UBND QUAN LONG BIEN CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG TIEU VU XUAN THIEU Péc lip - Tu do - Hanh phiic
S6: 82 /QP-THVXT

Sai Pong, ngay 05 thang 9 niam 2024

QUYET PINH
V/v phén c6ng nhiém vu cho can bd, gido vién, nhin vién trong nha truong
Hoc ky I, nim hoc 2024-2025

HIEU TRUONG TRUONG TIEU HQC VU XUAN THIEU

Can cir Ludt Gido duc ngay 14/6/2019;

Can cir Ludt vién chirc s6 58/201 0/QH12 ngay 15/11/2010 quy dinh vé
vién chirc; quyén nghia vy cia vién chirc; tuyén dung, sir dung va quan 1y vién
chiic trong dom vi su nghiép cong lap;

Can cz? Thong tw 28{2020/77" -BGDDT ngay 04/9/2020 cua Bé6 GD&PT
ban hanh Diéu 1¢ truong Tiéu hoc;

Can cir Théng tw s6 32/2018-BGDDT ngay 26/12/2018 cua B6 GDPT
ban hanh Chuong trinh GDPT 2018;

Can cir Thong tu 08/2016/TT-BGDPT ngay 28/3/2016 ciia Bé truong Bo
GD&DT ban hanh vé quy dinh giam dinh mic gio day cho gido vién, giang vién
lam céng tac cong doan khéng chuyén trdch tai cdc co sé gido duc céng ldp
thudc hé thong gido duc quéc dan;

Can cit Quyét dinh s6 14/2017/QP-UBND ngay 13/4/2017 ciia Uy ban
nhdn ddn thanh phé Ha Ngi ban hanh Quy dinh vé phan cdp quan Iy t6 chirc bé
mady, cong chite, vién chirc va lao dgng hop dong trong cdc don vi sw nghiép
cong ldp thugc Uy ban nhdn dan thanh phé Ha Noi:

Can cit TT 56 16/2017/ TT-BGD DT, ngay 12/7/2017cua Bé Gido duc va
Dao tao vé viéc Huéng déan danh muc khung vi tri viéc lam va dinh mire sé
lwong nguweoi lam viéc trong cdc co sé gido duc phé thong cong ldp.

. Can cir Quyét dinh 1769/0D-UBND ngay 29/4/2020 cia UBND thanh
pho Ha Néi vé phé duyét danh muc vi tri viéc lam, ban mé tg cong viéc va khung
nang lyc vi tri viéc lam trong cdc co sé gido duc cong Idp truc thuse UBND
quan, huyén, thi xa trén dia ban thanh phé Ha Néi:

Can cir cong van s6 2020/UBND-NV ngay 02/10/2017 vé viée trién khai
thuc hién Quyét dinh s6 14/2017/0P-UBND ngay 13/4/2017 cua Uy ban nhén
ddn thanh phé Ha N

Can cik vao nhiém vy nim hoc 2024-2025;

1 ?dn ¢t vao tinh hinh thyc té déi ngii CBQL-GV-NV cia truong Tiéu hoc
Vii Xuén Thiéu ném hoc 2024-2025.
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QUYET PINH

Piéu 1: Phan cong nhiém vu cho can bg, gido vién, nhan vién cua trudng
Tiéu hoc Vii Xuan Thiéu hoc ky I ndm hoc 2024-2025.

(C6 bing phin cong kém theo)

Didu 2: Toan thé can bo, gido vién, nhan vién trong nha truong o nhiém
vu thyc hign va hoan thanh céc quy dinh, ke hoach va nhi¢ém vu cua nha truong
da xay dung va tu chiu trach nhiém véi nhiém vy dugc giao.

Pidu 3: Cic ddng chi ¢6 tén trong danh sach phan cong nhi¢m vu hoc ky I
nam hoc 2024-2025 chiju trach nhiém thi hanh quyét dinh nay.

Quyét dinh c6 hiéu lyuc ké tir ngay ky./.

Noi nhan: KT.HIEU TRUONG
- PGD&DT Long Bién: dé béo cdo; PH(') HIEU TRUONG
- Nhur diéu 1: dé thyc hién; —

- Luu VP.
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PHAN CONG NHIEM VU CAN BO - GIAO VIEN - NHAN VIEN
HQC KY I, NAM HQC 2024 - 2025
(Ban hanh kém theo Quyét dinh sé: §/- /OD-THVXT ngay (5/9/2024
cua Truong TH Vii Xudn Thiéu)

L. BAN GIAM HIEU:

1. P/c Ngé Xuin Tryc - Pho Bi thwr chi by - Phé Hiéu truwéng phu
trach.

* Phu trach cac hoat dong chung ciia nha truong bao gom:

- X4y dung chién lugc va ké hoach phat trién nha truong; lap ké hoach va
t6 chic thuc hién ké hoach day hoc, gido duc; Ké hoach tac kiém tra noi bd
truong hoc; béao céo, dénh gia két qua thuc hién trude Hoi ddng truong va céc cap
c6 tham quyén.

- Quan ly hanh chinh; quan ly va tu chu trong viéc sir dung céc nguén tai
chinh, tai san cta nha trudong theo quy dinh.

- Quan ly gido vién, nhan vién; phan cong nhiém vu cho CB,GV,NV.
Truc tiép phu trach td vin phong, theo d5i nidm bit tinh hinh hoat déng té vin
phong.

- Chu tich cac Hoi dong cua nha truong: Hoi dong truong, Hoi dong thi dua
khen thudng, ky luat, Hoi dong nang luong va cac Hoi dong khac cua truong.

- Phy trich cong tac thanh kiém tra, céng tic phong, chéng tham nhiing,
tiéu cuc, lang phi.

- Phu trach cong tac tu tuong, chinh tri trong nha truong. Quan ly viée thuc
hién quy dinh day thém, hoc thém.

- T4 chirc thyuc hién quy ché dan chu trong hoat dong ctia nha truong; thuc
hién cong tac xa hdi hoa gido duc cua nha truong.

- Quan ly, tiép nhan hoc sinh, cho phép hoc sinh chuyén truong; quyét

dinh ki ludt, khen thuéng hoc sinh; phé duyét két qua danh gia hoc sinh, danh
sach hoc sinh Ién 16p, luu ban; to chirc kiém tra cong nhan hoan thanh chuong

trinh tiéu hoc cho hoc sinh.

- Xéy dung ké hoach va to chire thuc hién viéc ning cao chit lugng doi
ngii; ké hoach bdi duding thuong xuyén; boi dudng chinh tri he.

- Hang thang t6 chtrc hop chi b, hop héi dong SP. Hang tuan t6 chire hop
giao ban BGH, hop lién tich trong nha truong, cac cugc hop dot xuét khi can thiét.
Pinh ki tb chirc hop Héi dong truong.

- Phu trich céng téc phd cdp GDTH - chéng mu chi, phu trach cong tac
hoc tép cong dong.

- Quén ly hé so hoc sinh hoan thanh chuong trinh tiéu hoc; hoc sinh chuyén
di, chuyén dén.
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- Phu trdch co sd vat chat, cong tac phong chay chira chay; cong tac an
ninh, an toan trudong hoc; hoat dong thu vién, do dung day hoc; cong tac dan van
chinh quyén; khao thi va kiém dinh chat lugng.

- Phuy trach cong tac Ban tru, vé sinh an toan thuc pham, cong tac Chir
thap do, Y té hoc duong.

- Trudng ban chi dao phong trao “Hanh dong vi nha truong xanh - sach -
dep - van minh - an toan” va cong tac vé sinh lao dong trong toan trudng.

- Thye hi¢n ké hoach kiém tra ndi by theo ndi dung nhiém vu quan 1y, phu
trach, kiém tra danh gid xép loai gido vién hang thang, danh gid su chuyén
nghiép clia gido vién, nhan vién hang quy.

- Téng hop, soan thao c4c vin ban, biéu mau bao cao, cac van ban chi an
theo nhiém vu dugc phan cong. Thiét lap hd so luu trlr, phuc vu céng tac kiém
dinh chét lugng gido duc, cong nhan lai truomg dat Chuan Quéc Gia.

- Tryc tiép giao nhiém vy, theo ddi, dénh gid hang thang viéc thuc hién
cong viéc cua Phé Hiéu truong, TTCM, Keé toan, VP, bao vé.

- Quan l}'fnchi dao hoat dong chuyén mén khéi 4, 5 va bo mén Tin hoc, Mi
thuat, The duc, Am nhac.

- Tl}l_l’C hién di mf{c tiét day theo quy dir}h: 02 tiét/tuﬁn, tham gia sinh
hoat tai T6 Chuyén mén khéi 5 va Té Céng doan s6 2.

* Cam két trach nhiém: Chiu t(dch nhiém trude phdp lugt, véi ngc‘gnh, VOi
truong phong Gido duc, véi CMHS vé chat lwgng quan ly trwcng hoc, chat hwong
chuyén mon toan truong dwoc phu trdach, cdc nhiém vu khdc duoe phan cong va
theo quy dinh cua Diéu I¢ truong Tiéu hoc déi véi Phé Hiéu truong phu trdch.

2. D/c Lé Hanh Nguyén - Phé Hiéu trudmg - Chii tich cong doan

Tham muu, gitip Phé Hiéu truéng phu trach nhitng nhiém vu duoc phan
cong. Cu thé:

- Quan 1y chi dgo hoat dong chuyén mén khéi 1,2,3 va bd mén Tiéng Anh.
Chiu trach nhiém chat lugng doi ngdi, chat lwong hoc sinh trong nha truong.
Duy¢t két qua danh gia chat lugng hoc sinh 16p 1,2,3. Quan ly chuyén moén cac
chuong trinh Tiéng Anh lién két, hoat dong gido duc Stem.

- Tich cuc tham muu dé xuét nhitng céng viéc nham nang cao chat luong
day va hoc cling nhu cac phong trao thi dua ctia nha truong. Chu dong dé xuat
phuong 4n, xdy dung ke hoach, theo dai thuc hién.

- Quan ly hd so cong tac tuyén sinh l6p 1.

- Phu trach cong tac hoc sinh, sinh vién, cac phong trao thi dua, cac cudc
van dong, cac cudc thi cua gido vién va hoc sinh.

- Chu tich Céng doan, phy trach céc hoat dong cua Coéng doan, Chi doan,

Lién Doi Thiéu nién Tién phong Hé Chi Minh.
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- Phu trach cong tac tuyén truyén, hoat dong CNTT, chuyén ddi sé,
Website nha truong.

- Phu trich cong tic thong ké, bao cdo, quan 1y va cip nhat céc phan mém,
CSDL nganh.

- Phu tréch céc hoat dong vin hoa, vin nghé, thé duc thé thao.

- Phu tréch cong tic phong trao giit vo sach, viét chita dep ctia hoc sinh toan
truong.

- Thue hién bao céo két qua cong khai hoat dong gido duc theo quy dinh.

- Truc tiép quan ly, to churc, chiu trach nhigf:m viéc theo ddi, chim cong,
phén cong gido vién day thay, day bu; xét duyét két qua céc hoat dong va du tru
kinh phi, trinh Chu tai khoan duyét chi cac hoat dong chuyén mon.

- Thyc hién kiém tra ndi bo theo ndi dung nhiém vu quan ly, phy trach,
kiém tra danh gia xép loai gido vién khdi minh phu trach hang thang theo quy
dinh.

- Téng hop, soan thao cic van ban, biéu mau béo céo, lich cong téac, hop
giao ban, cic vin ban chi dao theo nhiém vu duoc phén cong.

- Tham muu xdy dyng cdc van ban huéng dan, bao céo viée thuc hién cac
chi thi, nghi quyét, quyét dinh, dé an, chuong trinh, ké hoach vé gido duc.

- Du thao céc ké hoach, bao cdo, lich cong téc; thiét 1ap hd so luu trit, phuc
vu cong tac kiem dinh chat luong gido duc, cong nhan lai truong dat Chuan Quoc
gia.

- Tham muu véi Phé Hiéu trudng phu trach té chire phén cong chuyén mén
cho gido vién va chiu trach nhiém xay dung thoi khoa biéu toan truong.

- Xay dung Ké hoach b§i dudng hoc sinh gidi, phu dao hoc sinh yéu kém
trong nha truong. Thuc hién doi méi chuong trinh gido duc phd thong 2018.

- Téng hop, tham muu giai quyét don thu khiéu nai cia CB,GV,NV, Nhan
dan va Hoc sinh.

- Thay mat Phé Hiéu truong phu trach quan ly diéu hanh cac hoat dong cuia
nha truong khi Phé Hiéu trudng phu trach ty quyén.

- Thyc hién nhiém nhiém vu dot xuat khéc do Phé Higu truéng phu trach
phén cong.

- Hang théng so két trudc hoi dong két qua dat duge v& CM minh phu trach
va phuong hudng céng tic thang téi.

- Ngay 20 hang thang giri bdo cdo hoat dong dugc giao véi Pho Hiéu
trudng phu trach.

- Thue hién dinh muc tiét day tl}eo quy dinh: 04 tiét/tudn. Sinh hoat theo T
chuyén mén khéi 3 va té Cong doan s 1.
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- Dy céc 16p bdi dudng vé chinh tri, chuyén mén, nghiép vu quan ly.

* Cam két trach nhiém: Chju trdch nhiém trudc phap ludt, voi nganh, voi
truong phong Gido duc, véi Phé Hiéu truong phu trach, voi CMHS vé S chat luong
quan Iy truong hoc, chdt hrong chuyén mén ciia khoi dwoe phu trdch, cdc nhiém
vu khac dwgc Pho Hiéu triong phu trdch phan cong va theo quy dinh cua Diéu I¢
truong Tiéu hoc déi véi Phé Hiéu truong.

I1. NHIEM VU CUA GIAO VIEN:
1. Nhiém vu ciia gido vién chi nhiém:

- Céin ctr vao ké hoach ctia nha truong, chi dong d@ ra chi tiéu bién phép thi
dua cua 16p cho phu hep.

- Chiu trach nhiém vé né nép, chit lugng toan dién cua hoc sinh 16p minh
phu trach.

- Phdi hop chit ché véi céc gido vién b mén, TPT trong viéc theo doi,
giao duc hoc sinh 16p minh.

- Str dung, bao quén tai sin dugc giao c6 hiéu qua tdt nhat.
- Bam bao theo ddi ghi chép diy du thuong xuyén céc loai s sach ctia CN

- Tich cuc phdi hop véi ban can sy lop dé phat huy vai tro chu dong cua
hoc sinh; lién hé kip thdi véi phy huynh dé giai quyét cac van dé duoc giao.

- Truc ban gido vién theo lich phan cong.

- Thuc hién tot quy ché chuyén mén, ¢6 du cac loai hd so theo quy dinh.

- Tich cyc sir dung cong nghé thong tin vao gidng day, quan ly hoc sinh.

- Giang day, gido duc dam bao chét lwong theo chuong trinh gido duc, ké
hoach day hoc; soan bai, 1én 16p, day phan héa d6i tuong theo dang quy ché.
Kiém tra, ddnh gié hoc sinh theo dang Thong tu 27/2020/TT/BGDDT; quan ly
hoc sinh trong cdc hoat dong gido duc do nha trudng t6 chirc; tham gla cac hoat

dong clia to chuyén mén; chiu trach nhiém vé chét lugng, hi¢u qua giang day va
gido duc.

- Tham gia céng tac phd cép gido duc tiéu hoc & dia phuong.

- Tham gia viét tin bai giri 1én cong théng tin dién tir ciia nha truong theo
phén cong.

- Thuc hi¢n nghia vu cong dan, cic quy dinh cua phép luét va cua nganh,
céc quyét dinh cua Phé Hiéu truong phu trdch; nhin nhiém vu do BGH, TTCM
phan céng, chiu su kiém tra cia TTCM, BGH va cac cép quan ly gido duc.

- Co trach nhiém hoan thanh cac chi tiéu dugc glao dau ndm hoc. Tham gia
day du cac cudc hop td chuyén mén, sinh hoat chuyén dé duge phan cong.

- Tich cyc t6 chirc cho 16p tham gia cac hoat dong gido duc toan dién cua
nha trudng, phan déu xay dung 16p tién tién.
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- Phéi hop véi Doi Thiéu nién Tién phong H Chi Minh, Sao Nhi dong HO
Chi Minh, véi gia dinh hoc sinh va céc to chirc xa hoi co lu?n quan trong hos‘t
dong giang day va gido duc, tham gia tich cuc cac phong trdo :[hl duil ci ah.
truong, thuc hién nghidm tic quy ché chuyén mén, ngay gio cong, né nep, tac
phong giao vién.

- Tich cuc tham gia céc phong trao ctia nha truong va cac doan thé phat
dong.

- Chti dong tham muu véi BGH nhim nang cao chét lugng giang day, quan
ly hoc sinh.

- Hang théng tu danh gia xép loai cong viéc duge giao.

* Cam két trdch nhiém: Chju trdach nhiém trude phdp ludt, voi nganh, voi
BGH, véi phu huynh, hoc sinh vé chat lwong chuyén mén, két qua hoc tdp, ren
luyén dao dire, chap hanh ludt giao théng, vé sinh I6p, an toan sitc khoe cua hoc
sinh khi hoc sinh hoc tap tai truong.

2. Nhiém vu ciia giao vién by mon:

- Hang ngay diém danh s s hoc sinh céc 16p 1én phong hoc.

- Thyc hién giang day ding chuong trinh dam béao chét lugng gio day cac
16p, c6 du cac loai hd so theo quy dinh.

- Giang day, giao duc dam bao c}}ét luong theo chuong trinh gido duc, ké
hoach day hoc; soan bai, 1én 16p 16p, kiém tra, danh giéz xép loai hoc sinh; quan
Iy hoc sinhqtrong cac hoat dong gido duc do nl}é truong to chure; tham gia cac hoat
dong cua t6 chuyén mon; chiu trach nhiém vé chat lugng, hiéu qua giang day va
gido duc.

- Bao quan, sir dung céc trang thiét bi phong b mén can than hiéu qua.

- Phodi hop véi GVCN dén doe nhic nhé hoc sinh hoc tap rén luyén.

- Tich cyc sir dung cong nghé thong tin vao giang day, quéan ly diém.

- Ghi chép day du cap nhat s6 nhét ky phong hoc.

- Tham gia cong tac pho cap gido duc tiéu hoc & dia phuong.

- Tham gia viét tin bai giri lén cong thong tin dién tir cua nha trudong theo
phan cong.

- Thye hién nghia vy cong dén, cac quy dinh cua phap luét va cia nganh,
cac quyet dinh cua Pho Hiéu trudng phu trach; nhén nhiém vu do BGH, TTCM
phan cong, chiu su kiém tra cia TTCM, BGH va cac cép quan ly gido duc.

- C6 trich nhi¢m hoan thanh céc chi tiéu b mén duge giao diu nam hoc

Tham gia day dii cic cude hop t6 chuyén mén, sinh hoat chuyén de duge phan cong.

- Phén cong cy thé boi dudng mii nhon:
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+ D/c Phuong, Thily NN, Ngoc Huyén, Dat phy trach hoc sinh cac cudc
thi Tiéng Anh.

+ B/c Ta Anh, Khanh Huyén phu trach thi thudc linh vic am nhac.

+ Bl Thity TD: phuy trich mén dién kinh, Erobic, ¢ vua; D/c Phu: phu
trach bong da, cau long, boi.

+ P/c Phong, Binh phu trach vé tranh tham gia cac cugc thi cac cap to
chuec.

+ P/c Hién TH phu trach hoc sinh céc cude thi Tin hoc.

* Cam két trach nhiém: Chzu trach nhiém trudc phap ludt, voi nganh, voi
BGH, véi phu huynh, hoc sinh vé chat lwong chuyén mon, két qua hoc tdp, rén
luyén dao dirc, chap hanh ludt giao thong, vé sinh I6p, an toan sitc khoe cua hoc
sinh khi hoc sinh hoc tap tai truong.

3. Trach nhiém ciia gido vién Tong phu trach:
Phu trach moi mat hoat dong ctia Poan Do6i ca truong. Cu thé:

- Tham muu gitp Pho Hiéu truéng phu trach chi dao truc tiép cac hoat
dong Poan, Dgi, hoat dong gido duc dao durc trong nha truong.

- Xay dung ké hoach hoat dong doan doi, phong trao thanh thiéu nhi trong
nha truong. Xay dung ndi dung hoat dong timg tuan, thang, hoc ky, ca nam theo
ké hoach de ra va chi dao ctia cap trén sao cho trong tam va dat hiéu qua cao nhat.

- Tang cudng cong tac kiém tra, danh gia thi dua kip thoi, chinh xac.

- Chiu trach nhiém vé nén nép cua trudong 16p, kiém tra giam sat hoc sinh
thuc hién nép van hoa “Khoanh tay, mim cuoi, cti chao”, nhac nhd don doc hoc
sinh gilr v¢ sinh 16p hoc sén trudng, cham séc¢ bao vé cong trinh mang non.

- Hudng ung céac hoat dong thi dua do doan déi cac cap phat dong, trién
khai kip thoi c6 hiéu qua cao. Chu dong tham muu v6i BGH ve néi dung, phuong
phap tién hanh thyuc hién sao cho vira hiéu qua vira tiét kiém.

- Phéi hop véi y té t6 chirc cac dot tuyén truyen vé an toan giao thong, tai

nan thuong tich, cic ngay truyén théng, phong chong bénh dich, theo dai thuc
hién.

- Tuyén truyén quy dinh cua ngémh céc ngay 1€ 16n, phéi hop véi thu vién
g101 thiéu sach, phu trach cac budi ngoai khoa, phu tréch van nghé, thé duc giita
g10 (mdt nam can c6 thém nhiéu tiét myuc van nghé méi, maa hat tap thé ket hop
voi chu dé, c6 giai trong céc ki thi van nghé, TDTT. .), phu trach, kiém tra né nép,
VSMT, ANTT, PCTNTT cua cac lop.

- Xay dung quy ché sinh hoat duéi c& hang tuan. B4o céo céc ké hoach
thuc hién cho d/c PHT.
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- Hu6ng dan thiéu nhi lam theo 5 didu Bac Ho day, dua cac phong trao
trong nha truong hoat dong sdi noi, tham gia xy dung truong hoc thédn thi¢n, HS
tich cue.

- H 50 s6 sach ghi chép cap nhat dy di. Theo ddi, kiém tra, chi dao céc
chi ddi hoat dong ghi chép sb sach cap nhat.

- Ung dung cong nghé thong tin vao hoat dong doan déi.

- Tham gia viét tin bai vé cong tic doi va phong trao thanh thiéu nhi guri 1én

cong théng tin dién tir cia nha truong theo phan cong.

- So két tong két thi dua theo tuan, dot, nim cong bang, khach quan.

- Ngay 20 hang thang bio cdo hoat dong doan doi véi Pho Hiéu trudng phu
trach.

- Tham gia giang day 2 tiét/ tuin.

- Sinh hoat chuy&n mén véi t6 hanh chinh vin phong.

* Cam két trach nhi¢m: Chju trach nhiém truéc phdp lugt, véi ngc‘ml‘v, vé'i
truong phong gido duc, ‘vo'fi’ Quan doan, véi BGH va phu huynh, th sinh’ vé chat
lwgng hoat déng doi, né nép toan truong, HDNGLL, gido duc truyén thong, GD

dao dic, GD hoc sinh tw tin, cdc nhi¢m vu dz_rac Pho Hiéu truong phu trdch phdn
cong va theo quy dinh cia Diéu I¢ trueng Tiéu hoc doi véi tong phu trach.

III. CAC TO TRUONG CHUYEN MON, TO PHO CHUYEN MON:

1. To trudmg chuyén mon:

B ~Xély dung ké hoach hoat géng chung cua tb thgo tuan, tha’mg, nam hoc,
huong dan xdy dung va quan ly ke hoach c4 nhan cuia td vién theo ké hoach day
hoc; phén phoi chuong trinh va cac quy dinh khac ctia nganh.

- Leénlop theo chuong trinh, t chirc sinh hoat CM theo quy dinh, ghi chép
s6 sach CM cua khoi.

- Thyuc hi¢n chirc hoc tap trao doi kinh nghiém, b dudng chuyén mén,
nghié¢p vu, kiém tra, danh gia chat lugng, hiu qua giang day, gido duc quan ly str
dung sdch, thiét bi cua céc thanh vién trong t6 theo ké hoach ctia nha truong.

- Chiu trach nhiém ’vé hoat dong chuyén mén cia khéi, dac biét la cac
phong trao day phan héa doi tugng dé c6 nhing hoc sinh giéi & céc phong trao.

- Chi dao t6 chuyén mén sinh hoat 2 tuan/ lan.

- Chi dao trong t6 khéi danh gia hoc sinh theo Théng tr
27/2020/TT/BGDDT; ghi chép lai nhimng vuong mac, kip thdi bao cio BGH
nhimg kho khén khi danh gia.

- Chu déng chi dao, dong vién cac thanh vién trong t& tham gia tich cuc céac
phong trdo thi dua cua nha truong, thuc hién nghiém tic quy ché chuyén mén,
ngay gio cong, né nép, tac phong gido vién.
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- Chu dong xay dung ké hoach img dung cong ngh¢ thong tin vao giang
day cta khoi minh.

- Tharp gia danh gia xép loai giao vién theo quy dinh chuan nghé .noghiép
giao vién Tiéu hoc, danh gia xép loai hi¢u truéng theo quy dinh, binh xét kiém tra
danh gia thi dua c4c thanh vién trong té khach quan dung thuc chat.

- Pé xuét khen thudng, ky luat ddi véi giao vién thudc td minh phu trach.

- Tham gia viét tin bai gui 1én céng thong tin dién tir cia nha truong theo
phan cong.

- Tham muu dé xuét nhiing giai phép nhim hoan thanh tt nhiém vu.

* Cam két trach nhiém: Chiu trach nhiém trucée phap luat, voi nganh, voi
BGH vé chat luong chuyén mén cua té, cdc hoat dong chuyén mon cua cdc thanh
vién trong to, chat lwong gido duc, né nép hoc sinh.

2. Céc t6 phé chuyén mén:

- Truc tiép gitp viée cho tb trudng nhitng cong viée duge phén cong.

- Theo doi danh gi4 thi dua trong t5.

- Tham muu dé xuat nhiing giai phap nhim hoan thanh tét nhiém vu cuia té.

* Cam két trdch nhiém: Chiu trach nhiém trudc phdp ludt, véi nganh, véi
BGH voi t6 CM ve nghiém vu dwoc giao.

IV. KHOI HANH CHINH:

1. DP/c Chu Thi Thu Hién - Ké toan:

- Phuy trach cong tac ké toan ngan sach, ngoai ngan sach.

- Chiu trach nhiém tham muu Gitp Phé Hiéu truéng phu trach cong tac tai
chinh, ké toén:’ Can doi tai chinh cua nha truong, thuc hién chi dang muc dich,
dung nguyén tac tai chinh, quan ly chit ché h6 so ching tir thu chi; tham gia xay
dung va thuc hién céc ké hoach vé co s& vt chat.

- Chiu trach nhiém vé nguyén tic tai chinh, ching tir thu chi.

- Quan ly t6t ho so, s6 sich. Pam bdo cac nguyén tic chimg tir hop 1y, 1o
rang, chinh xac. Tai chinh cép nhét hang tuan.

- Str dung phan mém ké toén thanh thao, ding nguyén tic.

- Xay dung KH thang, ndm, phy trach c6ng tac vin phong.

- Phoi hop ciing y té phu trach céng tac tai chinh cong doan, chit thap do,
ban tra, tong hop so liéu xuat an hang ngay cua GV, HS.

- Phu trach cong tac ra soat va hoan thién hd so nang luong, phu cip va
huéng phu cap.

- Phu trach cong tic BHXH, BHYT, BHTN CBGVNV nha truong. Su
dung thanh thao phan mém BHXH Efy.
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. - Phu tréch cong tic BHYT hoc sinh nha truéng. Sir dung thanh thao phén
mem BHYT Efy.

- Phéi hop cong téc thu: Nhap dir lidu PM thu, in bién lai, phéi hop, theo
ddi, tong hop cong tac thu ding qui dinh. Str dung PM thu thanh thao. Pf’IOI hop
tuyén truyeén khuyen khich CMHS chuyén khoan cac khoan tién déng gop theo
théng bao thu.

- Phu trach cong tac van thu luu trit theo qui dinh.

- Phéi hop trong cong tac van phong, tong hop thong tin bdo cdo.

- Phu tréch cong tac thong tin béo cdo c6 lién quan.

- Thuc hién cac viéc dot xuat khéc theo su phan cong cua Phé Hiéu trudng
phu trach khi can thiét.

- Ngay 20 hang thang béo céo két qua cong tic dwoc giao véi Phé Hidu
truong phu trach. Cong khai cac khoan thu chi.

* Cam két trach nhiém: Chiu trdach nhiém trudce phép luat, voi nganh, voi
truong phong gido duc, véi Phé Hiéu truong phu trach vé céng tac tai chinh va
tai san, cdc nhiém vy duwge Phé Hiéu truong phu trdch phdn céng va theo quy
dinh cua Diéu ¢ truong Tiéu hoc doi véi nhan vién KT,

2. P/c Nguyén Thi Huyén Trang - Nhin vién Vin phong:

- Thuc hién dung lich lam viéc, phu tréch cong tac thong tin bao céo, vin
ban toan truong, ho trg xay dung céc ké hoach, phu trach céc loai CV, luu, ghi
chép HSSS dang nghiép vu vin phong, phu trich cac trang mang thong tin cua
truong, vao thong ké so sach hang ngay, dam bao ding céc loai giay td, ho so luu
va kiém nhiém thém cac cong viéc khac cua truong.

- Hoan thanh céc loai bao céo véi cép‘ trén theo quyén han duoc giao. Chiu
trach nhiém vé d¢ chinh xac cac ngi dung, hd so bao cdo va thoi gian quy dinh.

‘ -‘Ph(‘)i hop véi dia phuong phu trach cong téc phd cap gido duc, sir dung
phan men quan Iy hoc sinh (cdng tic phd cip gido duc).

- Quan ly str dung phén rqén quan ly can b, luu gitt hd so cong chirc theo
dL’lng luét dinh. Que’mﬂ ly phan mém Co so dir ligu Moet : cong tac tuyén sinh truc
tuyén, hoc sinh chuyén di - chuyén dén, cap nhép ho so CBGVNV trong phan
mém.

- Xay dung ho so cong viéc trién khai t6i cac bd phan, cudi nam thuc hién
Iuu trir ho so theo luat dinh.

- Quan ly hoc ba hoc sinh toan truong. Thyc hién thy tuc hanh chinh khi
c6 hoc sinh chuyén di - chuyén dén khi hiéu trudng yéu cau.

- Phu trich cong tac kiém soat si s6 hoc sinh in ban tru.

- Theo d(”)i st s6 HS, photo, in an tai liu, cung cép danh sach HS tham gia
chuong trinh Tieng Anh.
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- Xay dung ké hoach lam viéc thang, tuan. Hang tuan c6 dénh gid két qua
cong viéc.

- Sinh hoat v6i t6 van phong. Hang thang tu danh gia hoat dong ctia minh.,

- Péang ky viéc lam theo tAm guong dao ditc H6 Chi Minh. Pénh gi4 hang
thang nhiém vy duoc giao.

.- Thuc hién céc viéc dot xuit khac theo su phan cong cua Hiéu trudng khi
can thiét.
- Thyc hién ki, phat hanh hb so.

- Ngay 20 hang thang béo céo hoat dong VP véi Phé Hiéu trudong phu
trach.

- Sinh hoat véi t6 Hanh chinh - VP.

* Cam két trach nhiém: Chiu trdch nhiém truée phdp lugt, véi nganh, voi
BGH vé chat lwong CV, cdc nhiém vu dugc Phé Hiéu truong phu trdch phdn
cong va theo quy dinh ciia Diéu I¢ truong Tiéu hoc doi véi nhdn vién VP.

c. P/c Nguyén Thi To4n - Y té kiém tha qui:

* Cong ticy té:

- Xay dung ké hoach cong tac y té hoc duong. :1"5) chic déu dan cac dot
tuyén truyén phong tranh dich bénh, an toan thuc pham, phong chéng'tai nan
thuqng tich, nhiing ndi dung lién quan dén y t€. Soan thao cac bai viét tuyén
truyén phong chong tai nan thuong tich, phong chong dicb bénh, vé sinh an toan
thuc pham... Trién khai néi dung tuyén truyén téi toan thé hoc sinh theo dinh ky
quy dinh. (giri ndi dung cho d/c Phé Hiéu truong phy trach duyét trudce khi trién
khai).

- T truéng t bén tré, luu com ban tri hang ngay.

- Tuyén truyén HS mua BH y té theo quy dinh.

- Xay dung, bao quan, sir dung ti thubc nha truong ding quy dinh.

- Phoi hop t6 chire kham siic khoé cho hoc sinh dinh ky. Phéi hop cht chg
v6i CMHS theo dai kham thuong xuyén hoc sinh mac bénh,

- Phu trach tryc y ’té' ca ngay ca gio nghi trua ctia HS, so ctru ban dau cho
hoc sinh khi ¢é tai nan ém dau. Phéi hop véi cha me hoc sinh dua hoc sinh di
bénh vién khi bénh ning.

- Hang tudn cho hoc sinh xiic miéng Flo diing huéng dan.

- Kiém tra thudng xuyén vé sinh truong 16p, khu V€ sinh. Dic biét quan
tam den an toan thyc pham trong bép an ban tra.

- Phéi hop phu trach cong tac chit thap dé.
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- Ghi chép so sach cong tac y té cap nhat, kiém tra vé sinh truong lérp, béP
an ban trd, luu thye phém., Hang théng khép tién an cua hoc sinh, khop vai sT so
HS (d/e KT theo ddi) dé tra tién thue pham.

- Ngay 20 hang thang bao cdo KQ hoat dong véi d/c 1anh dao phu tréch.

* Cong tdc thii quy:

- Phu tréch cong tac thu tién theo ding quy dinh, quan ly tién mat, viét bién
lai dGing theo nguyén tac. Ghi chép sb séch day du, rd rang, khong tay xo6a, khong
dung but phu.

- Tat ca céc s6 liéu thu, chi déu phai c6 chit ky cua nguoi thu, nguoi nhén.

- Chi xuét tién khi ¢6 dii chimg tir, chit ky ctia chu tai khoan, ké todn.

- Khong sir dung tién ctia nha truong vao cac viéc riéng hodc cho vay.

- Hang thang (hodc theo dot) quyét toan céc khoan thu chi.

- Kiém tra viée nhap thuc pham trong bép an dam bao chét lugng, s6 lugng
theo yéu cau.

- Tham gia viét tin bai guri 1én cong TTPT cua nha truong theo phan cong.

- Thuc hién cé’c viéc dot xuit khac theo su phan cong ctia Pho Hiéu truong
phu trach khi can thiét.

- Ngay 20 hang thang bao cdo hoat dong y té va thu - chi véi Pho Hiéu
truong phu trach.

- Sinh hoat v6i t5 Hanh chinh - VP.

* Cam két trdach nhiém: Chiu trach nhiém trucc phdp ludt, véi nganh, véi
Pho Hiéu truong phu trach véi phu huynh, hoc sinh vé chat luong phu vu y té va
cong tdc quan ly tién mdt cua nha truong, cdc nhiém vy dwoc Phé Hiéu truong
phu trach phan céong va theo quy dinh cua Piéu I¢ truong Tiéu hoc déi véi nhén
vién y té, thu quy.

h. Nhan vién bao vé:

Gii¥ gin trit tu, an ninh trong nha truong:

- Pam bao an toan cho thdy va tro trong g10 hoc, lam viéc.

- Chap hanh ding cic quy dinh cia phap luat trong hoat dong bao vé
truong hoc.

- Khi thyc hi¢én céc hoat dong dich vu bao vé phai mic trang phuc, deo
bién hiéu theo quy dinh.

- Co6 trach nhiém bao vé tai san, an ninh trong truong hoc. Trong khi truc
bao vé, néu phat hién cac vu viéc ¢6 lién quan dén an ninh, trt tuy xdy ra trong
khu vuc bao vé nhu: chay, no, tai nan gy thuong tich; gdy r0i trt ty hodc nhiing
hanh vi khéc c6 dau hiéu t6i pham, thi nhan vién bao vé dang thyc hién nhiém vu
tai noi do, c6 trach nhiém cap ctru nan nhén, bao vé hién truong va tién hanh céc

11

Scamed wih

CanSame


https://v3.camscanner.com/user/download

bién phdp can thiét nhim han ché dén mirc thép nhét thiét hai xéy ra, déng thoi
phai bdo ngay cho BGH, co quan Cong an noi gan nhat dé c6 bién phap xur ly kip
thoi. Néu dé mat mat tai san trong ca truc phai hoan toan boi thuong theo quy
dinh phap luat.

- C6 nghia vu tir chéi thuc hién céc hoat dong trai phap ludt trong khi thuc
hi¢n nhiém vu bao vé.

- Thuc hién nghiém tic ché do thdng tin bao cdo theo quy dinh

- C6 trach nhiém gitip khach dén truong, cong nhan vién dua xe vao ding
noi quy dinh. Thuc hién giao tiép cdi ma, lich su.

- Thuc hién nhiém vy khac khi BGH phén cong.

- Peo thé nhén vién bao vé ding ca truc.

- Sinh hoat véi tb Hanh chinh - VP.

* Cam két trach nhigm: Chiu trach nhi¢m truée phdp lugt, véi BGH vé

cong tic an ninh trit ty truong hoc dim bio an toan vé tai san cua nha truong,
cua gido vién, hoc sinh.

i. B§ phén lao cong:

- Lam v¢ sinh toan b truong hoc, 16p hoc, giit truong lu6n xanh - sach -
dep, nha vé sinh sach s&, khé réo, khéng dé hong cac d6 dung cua cong.

- Thye hién nhiém vu khi BGH phan céng

- Chu dong d xuit bién phéap dé truong hoc sach dep

- Sinh hoat véi t6 Hanh chinh - VP.

* Cam két trach nhi¢m: Chiu trach nhi¢m véi BGH vé cong tdac v¢ sinh
cdc khu viee trong truong hoc.

- GV va nhén vién thuc hién lich lam viéc theo thoi khéa bidu,

- Ngoai nhimg nhi¢ém vu duoc phan cong trén, toan thé tap thé, CBGV,
CNV nghiém tuc thuc hién: DPang ky viéc lam theo tu tuéng, dao dirc, phong cach
H6 Chi Minh, t6 chirc day 10ng ghép trong mén dao dirc cho hoc sinh theo sur chi
dao céc cap. Panh gia hang thang nhiém vu duogc giao.
- Cac dong Chi CBQL, GV, NV thyc hién cic cong tic khac do Phe Hiéu
truong phu trach phan coéng khi ¢ yéu cau méi.
IV. BANG PHAN CONG CHI TIET

(Co bang phu luc kém theo)
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BANG PHAN CONG CHI TIET NHIEM VU CUA GIAO VIEN TRONG HQC KI I, NAM HQC 2024-2025

T Hg va tén

Niam
sinh

Trinh d§

Dao
tao

Chuyén
nganh

Nim
vao
nganh

Nhiém vu duge phin cong

VYTVL

Nhiém vu

sb

tiét
theo
quy
dinh

tiét
thyre
day

S6 tiét
cha
nhi¢m

S tiét

kiém

nhi¢m
cao nhit

S tiét
durge
gidm

trir
theo

ché 4§

|

Tﬁ[lg
s0

{ Thira
gilr theo
quy
dinh

* Hanh chinh - Vin phong

1 | Ngo6 Xuin Truc

1973

QLGD

1993

PHT

+ Phu trach quan Iy nha truomg

+ Kiém nhiém Phé Bi thur chi b

+ Phu trach CM khéi 4,5

+ Cong taic KTNB, Ban trii, Phd cap gido
duc, co s vat chat, 46 dung, thur vién,
PCCC, Y té, Chir thép do

+ Day binh quan 02 tiét/tudn

2 | Lé Hanh Nguyén

1982

BH

GDTH

2008

PHT

+ Phu trach CM khéi 1,2,3; bé mén Tiéng
Anh; Poan - Dgi - Hoi

+ Cong tic KDCL, Hoc sinh sinh vién, Hoat
dong ngoal glo' Ién 16p, Cong nghé¢ thong tin,
chuyén déi s, Vin thé mi, Cac cudc thi cia
GV, HS.

+ Kiém nhiém Chu tich Céng doan

+ Day binh quén 04 tiét/tudn

3 | Chu Thi Thu Hién

1985

bH

KT

2006

NVKT

+ Ké ton - Théng tin tong hop, cong nghé
thong tin.

+ Kiém nhiém t6 truéng tb Hanh chinh - VP.

+ Phu trach phong hanh chinh

Nguyén Thi Huyén
Trang

1985

bH

KT

2020

+ Vin phong - Thong tin lon‘g hop, cong
nghé¢ thong tin, chuyén dm 0.

+ Phuy trach kiém sodt si s, tong hop s6
lugng ban tri hang ngay

+ Phu trach phong HDSP

5 | Nguyén Thj Toan

1983

Cb

2008

NVYT-
TQ

+Cong téc y té, chir thap do, t& truong t6
bén tri.

+ Thu quy.

+ Kiém nhiém té phé tb Hanh chinh - VP
+ Phuy trach phong Y té.

+ Uy vién BCHCD
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S6 tiet

. Trinh dd Nim Nhiém vu duge phiin cing & o Sd;;g, sé tit dirge ) n":;‘
T Ho va tén Niim . Chuyén vio then i ch kiém gidm Téng | gid theo
sish | Do | nganh | nganh | VIVL Nhiém vy quy ol i sl il : dish
dinh | dgy ché dj
) A GV + Tong phu trach Doi
6 | Dinh Ta Anh 1980 | BH | AN | HP | .. | +Giingday mon Am nhac 23 | 14 14
+ Phu trach p}l(‘)ﬂg Doan doi.
7 | Giang N Ti 1977 + Phu trach to bao vé
1ang Ngoc Ta THPT 2012 | NVBV + Bao vé an ninh truong hoc
8 | Lé Vin Thanh 1983 S b s aak euliughoe
é Vin 83 | THPT 2019 | NVBV + Cham séc cay cant
9 | Nguyén VanTrinh | 1986 | TC 2021 | NVBV | Bao vé an ninh trémg hoc
10 | Nguyén Thi Thanh 1963 | THPT 2012 | NVLC | Lao cong, tap vu, vé sinh
11 | Nguyén Thi Thanh 1980 | THPT 2021 | NVLC | Lao céng, tap vy, vé sinh
* T 1:
12 | Hoang Hai Yén 1989 | PH | GDTH | 2010 | GVCN | GVCN Iép 1A1 23 | 21 3 24 1
13 | Nguyén Ngoc Thr 1983 | PH | GDTH | 2007 | GVCN | GVCN Iép 1A2 23 | 21 3 24 1
GVCN | +GVCN 16p 1A3 _ 3
14 | Pang Nhit Linh 1995 | PH | GDTH | 2020 | BTCP | +Kiém nhiém té phé CM 5 1 23 | 21 1 25 2
TPCM | + Phu trich phong Truyén thong
Gven |+ GVCN16p 1A4
15 | Hoang Hanh Ngin 1991 | BH | GDTH | 2017 | o [ +Kiém nhigm t6 truéng CM t6 1 23 | 21 3 3 27 4
+ Uy vién BCHCD
n 16
16 | ChuThjHdngVan |1996 | PH | GDTH | 2021 | GYCN | GVCNI6p1AS 23 21| 3 -
17 | Hoang Thj Vuong 1968 | CD | GDTH | 1987 | GVDT | GV dy trit 23 | 23
N GVDT L
18 | Poan Thu Liéu 1990 | PH | GDTH | 2011 Nghi thai san
*Td2:
19 E:h" NgocKhinh | 1908 | PH | GDTH| HP | GVCN | GVCNI6p2Al 3| 21| 3 ] 3
20 | Kiéu Thanh Hang 1994 | CP | GDTH | HP | GVCN [ GVCN lép 2A2 23 | 21 3 24 1
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.a .a
Trinh d§ Nhiém vu duge phiin cong s6 S tiét sé tiét zu.:;:' Thira
N | Niim tét | s§ chii kiém idm | Thng | givtheo
TT Ho va tén .im ; Chuyén vao theo | ify nhi¢m hi g:rn sb quy
sinh | Ddo | poanp VIVL Nhi quy | m mhp inh
o nganh iém vy r i d ye caonhit | theo din
n day ché 4
; N ' 3 24
21 | Pham Thanh Huyén | 1995 | BH | GDTH | 2019 | YN |+ GVCNI6p2A3 s3lar | ° I
, . GVCN | + GVCN I6p 2A4
2 . 4
2 | Duong Thi Thanh Ha | 1992 | PH | GDTH | 2014 TTCM | + Kiém nhiden t truomg CM tb 2 23 | 21 3 3 7
23 | Duong Thi Khué 1990 | PH | GDTH | 2016 | GVCN | GVCN Iép 2A5 23|21 | 3 e 1
24 | pinh Thi Hong 1997 | DH | GDTH | 2018 | GVDT | Nghi thai sin
uyén
* T 3:
25 | Ha Thi Toan 1992 | CP |GDTH | HP | GVCN | GVCN Iép 3Al 23 | 19 3 22
26 | D6 Thi Thu Huyén {2000 | PH | GDTH | HDP | GVCN | GVCN Iép 3A2 23 | 19 3 e
27 | Mai Thi Thu Ha 1976 | PH | GDTH | 1997 | GVCN | GVCN I6p 3A3 23 | 19 3 22
" GVCN | + GVCN I6p 3A4 25
28 | Pham Thi Hing 1974 | PH | GDTH | 1996 TTCM | + Kiém nhiém tb trromg CM t3 3 23 | 19 3 3 2
. i +GVCN 16p 3A5 23
29 | Pham Thi Thu Hién | 1994 | TC | GDTH | 2020 | GVCN | ] o+ i i 23 | 19 3 1
30 | Lé Thiy Linh 1998 | PH | GDTH | HD | GVCN | GVCN Iép 3A6 23 | 19 3 22
31 | Vii Thi Lé Hoa 1975 | PH | GDTH | 1996 | GVDT | GV dy trit
i GVDT > EE
32 | Nguyén Mai Anh 1996 | BH | GDTH | 2020 Nghi thai san
* T 4:
33 | Bui Hang Thiy 1997 | PH |GDTH | HD | GVCN | GVCN lép 4Al 23 | 21 3 2 1
34 | Bui Bich Nhung 1998 | PH | GDTH | HD | GVCN | GVCN lép 4A2 23 [ 3 24 |
e GVCN | +GVCN 16p 4A3
35 | Nguyén Thj Pirc 1989 | bH | GDTH | 2014 + Uy vién BCHCD 23| 21 3 2 26 2
. | Trinh Thi Hong GVCN | + GVCN lép 4A4
N Eiaun 1980 | BH | GDTH | 2010 | 11ep | +Kiém nhism 3 truomg CM tb 4 2312 . 3 07 | 4
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S§ tiét
Trinh d§ Nhiém vu duge phin cong Sb S tiét sb ikt dlﬂ?‘: ) Thira
. Nim == INim tiét | sh chi kitm | gidm | Téng | gittheo
g 51 Ho va tén inh Do Chuyén vio theo | iée nhi¢m nhi¢m trir sb quy
" tao gk nganh VIVL Nhigm vy quy | thye cao nhit theo dinh
dinh | day ché 4§
4 (con 28
37 | Trdn Bich Ngge 1996 | BH | GDTH | 2020 | GVDT | GVCN 16p 4AS 23 | 21 3 d;g})] 5
: P— +GVCN l6p 4AS 3 2 26 3
38 | Dinh Thi Quynh Anh | 1995 | PH | GDTH | 2023 | GVCN + Thur ky HD 23 | 21
*T6 5:
39 | Pao Thj Hai Anh 1990 | PH | GDTH | 2019 | GVCN | GVCN Iép 5A1 23 [ 2 3 24 1
40 | Nguyén Khanh Hoa | 1997 | PH | GDTH GVCN | GVCN lép 5A2 23 | 21 3 24 1
= P GVCN | + GVCN 16p 5A3 3 25
41 | Nguyén Mai Lién 1981 | PH | GDTH | 2007 TPCM | + Kiém nhiém t3 ph6 CM t3 4 230821 1 2
. N . GVCN | +GVCN 16p 5A4 3 27
42 | Pinh Thj Anh Pao 1978 | PH | GDTH | 2007 | rone | +Kis nhigm 1 trsimg CM 1 4 23 | 21 3 4
43 | Tran Thu Trang 1980 | PH | GDTH | 2002 [ GVCN | GVCN lép 5A5 23 | 21 3 24 1
44 %‘;ﬂhm M 1984 | PH | GDTH | 2012 | GVCN | GVCN Iép 5A6 23 | 21 3 4 1
* To B) mon:
: GV + Giang day mén GDTC
45 | NguyénPhong Phéi | 1981 | PH | GDTC | 2007 | . | +Kiém nhiém Ph6 Chi tich cng doan 23 | 28 4 32 9
+ Bdi dudmg HS mén bong da, ciu 16ng, boi.
GV + Giang day mén GDTC
46 | Nguyén Thj Thuy 1977 | BH | GDTC | 2008 | o |+ Bbi dudng HS mén dién kinh, Erobic, ¢ | 23 | 32 32 9
vua.
+ Giang day mon Mi thuét
E + Kiém nhiém t6 truémg CM té Bd mén
a7 | SN Tk Theok 1978 | DH | Hoa | 2008 | SYMT | | phy tréch phong trao vé, trang tri cdc ngay | 23 | 18 3 21
Phong TIEM | i iae =" & :
I¢, viet bang cong tac thang.
+ Quan Iy HS tiét Thu vién: 02 tiét/tudn
GVMT + Giang day moén M thuit
48 | Pham Thi Vgt Binh | 1980 | PH | Hoa | 2000 | Lo o | +Kiém nhiém t6 phé CM t6 Bo mon 23 | 18 4
+ Kiém nhiém Trudng ban TTND
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S6 tiét

Trinh d3 Nhiém vu duge phiin cong Sb sé tiét b tiét awye ) Thira
Nim huyé e tiét s6 chi kiém gidm Tdng | givtheo
TT Ho va tén inh Dio G "‘?"" vao theo tiét nhiém nhié¢m trir b quy
. nganh | peanh | VTVL Nhi¢m vy quy | thye caonhit | theo dinh
tao dinh | day chié dj
+ Phuy trach phong trao v&, trang tri cic ngay
1€, trang tri bang tin. o
_ + Quan ly HS tiét Thu vién: 02 tiét/tudn
Nguyén Khanh : + Giang day mén Am nhac 18
%9 | Huven 2000 | PH | Nhae | HD | GVTA | it o vin nghé 23 | 18
& S e s s + Giang day Tiéng Anh khdi 4,5 23
50 | Nguyén Thi Thay 1977| PH | NN | 2008 | GVTA | paisot HS tham gia oo oude thi TA 23 | 23
et = + Giang day Tiéng Anh khdi 4,5
51| pEwenThiMinh | 1078 | BH | NN | 2010 | GVTA |+Bbi duong HS tham gia cic cupe thi TA | 23 | 23 23
ong +Phé TPT
. . A A
52 | Ngé ThiNgocHuyén | 1995 | PH | NN | HD | Gvra |+ Gidngdey Ticng Anh khoi 3,4 23 | 16 16
Iy - A A
53 | Cao Thi Pat 1984| PH | NN | HP | Gvra |*Cidngday Tieng Anh khoi 3 23 | 16 e
+ Giang day mén Tinhoe .
z ; . + Phu trach CNTT, chuyeén doi so
Nguyen Thi Thu Tin g A -
A ¥ +
54 Hidn 1982 | PH = 2023 GVTH N 0201 dudng HS tham gia cac cude thi Tin 23 | 20 20
+ Phu trach phong Tin hoc.
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