy ché cham soc nudi dudng; kiém tra | Ca thang CBGVNV P/c Van
a | glo an, gi0 ngu cua tré tai cac nhom, 16p; kiém tra viéc ra vao co quan, thuc

hi¢n ca truc cua bao v¢... nham dam bao an toan tuyét doi cho treé.
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- Thue hién nghiém tac ndi quy, quy ché co quan, quy ché cua nganh GDDT | Ca thang CBGVNV D/c Van
va cac quy dinh cua phap luat, dam bao nguyén tic “Ky cuong - Hanh dong
b |- Trach nhiém”.
- Thuc hién dung né nép quy ché chuyén mén, nghiém cdm moi hanh vi xtic
pham nhan phém va xam hai than thé tré dudi moi hinh thuec.
¢ | Thuc hién binh bau thi dua thang, dan chu, cong bang Tuan 4 HDTDKT D/c Van
d | Pang ky cac danh hiéu thi dua c4 nhén, tap thé Tuan 2 GVNV BGH
- Theo doi, cham cong déy du; phéi hop voi céac to chuyén moén theo doi danh | Ca thang b/c Diu, Hanh b/c Van
© gia thi dua, tham muu thuc hién chi tra céc ché do chinh sach theo quy dinh (v té)
Pl Hudng dan doi ngt CBGNV céc thu tuc nang luong, dam bao cac ché do Tuan 4 Ple Di{l b/c Van
chinh sach theo quy dinh.
3 | Cong tac thu chi
a |- Xay dung KH thu chi theo huéng dan va cac van ban chi dao Tuan 1 b/c Diu D/c Van
b | Chuan bj phiéu lay y kién cuia CMHS Tuan | T6 VP BGH
¢ | - Thuc hién quy trinh trién khai cong téc thu chi theo quy dinh Tuan | CBGVNV b/c Van
- Cong khai KH thu chi nam hoc 2025-2026 Tuan 2 To VP b/c Van
d . GV ky cam két viéc trién khai cong téc thu-chi theo quy dinh Tuan | CBGVNV D/c Van
e |- Luu trir day du ho so theo quy dinh Tuan 2 T6 VP D/c Van
4 | Cong tac kiém tra ndi bd, 3 cong khai va thwe hién QCDC
- Xay dung KH kiém tra nd1 bo nam hoc 2025-2026 Tuan 2 b/¢ Thuy Hanh b/c Van
. Thuc hién kiém tra theo ké hoach, luu dz‘iy du ho so theo quy dinh Ca thang Ban KT no1 bo b/c Van
bl Thuc hign cong tac cong khai theo diing quy dinh; ra soat cac ndi dung cong | Cathang | Ban KT noi bo D/c Van

khai trén cong TTDT, yéu ciu cap nhat dung tién do.
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kip thoi t6i doi ngi CBGVNV, ¢6 minh ching cu thé.

- Thuc hién cong khai ché d6 chinh sach cua CBGVNV theo quy dinh (tang | Ca thang b/c Diu b/c Van
luong sém, nang luong thuong xuyén; ché do thai san; phu cap...) theo ding

quy dinh hién hanh. ,

- Cap nhat, trién khai t6i 100% CBGVNV céc van ban chi dao cua céc cap | Ca thang BGH - P/c Van

Noi nhin

- Phong VHXH-dé BC:
- CBGVNV-dé TH;

- Luu VP.
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