UBND QUAN LONG BIEN

CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG MAM NON NGUYET QUE

Poc ldp — Tu do — Hanh phic

Sé6: 45 /KH-MNNQ Ngoc Thuy, ngay Bthdng 9 nam 2024

KE HOACH CONG TAC THANG 9 NAM 2024
Can cir Huéng dan trong tam cong tac thang 9/2024 cap Mam non ciia Phong GD&DT qudn Long Bién;

Can cir nhiém vu ndm hoc 2024 — 2025 va tinh hinh thuec té tai don vi,

Truomg MN Nguyét Qué xdy dung Ké hoach cong tdc thang 9/2024 cu thé nhu sau:

R Nguoi/by | Nguoi/by | Lanh /4

TT Noi dung céng viée Thoigian | 120 e ohw phar |86 oh Bién phap thuc hién °/'<
thuc hién . i3
hién hop trach x

I | Céng tac tuyén truyeén, pho bién gidao duc phap luat: b \ 1.:
B T —_— Tuan |CBGVNV | T6CNTT | Plc pé - Trien khai t6i 100% S
ph hop chao mimg ky niém 78 nim| 12/9 Juyen:= LEBRGYN,. iphu Sy Yodng
Cach mang thang 8 va Québc khanh nudc HT nhiéu hinh t‘huc nh}r: IER:CONE
Cong hoa XHCN Viét Nam (02/9/1945- ERDIL: ol ' Guong, | Zao,

1 | 02/9/2024); cac chum hoat dong chao Fanpag?, faFebqok; loa ph??
mung 70 nam ngay Giai phong Thu d6 thanh cua nha truong; fone budi
(10/10/1954 — 10/10/2024) HopiesCHEGVNY nhatming

- In béng rén chao mumng, treo co

. Tb qudc tai cong truong.
- Tuyén truyén véi CMHS va tré tham | 14an 1/9 | CBGVNV | To CNTT | B/c Ho |- Thong béo, gii giay moi den
dy Ngay hoi toan din dua tré t6i trudng, Wgyen,-4 MU P by ot sy alto

2 | khai giang nam hoc 2024 - 2025. HT |truong TDP trong phuong;

Dang tai ndi dung gidy moi,
chuong trinh t6 chirc L& khai
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Thoi gian | N&U0V/be | Ngudi/bd [ Lanh
TT N¢i dung cong viée 14N | Chan thye | phan phéi | dao phu Bién phap thuc hién
thuce hién % cn c
hién hop trach i
giang trén cong TTDT, Zalo,
Facebook...
I1.Cong tac chuyén mon
1. Phat trién so lwgng; pho cip GDMN cho tré 5 tudi
- Té chitc “Ngay hdi dén tricomg ciia Ngay 5/9 | CBGVNV | To CNTT BGH -;Thuc hif_‘:n theo chuong trinh da
bé” nam hoc 2024 - 2025 theo hudng fong, duyst
dan cua S0 GD&DT va Phong GD&DT.
- Thyc hién phén chia tré vao 16p ding Thang b/c CBGVNV | BGH |- :th_l’(.: hiéq ra §oét rlgéy t.héng
d6 tudi (khong dé 16p hoc ghép, dic biét 9/2024 Huong - nam §1nh cua tre, Ehan chia tré
la tré 5 tudi), dam bao dinh bién tré/Iép; HP vao l6p ding do udi.
GV/16p ding quy dinh. Dc Hoai - - Darp b'flO dinh }:‘)len tré/lop;
VT GV/16p dung quy dinh.
2.Cong tac nuéi dudng - cham soc sirc khoé - phong tranh TNTT
- Thanh 1ap Ban chi dao phong chong | Tuan1 |CBGVNV | BCD B/c ¥ _hianh ap Banichi dao: phdng
dich bénh va xay dung ké hoach phong | 9/2024 Phuong chéng dich bénh
chong dich, bénh nam hoc 2024 - 2025. —HP o e L
Trién khai cac bién phap phong chéng ! Thugng xuyen thuc hién vé
dich bénh theo dung huéng dan; thuong sinh hang ngay.
xuyén thuc hién vé sinh hang ngay.
- Thuc hién tot cong tacy té truong hoc | Thang | D/c Chi;nh CBGVNV b/c - Xay dung ké hoach thuc hién
theo Théng tu s6 13; Xay dung ké| 9/2024 -Yté Phuong - | .~ ~°.. e
cong tac Y té truong hoc.
hoach thuc hién céng tac Y té truong HP

hoc ndm hoc 2024 - 2025; Trang bi day
di vat tu y té, co sb thude, trang thiét b
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b o

| Thoi gian Ngudi/by | Nguoi/bp | Lanh
N¢i dung cong viéc thye hign phin thyc | phin phoi | dao phu Bién phap thyc hién
hién hop trach
thiét yeu theo ding yéu cau va cong - Trang bi dhy dii vat tr y té, co
khai, niém yét s6 dién thoai ciia co quan sé thudc, trang thlet bi thiét yéu
y t€ trén dja ban. theo diing yéu cau
- Cham séc stic khoé va vé sinh phuhgp | 1hang | GVCN | D/eChinh | B/ | _Thyc hign ché d6 chim séc sire
timg d6 tudi theo ché dé sinh hoat mot | /2023 -Yt | Phuong |ypo¢ va vé sinh phi hop timg do
ngay cua tré; Thuc hién can, do tré, vao —HP | ,3i theo ché d6 sinh hoat mot
biéu d6 tang truong. Thuc hién nghiém ngay cua tre;
tuc ho so, s6 sach theo ddi sirc khoe cia S Thite Bidnicin. doiee. wiobisa
tré ding quy dinh. 45 ta?l'ng tr;.rdng., ’ .
- Trién khai thuc hién nghiém |
tac hd so, s6 sach theo ddi strc
khoe cua tré ding quy dinh.
- Thyc hién nghiém tiic cic van bén cia Thang BGH b/c Chi:nh b/c }-16 - Ra soat, lya chon don vi cung
B6 Y te UBND Thanh phé, UBND 9/2023 -Yté Tuyén - | cap thuc pham dam bao an toan
quan vé vé sinh an toan thuc pham chiu HT vé sinh, rd ngudn gdc, xuat xir,
trach nhiém truéc cha me tré va co quan b/c du t cach phap nhan theo quy
quan ly nha nudc vé viéc ky két hop Huong - d;n‘h, guea hqp’ ly va da dugc
KT doan kiém tra cua UBND quan

dong cung Umg thuc phim va sir dung
thuc pham tai don vi. Ra soat, lua chon
don vi cung cap thuc pham dam bao an
toan vé sinh, ré ngudn goc, xXuét xir, du
tu cach phap nhén theo quy dinh, gia ca
hop ly va da duoc doan kiém tra cuia
UBND quan Long Bién thdm dinh phé
duyét. Hiéu trudng chiu trach nhiém

Long Bién tham dinh phé duyét

- Cong khai danh muc don vi
cung cap thuc pham toi 100%
can bg, gido vién, nhan vién va
cha me hoc sinh.
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Thai gian Ngudi/bg Ngﬂm‘ri/b‘. Lanh B ' B
Ngi dung cong viéc thyc hign phén thyc | phén phoi | dao phu Bién phap thuc hién
hién hop trach :
trong cong tac dam bao ATTP; cong
khai danh myc don vi cung cap thuc
pham téi 100% can bg, gido vién, nhan
vién va cha me hoc sinh.
- Xét nghiém mau nudc udng dong Tua'n 2 | Dbl Ch';“h BGH blc - Thuc hién xét nghiém mau
binh, nudc sinh hoat dinh ky theo quy Thang -Yte Phuong - | 116¢ uéng déng binh, nuéc
dinh. 9/2024 HP | Ginh hoat dinh ky theo quy
dinh.

- Xay dung thuc don khoa hoc, da dang Thang | NV nuoi BGH Ple | _Xay dung thuc don khoa hoc,
thuc phém, lua chon thuc phém theo 9/2024 dudng Phuong - da dang thuc pham, lua chon
mua; duy tri sur dung pbén mém tinh. HP thuc pham theo mua.
khau phan an va can doi ty 1€ cac chat,
lugng canxi, B1, lugng Kalo ding theo
quy dinh cua céac dé tudi, dap ing nhu
ciu dinh dudng.
- Ra sodt db dung, db choi, dac biét 3| Tuin1 | GV+Bio| BGH 75 2| T CHIAonE Ta oAb COARAE, U0

: S ke AR e T AT . choi, dac biét do choi ngoai troi
choi ngoai troi dé c6 bién phap sta| Thang vé Phuong - | 43 .4 bién phap sia chita. khi
chira, khiic phuc kip thoi; chat, tia canh | 9/2024 HP b g e el o]

cay to trong san truong dé phong chong
mua bao, nham dam béo an toan, phong
chong tai nan thuong tich cho tré.

phuc kip thoi; chat, tia canh cay
to trong san trudng dé phong
chong mua bio, nham dam bao
an toan, phong chdng tai nan
thuong tich cho tré.
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Théi gian Nguwdi/by | Nguoi/bg Lanh
N¢i dung cong viéc i lgni“n phén thye | phdn phéi | dao phy Bién phap thuc hién
wes hién hop trach
Chi PCCC, thay the Thang 9 Bao ve BGH Ph ble - Ra soat cac phuong tién PCCC.
- Chu trong cong tac thay the cac uong - 3 . oo
phuong tién hét han sit dung nhém HP ghanh ]lif: BPCC%(I:’CCC . x;a\)"
phong chéng chay nd. tr‘:’oi : trong nha
- Xay dung k,é' hoach GD cé nhan phu Thang 9 GVCN TcM H ble - Ra soét sb tré khuyét tat trong
hop thé khuyét tét cua tré hoc hoa nhap u:{mpg | toan truong.
tai trudng dé c6 bién phép can thiép phu - Xay dung KH gido duc pha
hop tam sinh ly va thé trang sic khoe hop cho 3
cua tré. ( Néu cd) g
Cong tac giao duc
e e oo : .| Thing | GVCN | ToCM P/c |- Xay dung méi truong gido duc
‘Xay dt_mgAmm tr}rorng e d}gc layﬁtre 9/2024 Trung tdm | Huong - | lay tré lam trung tam, phu hop
g ting s, phwhopheomogdy lienkét | HP | theo timg do tudi.

tudi. Trang bi bé sung d6 dung d6 choi,
nguyén liéu cho tré hoat dong. Thiét ké
khu vui choi, khu thé chét lién hoan,
phong thé chét, san bong d4 mi ni, thu
vién cong dong, cac phong chire
nang....dé d6i méi hinh thirc t6 chirc
cac hoat dong hoc chuyén biét (Am
nhac, tao hinh, thé duc, vin hoc - chiéu
phim, kham phé). Tan dung moi dién
tich mat dt, tang tum san thuong, hang
lang, san truong tao san vuon sinh théi,
quy hoach cay xanh béng mat, cdy dn

- Thiét ké cac phong chirc ning
dam bao tham my¥ va phat huy
hiéu qua.
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) Thoi gian Ngudi/bd Ng\r(‘ri/b? Lanh ~ T
Noi dung cong viéc .~ | phén thyc | phin phoi | dao phu Bién phap thyuc hién
thyc hién 7 ;
hién hop trach

qua, vuon rau, dam bao 50% dién tich
san choi la san co.
- Xay dymng k& hoach nhiém vy, trong Tuan 1/9 GVCN TCM P/c s :I‘hbi gia.n thuc hién: 05/9{2924
tdm, ddi méi nm hoc 2024 - 2025 va e e D T
trién khai thuc hién nhiém vu chuyén g nho;n ]f’p,’ ne.ncp th?l
mon trong cac To, Khoi; théng nhét que‘:n the‘o Ch‘? do sinh hoat mot
thuc hién hd so chuyén mon, hoc liéu i e Tu ngay 09/9/2024 thyc
cua tré, quy dinh vé danh gia, chuong hién Chuong trinh GDMN
trinh, muc tiéu, ngi dung ngan hang hoat
dong, ké hoach hoat dong cua cic T
chuyén mén..
- Xay dung ké hoach gido duc thang, | Tuan 1/9 GVCN To CM D/c - Xay dung ké hoach gido duc
tuz"m, ngay khoa hoc, phﬁ hop cac dd Huong | thang, tuan, ngay khoa hoc, phu
tudi, cha trong cung cap ky nang thyc HP hop céac do tudi, chu trong cung
hanh cudc song cho tré. Tiép tuc thiét ké cap ky ning thuc hanh cudc
cac bai giang dién tu, video clip...dang song cho tré.
tai trén cong TTDT, kho hoc liéu.
- Bbi dudng nghiép vu chuyén mén,| 1hang | GVCN | ToCM | Dle | 14én khai béi dudng nghiép
nghiép vu su pham, dac biét ky nang 9/2023 To CNTT Hu:g;g- vu chuyén moén, nghiép vu su

nghé, giai quyét tinh huong su pham,
kién thirc ATTP, phong chéng dich
bénh, ky ndng CNTT, phuong phap giao
duc tién tién... cho CBGVNV.

pham dac biét ky nang nghé,
giai quyét tinh hudng su pham,
kién thirc ATTP, phong chdng
dich bénh, ky niang CNTT,
phuong phap gido duc tién
tién... cho CBGVNV.
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Théi gian Ngudoi/by | Nguwoi/b Léinh
TT N¢i dung cong viéc thue lgli“n phéin thyc | phéin phoi | dao phuy Bién phap thyec hién
we e hién hop triach i

- Duy tri cap nhat “Album hinh anh dep” | Théng GV cac TCM b/c - Cac lop tiép tuc cap nhat

“ | trén website cua truong. 9/2024 16p T6 CNTT | Huong - | “Album hinh anh dep” trén

HP website cua nha truong.
III | Cong tac quan ly cua nha truong

L. 118 chire “Ngay héi dén truwong ciia
bé”:
- Xéy dung ndi dung linh hoat, phu hgp 05/9/2024 | CBGVNV BDD BGH |- Xay dung néi dung linh hoat,
v6i tam sinh ly, tao an tugng t6t cho tré PHHS phi hop véi tam sinh ly, tao in
va cha me tré, to chic “Ngay hpi dén D o tE ik .
tricomg ciia bé” theo huéng dan. tuong tot cho tré va cha me tre.

2. | Trién khai ké hoach nhiém vu nim
hoc:
- Trién khai nhiém vy nam hoc 2024 -| Thang | CBGVNV b/c BGH |- Quan triét nhiém vu nam hoc
2025 dén 100% CBGVNV. Xay dung | 9/2024 ' Huong - va quy ché chuyén mén nam hoc
Ké hoach thuc hién nhiém vy nam hoc HP 2024 - 2025 toi 100/%
va quy ché chuyén mén nam hoc 2024 - CBGVNV
2025 dua trén diéu kién thuc té, dic thu
cua truong, 16p MN (Nhiém vu, chi tiéu
phan dau, giai phap, phan cong nhiém
vu cu thé, biéu tién do thuc hién).
- Thyc hién dung quy trinh binh bau t6 ];g?)g%, q brc CBGVNY BGH -Thyc hién nguyén tic tap trung
truong to chuyén mon va to van phong 9 Kléotrggn- dan chu, lay y kién dong gop cua

phu hop véi déc thu don vi.Thuc hién
nguyén tic tip trung dan chu, lay y kién

CBGVNYV va thuc hién chi tra
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N§i dung cong viéc

Thaoi gian
thyue hién

Nguoi/bo
phén thye
hién

Ngudi/bd
phin phoi
hop

Lanh
dao phu
trach

=

Bién phap thuc hién

dong gop cua CBGVNV va thyuc hién
chi tra phu cip TTCM diing ché do hién
hanh.

phu cap TTCM ding ché d6 hién
hanh.

Thue hién cong tac cong khai

- Nghiém tuc thuc hién cong khai vé co
s& vat chat, chat luong doi ngf, chét
lugng tré, thu - chi....cia ndm hoc 2023-
2024 vao cic thoi diém theo huéng dan
tai Thong tu 36/2017/TT-BGD&DPT
ngay 28/12/2017 cua Bo GD&DT, dac
biét quan tdm cap nhat ding tién do cac
ndi dung cong khai trén cong thong tin
dién tir cua cac nha truong theo quy dinh
tai Thong tu 37/2020/TT-BGDDT ngay
05/10/2020 cia Bo GD&DT.

Thang
9/2024

GVNV

b/c
Huong —
Keé toan

BGH

- Niém yét dung, du ndi dung va
thoi gian theo quy dinh.

Cong tac tham muru:

- Ra soat nhu cau bo sung co s& vat chét
nham dap Umg cac tiéu chi theo Thong
tu 13/2020/TT-BGDDT ngay
26/5/2020 dé tham muu véi UBND
Quan thuc hién cai tao sura chira, mua
sim, b sung d6 dung d6 choi va céc
trang thiét bi day hoc, mo hinh THDT
cho cac don vi.

Tuan 2/9

BGH

b/c Hoai
— Van thu

blc
Tuyén —
HT

- Ra soat C§VC, gui bao cao
theo hudong dan

Scanned with

§ CamScanner’;


https://v3.camscanner.com/user/download

3 Thai gian Ngudi/by | Nguoi/bj Linh
N¢i dung cong viéc thue hié phén thyc | phian phoi | dao phu Bién phap thyc hién
we hién ia
hién _hop trach i
3 Day manh (mg dung CNTT, khai thic Thang |CBGVNV | TOCNTT | BGH |- Day manh ung dung CNTT,
phan mém quan 1y trudmg hoc, phan 9/2024 khai thac phan mém quan ly
mém dinh dudng, phan mém ké hoach truong  hoc, phan mém dinh
giao duc... thuong xuyén cép nhat thong dudng, phan mem ké hoach gido
tin tuyén truyén cac hoat dong trén cong dyc...
TTDT.
Thuec hién ché d chinh sich ‘ ;
- Trién khai cong tdc bdi dudng déi ngi, Thang | CBGVNV b/c b/c Pé - Ll,rzi ChQP doi r}{;ﬁ, boi d‘uﬁrng
bai dudng chuyén mén nghiép vy, bai 9/2024 Huong - | Tuyeén - cl31.1y<in mon qghlg‘? vu ‘phu hop
o i Ranighe HP HT v@i yéu cau cua nha truong.
dudng phuong phap gido duc tién tién
va k¥ nang su pham cho CBGVNYV linh
hoat, phu hop véi diéu kién thuc té. .\
- Thyc hién nghiém tic viéc chi tra| Thing |CBGVNV P/c D/c Ho |- Chi tra luong va ché ché|d
luong va cac ché do chinh sach theo | 9/2024 Huong - | Tuyén— | chinh sich cho CBGVNV ‘:
ding quy dinh. KT HT quy dinh trong thang. '
Cong tac khac
- T6 chitc ngay héi “Bé vui dén trung | Tuan 2/9 GVNV BGH BGH |- DB/c Huong — HP cung to
thu” TCM chuyén mén xay dung ké hoach
to chure.
- Té chiic Buffet chic mung sinh nhat| Tuan3/9 | Tonudi | D/c Giang| BD/c |- Xdy dung ké hoach t6 chir,
cac bé sinh nhat thang 9. . —Bép Phuong - | phdan cong nhi€ém vy, xday dung
truong HP thuc don.
- Phan céng GVNV tham gia cac hoat| Tuan3/9 | GVNV cé BGH BGH |-DPéndoc GVNV tham gia ding
dong chao mimg 70 nam Ngay Giai tén trong lich thong bao
phéng Thu d6 va trinh dién 4o dai. DS
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Thoi gian Nguoi/bd Ngu'b'i/b? Lanh B o
Noi dung cong vigce Y phén thyc | phén phoi | dao phuy Bién phéap thuc hién
thue hién T .
hién hop trach
Cong tic thong tin bao cdo va thi dua khen thudng.
- Nop céc bao cdo khac theo quy dinh | Thang | B/c Hoai - BGH BGH |- Thuc hién theo quy dinh.
clia céc cap. (néu cd). 9/2024 VT
- Tu dénh gia HT, tong hop danh gia | Tir 20— BGH BGH D/c HO6 | - Thuc hién theo quy dinh.
PHT,GVNV hang thang. 22hang | GVNV Tuyén —
thang HT
Cong tac Pang
- Thuc hién lich giam satchibo va3 B/c | Thang9 | DV cotén | Chibd b/c }-16 - Thuc hién theo QD
cép uy cia UBKTQU theo QP s6 179 trong DS Tuyén -
giam sat BT

~ Tréndayla ké hoach thuc hién thang 9/2024. Yéu cau cac D/c Gido vién céc 16p, cic bd phén trong nha truong xay dung
keé hoach trién khai thuc hién hiéu qua; lua chon céc bién phap phu hgp; phan cong nhiém vu cu thé, rd thoi gian thuc hién ding

v6i ké hoach cua 16p, bd phan minh phu trach.

Noi nhan:

- D/c trong BGH: dé chi dao;
- Cdc bé phan, cdc lop: dé t/h;
- Luweu VT.
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