CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lip — Tw do — Hanh phic

UBND PHUGNG VIET HUNG
TRUONG MAM NON DUC GIANG

S6:66 /KH-MNDG Viét Hung, ngay A0 thangf/ nam 2025

KL HOACH

Cong tac thang 11 nam 2025

TT

No§i dung cong viée

Thaoi gian
thure hién

Nguoi/bo
phan thuc
hi¢én

Nguoi/bo
phén phdi
hop

Can bo
phu
trach

Cong tac tuyén tru)én pho bién gisdo duc phap luit:

Tuyén truyén va t chirc cac hoat dong chao mimg thanh cong Dai hoi
dai biéu Dang b Thanh phd Ha Néi khéa XVIII nhiém ky 2025-2030

Trong thang

D/c Thiy

CBGVNV

P/c Lién

Tuyén truyén va té chirc cac hoat dong hudng tmg “Ngay Phap luat
nude Cong hoa X hoi chi nghia Viét Nam” nam 2025. Thuc hién
théang cao diém vé tuyén truyén, phd bién gido duc phép luat, cht trong
vé Luit Glao thono dudng b, ludt Bao vé tré em..

Trong thang

b/c Thuy

CBGVNV

P/c Lién

/
\

/. ‘\‘ri-'l/d.\\\\

Tuyén truycn va to chirc cac hoat ddng chao mimng k1 niém 43 nam
Ngay Nha gido Viét Nam (20/11/1982 - 20/11/2025)

Trong thang

D/c Thuy

CBGVNV

b/c Lién

Thuyc hién nghiém tic céc quy dinh ve t6 chirc ban trii trong nha
truong: kiém soét chit ché nguon gbc thuc phim va cac khau ché blen
bao quan, van chuyen thuce pham tuan thu quy trinh giao nhén, kiém
thuc ba bude, lru miu thuc phdm theo ding quy dinh.

Trong thang

b/c Hoa

CBGVNV

b/c Lién

Té chitc céc hoat dong dam bao an toan giao théng khu vuc cong
truong; CBGVNV céc nha truong phai tudn tha tuyét déi dam bao an
toan cho hoc sinh khi sir dung phuong tién c4 nhén (xe mdy, xe 6 t0)
khi ra - vao cong trudng va trong khu vuc dé xe ctia nha truong; Tuyét
dbi khong dé xe may, xe 6 té ctia CMHS di vio trong trudng dé dua

Trong thang

b/c Hoa

CBGVNV

P/c Lién
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dén con; thuc hién nghiém tic quy trinh dua dén hoc sinh bang xe 6 t6,
quy trinh don, tra hoc sinh dau gi® va sau gio hoc.

II

Cong tac chuyén mon:

Phat trién sé lwgng; pho cip GDMN cho tré 5 tuoi.

1.1

Duy tri chi tiéu chuyén cin cta tré céc do tudi dat tir 85% trd én, phén
déu tré 5 tudi dat ty 18 tir 95% tr 1én.

Trong thang

Toan truong

BGH

D/c Lién

12

Tiép tuc nhédn hoc sinh cho du chi tiéu dugc giao

Trong thang

Toan trudong

BGH

P/c Lién

Cong tac nuoi dudng - cham soc sirc khoé - phong tranh TNTT

2.1

Tang cuong cong tac y té hoc duong, phong chong dich bénh theo mua
dic biét 1a dich s6t xuat huyét, dau mét do; tdng cudng cong téc vé sinh,
ATTP trong truong hoc; quan ly cong tac bep an ban trt, xay dung va
trién khai nghiém tic quy trinh gidm sét bép in, thuc don, cong khai tai
chinh, luru mAu thirc &n va lwu day di hd so theo quy dinh;

Trong thang

Dlcy té

GVNV

P/c Hoa

22

Thyc hién nghiém tuc cac quy dinh vé t6 chirc bén tri trong nha truong:
kiém soat chit ché nguon goc thuc phém va céc khau ché bién, bao quan,
van chuyén thuc pham; tuan thi quy trinh giao nhn, kiém thuc ba budr,
Iru mAu thuc pham theo ding quy dinh. Phat huy vai trd gidm sat cua
Ban Dai di¢n cha me hoc sinh trong viée phdi hop gidm sat ngudn goc
nguyén liéu thue pham clia nha cung cép.

Trong thang

Té bép

GVNV

P/c Hoa

23

Duy tri thyc hién nghiém tic cong tac phong chdng dich, vé sinh an toan
thuc phém tai don vi.

Trong thang

GVNV
Plcyté

BGH

b/c Hoa

24

Tang cudng cong tac vé sinh moi trucmg trong truong hoc. Duy tri vé
sinh 16p hoc, d6 ding do choi hang ngay, tong vé sinh hang tuan.

Trong thang

GVNV

Plcy té

b/c Hoa
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2.3

Tiép tuc thuc hién thuc don mua déng, cho tré in cac loai thuc phém
phu hop, ding mua (Khéng cho tré &n rau trdi mua, han ché thuc phim
ché bién san, khong cho tré an noi tang dong vat va my tom). BDam bao
ti 18 c4c chét va dinh lugng calo.

Trong thang

P/c Hoa

P/c Thoa
KT

DP/c Lién

2.6

Thuong xuyén kiém tra chat luong céc loai thuc phém cua tré dam bao
rd ngudn goc, han sir dung, dam bao v€ sinh an toan thuc pham chirmg
tir hop 1€, du tu cach phép nhan. Kiém soat chit ché quy trinh giao nhan
thuc phim, ché bién thuc phim va chia in dam bao vé sinh ATTP

Trong thing

Pc Hoa
Pc Thoa KT

Té bép
GV

P/c Lién

2.7

Tlep tuc ra sodt cac phuong tién va diéu kién PCCC, céy xanh, lan can,
cau thang, duong dién... ;bd sung, thay thé kip thoi _nhitng hang muc
hong nhdm dam bao an toan cho tré. TS chirc tip huan vé kién thirc vé
sinh an toan thuc pham, k¥ ning phong chay chira chay, ky nang thoat
nan phu hop cho can bd quan ly, gido vién, nhan vién va hoc sinh tai
truong.

Trong thang

T bao vé,
CBGVNV

BGH

b/c Lién

2.8

Ra soat b sung danh muc thudc tdi thidu va céc trang thiét bi ctia phong
Y té theo quy dinh, B6 sung tranh tuyén truyen \(5 phong chéng dich
bénh, phéc dé so cép cir, so dod phong chéng soc phan vé¢, bang theo
dai stc khoe tré... va cac diéu kién vé cong tac y té trudng hoc theo quy
dinh.

Trong thang

Plcyté

b/c Hoa

st N W

P/c Lién

29

BGH tlep tuc ting cudng kiém tra 1 gido vién vé thuc hién quy ché. chuyén.

mon, ché dd sinh hoat cac do tudi cua tré trong mdt ngdy, quy trinh to
chitc gio dn, ngu cta tré 100% cac nhoém 16p tai nha truong.

Trong thang

/e Thily

BGH

b/c Lién

Cong tac gido duc

Sl

Xay dung méi trudng 16p hoc phit hop d6 tudi, tao canh quan su pham
trong nha truong Séng - Xanh - Sach - Pep - An toan — Hanh phuc, dap
ung céc tiéu chi “truong, 16p mam non hanh phic”. Duy tri cap nhat

Trong thang

Giao vién

BGH

D/c Thiy
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thuong xuyén chuyén muc “Album hinh anh dep” tai trang thong tin o
dién tir cta truong dang tai cac hinh anh dep ctia nha truong, gido vién,
hoc sinh...
3.2 | Ting cudng cac hoat dong trai nghiém, giao luu tép thé cho tré. Trong thang Gido vién BGH b/c Thuy
3.3 | P4i méi cac hinh thirc sinh hoat chuyén mén. Trong thang | Giéo vién BGH | B/c Thiy
3.4 TO.Chu.(i Hoi fhl gliao vu?l?.da'y glo’1 ca? Truong nzfm hoc 2025-2026; thi Tudn 1.2 Plc Thiy BGH Ble Lién
nhan vién nuéi dudng gidi dam bao cong khai, minh bach.
GVNV
Tiép tuc thuc hién “Vin héa chao” trong nha trudng, gido duc nép séng : R b/c Thuy
3.5 S g AR e Trong than Gido vién BGH
thanh lich van minh cho tré mam non phu hgp theo timg do tuoi. s g HP
3.6 (Eir cz’in bo fluén l)": gié(i vién, n}:nén :Iién th.am g\ia di‘l{ dfl’céc budi kién Trong thang GVNV BGH Ble Lién
tap, tap huan chuyén mon, chuyén dé do S¢, Phong to chirc
Xay dung va trién khai mdt chuyén dé déi méi nhim nang cao chit Tb trudng cac BGH
3:7 an tie 1y tha 3 b/c Tht
lugng nudi dudng, cham séc gido duc tré. S khéi CM GV g
3.8 | Duy tri Anbum hinh anh dep trén céng TT ctia nha trudng. Trong thang d/c Thuy ek b/c Lién
IV | Cong tac quan ly
1 | Cong tac irng dung CNTT:
11 Tl'n_rc hit;:n nghif:m tic cap nhzfi‘t thong tin trén cong thong tin dién tir theo | o théng P/c Quynh, 2 2
dung chi dao cia UBND Phudng. de My b/cLién | DB/cLién
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Ting cudng bdi dudng k§ ning tmg dung CNTT cho déi ngii can bd
1o | quanly, gido vién, nhin vién, duy tri viéc cip nhét céc bai giang dién tir | 170N8 thang | Giao vién BGH b/c Thuy
" | trén gmail dung chung cua céc cum thi dua, cong thong tin dién tir cia
céc nha truong.
2 | Céng tac kiém tra
Nghiém tac trién khai thuc hién c6ng tac tu kiém tra theo ké hoach kiém
21 trz.l ncé)i .b{) (fﬁa nlzé truong; (Bifn bér; c?m’ cu ‘thé dﬁnh g’ié uu dif‘:m, fén Trons thing Ban lflér{l tra CBGVNV | Bre Lien
tai, giai phap khac phuc, Iuu ho so day du) va nghiém tic béo cao hang ndi bo
thang (két hop trong béo cdo cudi thang ctia nha trudng).
29 Téng iuimg kiém tra viéc thuc hién b quy tic g xir trong co s& gido Trong théng ' B:GH : BGH P/c Lién |2
duc mam non. Cac to truong -
i h g
2.3 | BGH ting cudng kiém tra cong tac an ninh, an toan truong hoc. Trong thang T6 bao vé BGH b/c Lién |»
1
24 Nghié.m tic trién khai hiéu qua Quy ché dan chi trong truong hoc theo o BGH CBGVNV | BleLién |~
quy dinh. 3
. " b/c Quynh,
ap nhat day du cac noi 0 i th dinh trén c0 0 :
25 (?ap o a | a)" u'cac 1191 d}mg cong khai theo quy dinh trén cong thdng Tionz fhing My, Clo th BGH Dlc Thily
tin dién tir cia cac nha trudong. s
trudng
3 | Cac hoat dong ngoai khéa
Céc hoat dong ngoai khoa tai céc 16p ning khiéu can co su phdi hop
” 1 ’ c 5 . on A N e oA » n l- n A ] A
31 qilan ): ua gj;lao:wen mam rl.on .va glzao vllen cua cc{ng ty lién .ket S{eu Trong thang Dlc Thity CBGVNV | Ble Lien
cau kiém soat so lugng, thoi gian to chirc theo ding quy dinh; tang
cudng kiém tra, danh gia chat luong cac hoat dong ngoai khoa.
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Cong tac bdi dudng ddi ngii

VL)

4.1

Tang cuong du gio danh gia chat lugng chdam soc nudi dudng gido duc
cla giao vién, nhan vién

Trong thang

BGH

CBGVNV

b/c Thuy

4.2

T6 chirc L& ky niém ngay Nha gido Viét Nam 20/11.

ngay
20/11/2025

d/c Thiy

BGH
CBGVNV

P/c Lién

Cong tac cong khai
- Cong khai huéng dan trong tdm cong téc thang 11 cia UBND phuong
- Cong khai ké hoach cong tac thang 11
- Cong khai lich cong tac tuan thang 11 cia BGH
- Cong khai céc van ban khac theo thong tu 09
- Cong khai céc vin ban huéng dan thang 11 ctia cac cap
- Cong khai théng bao bang luong thang 11, bang cham cong, thu chi
thang 11
- Cong khai két qua thi dua thang 11
Cong tic tw kiém tra ndi bd
- Kiém tra cong tac thuc hién Quy ché dan chu truong hoc.
- Hé s0'td chire ban tri
- Kiém tra viéc ky hop dong lao ddng cho gio vién va ché do chinh sach
ddi véi ngudi lao dong va hoc sinh

Trong thang

Ban cong khai

Ban kiém tra

BGH

B6 phan
dugc kiém
tra

b/c Lién

* Céng tac Phong chong tai nan thwong tich — Phong chong bao
lue hoc duong

- Thyc hién theo ké hoach

* Cong tic thue hién Quy tic irng xir

- Thuc hién theo bd Quy tic img xr

Trong thing

CBGVNV

BGH

P/c Lién
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Cong tac thong tin bao cio
. Trudce ngay BGH =
BC than ic bd pha : b/cL
g 25 Cac bd phén Viin th c Lién
B Trudc nga
BC cong tic KTNB ;S"gay Cic bo phan | Ban KTNB | D/c Lién
S g LIS Ngay cubi ;
BC cong tac tai chinh ga)" o Cac bo phan Keé toan P/c Lién
thang
Cham nhat T
Ty danh gid ctia HT, téng hop danh gia PHT, GVNV hng théng ngdy 25 hang | Toan truomg s | Ple Lién
thang

Noinhan:
- Cac bd phan: dé t/h;
- Luu: VT.

TRUONG

MAM NON
\DUC GIAND
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