UBND PHUONG VIET HUNG
TRUONG MN HOA HUONG DUONG

S: 337/KH-MNHHD

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Tuw do — Hanh phic

Viet Hung, ngay 01 thang 12 nam 2025

KE HOACH CONG TAC THANG 12/2025

. . Nguwoi/by | Can b
A NI Thoi gian A A x
TT Noi dung cong viéc T phan thuc phu Bién phap thuc hién
thuc hién . 3
T hién trach
| Cong tac tuyén truyén, pho bién giso
duc phap luat:
1 | Nha truong to chiic cic hoat dong thiét | Cathang | CBGVNV P/cHa |- ND tuyén truyén bang LED tai cong
thuc, pht hop dé tuyén truyén ky niém 78 HP - truong
nim Ngiy toan qudc khang chién CTCP |- T6 chuc cac HP thiét thue chao mimng ky
(19/12/1946 - 19/12/2025); 53 nam ngay niém: T6 chic cho tré khdi MG chuong
chién thing Dién Bién Phu trén khong trinh
(29/12/1972 - 29/12/2025), 81 nam Ngay “Chién si ti hon”
thanh 1ap Quan ddi nhan dan Viét Nam - T6 chirc cho tré khéi MG duyét binh.
(22/12/1944- 22/12/2025). - Trd choi:chui qua ham, vuot chudng ngai
vat, ...
- HD trai nghi¢m “Ngudi nong dan tai ba
2 Khai mac hdi thi gido vién day gioi khdi Ngay 02/12 | B/c HaHP | D/c Tam |- Cuir GV tham gia hdi thi du khai mac hoi
MN, TH, THCS cap Phuong. Gv HT | thi gido vién day gi6i khéi MN, TH, THCS

cap Phuong.Tai TH Poan khué theo lich




3 |- Tiép tuc tuyén truyén van dong| Cathang | CBGVNV | B/c Hang | - Pang tai CV chi dao trién khai 1én cac
CBGVNV, cha me hoc sinh thuc hién tét HP kénh thong tin truyén thong cua nha
thue hién Luét an toan giao thong dé xay b/c Ha | truong.
dung van hod giao thong, van minh, thanh CTCDb |- CBGVNYV Thuc hién nghiém tac, tuyén
lich truyén t6i PHHS thuc hién Luat ATGT va

ATTP dé xay dung van hoa giao thong ciia
ngudi Viét Hung van minh, thanh lich.

Il | Cong tac chuyén mén

1 | Phat trién so6 lwong; pho cip GDMN
cho tré 5 tudi
- Phéi hop véi UBND cac Phuong hoan Tuan I D/c Dung [D/c Ha HP | - Thyc hién cap nhat day du thong tin yéu
thién ho so, dir liéu phan mém dé chuan VT cau cua dir liéu.
bi kiém tra cong nhan Phé cap GDMN
cho tré 5 tudi.

- Phan du duy tri ty 1€ chuyén cincacdo| Ca thang BGH, b/c Hé“tng - T6 chuc céc hoat dong thu hut sy tham
tudi theo quy dinh khi thoi tiét chuyén GV HP gia clia tré, tao tim thé cho tré yéu thich di
sang dong, dac biét 1a tré 5 tudi. hoc
- Cham séc tré chu déo, phong bénh tot dé
dam bao sirc khoe cho tré dén truong.
2 | Cong tac nudi dudng - cham séc sirc

khoé - phong tranh TNTT.




2.1 |- Tang cudng cong tac vé sinh phong | Ca thang D/c D/c Hang | - Phan cong phu trach quan 1y cho timg b
dich, duy tri v€ sinh 16p hoc hang ngay, Phuong HP phan chiu trach nhiém téng vé sinh hang
téng vé sinh hang tuan. NVYT, ngay: Hut bui, lau gid k&, co rira nha vé

CBGVNV sinh.

- Thuc hién tot lich V'S cudi tuan, céc khu
vuc trong truong hoc, hanh lang, cau thang,
san choi, cac phong chirc nang, chinh trang
lai khudn vién nha truong.

2.2 |- Tiép tuc thuc hién cac bién phap vé | Ca thang b/c D/c Hing | - Thudng xuyén nhéic nhd cac 16p thyc hién
phong chdong dich bénh cho tré trong mua Phuong HP t6t cong tac phong chong dich, dic biét 1a
Dong - Xudn. Cha y bao vé suc khde cho NVYT dich s6t xuat huyét, dich cam A: Lau bé
tré trong ngdy thoi tiét gio lanh, chuan bi mit hang ngay, ludc coc, hap khian theo
day du chin 4m, gdi va trai tham san nha dung lich. Khong dé nude dong & chau cay,
cho tré, cung cap du nudc udng am cho binh hoa, nap cong...
tré va rira tay bang nudc am. - Luu y nhitng ngay thoi tiét chuyén mua,

KT céc 16p c6 chuan bi nudc 4m, cim binh
néng lanh trudc khi tré rira tay, khan 4m va
thuc hién cac BP phong chdng rét cho tre.

2.3 | - Tiép tuc ra soat cac diéu kién vé co so | Ca thang b/c D/c Hing | - Ra so4t ta thude va 1ap danh sach thude
vat chit, trang thiét bi, dung cuy, thude Phuong HP hét han cin han st dung bdo cdo mua bd
thiét yéu, moi truong vé sinh hoc duong... NVYT sung.

deé bo sung va thay thé dam bao céc diéu
kién vé truong hoc an toan.

- Ra soat cac loai do dung d6 choi trong va
ngoai san truong, 16p hoc dé 1én ké hoach
thay thé stra chira.




2.4 |- Trién khai thyc hién can, do, cdp nhat | Ca thang Plc P/c Hing | - Giao dong chi Phuwong Y té thuc hién can,
biéu db tang truong cho tré ding quy Phuong HP do tai cac 16p, vao biéu dd tang truong.
dinh. Tang cudng cac bién phap ddi véi NVYT - C6 ché d6 chiam soc ddi voi tré SDD, thip
tré suy dinh dudng, thip coi, nhe cin va co1, nhe can va béo phi (Trong KPA tang
béo phi. cuong sira cho tré SDD va rau xanh, giam

tinh bot cho tré béo phi)

2.5 |- Phbi hop voi Tram y té& cic phuong Tuan I b/c P/c Hang | - Ping tai cic ndi dung tuyén truyén cua
tuyén truyén, van dong cha me hoc sinh Phuong HP phong VHXH Ién cic nhom zalo truong,
va nhan dan dia phuong vé viéc t6 chirc NVYT 16p, facebook vé cac thong tin vé viée to
tiém ching thudng xuyén va tiém bu licu CBGVNV chure tiém chung thuong xuyén va tiém bu
cho tré¢ trén dia ban phuong Viét Hung lidu cho tré trén dia ban phuong Viét Hung
thang 12 ndm 2025 thang 12 ndm 2025

2.6 | - Xay dung thuc don cho tré dam bao thyc | Tuan 1 P/c Hing | B/c Hang | - Ra soat lai thuc don mua dong, 1ay y kién
pham phu hop, diing mua, di dinh luong HP, HP danh gia cia gido vién vé thuc don dang
cac chat/tré theo quy dinh (Khéng cho tré Phuong TP thue hién cho tré, diéu chinh kip thoi.
an rau trai mua, noi tang dong vdt, my td nuoi - Str dung céc loai thuc phém phé bién vao
t6m), quan 1y t6t bira an ban tr cua tré. mua dong, tuyét d6i khong st dung cac TP

nhu mi tdm, ndi tang dong vat.

2.7 | - Nghiém tic thyc hién cong tic dam bao | Cathang | B/c Hing | P/c Tam |- Tiép tuc thuc hién tét bio cdo bang hinh
an toan thyc pham, phong, chéng ngd doc HP, GV, HT anh hang ngay vé cong tac ban tri cho
thuc pham tai nha truong; giam sat quy NVND CBYT phuong.

trinh giao nhan thuc pham, phan cong can
bd kiém soat hoa don, gidy to kiém dich;
kiém tra chat lugng, dinh luong thyc

- Thue hién kiém tra truy xuit ngudn gbc
hang ngay, c6 bién ban keém theo.




pham tuoi song, gidm sat khau ché bién;
dinh luong chia khau phén an cua tré,
kiém thuc Ba budc va luu mau thic an
theo quy dinh.

- Thuc hién t6t cac bién phap dam bao an
toan thuc pham, phong, chdng ngd doc
thue pham tai nha trudng; gidm sat quy
trinh giao nhan thyc phim du thanh phan
kiém tra chat lugng, dinh lugng thuc phém
tuoi séng, giam sat khau ché bién; dinh
lwong chia khau phan dn cua tré, kiém thuc
Ba budce va lvu mau thire in theo quy dinh.

2.8 |- BGH nha trudng tiép tuc ting cuong | Cathang | CBGVNV | P/c Hing |- Thuong xuyén du gio dot xuat, hudng dan
kiém tra gido vién vé thuc hién quy ché HP gido vién thuc hién dung quy ché chuyén
chuyén mon, ché d6 sinh hoat cac d6 tudi mon, ché do sinh hoat cac do tudi cua tré
clia tré trong mot ngay, quy trinh t6 chic trong mot ngdy, quy trinh to chirc gid an,
gi0 an, ngu cua tré 100% céc 16p tai nha ngu cua tré
truong.

2.9 | T6 chtrc tiéc Buffet cho tré chao ndim méi | TuanIII | CBGVNV | P/c Hing | B/c Hing 1én ké hoach, thyc don thong bao
2026 HP cho toan thé CBGVNV trong toan trudng

du kién to chirc cho tré vao sang thir Sau
ngay 26/12/2025
3 | Cong tac gido duc:

3.1 |- Duy tri viéc xay dung mdi trudng gido Trong T6 GV D/c Ha | Tiép tuc chi dao t6 chuyén mon bo sung cac

duc 14y tré 1am trung tim; bd sung céc thang HP nguyén liéu ma, bai tap 6n luyén kién thirc,

nguyén li¢u md, bai tdp On luyén kién

ki ndng cho tré hoat dong tai cac goc choi.




thirc, ki ndng cho tré hoat dong tai cac goc

choi.

3.2 |- Tiép tuc trién khai thuc hién phong trao Trong BGH b/c Ha | Chi dao cac bd phan tiép tuc thuc hién
“Hanh dong vi nha treong Xanh - sach - thang CBGVNV HP phong trao Xanh - sach - dep - van minh -
dep - van minh - hanh phtc ndm 2025 hanh phic nim 2025, b6 sung cay xanh,

hoa, ddm bao v¢ sinh sach s¢€ trong va ngoai

3.3 |- Tang cuong cac HD trai nghiém, giao Trong T6 GV P/cHa | Chi dao t6 chuyén moén ting cudng céc
luu tap thé cho tré; tao diéu kién cho giao thang HP hoat dong tap thé, chao mung 53 ndm chién
vién linh hoat img dung phuong phép tién thang Pién Bién Phu, ngay thanh 1ap Quan
tién trong cac Hb CSGD. doi nhan dan Viét Nam.
+Doi véi tré 5-6 tudi: ting cuong cac HD
b6 tro rén luyén kién thie, k§ ning cho
tré; cac HD cho tré 1am quen chir cai, lam
quen voéi toan; cac HP kham pha trai
nghi¢m

3.4 |-Doi méi cac hinh thire sinh hoat chuyén Trong T6 GV P/c Ha | T6 chuc cac tiét kién tap sau hoi giang, sau
mon, ting cudng cac hoat dong kién tap, thang HP khi kién tdp chuyén dé cip quan chia sé
thaim quan, hoi thao nhiam chia sé kinh kinh nghi¢m, phuong phéap gido duc
nghi¢m, phuong phap gido duc trong doi
ngli GVNV

3.5 | - Thuc hién nghiém tiic cong tac danh gia |  Trong T6 GV DP/c Ha | Chi dao t6 chuyén mén danh gia tré dya
tré theo quy dinh; tiép tuc ra soat danh gia thang HP vao céc tiéu chi danh hang thang, tiép tuc

cac tiéu chi XD truong, 16p MN hanh

gido duc nép séng thanh lich, van minh cho




phiic nham dénh gia diéu chinh cho phu
hop. Tiép tuc trién khai hiéu qua
CDP“Gido duc nép sdng thanh lich, vin
minh cho tré mam non” va VH tng xur
trong nha truong.

cho tré mam non va van hoa ing xu trong
nha truong.

3.6 |- Cap nhat day du, thuong xuyén cac hinh Trong T6 CNTT | D/cHa |T6 cong nghé thong tin tiép tuc cap nhat
anh, tin bai tai chuyén muc “Album hinh thang HP “Album hinh anh dep” tai cong thong tin
anh dep” tai Cong TTPT cua nha trudng. dién tur ciia cac co sO

3.7 | Nha truong tao diéu kién thuan loi cho | Theo lich | Co Nguyén BGH T chuyén mon tiép tuc boi dudng va tao
GV tham gia thi GV gi6i cap Phuong dat | thong bao | Khanh Hoa cac diéu kién, dinh hudng cho 1 d/c thi gido
két qua tbt nhat. vién gioi cip Phuong

3.8 | T6 chirc ngay Hoi noi tiéng Anh cho tré Ngay TT tiéng P/c Ha | Chi dao t6 chuyén mon ting phdi hop vai

23/12 Anh, Tb HP TT tiéng Anh t6 chirc cac HD trai nghiém,
CM va tré cac tiét muc VN, dong kich... béng TA dé
khdi MG tré c6 co hoi dugc sir dung TA, hing thu

tham gia vao cac hoat dong tap thé.

111 | Cong tiac quan ly:

1 | Cong tac boi dwéng ddi ngii

1.1 |- Tang cudng KT viéc thuc hién bd quy | Trong | CBGVNV | B/c Tam |Tiép tuc kiém tra giam sat tip thé

tic Gmg x@r trong nha truong Quan tAm thang HT CBGVNV nha truong thuc hién quy tic

dén VH giao tiép, ung xu, dao duc nha
gido, VH chao, chu trong tac phong, hinh

ung xu, van hoa chao hoi trong nha trudong




anh ctia nguoi lanh dao dung dau nha
truong va tac phong SP cia GV mam non.

1.2 |- Quan tdm bdi dudng ND vé viéc thyc | Tuan II 02HP | B/c Tam | Chi dao 2 d/c HP ding ky ND tap huin boi
hién cac quy dinh cua phap luat: Luat giao HT dudng hyce hién cac quy dinh cua phap luat:
thong duong bo, phong chdng toi pham, Luat giao thong duong b, phong phong
xam hai tré em, phong chéng ma tay hoc chéng t6i pham, xdm hai tré em, phong
duong va cac t€ nan xa hoi, Luat an ninh chéng ma tiy hoc dudng va céac t€ nan xa
mang, hudéng dan sir dung mang XH an ho1, Luat an ninh mang, HD sir dung mang
toan, van minh, dang phép luat va cach xa hoi an toan, van minh, ding phép luat
bdo mat thong tin c& nhan trén internet. va cach bao mat thong tin ca nhan trén

internet.

1.3 |- BGH nha truong can ting cuong du gio |  Tuén III 02 HP D/c Ha |- Thuong xuyén du gio dot xuat, danh gia
danh gia chat lugng CS,ND,GD cua HP chat lugng ting 16p, gop ¥ va bodi dudng
GVNV; Tap trung tu van, BD sau KT. cho dgi ngiit GV,NV trong nha truong.
danh gia, diy manh hiéu qua SHCM, chia
sé KNva hd tro cting nhau phat trién.

1.4 |- T6 chic bdi dudng CM nghiép vu, | Tuan III 02 HP D/c Tam | -Tiép tuc bdi dudnghuyén mén nghiép vu,
phuong phap giang day va ky ning su HT phuong phdp giang day va k§ nang su

pham, k¥ ning xir 1y tinh hudng cho
CBGVNV theo ké hoach d3 xdy dung.

pham, ky ning xir 1y tinh hudng cho
CBGVNV




1.5 |- Khuyén khich GVNV ty boi dudng, | Trong 02HP | P/c Tam |Tiép tuc khuyén khich GVNV ty bdi
nghién ctru tai liéu nang cao trinh do CM, thang HT dudng, nghién ctru tai liéu nang cao trinh
trinh d¢ tin hoc, ngoai ngir, phuong phap dd chuyén mon, trinh dg tin hoc, ngoai ngfr,
gido duc tién tién va k§ ning su pham. phuong phap gido duc tién tién va k§ nang

su pham.
2 | Ung dung CNTT:

2.1 |- Thuong xuyén cap nhat day du cac ndi Thuong T6 CNTT Pc Ha | Tiép tuc cdp nhat thuong xuyén cic nodi
dung trén cong thong tin dién tir clia cac Xuyén HP dung trén cong thong tin dién tir cia Nha
don vi. Tang cudng cong tdc quan 1y dir truong.
liéu hoc sinh thong qua cac phan mém.

2.2 | - Duy tri viéc cap nhat dir li¢u bai giang Thuong T6 CNTT Pc Ha | T6 cong nghé thong tin tiép tuc phan cong
dién tu, video clip HD tré theo tung do Xuyén HP GV gui dang bai giang di¢n tir voa nhém
tudi, linh vic, cdp nhat trén thu muc bai dung chung
giang dién tir cAp MN nham chia sé tGi
100% CBGVNV va CMHS cung su
dung.

3 | Cong tac théng tin béo céo

3.1 |- Thuc hién tong hop thong ké s6 liéu so | Tuan III 02HP | B/c Tam |- Ra soat, Chuén bi cac dit liéu hoan thién

két hoc ky 1: hoc sinh, d01 ngti, co s& vat HT bao cao ndp vé phuong theo lich

chat, chat lugng CSNDGD....(Hoan
thanh trucc ngay 30/12/2025)




3.2 |- Bdo céo so két hoc ky I, danh gia viéc | Tuan III BGH b/c Tam | - Banh gia viéc thyc hién nhi¢m vu hoc ky
trién khai cac nhiém vu nam hoc 2025- HT I nam hoc 2025- 2026
2026, wu diém, ton tai, giai phap thyc hién - Hoan thién bao cdo ndp theo lich

3.3 |- Tong hop tu danh gia cia HT, PHT, Trudce BGH P/c Tam |- DPanh gia, xép loai CBQL, GVNV céc
GVNYV hang thang theo quy dinh. ngay 20 HT truong theo quy dinh.

4 | Cong tac kiém tra:

4.1 |- Tiép tuc thyuc hién cong tac kiém tranoi | Theo KH BGH DP/c Ha |- Ra soat va trién khai thuc hién cong tac tur
b, tu kiém tra vé viéc thuc hién quy ché | kiém tra HP KT theo KH kiém tra ndi bo ctia nha truong
dan chu, 3 cong khai trong nha trudng; noi bd (Bién ban can cu thé danh gia uu diém, ton
lwu day du ho so theo quy dinh. tai, giai phap khic phuc, luu hd so day du)

va nghiém tac bao cdo hang thang (két hop
trong BC cubi thang ciia nha truong).

Noi dung kiém tra trong thang 12:

+Kiém tra toan dién gido vién “Nguyén
Thi Tuo1” 16p MGB C2, GV Truong Thi
Thanh Tam Lép NT D1

+Linh vuc PTTM Tao Hinh Lép MGL
A2

+Kiém tra cong tac CSVC va kiém ké tai
san cubi nim

4.2 |- BGH tang cuong kiém tra, dy gio dot | Thuong BGH, P/c Tam |- Thuong xuyén KT d6t xuit nhic nhg,
xuat nham danh gia viéc trién khai thuc |  Xuyén TTCM, HT chan chinh viéc thuc hién c6 hiéu qua noi
hién quy ché cham séc, nudi day tré; noi BCH Cb
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quy nha truong...cé bién phap diéu chinh
phu hop.

quy ctia nha truong, quy ché cham séc nudi
day tré.

4.3 |- Tép trung tu van, bdi dudng sau KT | Tuan III BGH D/c Ha | -Béi dudng chuyén mén sau kiém tra danh
danh gia, diy manh hiéu qua sinh hoat HP gia, day manh hiéu qua sinh hoat CM
chuyén mon, chia s¢ kinh nghiém va hd
trg cting nhau phat trién.

4.4 | - Thuc hién nghiém tuc cong tic cong Trong T6 CNTT | D/c TAm | Nghiém tuc cong khai theo dung quy dinh
khai theo ding quy dinh, dac bi¢t quan thang HT va dung theo trinh tu
tdm cac ndi dung cong khai trén cong
TTDT

IV | Cong tac Ding
- Sinh hoat chi b§ dinh ky thang 12 03/12/2025 | Céacd/c | B/c Tam | - Trién khai cac ndi dung sinh hoat theo ké
- Thure hién viéc sir dung phan mém so bang vién BT hoach va dua vao nghi quyét thang 12 thuc
tay dang vién dién ti. trong chi bd hién.

- Thwe hign Ké hoach s6 10-KH/PU P/c - Pon dbc, ra soat 100% cac dong chi dang
ngay 27/11/2025 cua Ddang by Phuwong Hr:ing- vién thuc hién viéc st dung phén mém sb
Viét Hung vé vigc kiém diém, danh gid |04/12/2025 Pho tay dang vién dién tir.

xép loai chit lwong doi véi té chirc ding, BTCB - Tién hanh kiém diém danh gia dang vién
ding vién va tdp thé, cd nhéin cdin bj cubi nim theo KH cia Pang bd Phuong
lanh dgo, qudn Iy trong hé théng chinh Viét Hung

tri cia Dang bo phwong Viét Hung nam - Tién hanh giam sat 100% DV dudi hinh
2025; thire gian tiép va cip nhat ndéi dung danh

Ca thang gia trong Nghi quyét thang 12.
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Giam sat hinh thirc gidn tiép (100%
ddang vién)

- Ngi dung

+ Viéc chip hanh nghi quyét cua chi bo.
+ Viéc giir gin doan két ndi bo.

+ Viéc rén luyén pham chat dao duec, 16i
song.

+ Viéc thuc hién ké hoach tu dudng ca
nhan.

- 86 lwong: 15/15=100% dang vién

Noi nhdn:

- Phong GD: Dé b/c;

- Cac 16p, cac bo phan: Dé t/h;
- Luu VT.

HIEU TRUONG
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