
UBND QUAN LONG BIEN ceNG HoA xA ugt cHU Ncnia vIET NAM
D6c t6p - Tu do - H4nh PhgcTRUONG MN PHUC DONG

so: /v7IoD-MNPD Phuc D6ng, ngdy 23 thdng B ndm 2024

QUYET DINH
VG viQc ban hinh danh mgc hii so' ndm hqc 2024 - 2025

HIEU TRUONG TRTIONG MAM NON PHUC DONG

cdn ca Luqt hru turr dd daqc QutSc h1i khoa xII, W hqp th* 2 th6ng qwa ngay

I t thdng I I ndm 201 I vd c6 hieu lwc thi hdnh kA til ngdy 01 thdng 7 ndm 2012;

cdn ca Nshi dinh s6 30/2020/1,{D-cP ngdy 05/03/2020 cila cfulnh phu

c6ng tdc vdn tha lwu trir;

Cdn ca tinh hinh phdn c6ng nhiQm vu cila truong

ndm hsc 2024 - 2025;

Xet di nghi ct)a d/c To traong d vdn phdng'

non Phuc D6ng

Di6u 1: Ban hdnh kdm theo Quy6t dinh ndy Danh mpc h6 so, tlri liQu ndm

hqc 2024 - 2025 thuQc diQn n6p viro luu trir trudng.

Di6u 2t CdcbQ phpn cdn cir viro nhi6m vp dugc giao d6 lpp danh muc h6

so vd h6 so c6c c6ng viec dU ki6n hinh thdnh. NhAn viOn Vdn thu c6 tr6ch nhiQm

t6ng hqp danh muc hd so c6ng vi6c ctra c6c bQ phQn.

Ei6u 3. Nhan vi6n VEn thu, cdc bQ phpn li€n quan c6 tr5ch nhiem thi henh

a"yet dinh ndy.

Noi nhQn:
- Chi bA, C6ng dodn, Dodn thanh ni€n;:,
- Lac b chuyen mon:
- Cdc d6ng chi CBGVNV;
- Ltru VT.

MAM iloil
C



UBND QUAN LONG BIEN
TRIIONG MN PHUC DONG

ceNG HoA xA ngl cHU Ncnia vIET NAM
DQc lap - Tg do - H4nh Phtic

Philc Ding, ngdyZ3thdng! ndm 2024

DANII MVC HO SO TRUONG MAM NON PHUC DOI\G
NAM HQC 2024-202s

(Ban hdnh kdm theo Quyil dinh sii;./71/QO-MNPD ngdy$thdng B ndm 2024)

TGn tlij mgc vh ti6u tlij hii scr
Thdi h4n
bfro quin

Don vi/ngudi
I$p hO scr

(
c

56 vn kf
hiQu hii

s(r ffiriANr,V
20 ndm Luu ThiNhAn

01/ QL 1. Tflp K6 hoach cdnetach5r;f-thl"en1tmhg" 2024ilb
O2I QL z:TAp b6o c5o k6t qu6 c6ng tbchdngthdngndmhgc 2024-2025' 10 ndm Luu Thi Nh0n

O3l QL 2, (-;"3;o c6o th6ns te cria Trubns MN Phirc D6ne ndm hQc 2024'2025 Vinh vi6n LC Thu Phucrng

20 ndm Luu Thi Nhan
04/ QL

4. H6 so vd vi6c ban hdnh quy ch6 cua nhd tnlcrng ( Quy ch€ dan ch[, quy

ch6 chi ti6u ndi b0, quy thO la- 
"ie., 

q"y 
"

quY ch6 kdm theo)

0s/ QL 20 ndm Neuy6n Thriy Hpnh

06l QL 5 ndm Luu Thi Nh0n

oTlQL ffin Hi6u trudns - Gi6o vi6n ndm hoc2024 - 2025 20 ndm Luu Thi Nhfln

S.HOsoki6mtranQi!4nElm!4p4D;!:2444l

20 ndm Luu Thi Nhfln
08/ QL

-

8. 1 . Quyet dinh thdnh 14p Ban Eflql1q#
t Z. fe hoach ki6m tra n6i b0 tru
8.3. C6c bi6n b6n ki6m tra
R /. R4n cAok6t orri ki6m tra
oq-HA q{"r t,Iii6c triAn khai nhi6m vu nim hoc 2024 - 2025 20 ndm Luu ThiNh0no9l QL

Vinh vi6n Neuy6n Thiry Hanh
1O/ QL 10. HO so theo d6i nhAn sp vd thi drunu hq" 2024 - 2025

11/ QL @socgiSoa 50 ndm Neuy6n Thiry Hanh



18/QL 18. m;" 
"6" 

gtitc vdn thu nam421 10 ndm LC Thu Phuong

19/QL 19. H6 so d6nh gi5 chuy6nnehigp nirm42a,2921 10 nim L6 Thu Phucrng

II. OUAN LY CHUYEI\ MON

O1/CM
tic chuY6n m6n (C6c vin bfrn

hufnq dAn, chi tl4o cfra c5P tr6n)
Nguy6n"Thuy Hanh

O2ICM

t Hd * 
"6 "i6c 

thuc hi6n c6ne t6c chuyan m6n nim hqc 2024 - 2025

20 ndm Nguy6n Thriy Hpnh

1.1 .'C6. re, Uan nuo"g d6n vd thuc hiQn cdng t5c chuyCn m6n ndm hqc

2024 - 2025
2.2. Quy ch6 chuydn mdn ndmhgc 2024 - 2025

2.3. K6 hoach thUc hiQn c6ng t5c cbuyCn m6n ndm

2A.Phe"cons larn diem, phi6n ch6 chucrng trinh
2.5. Bo chudn ph6t trien tre 5 tu6i

2024 - 2025

O3/CM

3.1. Cdc 116, b6tt hu6tg d6, .hi dao

-

3.2. KC hoach thUc hien
3.3. Danh sSch kh5ch mcYi

cho tr6n

5 n[m
Nguy6n Thuy Hanh

3.4. Bing phdn c6ng chi ti6t

O4IC}/.

iqticvi6t sring ki6n kinh nghiQm nIm hqc

2024 - 2025

5 ndm
Nguy6n Thiry Hanh4.1. Cdc vdn b6n chi dao

4.2.K6 hoach t6 chuc c6ng t6c vi6t SKKN ndm hec 2024 -2025
7' i

4.3. Quv6t dinh thdnh 10p hQi d6"g gi6* khao.ha* SrcfN
4.4. Bi6n b6n chSm SKKN
4.5. BAng t6ng hqp k6t q!4 rh4!qg<{N

O5/CM

5. Hd;" i6" tF.h,l. tht gi,lo'roi-6r, day ei6i cap to*d,
10 ndm

Nguy6n Thuy H4nh5.1 . C6" 
"6" 

bAn chi dPo, hucrng d6n

52. KEh"*h t6 chirc

-

5.3. E6 thi

a
J
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5 .4. Lich thi, lich chdm. .

5.5. B6ne t6ne hcrp k6t qui
5.6. Chirng nhQn gi6o vi6n, nhdn vi€n gi6i cAp tru&ng

O6lCM

6. HO str vG vi6c tri6n khai nhiOm vu c6ng nghO th6ng tin

5 ndm
-.,

Nguy6n Thfy Hpnh
6.1. Cdc vin bAn chi dao

6.2.KC hoach t6 chirc thuc hi6n
6.3. Danh s6ch gi6o vi6n, nh6n vi6n dU thi CNTT
6.4.Bhns.t6ne hqp k6t qui

OTIC}iI

7. Hd scr gi6o vi6n, nhin vi6n gi6i cAp quf n nim hgc 2024 - 2025

10 nim Nguy6n Thiry Hpnh

7.1. C6c vdn b6n hu6ne dAn, chi dao cta cdp tr6n
7 .2. Bitn tom tdt thdnh tich c6 nh0n ndm 2024 - 2025
7.3. Chirng ntrQn giSo vi6n, nhdn vi6n gioi cAp trudng n[m hgc 2024 -
2025
7 .4. DC cuons SKKN ndm hoc 2024 - 2025
7.5. GiSo 5n, ti6t day, hoat dQng dU thi
7.6. Phi6u d6nh gi6 chudn ngh6 nghiCp giSo vi6n mAm non ndm hoc 2024 -
2025

7.7.Bi€n bin chdm nhdn vi6n nu6i dudng gioi c6p trucrn.q

7.8. Thuc dcrn, 6nh chup m6n 5n, bdi thuy6t minh..
III. CONG TAC CHAM SOC NUOI DTIONG

OlA{D

1. Hd scr vG vi6c thuc hi6n c6ne tic nu6i duffns nim hoc 2024 - 2025

20 ndm Hd Thi Thu
l.I. Cdc vin b6n hucrne d6n

1.2. Quy ch6 chdm s6c nu6i du6ng nim hgc 2024 - 2025

1.3. K0 hoach thuc hi6n c6ng t6c nu6i dudng ndm hgc 2024 - 2025

O2ND

2. HO so v6 viQc t6 chrlc thi nhin vi6n nu6i dudng gi6i cAp trud'ng nim
hoc 2024 - 2025

l0nim H6 Thi Thu2.1. Cdc vin b6n chi dao

2.2.Ke hoach t6 chirc
2.3. DC thi



2.4. Lrch thi, llch ch6m. .

2.5.Bhng,t6ng hgp k6t qui
2.6. Chung nhQn nh6n vi6n nu6i dudng gioi c6p trudng

03AID

3. HA scr vd viQc t6 chric tr6i thi quy ch6 chim s6c trd nIm hgc 2024 -
2025

10 ndm H6 Thi Thu

3.1 . C5c vdn b6n chi d4o, hu6rng d6n

3.z.KA hoach t6 chirc
3.3. DC thi
3 .4. Lich thi, lich ch6m. .

3.5. Bi6n bin ch6m
3.6. B6ne t6ne hqp kOt qui ch6m di6m

O4lND

4. Hd so thuc hi6n an toin vQ sinh thuc phim

05 nim H6 Thi Thu

4.1. Cdc vin bin hu6ng d6n vC thgc hi6n an todn thuc phAm

4.2. Hw d6ng thuc ph6m

4.3. Gidy chring nh0n an todn thtrc ph6m

4.4. Gidy chirng nh6n dang kli kinh doanh
4.5. Gi6ty ki6m nghiQm ch6t lucrng, chfmg nhfln di6u ki6n v6 sinh thri y,
chring nh0n ti6u chu6n s6n ph6m

IV. OUAI{ LY HOC SINH

O I/HS

1. Hd scr quin lf tr6

04 nim L6 Thu Phucrng
1.1. HO so hgc sinh kh6 MGL
1.2. H6 so hoc sinh kh6 MGN
1.3. H6 so hoc sinh kh6 MGB
1 2.H6 so hoc sinh kh6 Nhd tr6

V. HO SO VE CAC PHONG TR,A.O THI DUA

O I/TD

1. HO scr phong trio *X6y drfng trudng hgc an toin, phdng ch6ng tai
nan thuong tich"

05 nim
Duong Th! XuAn

Hanh1.1. BAn dSne ky
1.2. K0 hoach c6ng thc y t6 hgc dudng
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1.3. Td trinh dC nghi c6ng nhfln "Trudng hgc an todn, phdng ch6ng TNTT"

"up 
Q.ra, ndm hqc 2024 - 2025

l.4.B5o c6o c6ng t5c phdng ch6ng tai nan thuong tich vir xdy dpg
trudng hgc an tohn n6m hocQ024 - 2025

1.5. Bing ch6m ili6m trudng hgc an todn, phdng ch6ng tai nan thuong tich
ndm2024 - 2025
1.6. Gi6y chirng nhQn dat ti6u chudn "Trudng hgc an todn, phong ch6ng tai
nan, thuong tfch" n6m hoc 2024 - 2025

02ITD
2. H6 scr trudng hgc Xanh - S4ch - Dep - Vin minh nim hgc 2024 -
2025

05 ndm UO fni ffru

O3/TD 3. HA so trudng hgc th6 dgc th6 thao nim hgc 2024 - 2025 05 ndm H6 Thi Thu

O4ITE 4. HO scr trudng hgc tliQn tft nim hgc 2024 - 2025 05 ndm Nguy6n Thriy Hpnh

VT. Y TE

Ol/YT 1. HO so ,rA vi6c thqc hiQn c6ng thc y t6 hqc dudng ndm hoc 2024 - 2025 10 ndm
Duong Thi Xudn

Hanh
02IYT 2.TAtp b5o c6o C6ng t6c chim s6c nu6i du0ng n6m hoc 2024 - 2025 20 ndm H6 Thi Thu

03lYT 3. H6 so theo d6i chim s6c sirc khoe tr6 05 nbm
Duong Thi XuAn

Hpnh

04IYT 4. H6 so kh6m sric khoe CBGVI{V nFm2024.2025 05 ndm
Ducrng Thi Xu0n

Hanh

O5/YT 5. H6 so rre vi6c tri6n khai phdng ch6ng c5c dich bqnh 05 ndm
Duong Thi Xudn

Hanh
VIT. CONG TAC VAN THTI

O l/VT 1. H6 so nguy6n tac c6ng t6c vdn thu
Vdn bin h6t

hi6u luc
KiAu Thi Le

02/YT 2. Hd scr c6ng t5c vdn thu n6m 2024,2025 20 ndm Ki6u Thi Le



:. fap 
"Ons 

vdn di cria trudng MX P
V[T. TO CHIIC CAN

Luu ThiNhQn

1. Hd so quy hoach c6n b6 quin lY

02ITCCB

1.1. Van bin hu6 , chi

1.2. Bi6n bin
1.3. Bi6n bin hqp ban 1i6n tlch mo 16

1.4. Phi6u ei6i thigu nh0n su

1.5. Danh sSch d0 i cira nhi truln

rx. cHiNn sAcn cAN ng

Duong Thl Kim
Thanh

1. HA scr ning luong thudng xuy6n nim2024,2025

1.1. Bi6n bAn hqp Ban 1i6n tich nhd truong

1.2. C6ng v[n dO nghi

1.3. Danh s6ch ndng luong thuong x
1.4. Th6ne b6o luong ctra UBND quan Long Bi6n

Duong Thi Kim
Thanh

Duong Thf Kim
Thanh

,. Hd * ,tA ,ght ,",1. hu&ng phu cAp thffm ni6n nhh giSo nim 2024,,

2.1. Bi6n bin Ban 1i6n tich nhd

2.2. C vin dO nehi
2.3.Danh s5ch dO nghi huon

3. HA str tli: nghi x6t ning! tru6c thdi han ndm2025

3.1. Bi6n b6n hqP Ban 1i6n tich nhd

3.2. C6ns. vdn dC

f:. Punt s6ch d6 nghix6t n0qg-19!n

5.1. Bi6n bin hqP Ban li6n tich nha t
5.2. C6ne vdn d6 n
5.3. Danh s5ch d6 nghi hucrn

VTnh vi€n Kiiiu Thi LC
03/VT

50 ndm

50 nim
O 1/CS

20 ndm

O2lCS

O3/CS

20 ndm
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x. HO so cAx no c6xc cutlc

O1/HSCB

-

1. TAp so v6u lf lich
2.Tan quv6t dinh 70 ndm L6 Thu Phucmg
tTap ,ha" 

"6t 
d6nh gid hdng ndm Phi6u d6nh gi6 cinbQ vi6n chric hdng

nam

xI. CONG TAC TAI CIIiNH, QUAN LV TAI SAN

O 1/TCTS 1. HO so qu6n li tdi sin, co so vAt ch6t Vinh viSn
Ducrng Thf Kim

Thanh

OziTCTS i6 la, tdfqe4 rQ iilh 20 ndm

O3/TCTS 3. HO so vd vi6c 16p b5o c5o tdi chinh 10 nim
Duong Thi Kim

Thanh

O4lTCTS 4. C6ng v[n trao d6i vA c6ng t6c tdi chinh, kti to5n 10 ndm
Duong Thi Kim

Thanh

O5/TCTS a Hil* v6 vi6c ki6m tra, thanh tra tdi chrnb lgLtrggng 20 ndm

XTI. THI DUA, KTIEN THUONG

01/ TDKT

1. H6 so ,16 vi6c khen thu&ng tpp th6 vd clnhan ndm hgc 2024 - 2025

10 nim Ltru ThiNhan

-

1.1. Quy6t dinh thdnh 10p FIoi d6ng thi dua khen thuog cfia t.u@

-

1.2. Hu6ng d6n c5c Quy dinh v6 thi dua, khenlhq&n&
1.3. Danh s6ch khen thu&ng, b6o c5o..

XilI. TO CHUC CONG DOAN

O I/TCCD 1. Tap vdn ban chi dao, hucrng dan cua tO chric C6ng doin c5p tr6n.
D6n khi vb
h5t hiQu luc

Nguy6n Thuy Hanh

O2lTCCD
2. H6 s<y t6 chirc HQi nghi c6n bQ, vi6n chric, NLD ndm hgc 2024 - 2025

20 ndm Nguy6n Thuy HanhdS.t 
"Uq 

rqplg.

-

2.2.Ke ho4ch t6 chirc



23. Du tha" q"y ch6 dan chtr, quy che chi ti6u nQi b0, quy ch6 khen

thucmg, q"y 
"f,f 

pfrOi hqp giira cdng doirn vd nhd trulng, quy u6c vbn h6a

xir, giao ti6p, ...
2.4.8i€nb6n ki6m phi6u Ban chAp hirnh c6ng dodn, Ban thanh tra

nhAn d6n (N6u co

@ngdodn.0PtteqNturo)
XIV. DOAN THANH NIEN

Nguy6n Thi Ngoc
Anh

DCn khi h6t
hiOu luc1. HO so nguy6n tic c6ng t5c Doirn thanh ni6n

2. HO ,o u6 viQc t6 chric Dai hQi Dodn thanh ni6n (N6u co)

Nguy6n Thi Ngoc
3. Chucrng trinh , k5 hopch vd b5o c6o c6ng t6c Chi dodn nhd trudng.

quy6t dai hQi


