UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIiA VIET NAM
PHUONG BO DE Poc 1ap - Tw do - Hanh phuc

S6: 1594 /UBND-VHXH Sos s 5
V/v huéng din thuc hién ké khai B6 De, ngay <7 thang /2 nam 2025
tai san thu nhap nam 2025

Kinh gui:
- Céc phong, ban, don vi truc thuoc UBND phuong;
- Céc truong hoc cong 1ap truc thugc UBND phuong.

Thuc hién Luat Phong, ché)ng tham nhiing ndm 2018; Nghi dinh $6
130/2020/ND-CP ngay 30/10/2020 cta Chinh phua vé kiém soat tai san, thu nhap
clia nguoi ¢ chic vu quyén han trong co quan, to chirc, don vi, Quyét dinh s6
56-Qb/TW ngay 08/02/2022 cua B¢ Chinh tri ban hanh Quy ché phéi hop gitra

cac co quan kiém soat tai san, thu nhap; Quyet dinh s6 45/2022/QD-UBND ngay
13/12/2022 cua UBND Thanh phé vé vige kiém soat tai san, thu nhap ctia ngudi
c6 chirc vy, quyén han tai cac co quan, to6 chirc, don vi thudc thanh phé Ha Noi;

~ UBND phuong B6 Bé hudng din cac phong, ban, don vi, cac truong Mam non,
Ti€u hoc, THCS cong 1ap truc thugc UBND phuong tri€n khai viée thuc hién ké
khai tai san, thu nhap nam 2025 té1 cong chire, vién chirc cua don vi, cy thé nhu
sau:

I. POI TUQONG KE KHAI

1. K& khai 1in diu

- Can b, cong chirc duoc tiép nhan, tuyén dung niam 2025.

- Vién chitc quan Iy méi dugc bd nhiém 1an dau nam 2025.

2. Ké khai bd sung

Can b, cong chirc cac phong chuyén mén thugc UBND phuong; nguoi gitt
chire vu tir Pho Truong phong va twong dwong tr¢ 1€n (khéng thude doi tugng ké
khai hang nam) cong tac tai don vi sy nghiép cong 1ap c6 bién dong v€ tai san, thu
nhap trong nam c6 gia tri tir 300.000.000 dong trd 1en.

3. Ké khai hang nam

- Lanh dao HDND - UBND phuong;

- Cac ngach cong chirc va chie danh: Ké toan vién;

- Nhitng nguoi gitt chire vu lanh dao, quan ly tir Pho Truong phong va
trong duong trd 1€n cong tac trong mot so linh vye dugce xac dinh trong danh muc
tai Phu luc III dugc ban ha‘lqh kvém theo Nghi dinh s6 130/2020/ND-CP ngay
30/10/2020 cua Chinh phu vé kiém soat tai san, thu nhap cua nguoi co chirc vy,
quyén han trong co quan, t6 chirc, don vi.

II. TRINH TU KE KHAI TAI SAN, THU NHAP CA NHAN
1. Nguyén tic ké khai tai san, thu nhap
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Nguoi c6 nghia vu ké khai tai san, thu nhap co6 trach nhiém ty ké khai theo
ding bi€éu mau, dam bao chinh xac, trung thuc, day du ndi1 dung, ky, ghi 1o ho tén,
ngay thang ndm ké khai.

2. Trinh tu, tién d9 thue hién
- Buoc 1: Ldp danh sdach ké khai tai sdan, thu nhdp

Co quan, to chirc, don vi sir dung ngudi c¢6 nghia vu ké khai tai san, thu
nhap 1ap danh sach nguoi c6 nghia vy ke khai tai san theo tung d6i tuong k€ khai
d3 néu tai phan I Coéng vin ndy, gii vé Phong Vian hoa - Xa hoi (gém 01 ban ky
dong dau va 01 file excel theo dia chi: nguyenthivananh_bode@hanoi.gov.vn)
cham nhat 15h00°ngay 24/12/2025 (Mdu 01 kém theo).

- Buoc 2: Phé duyét danh sach ké khai tai san, thu nhdp

Phong Van hoa - Xa hoi tham muu UBND phuong phé duyét danh sach
ngudi c6 nghia vu ké khai tai san, thu nhap va giri vé cac don vi cham nhat 15h00°
ngay 25/12/2025.

- Buoc 3: Thuc hién viéc ké khai

Sau khi danh sach ké khai tai san dugc UBND phudng phé duyét va giri vé
cac don vi, Thu trudng don vi c6 trach nhiém quan tri¢t, hudng dan viéc k€ khai
tai san, thu nhap cho nguoi c6 nghia vu ké khai.

Ngu()’i co nghia vu ké khai co tré}ch nhiém lgé khai theo mau quy dinh tai
Nghi dinh s6 130/2020/ND-CP va gui vé co quan, t6 chire s dung nguoi co nghia
vu ké khai cham nhat 17h00° ngay 26/12/2025.

Luu y: Dé dam bao tién do, chat luong ké khai tai san, thu nhap, #ir ngay
26/12/2025 - 28/12/2025, mdi don vi tao 01 file gom ban ké khai tai san, thu nhap cua tat
ca cac ca nhan thude dién phai ke khai tai san, thu nhap cua don vi, gui vé phong Van hoa
- X@ hoi d€ tham dinh trude khi ky ndp. Tén file la tén don vi (Vi du: thngocthuy.docx).
Phong Van hoa - Xa hoi phan cong Chuyén vién Nguyen Thi Van Anh; dia chi email
nguyenthivananh bode@hanoi.gov.vn; BT: 0982149686 ti€p nhan, huéng dan cac don vi.

Cham nhat 10h00° ngay 29/12/2025, chuyén vién phong Van hoa - Xa hoi
duogc phan cong hudng dan gui lai ban ké khai tai san, thu nhap (da gép y) dé don
vi va cac ca nhan hoan thién.

'Nguoi c6 nghia vu ké khai guri lai ban ké khai sau khi b sung hoic ké khai
lai (n€u ¢d) vé co quan, t0 chic sir dung nguoi ¢6 nghia vu ké khai cham nhat
10h00’ ngay 30/12/2025.

- Buéc 4: Tiép nhin, qudn Iy, ban giao béin ké khai

Co quan, t6 chire, don vi sir dung ngu’(‘yi c6 nghia vu ké khai tai san, th}l
nhap gui ho so ké khai tai s:éln, thg nhap v€é Phong Van hoéa - Xa hdi cham nhat
15h00° ngay 30/12/2025. HO so gom:

’ (1) Ban ké khai tai san, thu nhap c4 nhan (02 ban - Theo mau tai Nghi dinh
s0 130/2020/ND-CP)

(2) Bo cdo két qua ké khai tai san, thu nhap nam 2025 (01 ban - Mau 02);
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(3) Bién ban ban giao ban ké khai tai san, thu nhap nam 2025 (01 ban - Mau 03).
- Budc 5: Cong khai bdn ké khai

Trong thoi han 20 ngay ké tir ngay nhan duoc ban ké khai, giao phong
Vin hoa - X4 hoi thuc hién ra soat, kiém tra, ky x&c nhan vao ban ké khai; tham
muu ban giao 01 ban ké khai cho co quan kiém soat tai san, thu nhap; 01 ban dua
vao ho so danh gia CBCCVC hang nam; 01 ban sao gui vé don vi dé cong khai.

Thu trudng cac don vi co trach nhiém cong khai Ban ké khai tai san, thu
nhép cua cac ca nhan trudge toan thé CBCCVC thugc don vi trong thot gian 15
ngay ké tor ngay nhan duoc ban ké khai.

Hinh :[hfrc cong khai ban ké khai tai san, thu nhap thyc hién theo Piéu 11
Nghi dinh s6 130/2020/ND-CP.

Trén day la huéng dan thuc hién cong tac ké khai tai san, thu nhap nim
2025. UBND phudng Bd Dé yéu cau Trudng cac phong, ban, don vi, Hiéu truong
cac truong Mam non, Tiéu hoc, THCS cong 1ap thudc phuong trién khai thuc hién
dung tién do va theo dang hudng din. Néu co kho khin, vudng mic, dé nghi lién
hé voi Phong Vin hoa - Xa hoi dé duoc hudng dan giai quyét././—

Noi nhin:_,, TM. UY BAN NHAN DAN
- Nhu trén;—— [
- Luu: VT, VHXH (05).

Pham Bach Dz‘“mg



UBND PHUONG BO BE
TEN PON VI.....uueeee..

Méau 01

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

B6 Pé, ngay thang nam 2025

DANH SACH

Can bg, cong chirc phai ké khai tai sin, thu nhap nam 2025

TT Ho tén

Ngay thang Chtrc vy,

. oA . | Ghichua
nam sinh don vi cong tac

I | Ké khai lin dau

II | Ké khai b6 sung

III | Ké khai hang nam

Téng

Ngudi lap biéu

X4c nhan cia thua trwéng don vi




Mau 02
UBND PHUONG BO BE CONG HOA XA HQI CHU NGHIiA VIET NAM
TEN DON VI Doc 1ap - Tu do - Hanh phuc
Bé6 Dé, ngay thang nam 2025
BAO CAO
Keét qua thuce hién ké khai tai san, thu nhap nam 2025
: . . Thoi gian thye Téng s6 con S cong chirc Ly do chra
Tong s6 Tong s6 hién xong Viéc chﬁ% 43 the f chua thﬁc hidn Ho va tén cong chtric chua thuc hién ké Ghi
TT | congchiic | cong chic | ndp va ti€p nhan hién ké khaf @i | ke khai .téi S é{n thuc hién ké khai tai san, khai tai san, chtl
dugc giao hién co ban ké khai tai : R ., ot thu nhap ca nhan thu nhap ca
, R san, thu nhdp | thu nhdp ca nhan A
san, thu nhap nhan
Ngudi lap biéu Xac nhan cda thu trueédng don vi




MAiu 03
UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
PHUONG BO PE Poc lap - Tw do - Hanh phiic

B6 Dé, ngay thang nam 2025

BIEN BAN
Ban giao ban ke khai tai san, thu nhap nam 2025

- Hom nay, ngay ...../...../20..., tal..cccceeverrreennnn. chung t6i gdbm:

+ Nguoi ban glao: .....cceeeeevveeeeiieeeeee, Pon vii oo

+ Ngudi nhan ban giao: Nguyén Thi Van Anh - Pon vi: Phong Vin héa -
Xa hoi

- Tién hanh ban giao, nhan ban giao ban ké khai tai san, thu nhap cua cong
chuc phong (don vi)

.....................................................................

- SO lugng ban ké khai tai san dugc ban giao: ...........ccovviiiiiiiiiiiinn.

- Danh séach c4 nhan ndp ké khai tai san thu nhap:

TT Ho tén S6 ban S trang Ghi chua
1

2

3

4

5

6

7

8

9

Tong

Nguwoi nhan ban giao Nguwoi ban giao
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