UBND QUAN LONG BIEN
TRUONG MAM NON HOA MAI

SH: 34/KH- MNHM

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap — Tu do — Hanh phic

Long Bién, ngay 03 thang 3 nam 2025

KE HOACH THUC HIEN CONG TAC THANG 3 NAM 2025

TT Noi dung cong viéc Thoi gian Nguoi/ Can b0 Bién phap thuc hién
thwe hién | b0 phén thue | phu trach
hién
| | Cong tac tuyén truyén, pho bién
giao duc phap luat:
- T chirc cac hoat dong chao Trong CBGVNV | P/c Nhan |- T chuc cac HD, gap mat nr CBGVNV
mumng 115 nam ky niém ngay Qudc thang Nguyén | trong trudng nham dong vién tinh than cua
té Phu ni (08/3/1910 - 08/3/2025) chi em, nhan ky niém Quéc té phu nir 8/3
1 |va 94 nam ngay thanh lap Poan - T6 chtic tuyén truyén, lam bang ron,
Thanh nién Cong san Hd Chi Minh khau hiéu va tham gia cac hoat dong vin
(26/3/1931- 26/3/2025). hoa van ngh¢, TDTT... do Phuong va chi
doan to chirc
- Tuyén truyén phong chong sét| Trong CBGVNV | DB/c Thu |- CBGVNYV thuc hién nghiém tuc cong tac
2 | xudt huyét trén dija ban quan Long | thang phong chéng dich bénh dong thoi tuyén
Bién nam 2025. tuyén dén PHHS cua 10p.
- Nang cao nhan thac cua| Trong CBGVNV | P/c Thu |- 100% CBGVNV thuc hién tdt luat 1¢ an
CBGVNV trong viéc tu gidc chap | thang toan giao thong, cac quiy dinh ctia nganh,
3 | hanh va tuyén truyén cac quy dinh truong va quy dinh Phap luat
ciia phap luit vé dam bao trat tu
ATGT va van hoéa giao thdng,




phong chay chita chay va ctru nan,
cuu ho.

Coéng tac chuyén mon:

1/ Céng tac phat trién so lwong:

- Tiép tuc thuc hién cac bién phap dong

- Bong vién tré di hoc déu dé dam Trong GV cac 16p | D/c Nhan | vién tré cac do tudi di hoc déu
1 bao ty 18 chuyén can cta tré cac d6 |  thang (dic biét 1a tré khdi MAu gido 5 tudi)
tudi theo quy dinh.
- Céc 16p c6 tré méi tuyén dot IL | Trong | GV caclop | P/c Yén |- Cacldp ra soat tré mdi nhap hoc, bd
can cdp nhat ho so trich ngang, | thang sung day du trang thiét bi, hoc liéu....phu
2 danh ba, v& hoc liéu ... cho tré, dé hop do tudi, dé dam bao su cong béng
dam bao nguyén tic quan 1y vé quy trong GD cho tré.
ché chuyén mon.
- Tiép tuc cap nhat s6 Phd cap, sO Trong b/c L¢ D/c Nhan | - Phéi hop chat ché vo1 UBND Phuong va
dang bo, nghiém tic phdi hop véi thang nhom 16p doc lap trén dia ban, dé diéu tra
3 | dia phuong diéu tra hoc sinh cac do hoc sinh 5 tudi va cac do tudi khac, dé
tudi va dic biét 1a tré 5 tudi, chuan chuan bi chu do cho cong tac tuyén sinh
bi tt cho cong tac tuyén sinh. nam hoc 2025 - 2026 dat két qua tbt.
2- Cong tac nudi duwdng - cham soc
sicc khoé - phong trdnh TNTT-
Phong chong dich bénh
- Duy tri thudong xuyén téng vé | Cathang | CBGVNV | B/c Nhan |- Cac bd phan, 16p thuc hién nghiém tuc
1 sinh phong, 16p, do dung hoc tap, tong vé sinh vao chiéu thir 2 hang tuin va

dd choi; thu gom phé liu, rac thai
hang ngay. Tang cuong vé sinh do

hang ngay ( chi y tii cdc, coc mdi HS b
1 coc riéng, VS cac gia do choi, ngin ti




dung cd nhan cua tré, lau don
phong nhém dam bao thong
thoang, kho rdo, trdnh tron truot
khi thoi tiét ndm, am. Lam t6t cong
tac phong chéng dich bénh mua
Xuén - Heé (Cum, ti€u chay, thuy
dau, soi, Tay — Chan - Miéng..)

ca nhan, phong kho, nha VS, thung rac,
hién sau...)

- Ra so4t bd sung khian mat, khin lau tay
da ci, hong.

- Thuong xuyén cham soc, tia chau cay
xanh, hoa cua 16p ( Tiép tuc van dong
phu huynh tung hd ciy, hoa cinh, ting
cwong cay xanh trong nha v¢ sinh)

- Ra soat cac diéu kién nham dam | - Trong |- D/c Gioiy -blc - Céc 10p ra soat thuong xuyén cac loai do
bdo an toan cho tré, xay dung thang té, GV, NV Nhan dung dd choi phong tranh TNTT cho tré,
trrong hoc trat ty - an ninh - an nuoi dudng, chd ¥ noi dé cac binh ga, cong tac dién,
toan, phong tranh TNTT cho tré- t6 BV céc d6 dung sir dung dién tai cac 1op
Cong tac PCCC, hé théng gas; gia ( khong str dung bép tir, binh siéu tdc,
ké...theo TB s6 1101-TB/QU ngay may sdy ...va 1 s6 d6 dién khong co trong
26/01/2024 cia Quan uy Long Bién s6 ban giao tai san cta 16p), loai bo cac do
vé cac nhiém vu trong tim cong tac vat sic nhon ... T bao vé thuong xuyén
phong chay, chita chay va ctru nan, kiém tra cac thiét bi PCCC ( B/c Nhan
ctru ho nam 2025. ting cuong kiém tra)

- Néang cao quan ly nha nuéc vé| Trong T4 nudi D/c Nhan | - Cac bd phan thuc hién nghiém tic giao
ATTP, trién khai cic bién phap thang dudng- GV nhan thyc pham dung quy trinh

kiém soat ATTP, phong chdng ngd
doc TP, bénh lay truyén qua thuc
pham, dam bao day chuyén bép an
theo quy trinh mot chiéu ...

(d/c Nhan thuong xuyén kiém tra hd so s6
sach ctia cac don vi cung cap thuc pham)

- Cac 16p kiém tra ky sira trude khi
nhén tir té nudi vé s6 lwong va chit
lwong, dic biét chi y khi tré udng sira.
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- Tang cudng phdi hop véi cha me | Trong T6 nudi D/c Nhan | - Phan cong CBGVNV giao nhan thyc

hoc sinh kiém tra quy trinh giao | théang dudng- GV pham hang ngay. Luu bién ban kiém tra

nhan thyc pham, quy trinh ché bién thie pham.

thie pham hang ngay cia tré

- Kiém tra ra soat thyc don, khau| Trong b/c Ha KT, | B/c Nhan | - Xay dung thuc don phu hop dam bao can

phan n cia tré, ddm bao can d6i ty | thangva | GV cac 16p, dbi cac chat. Nghiém tac thyc hién ding

1& cac chat va dinh luong calo ting | nhiing t6 nuoi quy trinh t6 chirc gid an ngu, rén ky ning

ngdy va giira cic bita trong ngay, | thang tiép dudng rira tay va lau mat cho tré. Tang cuong cho

phﬁn dau dat ty 1&€ Canxi, B1 cho theo tré an da luong rau theo quy dinh.

tré/ngdy theo chuan quy dinh. - GV cac lop thuce hién dung quy trinh
gio' an, chia thirc an man theo bét to,
khong diing xoong dé chia
- T0 nudi chia bat to di so ban cac 16p

- Thuc hién nghiém tac quy trinh | Cathang | GV cac 16p | B/c Nhan | - Cac 16p thuc hién nghiém tic quy ché

t6 chic gid an, ngu, quy trinh rira CSND tré, tuyét doi khong cho tré nam

tay, lau mat cua tré. tiép xuc truc tiép vO1 san nha, thuc hién
nghiém thc gio tryc trua theo quy trinh da
guri, GV tryc quan sat that k¥ HS ngu
(tuyét ddi GV khong dwoc nghi trua
cung 1 Idc)

3- Cong tac giao duc:

- Tiép tuc trién khai thuc hién viée | Ca thang | CBGVNV b/c Thu |- Hi¢n nay da sO cac 16p chua nghiém tic

xay dung moi trudng gido duc lay
tré lam trung tdm; quan tam xay

va chua thuong xuyén rén luyén cho tré va
GV vin hoa chao hoi -> can tap trung thuc




dung truong hoc xanh; méi truong
lam viéc van minh, chuyén nghiép;
thuc hién “Van héa chao” va giao

hién dé dat hiéu qua ( 02 d/c HP ting
cwong kiém tra)

tiép tng xu thanh lich; .

- Tang cudng t6 chiic cac hoatdong | Trong |GV caclép | /e Yén |- GV ting cudng tmg dung cac phuong

ung dung van hoa dan gian va cac | thangva phap GD tién tién vao cac HP cho tré

phuong phap gido duc tién tién vao | thoi gian

giang day tré tiép theo

- Thyc hién nghiém tac quy ché| Trong GV cac 16p | P/c Yén |- GV céc 1p can thuc hién gio ndo viéc

chuy&n mén thang nay, tuyét d6i khong day chay va day doi
pho 1am anh huéng dén chat luong gido
duc (Gido vién khéong sir dung dién thoai
Vao Viéc riéng trong gio HD cuia tré,
Khong tw do ra khoi l6p hoc trong gio tré
HP. D/c Yén ting cwong kiém tra)

- T6 chuc day tré 5-6 tudi nép sébng | Trong | GV 16p1on | D/c Yén | - GV 16p 16n suu tam tai liéu lua chon ndi

thanh lich van minh thang dung phu hop dé day tré (P/c Yén ting
cuong kiém tra, dinh gid khi trién khai
thuwe hién, lwu ddy di minh chirng phuc
vu cho céng tdc bdo cdo)

- Cac 16p, bd phan thyc hién| Trong GVNV | B/c Nhan, | - Céc 16p, cac bd phan ra soat hé thong ho

nghiém tic hd so s6 sach chuyén | thang Yén s0 sO sach; sap xép, luu trit hd so khoa

mon

hoc, BGH, TTCM kiém soat, danh gia KH
gido duc hang thang, soan bai day du trén
phan mém




(Luu ¥: GV cép nhat s6 nhat ky nhom 16p
day du noi dung, thong tin, chit ky...)

- Thuc hién nghiém tic sinh hoat | Trong Cac d/c D/c Nhan, | - T chirc tap huén, sinh hoat chuyén mon,

chuyn mén va sinh hoat t6 vian| thang | khdi truong, Yén quan tam t6i cac ndi dung trao ddi, chia sé

phong t6 truong ky ning thiét ké bai giang dién tir, E-
learning, rng dung CNTT, khai thac céc
phan mém trong giang day... dé giup GV
c6 kinh nghiém thiét ké gido an dién tur
dap ung trong nhu cau hoi nhap hudng toi
chuyén d6i s6 ( Luu bién ban day du)

- Tiép tuc guri anh hoat dong trong | Trong | GV caclép, | B/c Yén |- GV céac 10p giri anh sang tao theo dung

nhém “Kho anh”, dam bao chét thang ban bién tap tién do, dam bao chat luong anh va hoat

lugng dong

4- Cong tac quan ly:

- Cong doan va PBoan Thanh nién | Trong Cong doan, | B/c Nhan, |- BGH cac truong két hop voi Cong doan,

t6 chirc tét ngay Qudc té Phy nir | thang 3 Chi doan | Nguyén Chi doan t6 chirc cac HD ky niém ngay

8/3 va thanh 1ap Poan TNCSHCM
26/3.

8/3 va 26/3. Tham gia cac hoat dong van
hoa vin nghé do phudng to chitc (Té chirc
Mittinh 8/3 va lién hoan tai truwong vao
ngay 7/3, B/c Nhan xdy dung chwong
trinh, BCH céng doan va Chi doan (d/c
Nguyén) phéi hop thwe hién, trang tri
sdn khéu.




7

- Thuc hién hiéu qua Quy wéc “Nha| Trong | CBGVNV |D/c Nhan |- Cac td, khi, 16p thyc hién nghiém tuc

truong van hoa”, “Truong hoc | thangva cac ndi dung: Bam bao canh quan su

khong khéi thube”, “Trudng hoc an | thoi gian pham, t chirc cac HD dam béo an toan

toan - phong chdng tai nan thuong | tiép theo cho tré, thuc hién chu d& “Hanh déng vi

tich”, “Cong trudng an toan”, xay nha truwong xanh - sach - dep - van minh —

duyng moéi truong su pham than an toan”’; dang tai cong khai trén cong

thién. TTDT (D/c Nhan )

- Huéng dan CBGVNV xdy dung| Tuanl | CBGVNV |P/cYén |- Céc to, khdi, 16p thuc hién theo hudng

ké hoach tu dudng ca nhan nim dan va nop ké hoach dung tién do

2025

- T6 chtrc hudng dan trién khai bo | TuanIl | CBGVNV |D/c Yén |- Nha trudng td chirc hudng dan danh gia

tiu chi danh gia sy chuyén nghiép theo quy dinh vé céc tiéu chi ciia Quin

cua can bg, cong chuc, vién chire

- T6 chirc thyc hién cong tac viét | Ngay 27/3| CBGVNV |D/c Yén |- Cac GV diang ky CSTP va cd nguyén

sang kién kinh nghiém vong viét thi viét theo hudng dan ciia nim
2024, néu c6 sy thay d6i s& giri cac 16p sau
(Nop SKKN chdm nhit vao ngay 27/3.
Hi dong xét duyét lwa chon cdc SKKN
xép loai A nép PGD)

- Tham gia “Ngay hoi dinh dudng” | Trong Tonudi | P/c Nhan |- T6 nudi dudng tham gia khi co6 hudng

cap Quan thang dudng dan cu thé cua PGD

- T6 chitc chwong trinh ngdy hoi| Tuan Il | GV caclép |D/c Yén - Cac 16p 6 chire cac hoat dong sang tao

khoa hoc STEAM cho hoc sinh

vé khoa hoc, steam dé t6 chitrc cho HS
tham gia, sau d6 chup anh va gui vao kho
anh cta truong dé dang céng TT.




Cong tac ing dung CNTT

Hué

- Céc 16p tiép tuc ting cudong Gmg | Trong GVcaclép | D/cYén |- Tang cuong tmg dung CNTT trong cac
1 dung CNTT vao cac HP cho tré thang 0i0 hoc, hoat dong choi....
- Thuc hién nghiém tac dang bai | Trong Ban bién D/c Yén |- Hang tuan cac 16p cap nhat anh va ghi
2 | trén Cong TTDT, muc “ Album anh |  thang tap ngan gon mdt s6 ndi dung vé hoat dong
dep” va dang bai trén trang Page ¢ ctia 10p dé ban bién tap ding bai
- Tiép tuc gui bai giang dién tir vé | Ngay 10 T6 CM D/c Yén |- D/c Yén phan cong cac to, khoi giri tir 01
3 | cum chuyén mon so 4 hang dén 02 bai giang dién tir vé cum chuyén
thang mon sb 4 theo quy dinh
Vi Cong tac kiém tra ndi bd
- KT phong chay chita chay cua Tuanl |-Dlc - P/c Nhan, | - Ban kiém tra ndi bo can chuan bi day du
1 |nha truong 05/3 | Duong, Quynh, | céc bién ban va tién hanh kiém tra theo
Tuong Luong ding quy dinh
- Kiém tra thyc hién quy ché dan TuanIl |-D/c Thu, |- P/cNg |- Bankiém tra noi bo chuan bi day du cac
2 | chu truong hoc 12/3 | Yén, Nhan | Quynh, bién ban va tién hanh kiém tra
Nguyén,
Ng Hué
- KT Chuyén dé Phat trién ngon Tuan III |- GV 16p -P/c Yén, |- Bankiém tra ndi bd can chuan bj day du
3 ngit 20/3 D1 Nhan, Pao | céc bién ban va tién hanh kiém tra theo
Hué ding quy dinh
- Kiém tra toan dién c¢6 Chu Dao, Tuan IV |- GV céc -D/e Yén, |- GV cac 16p xay dung gido an, ban kiém
4 Hoai Phuong 26/3 16p C2, A2 |Nhan,Ng |tra 1}6i bd t‘ié'n hanh dling thf‘)ri gianqvé
27/3 Hu¢, Dao | chuan b1 day du bién ban, ho so ki€ém tra




Vv | Cbng tac cong khai
- Cong khai ché do tang luong theo Trong P/c Ha KT | D/c Thu |- Cac bd phan hoan thién theo tién d6 va luu
1 | quy dinh, Luong ban tra, thu bay thang ho so khoa hoc
thang (c6 hd so riéng)
- Cong khai két qua danh gia| TudnIV |D/cLé P/c Nhan | - Cc bo phan hoan thién theo tién do va luu
2 | CBGVNV thang, danh gid chuyén ho so khoa hoc
nghiép quy 1/2025
V| | Cong tac thong tin bao céo
- Két qua danh gia thang, bao cao | Ngay 20 P/c Lé P/c Thu | - Panh gia va giri béo cao dung tién do
1 |thang
5 | Panh gia két qua chuyén nghiép | Ngay 25 D/c L¢ P/c Thu | - Panh gia va giri béo cao dung tién do
quy 1/2025
5 |- Nop SKKN cip truong Ngay 27/3 T6 GV D/c Yén | - T6 GV ndp dung thoi gian quy dinh

Noi nhdn:
- Cac 16p, cac bo phan: dé t/h;
- Luu td MN, VP.

Nguyen Thi Ngoc Thw




