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Long Bién, ngay 03 thang 02 nam 2025

KE HOACH CONG TAC THANG 02 NAM 2025

TT Noi dung cong viéc Thoi gian | BO phén Can bg Bién phap thwc hién
thue hién | th¥chién | yhy trach

| | Cong tic tuyén truyén, pho

bién gido duc phap luat:

- Tiép tuc cac hoat dong tuyén - Lam bang ron, khau hiéu, treo co T6 qubc va

truyén vé ky niém 95 nam ngdy | Trong CBGV D/c Nhan | tham gia caic HP van hoa van ngh¢, TDTT...do
, | thanh lap Dang Cong san Viét thang | NV Quan, Phuong va Nganh to chirc. ,Bé tri, quy

Nam (03/02/1930- 03/02/2025); hoach san vuon, bon hoa, thay thé cay to de

Miung DPang-Mung Xuan Giap huoéng Gmg phat dong Tét trdng ciy

Thin

- Tuyén truyén phd bién, GD| Trong CBGV DP/c Nhan |- Tuyén truyén thong qua cic cudc hop, qua thu
2 phap luat nam 2025 thang NV ndi bd va bang tuyén truyén cua trudng

- Tuyén truyén dén CBGVNV va | Tuanl BCH D/c Nhan |- Tuyén truyén thong qua cic cudc hop, qua thur
3 |PHHS vé cac bién phap nham cong ndi bo va bang tuyén truyén cia truong

dam bao ATTP trong truong hoc doan - Kiém tra thudng xuyén giao nhan thuc pham

- Thyc hién nghiém tac Quy tic | Trong BCH D/c Nhan |- BCH cong doan tuyén truyén téi CBGVNV
4 ung xu can by cong chuc, vién thang Cong thong qua cac cudc hop, thu ndi bd va bang

chuc, nguoi lao dong va quy tac doan tuyén truyén cua truong.

ung X noi cong cong nam 2025




Cong tac chuyén mon:

1/ Cong tac phat trién so lwong:

- Tiép tuc thuc hién cac bién phap phan dau duy

- Bong vién tré di hoc déu, dic Trong GV cac b/c Nhan | tri ty 1€ chuyén can cac do tudi theo quy dinh

biét trong nhiing ngdy sau Tét, thang 16p khi thoi tiét chuyén sang dong, dic biét 1a tré
1 nhirng ngély troi gid rét, mua khéi mau gido 5 tudi.

phun. Phan dau dat ty 1¢ chuyén - GV duy tri cac hinh thitc dong vién tré dén

can cua tré cac do tudi theo quy truong dé dat dugc chi tiéu chuyén can cac do

dinh, dic biét tré miu gido 5 tudi tudi theo quy dinh.

phai dat 95% tré lén.

- Tiép tuc theo di, cap nhat s6 Trong P/cLé | D/cNhan |- Phoi hop chit ché voi UBND Phuong dé diéu

Pho cap, ) dang b0, nghiém tlc thang tra hoc sinh 5 tudi va cac do tudi khac, dé chuan
) phéi hop véi dia phuong dé dicu bi cho cong tac tuyén sinh nam hoc 2025 - 2026

tra hoc sinh cac do tuoi va dac

biét 14 tré 5 tudi, chuan bi tuyén

sinh nam hoc 2025- 2026

2- Cong tac nuodi duong - cham

soc swc khoé - phong tranh

TNTT:

- Tang cuong cong tac phong| Trong GV cac | b/c Nhan - Cac 16p can dam bao: Loai bo cac do choi sac
1 | chéng tai nan thuong tich, phong thang 16p, to nhon, cac d6 ding d6 choi c6 nguy co giy mat

chéng rét cho tré nham dam bao nuoi an toan cho tré

stc khoe cho tré dudng + Tang cudng cic bién phap huéng dan tré cach

( Khi thoi tiét thay di)

st dung do6 dung d6 choi an toan
+ Cua s0 khong bi gi6 lua, san nha trai tham, co
du chan, gbi cho tré trong gio ngu..., cho tré rira




tay va lau mat bang nudc am, khan am, yéu cau
thirc an, nudc udng phai nong am trong nhiing
ngay mua dong gia rét.

- Phong chéng dich bénh TCM, | Trong Cac bo P/c Nhan |- Céc 16p can thudng xuyén vé sinh trong ngoai
cac bénh mua Pong — Xuan va| thang phan sach s&
ATTP. Tang cudng cong tac VS - T nudi, cac bd phan thyc hién nghiém tac
moi truong, dam bao ATTP giao nhan thyc pham.
- Phéi hop véi CMHS kiém tra quy trinh giao
nhan thyc pham, quy trinh ché bién- thuc hién
luu bién ban KT theo quy dinh.
- Thuc hién nghiém tiuc cac quy Trong Céc 10, b/c Nhan |- Céc 16p thuc hién nghiém tac vi¢c st dung
dinh vé PCCC tai cac bo phan thang va 16p dién, cac thiét bi dién, dap cau dao trudc khi vé,
thot gian khéng st dung bép tir, am siéu toc trong 16p hoc
tiép theo - T6 nudi khoa van ga can than trudc khi vé
- Phong chdng bao lyc trong nha | Trong GV céc P/c Yén |- Gv cac 16p tuyét d6i khong vi pham dao dirc
truong va day tré kién thuc, ky | thang va 16p nha gido (khong tac dong vat 1y 1én tré, khong
ning phong chdng xam hai tinh | thoi gian xuc pham tré, khong xung ho thiéu chuin muc
duyc theo cac d6 tudi tiép theo Vo1 tré)
- Thudng xuyén cung cip kién thirc, k§ ning
GD gidi tinh, phong chéng xam hai tinh duc
thong qua cac hinh thire ( video, tranh anh...)
3/ Cong tac giao duc:
- GV céac 16p 6n dinh né nép, thoi Trong GV céc 02 d/c HP |- Cac 10p to chirc hoat dong theo dung thoi gian
quen trong hoc tap va vui choi thang 16p, cac biéu, quy ché chuyén mon, hoan thién céc loai
clia tré sau tét. bo phan hé so s6 sach theo ding quy dinh




- Tiép tuc thyc hién hiéu qua| Trong GV cac P/c Yén |- Cac 16p ra soat bd sung dd dung, nguyén vat
2 | chuyén dé « xady dung moi truong thang 16p, céac liéu cho tré hoat dong, st dung san phém cua tré

GD lay tré 1am trung tdm” bd phan dé xay dung moi truong.

- Tang cuong cac hoat dong gido | Trong GV céc P/c Yén |- Céac 16p thuong xuyén to chirc cac hoat dong

duc k¥ nang tu phuc vu, ky ndng | thang va 16p tmg dung phuong phap GD tién tién nham phat
3 hoat dong ca nhan va theo nhém. | thoi gian trién tu duy, tri tu¢ va tao htirng thu cho tré tham

- Tang cuong cac hoat dong trdi | ti€p theo gia hoat dong.

nghiém, giao luu TT, tng dung

cac PPGD tién tién vao cac HD

- Thyc hién nghiém tac tién do Trong GV cac | P/c Yéncac |- BGH tiang cuong kiém tra GV thuc hién hoc
4 | hoc lidu cho tre. Ra soat sd nhat | thang 16p khéi truong | lidu cia tré cac do tudi ding thoi gian quy dinh

ky nhom 16p, GV cép nhat thong va k¥ nang cua tré dam bdo, can bod sung thém

tin, bo sung chit ky day du nguyén li¢éu phong pht cho tré HDP.

Tiép tuc thuc hién chuyén dé gido | Trongthang | Gv 16p P/cYén |- GV 16p 16n ting cudng tim toi tai lidu lién
5 |duc nép sébng thanh lich, van va t,hdi gian 16n quan dén chuyén dé trén mang xa hoi, lya chon

minh cho tré 5-6 tudi tiép theo cac noi dung phu hop dé dua vao cac HP

Té chirc dw 4n “ Gieo hat cung | Tuén2 GV céc P/cYén |- 100% cac 16p to chikc cac hoat dong hwong
6 | vi nhan” cho hoc sinh hwéng 16p rng tét trong cdy cho tré, chup anh va giri

rng ¢ Tét trong ciy” bao cao 1én kho anh cia nha trudong.
11 | Cbng tac quan ly

- T6 chitc CBGVNV nghi Tét| Trong CBGV | P/cThu |- Thuc hién nghiém tic theo lich, t6 bao vé phan
1 Nguyén dan dung quy dinh thang NV lich truc (d/c Lé 1am phin cong lich true Tét

cia CBGVNYV)
- GV cac lop thue hién theo thdng bao riéng




- T6 chirc kién tap cac tiét chuyén | TuanIV | Cac 1op P/cYén |- GV cac 16p xay dung gido an, d/c Yén va to
2 dé CM duyét va t6 chuec lich kién tap theo ké hoach
- Kiém tra viéc thyc hién né nép| Trong |GV cac| BD/cThu |- GV cac 16p thuc hién nghiém tic QCCM,
3 | chuyén mon cua céac 16p thang 16p khéng cit xén chuong trinh, khong day chay va
(hinh thirc: dot xuit hodc bao day hinh thtc. 02 d/c HP ting cwong kiém tra
trudce) cac hoat dong trong ngay va lap bién ban néu
16p hoac GV vi pham
4 |- Kiém tra chat luong cac 16p hoc |  Trong GV cac | P/c Yén - Cac 16p thuc hién nghiém tac lich tryc nang
nang khiéu thang 16p khiéu, dua don tré dung quy dinh (tuyét déi
khong dé tré tw y di va vé)
- Thuong xuyén quan tim dén nhirng tré hoc
niing khiéu (VD: Xem bai tip ciia tré, kiém
tra sain pham cuaa tré, héi GV day ning
khiéu...) dé nam bt Kip thoi néu phu huynh
héi.
- 02 d/c HP tiing cuwong Kiém tra chat hrong
- Tham dy hoi thi GV gioéi cdp| Trong |B/cYén,| D/cYén |- 03 d/c du thi hoan thién d6 dung day hoc, GV
5 | Quén thang Nguyén, cac khoi hd tro, ( GV thi chii dong nho cac 16p
Luong hd tro)
- Céac 16p tiép tuc van dong phu | TuanIIl, | GV cac | B/cNhan |- Gv cac 16p lam tdt cong tac tuyén truyén dé
huynh ung ho cay, hoa canh tan v 16p huy dong sw ting h§ ciia phu huynh (sir dung
6 trang moi truong chuan bi dén chiu mau tring)
PGD vé cham thi GV gioi
IV | Cong tac ing dung CNTT




1| Céc 16p tiép tuc ting cudng tng | Trong GV cac P/c Yén |- Ting cuong tng dung CNTT trong cac gio
dung CNTT vao cac HD cho tré thang 16p hoc, hoat dong choi....
- Thuc hién nghiém tic dang bai | Trong Banbién | D/c Yén |- Hang tuan cic 16p cap nhat anh va ghi ngin
) trén cong thong tin dién tir, luu y thang tap gon mot sd ndi dung lién quan dén chum anh vé
muc “ Album anh dep” va dang hoat dong cuia 16p d€ ban bién tap dang bai
bai trén trang page cua truong
- Tiép tuc duy tri giri bai giang| Truéc | T6 CM P/c Yén | - Cac to thuc hién theo lich, cac d/c khoi
3 | dién tr cho cum chuyén mén s6 4 | ngay 20 truong doén doc thuc hién dam, can ting cuong
hang thang thiét ké bai giang E- Leanning
V | Cong tac kiém tra ndi bd
- Kiém tra viéc thuc hién QCCM 18/02 - C1, C2, -P/c Yén, |- Ban kiém tra ndi bo tién hanh ding thot gian
1 | khéi mau gido bé C3 Tran Van, | va chuén bi dy du bién ban, hd so kiém tra
Luong
- Kiém tra viéc thuc hién phong 26/02 -DP/c Thu | -B/c Nhan, |- Ban kiém tra ndi bo tién hanh ding thoi gian
2 | chéng tham nhiing, chéng ling Ng Quynh, | va chuan bi ddy d bién ban, hd so kiém tra
phi, tiép cong dan Tran Van
v| | Coéng tac cong khai
- Cong khai lvong ban trua, thir 7 Trong b/c Ha b/c Thu - B/c Ha KT lam cac ndi dung cong khai: Thong
1 ](co hd so riéng) thang bao cong khai, bién ban cong khai, bang luong, GV
ky bang lvong dung quy dinh
, |- CK két qua danh gia CBGVNV | Ngay 25 | P/cLé D/c Thu |- Céc bo phén hoan thién theo tién do va luu hd
thang 02/2025. so khoa hoc
- CK cac ké hoach, van ban cép Trong b/c Lé D/c Thu - Cac b0y phan hoan thién theo tién do va luu hd
3 | trén va cua truong (tuy theo cac thang Ha KT so khoa hoc

van ban cap trén yéu cau)




VIl | Cong tac théng tin bao céao

- Béo céo thang Ngay 20 b/c Lé b/c Thu - B/c Lé xay dung va nop dtng thoi gian quy
1 hang thang dinh

- Panh gid CBGVNV, biéu tong | Ngay 20 | D/cLé P/c Yén |- Panh gi4 theo quy dinh ciia UBND Quén
2 | hop két qua danh gia hang thang | hang thang
trén phan mém

Noi nhdn:
- Cac trudng bo phan, cac 16p - dé thuc hién;
- Luu VP. (02 Ban)

Nguyeén Thi Ngoe Thw




