UBND (_)UAN LONG BIEN
TRUONG MAM NON NGUYET QUE

Sé: 40/KH-MNNQ

CONG HOA XA HQI CHU NGHIA VIET NAM
- Poc lap - Ty do — Hanh phiic

KE HOACH CONG TAC THANG 10 NAM 2024

Ngoc Thuy, ngay 4 thang 10 nam 2024

Cén cir Huong dan trong tam céng tac thang 10/2024 cdap Mam non ciia Phong GD&PT qudn Long Bién;

Can cir nhiém vu nam hoc 2024— 2025 va tinh hinh thuc 1é tai don Vi,

Truong MN Nguyét Qué' xdy dung Ké hoach céng tdc thang 10/2024 cu thé nhu sau:

A
Thi sian Nguwoi/by | Ngudi/bd Lanh 45
TT N§i dung cong viée oLge phén thwe | phaa phoi | dao phuy Bién phap thuc hién SV
thuwe hién % £ -
i _ hién hop trach z\
I | Cong tic tuyén truyén, phd bién gido duc phap luat: ’ \\\1‘:
= N A A % . A . , . 0 §
- T6 chirc cac hoat dong tuyén truyén Tuan1 | CBGVNY CNTT b/c ,H . RiC, “Hiige: e 10? /s
\ ; . . ea < Tuyén - | CBGVNV, phu huynh bang
phu hgp chao mung ky niém 70 nam ool : e
WP g A HT nhiéu hinh thic nhu: trén cong
ngay giai phong Thu do6 (10/10/1954 - . y
s A o 2 ARIR TTPT nha truong, Zalo,
10/10/2024); ky niém ngay Lién hiép :
hu n&r Viét Nam ngay 20/10 Fanpage, facebook; loa phgt
B : B eSN thanh cua nha truong; trong budi
hop cua CBGVNV nha|
truong.... j
- In bang rén chao mung tai
cOng truong.
SOTEY X ~ X .- o/ AA: =
- Poi ngii can bd quan ly, gido vién, Cathang | CBGVNV | CNTT b/c :Ho T}lyebnA truyenlfm .I,OOA.).dQl n?]%u
nhén vién cua cac nha truong thi dua Tuyén - ROy S0 Vi, Inan
day tét, hoc tét 1ap thanh tich chio mimg HT | vién, CMHS, tré¢ mam non

ky niém 70 ndm thanh lap nganh Gido
duc dao tao Thu d6 (1954-2024)
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soat, diéu tra, thong ké sb liéu phd cap
GDMN cho tré 5 tudi trén dia ban nim
2024. Huy dong 100% tré 5 tudi ra l6p.
Hoan thién bao cao phé cap gido duc
mam non ding d¢ tudi: dam bao thoi
gian, s liéu chinh xéc, cip nhit phan

Thoi gian Nguoi/bd Nglrb’i/b? Lanh
N¢i dung cong viéce thue hién phén thyc | phan phoi | dao phu Bién phap thuce hién
we e hién hop trich ‘ ,
- 100% can bd quan 1y, gido vién, nhan Cathang | CBGVNV | B/c Chinh | B/c Linh | + Tuyén truyén huéng dan dén
vién va cha me hoc sinh thuc hién PH/HS Yte Phuong - | 100% c.én bd quan ly, gido vién,
nghiém tic cong tac trat tu an toan giao PHT | nhan vién va CMHS, tré¢ mam
thong theo quy dinh. non cach phong dich.
- Thue hién tét céc bién phap PCCC, ky | Tuan 1710 [ CBGVNV | Banchi | B/c Linh |- Tép huan céng tac PCCC va
nang thoat hiém khi xay ra chay dao PCCC | Phuong - | huéng dan tré cach thoat hiém
PHT | khi c6 chay.
[1.Cong tac chuyén mon
1. Phat trién so lwgng; phd cip GDMN cho tré 5 tubi

- Pam bao sT s6 tré/ 16p theo quy dinh, Cathing | CBGVNV | BGH BGH |- Dér’n bao dinh l?ién tre/16p;
phén diu dat chi tidu chuyén can 95% GV/lép ding quy dinh.
tré 1én & ltra tudi 5-6 tudi va 87% trd lén - Gido vién dong vién tre di hoc
& cac d6 tudi khac. déu, ding gio. Xay dung cac

) hoat dong phong phd, tao niem

vui cho tré khi dén lép.
- R 5ot ty I¢ tré nha tré va méu gido ra Théang b/c CBGVNV | BGH |- Thuc hién ra soat ngay thang
16p so V6i tré mam non trén dia ban 10/2024 Huong - nzt\m :?inh ’cﬁa tfé, Ehén chia tré
Phuong dé danh gia su huy dong cia HP vao 16p ding dd tudi.
| truomg so véi 1y 1€ cia Quan dé cé gidi Bc Hoai -
phap kip thoi. VT
- Phéi hop véi UBND Phuong dé ra Thang 10 | Bc Hoai - | UBND BGH -~Ph61 hop véi UBND Phuong
¥ VT Phuong dé ra soat, diéu tra, thong ké so

liéu phd cap GDMN cho tré 5
tuoi trén dia ban nam 2024
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Thoi gian | NBUOVb ( Ngudi/by | Lanh
Noi dung cong viéc thue hié phén thuc | phén phoi | dao phy Bién phap thuc hién
we hién i p
hién hop trach
mém dung tién d6 va so liéu chinh xac,
chudn bj céc diéu kién dén doan kiém
tra cong tac Phd cap gido duc.
2.Cong tac nudi dudng - chiam soc sirc khoé - phong tranh TNTT
- Tiép tuc duy tri thuc hién tét cac bién Tuan 1 | CBGVNV ] BCD ble - Chuan bj day du cac vat dung,
phap phong chéng dich bénh; chuan bi 1072024 . Phuong nguyén liéu phong dich; phan
day du cac vat dung, nguyén liéu phong ’ - HP cong cac bo phan thuc hién
dich; phan cong cac b phan thuc hién nghiém tuc cac quy dinh; tang
nghiém tic cac quy dinh; tdng cudng cudng tong vé sinh hang ngay,
tong vé sinh hang ngay, hang tuan theo hang tuan theo quy dinh.
quy dinh. - B6 sung tranh tuyén truyén vé
phong chéng dich bénh.
- Bo sung danh muc thudc t6i thiéu va | Théng | B/c Chinh [CBGVNV | Dle | ps coat bé sung dii cée danh
cac trang thiét bi ctia phong y té theo | 10/2024 -Yté Phuong - muc thuéc theo qu dinh.
quy dinh. Co6 day du tranh tuyén truyen HP
vé phong chéng céc dich bénh, phéc do - Trang b day du vitr y té, co
so cAp ciru, so dd phong chéng séc phan s6 thudc, trang thlet bi thiét yéu
vé, bang theo ddi sic khoé tré...va cac theo diing yéu cau
diéu kién vé cong tac y té truong hoc
theo quy dinh
- Ty kiém tra céc ké hoach va trién khai | 1uanl B/c Chinh | Tram y Ble 1 100% tré duge kham sirc khoé
thuc hién cong tic y té hoc duong. To -Yte | Phuong | Phuong |5 thong béo két qua kham sirc
chirc kham strc khoé cho tré. ~HP | \thot t6i 100% phu huynh dé c6
bién phéap phoi hop kip thoi.
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_ o Thoi gian Ngudi/bg | Ngusi/bg | Lanh | o -
Noi dung céng vigc .~ | phdn thyc | phin phoi | dao phy Bi¢n phap thyc hi¢n
thyce hién :
hién hop trach
- Xay dung ké hoach truong hoc an toan | € thang | CBGVNV | B/e Chinh BGH | _ Kiém tra CSVC tai cac 16p va
nam hoc 2024-2025; thuong xuyén ra - Yte xung quanh truong dé loai bo do
sodt, kiém tra céc nguy co gay tai nan dung, d6 choi hong.
thuong tich dé thay thé, bo sung, nham
dam bao an toan cho tre. Luu y cac vj tri
bé tri chau cdy, gia d& khong dé sat lan
can hanh lang, cau thang,
- Kiém tra cac phuong tién va diéu kign | Kicmtra | ToBV Doi BGH | _ Kiém tra phuong tién PCCC
phong chy chita chdy (PCCC): Cau | dinhky PCCC dinh ky
thang', cac 161 thoat hiém, binh ctru hoa, - Té chitc tap huin cho 100%
h¢ thong bao chay, nguén nudce, khu vui CBGVNV
choi cua tré... TO chirc tdp huan cho
100% can b quan ly, gido vién, nhan
vién va hoc sinh vé kién thirc PCCC, ky
nang thoat hiém va xir ly néu cé su co
vé PCCC. Cép nhat va dang tai cong
khai sb dién thoai bao chay va sé dién
thoai cua cong an dia phuong tai bang
tuyén truyén dé thong bao kip thoi khi
Xay ra su ¢ (néu co). o
- Tang cuong tur kiém tra cong tac phong Cathang | Bie Cthh Ban c‘h' BGH | Thuong xuyén kiém tra cong
chong dich bénh, VSATTP. Théng tin - Yt | daophong tac phong chong dich tai cac 16p.
kip thoi vé tinh hinh dién bién bénh sbt Cgi(::?]g Truong hop hoc sinh bi mic

xuat huyc;t dau mit do, tay — chan —
miéng (néu c6) véi Tram y té Phuong va
PGD&DT theo quy dinh.

bénh can bdo voi phu huynh
cham séc va cho tré nghi hoc,
tranh dé liy nhiém trén dién
rong.
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cong tac tu kiém tra hang tuan, thang co6
ghi chép va luu ddy di bién ban kiém tra

Thi gian Ngwoi/by | Ngudi/b Liinh
N¢i dung cdng vi¢c .~ | phfin thye | phin phoi | dao phy Bién phap thyce hién
thye hi¢n m
i hi¢n hop trach
- Thye hién ky hop dong thuc phim Tuan 1/10 | B/c Tuyén ble B/e | . Thyc hién theo quy dinh.
véi cac don vi cung cap thuc pham da -HT Huong - | Tuyen -
dugc UBND phé duyét. Ké toan HT
Don vi
cung cap
¥ s temnili st R |
- Cong khai ban ky cam két co s dam | Tuan 1/10 | B/ C'HO‘“ ble BGH | _ Cong khai ban ky cam két co
bao vé sinh an toan thuc phdm va danh — Van thu |  Huong s& dam bao v¢ sinh an toan thyc
muyc cac cong ty Ky hop dong thuc KT pham va danh myc céc cong ty
pham voi co s GDMN theo quy dinh ky hop dong thuc pham vgi nha
(kém theo ma QR kiém tra ho so ning truong tai bang cong khai.
luc cua cong ty).
- Thyc hién quy trinh giao — nhén thyc Hang T6 nuoi 3 ?GH Ble | _ Lap biéu phén cdng giao —
phidm nghiém tac; phin céng can bo ngay - Ké toan | Phuong - nhén thuc pham ding, da thanh
quan 1y tryc ban tri; kiém soat nhan -Thakho | HP | phan
v?@n g}aq glhafm. TP; kiém soat hoa don, du(-rc?\lllﬁn - Kiém tra chét luong, dinh
giay to kiém dich; ééx?g lugng thuc pham tuoi song; cap
- PHHS nhat bang cong khai thuc pham
-TTND tai bep an; giam sat khau ché
bién; dinh lugng chia khau
phan an cua tré, kiém thyuc Ba
budc va luu mau thic dn theo
quy dinh.
- Tang cuong vai tro giam sat cia BBD Cathdng | Tonuoi BGH blc - Thuc hién cong tic ty kiém tra
PHHS trong cong tac ATTP, thuc hién IPI-?I?S Ph‘g;g " | hang ‘tuz‘“m, thang c6 ghi chép va

luu day du bién ban kiém tra
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Tho gian | NEWOUb0 | Negwdibg | Lanh “' - j
Noi dung cdng vigéce thwe hién phén thyc | phiin phoi | dao phu Bién phap thyc hign
WEE hién hop trach

Cong tic giao duc
- Tiép tuc xdy dung méi trudng gido Thang GVCN TCM b/c - Xay dyng méi trudng gido duc
duc lay tré lam trung tam, khoa hoc, 10/2024 Trung tam | Huong - lay tré lam trung tdm, phu hop
phut hop theo timg dé tudi; bd sung cay lién két HP | theo tirg dé tudi.
xanh trong 16p, khu vé sinh...Tao canh - Thiét ké cac phong chirc nang
quan su pham trong nha truong “Sang dam bao thim my va phat huy
—xanh - sach - dep, an toan va than hiéu qua.
| thién” o _ B RN S B 3 o .
” TO chire cac hoat dong glao dUC theo Thdng GVCN TCM l D/c - ThU'C hién ?ghlém tuc theo ké
dung ké hoach, dam bao chuan bj day du 1072624 | Miwong - Fhogclbogt dong, )
dé dung hoc liéu theo quy dinh; Gido HP - Cap nhat day du ho so, s6 sach
vién nghiém tac thue hién ho so chuyén theo quy dinh.
mon, cap nhat day du théng tin tai sd
theo ddi tré, sé nhat ky nhém 1ép; danh
| gia tré hang ngay theo quy dinh. ‘4 N R AT R
- Ti u:p tuc trién khai K& hoach gido duc Théang GVCN TCM Plc - Tang cuong gido duc ky ndng |
nep song thanh lich, van minh cho tré 1072024 Huong - | song cho tre. '
mam non tai don vi dam bao ro 19 trinh HP - Duy tri “Van hoéa chao hoi™ |
thuc hién, phan cong nhiém vy, nodi trong toan truong. ,
dung, hinh thirc gido duc cho phu hop,
tang cuong bo sung k¥ nang tu bao vé
va chiam soc ban than cho tré, trién khi
bo tai liéu gido duc nép sbng thanh lich,
vin minh cho tré mau gido 5-6 tudi. Xay
dung va t6 chirc cac hoat dong tich hop,
linh hoat gido duc “Van hoa chao hoi”
cho tre.
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Thi gian Nguwoi/by | Nguoi/bf Linh
TT N§i dung cdng vi¢c thue hié phén thyc | phin phoi | dao phuy Bién phéap thuyc hién
WERIEN 1 hign hop trich
- Tang cuong t6 chirc cac hoat dong trai Thang GVCN TCM ble - Xay dung va t chirc cac hoat
nghiém vai thién nhién, hoat dong giao 10/2024 Huong - dong trai nghiém phong phu.
luru két ndi gitra cac khéi, 16p; hoat dong HP - Tang cuong hoat dong tai céac
tai ciac phong chirc ndng; mg dung phong chirc nang cho tré. Ung
| phuong phap gido duc tién tién (Steam dung phuong phép tién tién phu
| Montesori) phi hop timg do tudi va diéu hop vai tré.
kién cua truong.
- Ban gidm hiéu kiém tra, danh gia viéc Thang GVCN TCM BGH -;Tfln’g cuong Ifiém tra, (?e”mh g}a
thuc hién t6 chirc cac hoat dong gido 1072024 to churc hoat dong cua gido vien
duc theo ké hoach, huéng dan gido vién dé ¢ dieu chinh kip thoi.
diéu chinh ké hoach giao duc phu hop
véi timg thoi diém. SR B
- Cur can b quan ly, GV, NV tham gia Thang | CBGVNV BGH BGH | _cyr ding thanh phan tham gia.
day du cac budi klen tap, tap huin CM, 10/2023
chuyén dé do S&, Phong t6 chirc ‘
_ Phit dong v2 trién khai td chirc Hoi thi | Tuan3,4 | GVNV | TCM | BGH |_xay dimg lich thi va t chirc |
quy ché va GV day gioi, NVND gioi cap Thang 10 ding quy trinh, dan chu, céng |
Truong. ) khai, minh bach.
- Duy tri cap nhat “Album hinhanhdep”| Thang GV cac TCM b/c - Céc 16p tiép tuc cap nhat
trén website cua truong. 10/2024 l6p Huong - | “Album hinh anh dep” trén
HP website cua nha truong.

III | Cong tac quan ly cia nha truong

1. | Cong tic thu — chi: ‘ - Thong béo cong khai ké hoach
- Xay dung ké hoach thu — chi theo Tuanl ble BGH‘_ D/‘c thu — chi trén CTTDT cua
huéng din cia UBND Quin vé Hudng 10/2024 Htgong - | B/c Hoai - | Tuyén -

Ké toan VT HT
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Théi gian Ngudi/by | Nguwoi/bf Lanh
Ni dung cong viée BN | bhin thye | phdn phdi | dao phy Bi¢n phap thye hi¢n
thye hién ia
' hién hop trach v
dan xay dung ké hoach thu — chi nam truomg, bang tin clia cac 16p, cua
hoc ?024 —2025. truong ...theo quy dinh.
- Ke hogch thu — chi 'dém bao ding
nguyén tac, ndi dung, doi tugng va mirc
thu da dugc cac cap lanh dao phé duyé};
Cong khai, minh bach, hiég qua, tiét
kiém trong viéc sir dung nguon thu.
- Cong tac tai wy thuc hién theo dang | *hang D/c BGH B/e | - Thyc hién theo quy dinh
quy dinh tai Théng tr 16/2018/TT-| 10/2024 | Huong - Tuyén -
BGD&DT ngay 03/8/2018 quy dinh vé Ke toan HT
tai trg cho cac co s¢ gido duc.
- Thuc hién nghiém tic Théng tuw| Thang |CBGVNV | PHHS b/c - Quan triét 100% CBGVNV va
55/2011/TT-BGD&DT trong do dic| 10/2023 Tulyl_érn = | phu huynh thuc hién nghiém tic
biét luu y vé kinh phi hoat dong cia : - Ar AR LhA .
BDDCMHES [T, tuyét doi khong loi fiung
danh nghia BDDCMHS dé thu
l cac khoan thu ngoai quy dinh
- Hiéu trudng ty g,lam sat, kiém tra «.ong Thang | B/c Tuyén | CBGVNV b/c - GV cac lép k¥ cam két véi
tic thu diu nam cia nha truong va viéc | 10/2024 -HT T“g’leT“ © | Hiéu truong, nghiém tic thuc
trién khai cong tac thu cuia GV phu trach hién cong tac thu, khong thu cac
cac 1op té1 CMHS. . . .
khoan ngoai van ban quy dinh.

- Luu trtr va Sdp xep ho SO day du khoa Théng CBGVNV | DB/c Hoai BGH -Luutrir hé so khoa hQC, d‘éy du.
hoc, chuén bi dén Poan kiém tra vé| 10/2024 — Van thu
cong tac tuyen sinh, thu — chi dau nam, b/c
thuc hién nhiém vu nam hoc cuia Phong, Huong -
S6 GD&DT KT
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Théi gian Nguoi/by | Nguwdoi/b Linh
Ndi dung cong vi¢c thiire lgni“n phén thyc | phén phoi | dao phu Bién phap thye hién
il hién hop_ trach
Cac to
CM
- BGH phoi hop véi Cong doan nha | 51/9/2024 doan CPb nhiém vy ndm hoc va quZ ‘f)he
trudng 16 chie Hi nghi CBVC nam hoc ChE;X én mon nam hoc 2024-
2024 -2025; thong qua dy thao Quy ché 2025.
dan chu; quy ché khen ‘thudng; quy ché
chi tiéu noi bd; quy ché phéi hop... : |
Céng tac kiém tra Thang BGH b/c Hoai BGH |- Xay dung ké hoach rd noi ‘.
- Xay dung ké hoach kiém tra néi bd 10/2024 - \}’T dung kiém :;‘a thgl gian, doi
theo huéng din caa S&, Phong GD&DT Hl?o:g tﬁg“g’ xay dymg bicutien ¢ cy
vé huvo’ng dan kiém tra ndéi by truong KT - Théng béo cang khai 4é )
hQC nam 2024 -2025. 100% CBG\{NV ké hoaz
tra ndi bg; ket qué‘kiém . o
(Ghi 16 wu diém, 1dn tai \3 N6 .ﬂm
nghi); Bao cao KQ cu th“’e«,7 T
cong tac KTNB trong bao cad
hang thang vé phong GD J
- Nghiém tie trién khai hiéu qua Quy | Thang | CBGVNV | D/c Hoai BGH - Cong khai moi hoat dong cua /
ché dan chu trong nha truong theo quy 1072024 _D\//T nha trudng, cac két qua binh xét
dinh. i .- thi dua, ché d¢ chinh sich cua
KT CBGVNV hang thang, tranh
don thu vuot cap.
Cong tic bdi dudong doi ngii 5 : - Khdm S&C, kh?é Cl,‘o 100:%
i ) Tuan 3/10 | CBGVNV | B/c Chinh | BGH |CBGVNV c6é day du chuyén
- Kham sirc khoé cho CBGVNV _Yté
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\' 1 Thoi gian Ngudi/bd Ngu'(‘ri/b? Linh B
N§i dung cong viéc thyre hign phin thue | phdn phoi | dao phu Bién phap thuc hién
hién hop trach
khoa theo hudng dan cua CQ y
te;
_ Ra sodt trinh do dao tao; trinh dg tin | 1hang | CBGVNV | TOCNTT | BGH | - Tuyén truyen, van dong GV tu
‘ hoc... cua ddi ngit GV dé nang chuanva | 10/2024 b/c Hoai - e d!f]h Ay ‘{‘-mg gal phap
l. ' dap Umg khung nang luc vi tri viée lam . " VT h(?c taq, boi fjlr(mg nang cao
. trinh d6 chuyén mén dap ung
l P T T L g__ L | |LuatGD2019
X digng, v dika Whiai b5 dmmg! Thang CBGVNV | ToCNTT | BGH |- Ning cao chat lrong sinh hoat
R \ chuyén mén nghiép vu, chuyén dé, ky 10/2024 | D/c Hoai - , cua to .c.huye:r’l mon, dinh huorng
' nang su pham, k¥ nang ung dung cong i VT ' = tiéu gido dyc trong nha
nghé thong tin... phi hop véi dac thu g
cua truong. Phat huy vai trd cua td
truong chuyén moén, té trudng van
phong va cac khéi trudng trong nang
cao chat lugng sinh hoat 19, nhém
chuyén moén nham thuc hién tét nhiém
.‘ vy trong tam cua nam hoc... Ra soat cac
| chi tiéu phan dau hoan thanh theo Ké
! hoach phat trién gido duc mam non giai
doan 2021-2025 i S ARE IR, TR TITE W10 oh L
! :guy tri danh gia Hiéu truong; Pho HT; Tudn 4/10 | CBGYNV | T4 CNTT BGH | - Banh gia theo dung quy dinh
GVNV hang thang theo quy dinh. b/ C\};l?a' .
- Tip tuc thye hién k& hoach 08/KE- Thang 10 | CBGVNV | TCM BGH |- Thuc hién theo ké hoach phan

PGD&PT ngay 06/03/2023 vé “Nha
trudng cung chung tay phat trién — Thay
c6 cung chia sé trach nhiém” giai doan
2022 —2025.

cong: ]
MN Nguyét Qué - Amon
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Thoi gian Ngudi/b§ | Ngudi/bf Lanh
TT Noi dung cong viéc thyc hign phéan thyc ;| phian phoi | dao phu Bién phap thq%.ién
hién hop trach il
S. | Cong tac thi dua
- Diang ky danh higu thi dua tap thé, ca | Thang [CBGVNV | T6CM BGH |- Lwa chon va bdi dudng
nhan theo huéng dan cia Hoi ddng thi 21/9/2024 CBGVNV dap tng yéu cau.
dua khen thuong Quan Long Bién nam
hoc 2024 -2025
6. | Cong tac vrng dung cong nghé thong tin va chﬂli;vjen doi so
- Tiép tuc duy tri md hinh truong hoc | Ca thing | CBGVNV CNIT BGH |- Tang cudong tUng dung cong
dién tu ngh¢ thong tin trong diéu hanh
va trién khai cac hoat dong tai
truong
7 | Cong tic thong tin b:io cio va thi dua khen thuéng.
- Ngp céc béo céo khac theo quy dinh | Thang | D/c Hoai-| BGH BGH |- Thuc hién theo quy dinh. )
cua cac cap. (néu co). 10/2024 VT S J
IV —C_(")n—g;a"lc Pang B o J
- Tiép ahan dang vién chuyén sinh hoat | Thang 10 | Pang vién | Chiby | D/cHS |- Hudng din cic P/c Nguyén
vé chi bg truong chuyén Tuyén - | Thi Quynh Chau chuyén sinh
sinh hoat BT hoat dang.
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