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T CONG TAC TUYEN TRUYEN, PHO BIEN GIAO DUC PHAP LUAT

1

- Trang trf b6ng r6n khdu hieu; ffeo cd chdo mimg lcj'ni6m 80 ndm ngAy C5ch

mang th*g T6m (19/8llg45-lg/812025);Ngdy hQi "Todn d6n b6o vQ an ninh T6

qu6c" 191812025; 80 ndm ngey Qu6c khdnh nu6c CQng hoi )GICN ViQt Nam

(02 I e I t9 4s -02 I 9 1202s).

- Tham gia cuQc thi "Phirc Lgi s6ng - xanh - sach - dgp" vd trang tri truc
quan chio mirng dai hOi Ding bO phucmg Phirc Lcvi lAn thir nhSt ti6n t6i dai

h6i D6ng cdc cdp vd kj' niQm 80 ndm Cdch m?ng thdngT6m vd Qu6c Kh6nh

0219.

- Trang tri backgroud, hd,nh lang, l6p hoc chdo mrmg ngey hQi toan d6n dua tE d6n

trudrng.

- Dn g kri,girchinh anh tuy6n truy6n tr6n Fanpage, c6ng TTDT cua truong; citc goc

tuy6ntruy6n.

Tudn 2,3,4

TuAn )7- )"

TuAn 4

Cd th6ng

CBG\Ary

CBGVNV

CBG'fi{V

Ban truydn

th6ng, GV

BGH

BGH

BGH

D/c Thulf Hpnh,

Thu



2

- T6 chric c6c hoat dQng phdng ch6ng bao luc hgc dulng, trucrng hgc th6n

thiQn, hgc sinh tich cuc, k! nang tp b6o v6 b6n th6n; t6p huSn quin ly cbm

xirc

- Ddng titi citctdi 1i0u gi6o duc thuc hi6n c6ng t5c dAn s6; LuAt Gi6o dpc, Ludt
phdng ch6ng mua b6n nguoi, LuQt An todn giao thong; danh mpc thir tUc hdnh

chinh c6ng trong linh vgc GiSo duc vd ddo tao theo Quy6t Ainn sO 1OSZZqO-

TTPVHCC ngdy l0/712025 cria Trung t6m phuc vu hdnh chinh c6ng.

Cithdng

Ci th6ng

CBG\AIV

Ban truydn

thdng

D/c Vdn

D/c Thuy Hanh,

Thu

3
- T6 chirc hgp HQi d6ng su phpm qu6n triQt viQc thuc hi6n Chri dC ndm2025

cua Thdnh ph6 "Ky cuong, trdch nhiAm, hdnh d)ng, sdng tgo, phdt tri€n".
Tudn 1 CBG\TNV D/c VAn

II CONG TAC CHUYEN MON
1 Cdng t6c phht tri6n s6 lugng

a

- T6ng hqp, 
"0p 

nhdt th6ng tin hgc sinh tr6n phdn m6m d6m b6o thdng tin
chfnh x6c d6 chuAn bi cho c6ng tdc nim hoc m6i 2025 - 2026.

Tudn 1,2 D/c Trd, Diu,

Hpnh

D/c Thu

b
- T6 chfc cdcho4t dQng huy dQng trb ra 16p, duy tri ty 16 chuy6n c6n 6 c6c dQ

tu6i theo quy dinh.

Ci th6ng CBGBNV D/c Thuy Hpnh

) C6ng t5c nu6i du6ng - chim s6c sri:c kho6 - phdng trSnh TNTT

2.1 COng tdc chdm s6c sftc khod - phitng trdnh TNTT

a

- Tri€n khai t6ng vO sinh m6i trulng hdng ngdy, hdng tu6n

- XAy dUng KH phdng, ch6ng dich benh; CQp nhQt s6 theo ddi tr6 nghi 6m

theo dirng quy tlinh.

- T6 chirc chi6n dich t6ng vQ sinh m6i trudng tru6c ngiy tuu trulng (vQ sinh

16p hgc, t t t, t nrat b6p [n, sdn tru]ng, nhd vQ sinh...).

Chthdng

TuAn 4

an CBGBNV
NV y tti

CBGBNV

E/c Thu

D/c Thu

BGH
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b

- ThUc hiQn nghiCm tirc quy ch6 nu6i dpy tr6, dirm b6o an todn tuy6t d6i cho

trd vd th6 ch6t vd tinh th6n, nghiCm c6m xAm h4i thdn th6 tr6; Ni6m ytlt rO
di6n thopi cua gi5o vi6n, nhdn vi€n y tE t4icrlc 16p.

. ,.:.- Tang cucrng ki6m tra, du hoat d6ng chdm s6c nu6i dudng tqi citc bQ phpn

- XAy dUng trudng hoc an tohn - Phdng ch6ng tai n4n thuong tich".

C6 thSng

C6 th5ng

TuAn 2

CBGBNV

BGH, TTCM,
;. ^.I I to nuor

D/c Thu

D/c BGH

D/c VAn

D/c VAn

c
- T6ng ki6m tra, rd, so6t trang thi6t bi PCCC, tham muu tAp hu6n c6ng t6c

PCCC

TuAn 3 D/c Thu, Dfu D/c VAn

d

- Ki6m tra, 1o4i bo c5c d6 dirng, thi6t bi kh6ng an todn

- Rd so6t tl€ xu6t sira chfra, b6 sung dO ding, trangthiCt bi; UO tri nu6c sach,

xd phdng, nhe vQ sinh; dC xuSt cii tpo sria chta (n6u c6) nhim d6m b6o an

todn trudng hgc.

CA th6ng CBG\AIV BGH

e

- TO b6o vQ tdng cuhng ki6m tra, rd soSt cdc di6u kien an todn trulng hoc;
, A- . -:ph6i hqp v6i ciic bQ phQn ki6m tra hQ th6ng di6n, nhd ve sinh; dO xu6t sira

phfra (ntiu c6)

Ch thbng T6 BV D/c Thu

f - Cht dQng thUc hi6n c5c hopt dQng phdng ch6ng thi6n tai, mua bdo; 86o c5o

kip thoi vA BCFI khi x6y ra su c6 (nt5u c6).

CA th6ng CBGBNV BGH

C,
b

- T6 chric tAp hu6n ki6n thfrc vQ sinh an tohn thuc ph6m, k! nSng phdng ch6ng

ngQ dQc thsc phAm... cho lO0% clQi ngfr CBGVNV.

TuAn 3 D/c Thu D/c VAn

2.2 COng tdc chdm sdc nu6i dwfing

a

- Tham muu vi6c ky fD cung cdp tfurc pham theo chi dao cra UBND phucrng;

thdng b5o c6ng khai t6i c6n b6 gi6o vi6n, nh6n vi6n vd CMHS.
- Ki6m tru cdc diAu ki6n co sd v6t ch5t trang thiet bi bintru, d6 xu6t cAi t4o stra

chira, b6 sturg d6 ding ban fid d6m b6o di6u kien vQ sinh ATTP.

TuAn 4

TuAn 3

D/c Thu, Diu D/c VAn

BGH
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- Ki6m so6t ch{t ch6 ngu6n g6c thuc phAm, quy trinh giao nh4n, ch6 bi6n thuc

ph6*, luu nghiQm thfrc dn, v6 sinh dUng cu d6m b6o quy dinh vC sinh ATTP.

T6 nu6i, D/c

Thu

T6 nu6i, D/c

Thu

E/c VAn

b

- XAy d1mg thuc dcrn cira tr6 theo fu6n; thgc don ctra GV dim b6o khoa hoc;

dring quy dinh

- COng khai thuc don, tiAn [n cira trd hdng ngey vd cpp nhat dAy dri hO so quAn

ly c6ng t6c nu6i du6ng theo quy dinh.

- Ki6m tra, gi6m s5t dinh kj,ho{c dOt xu6t c6ng tilc giao nhfln, ch6 bi;5n thuc

ph6m, quy trinh chia 6n tai citc bQ phQn. C6 thdng

TuAn 1

Ci th6ng

CBG\TNry

D/c Thu

T6 nu6i, d/c Diu

BGH

D/c Vdn

BGH

3 C6ng tic gi6o dgc

a

- Thuc hiQn ch6 d0 sinh ho4t theo quy dinh, t6 chric rdn k! ndng nC n6p sinh

hopt cho tr6 khi chuytin l6p.

Tudn 1 Gi6o vi6n BGH

b
; Thgc hiQn nghiCm tirc h6 so s6 sSch chuy6n m6n, s6 theo d6i tr6; c4p nhQt

thudng xuy6n s6 nh6t ky nh6m 16p theo dring quy iffnh.

Chthdng Gi6o vi6n E/c Thuy Hpnh

c

- T6 chirc c6c hoat dQng 6n luyQn cirng cO ki6n thric, k! ndng, giSo duc gi6i

tinh, ky ndng tU vQ, phdng ch6ng xdm hai phu h-o. p v6i ttmg dO tudi. Ting
A , , 11 , L I .^

cucrng tO chfc c6c hopt dQng kh6m ph6,trhi nghiQm; phdt tri6n vAn d6ng vd

k! ndng giao titip cho tr6.

Cdthitng GiSo vi6n BGH

d

- T6 trucrng chuy6n m6n, BGH tdng culng ki6m tra dinh kj,, ,ctQt xudt c5c

nh6m, lop, UO phQn nhim tu vdn, hu6ng d5n dQi ngfr thgc hien t6t quy chti

chuyCn m6n

Theo KH TTCM, BGH D/c V6n
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e

- Phrit dQng phong trdo xiy dqng m6i trudng gi6o duc, tao diAu ki6n hgc t6p

khoa hoc cho tr6, chuAn bi dAy dir c6c di6u kiQn cho ndm hoc m6i.

Tudn 3,4 Gi6o vi6n D/c Thulf Hanh,

Thu

f
- Thi6t kC c6c bdi giang diQn tu theo timg d0 tu6i t6 chric cho tr6 hopt dQng; <lang

thi cQp nhpp tr6n 
"6119 

th6ng tin di6n tu ho4c giri vA cho CMHS ph6i hqp chim s6c

gi5o dqc tr6.

Ch thdng Gi6o vi6n, D/c

Tri
D/c Thuy Hpnh,

Thu

(}
b

- T6 chirc ghi hinh, chpp hnh c\c hopt tlQng ti6u bi6u hdng ngAy; vi6t tin bdi
a-

ngdn gon, 16 rdng, th6 hi6n n6i dung vd hi6u qui hoat dQng, dim b6o tinh gi6o

duc d6ng tAi kip thdi, dirng thoi di6m, g6p phAn quing b6 hinh 6nh tfch cuc

cira nhi trudng tcri phu huynh vd c6ng d6ng.

- T6 chuy6n m6n lua chon, ding tii thubng xuy6n cric hinh 6nh tai chuy6n

muc "Album hinh 6nh dep"

Ci th6ng CBG\rNry

T6 CM

E/c Thuy Hpnh,

Thu

D/c Thuy Hpnh,

Thu

h

- Xdy dgng KH t6 chric ngey h6i s6ng tao; tham muu b5o c5o nQi dung, hinh
thirc t6 chirc.

- PhOi hqp v6i Ban dai di6n CMHS t6 chirc c6c hopt dOng theo k5 hoach d6m

b6o an todn, khoa hoc

TuAn

Tuin 3

D/c Thuf Hpnh,

T6 CM
CBG\TNry

E/c Vdn

BGH

i

- PhOi hcr-p v6i c6c trung tAm li6n k6t xAy dWrg lich t6 chirc c6c hopt d6ng cho

tr6

- PhOi hqp v6i trung t6m li6n k6t d6m bim t6 chtic c6c hoat dQng an todn,

ch6t lucmg

Ch thitng

Tu D/c Thu, Thuy

Hpnh

Gi6o vi6n,

TTLK

E/c Vdn

BGH

III cOxc rAc euAlv l.f
1 C6ng tdc,ghudn b! ndm hgc moi vd khui girtng
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a
- Hohn thi6n bi6n ch6 lcrp hqc d6rn b6o si s6/16p theo quy dinh, chuy6n h6 so

cho nim hoc m6i tr6n CSDL nginh.

TuAn 1 D/c Trd, Hanh,

Diu
BGH

b

- T6ng ki6m ke tai sin, trang thi6t bi, d6 dung b5n trir, d6 chcvi ngodi trdi, thi6t

bi CNTT; xAy dgng nhu cdu dAu tu, b6 sung phuc vu cho c5c hopt dQng chdm

s6c, nu6i dudng, gi5o duc.

TuAn 1 CBG\TNV D/c VAn

c

- T6 chirc hop H6i d6ng trulng, HD su pham nhd truong, t6 chuy6n m6n

trong thfing, tuAn theo dring quy cllnh; dim bio nd ,6p, ky cuong ldm vi6c

nghiCm tric.

- XAy dung K5 hoach thr,rc hi6n nhi6m vu ndm hoc 2025-2026

- TO chirc qu6n tri6t nhiem vu, quy ch6 chuy6n m6n ndm hgc 2025-2026;

Trong

th6ng

Tudn 3

TuAn 4

CBGVNV

CBG\AIV
BGH

D/c VAn

D/c VAn

BGH

d
- Xdy dtmg, dC xu6t n6i dung b6i dudng chuy6n m6n nghiep vU; bdi dudng

phucrng ph6p giSo dpc ti6n ti6n vd k! ndng su ph4m cho CBG\rNry

Tudn 2 TO chuy6n m6n BGH

e

- XAy dUng k6 hopch t6 chirc LC khai gi6ng nim hoc moi2025-2026 theo cdc

vin bin hufng d6n.

- Thuc hiQn trang tri khSnh ti6t, chinh trang m6i trudng su ph4m; chuAn bi t6t

c6c diAu ki6n tO chirc tE mrai gi6ng ndm hgc m6i.

- Ph6i hqp v6i Ban dai diqn CMHS chuAn bi c6c di6u kiqn t6 chirc tOt I.E rurai

gi6ng - Ngiy h6i todn d6n dua tr6 d6n trudng ndm hgc 2025-2026.

Tuan

TuAn 4

TuAn 4

BGH

CBG\AIV

GVCN, BGH

D/c VAn

D/c Thuy Hpnh,

Thu

D/c Vdn

f Thi6t k6, sip x6p hQ th6ng bi6n t6n 16p, b6ng bi6u, bi6n chi d6n trong nhdr

trudng

TuAn 3 D/c Thuy H4nh D/c VAn

2 Thgc hi6n chiS tIQ chfnh s6ch, cnO a6 lirm viQc
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a

- BGH tdng cucrng ki6m tra nO n6p quy ch6 ch6m s6c nu6i du6ng; ki6m tra
gid dn, gio ngtr cira tr6 tqi citc nh6m, lcrp; ki6m tra vi6c ra vdo co quan, thuc

hi6n ca truc cira b6o v6... nhim d6m b6o an todn tuyQt d6i cho tr6.

Ch thitng CBG\NV D/c VAn

b

- Thuc hi6n nghiCm tric nQi quy, quy ch6 co quan, quy ch6 cria ngdnh GDDT

vh c6c quy dinh cua ph6p luAt, dirir b6o nguydn tic "Ky cucrng - Hdnh dQng

- Trach nhi6m".

- Thuc hi6n dirng rA n6p quy ch6 chuy6n m6n, nghiOm c6m moi hdnh vi xric

pham nh6n ph6m vir x6m hpi th6n th6 tr6 du6i mgi hinh thfc.

C6 thSng CBG\TNry D/c VAn

C Thuc hiqn binh bdu thi dua th6ng, d6n chir, c6ng bdng TuAn 4 HDTDKT D/c VAn

d
- Theo ddi, chdm c6ng ddy du; ph6i hqp voi cdc tO chuy6n m6n theo d6i d6nh

gi6 thi dua, tham muu thuc hi6n chi ff6 cdc ctrO OO chinh s6ch theo quy dinh

Ch thitng D/c Diu, H4nh

(v tc)

D/c Vdn

e
- Hu6ng ddn clQi ngfr CBGNV c5c thi tgc nAng lucrng, d6m b6o c5c ch6 dQ

chinh sSch theo quy d!nh.

TuAn 4 E/c Diu D/c V6n

3 C6ng tric ri'ng dgng CNTT

a
' Thuc hi6n tfnh khAu phdn 6n, theo d6i, cQp nhat KH giSo duc tr6n phdn m6m

Gokids.

Chthdng CBG\TNry D/c Thu, Thuy

Hpnh

b
- Khai thfic, sir dung hi6u quA c6c phdn m6m th6ng k6, ph6n m6m kO to6n, y

t5 hoc dulng, phAn *drn co sd dir lieu nganh...

Ch thdng T6 VP D/c VAn

c

- T6 CNTT vd c5c b9 phfln cpp nhQt c16y dri c5c n6i dung tr6n c6ng TTET
dim b6o ti6n d6, cap nhat dAy dri vi chinh xdc,bao g6m th6ng tin ho4t dQng,

bilo cilo, tin tfc m6i, lich trinh, k5 hoach c6ng tilc, cdc tdi 1i6u quan trong,

hinh anh, video.

- Dinh 1c}.d6nh gi5 k6t qui cpp nh6t th6ng tin vi cii titSn quy trinh, d6m b6o

"O.rg 
TTDT lu6n d6p irng nhu cAu th6ng tin ctra c5c bQ phfln 1i6n quan.

Chthitng

Cithitng

T6 CNTT
CBG\AiV

T6 CNTT
CBG\TI\ry

D/c Thuy H4nh,

Thu

D/c V6n
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d

- Thdnh lflp t6 chuy6n d6i s6, thgc hiQn ddng ky m6 hinh chuy6n AOi s6 v6

"di6m danh, nhQn diQn khu6n m[t, quirn ly hoc sinh", hucrng ring phong tr]ro

binh d6n hoc vu s6.

Tu6n 2 T6 CNTT D/c Thuy Hanh

4 C6ng t6c ki6m tra nQi b0,3 c6ng khai vir thrSc hiQn QCDC

a

luu- Ti6p tuc thuc hi6n ki6m tra theo KH da xdy dung nim hoc 2A24-2025;

ddy dr:r hd so, bi6n b6n, th6ng b6o ktlt quA ki6m tra theo quy dinh
- XAy d1mg dU thio kti hoach ki6m tra n6i bQ ndm hoc 2025-2026

Chthdng

TuAn 4

Ban KTNB

D/c Thuy Hpnh

E/c VAn

D/c VAn

b
- Thuc hi6n c6ng t6c cdng khai theo dirng quy dfnh; rd soat c6c n6i dung cdng

khai tr6n c6ng TTDT, y6u cAu cQp nhAt dirng ti5n dQ.

CA th6ng Ban KT nQi b0 D/c VAn

c

- Thuc hi6n c6ng khai ch6 cl6 chinh s6ch c[ra CBGVNV theo quy dfnh (tdng

luong s6rn, n6ng lucrng thucmg xuy6n; cn6 aO thai sin; php c6p. ..) theo dring

quy tlinh hi€n hdnh.

CA thrlng D/c Diu

x
D/c VAn

d

- Cap nhat, tri6n khai t6i l00yo CBG.fNry cdcvdn bin chi d4o cria chc cdp

kip thoi t6i dQi ngfi CBG\AIV, c6 minh chimg cu th6.

C6 th5ng BGH D/c VAn

Noi nltQn

- Phdng VHXH-de BC;

- CBG\AIV-AC TU;
- Luu VP.
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