UBND QUAN LONG BIEN
TRUONG TIEU HQC GIA QUAT

Ho va tén: Nguyén Thi Phuong
Nhi¢m vy duogc phan cong: Hi¢u truong

LICH CONG TAC CUA PHO HIEU TRUONG

NAM HOQC 2024 -2025

TUAN 1 - TU NGAY 9/9 DPEN NGAY 15/9/2024

Thw Sang Chiéu B0 phan truc Két qua
Hai | 7h: BGH kiém tra cong tac ) - BGH: HT
9/9 | ban tri, CSVC, cong tac | - Xay dung quy ché dan chu NV: d.c Thuy
chuin bi dén HS dén truong | - 15h20: Phoi hop voi cac TTCM | - Bao vé: d.c Quang,
sau bio. xay dung chuyén dé KNS “Ki d.c Thuyén
- 8h: Chao co. Sinh hoat nang tyr phuc vy ban than”.
dudi co “Gidi thiéu truyén
théng nha trudng". Hoc tap
chu d& nam hoc, ndi quy
truong, 16p.
- Céc 16p hoc TKB tuén 1
- 9h 40: Hop giao ban tuan 1
Ba |- Kiémtranénép CM (tham | - Xay dung quy ché dan chu - BGH: PHT
10/9 | 16p, du gio) - 15h20: Phéi hop véi cac TTCM NV: Mai Van
- PHT x4y dung KH chuyén | xdy dung chuyén dé KNS “Ki - Bao vé: d.c Sudt,
mon. nang tu phuc vu ban than” d.c Hai
Tw |- PHT hoan thién KH |- 14h30: Hop giao ban chuyén -BGH: HT
11/9 | chuyén mon. mon Pho hiéu truong cap TH tai - GV: d.c Hai Yén

- Kiém tra né nép chuyén
mon cac 16p (tham 16p, du
gio)

phong GDDT (TP: Pho hi¢u
truong)

- 16h30: TT y té Quan tap huin
vé ATTP (TP: 100% CBGVNV)

- Bao vé: d.c Quang,
d.c Thuyén




Niam |- PHT diéu chinh, b6 sung | - Du gid, tham 16p - BGH: PHT
12/9 | cac KH sau budi hop giao | - 16h30: - 15h20: Phdi hop véi - GV: d/c Hoa My
ban PHT. cac TTCM xay dung chuyén deé - Bao vé: d.c Sudt,
KNS “Ki nang tu phuc vu ban d.c Hai
than”
Sau |- Du “Lép béi dwéng cdp |- 15h20: Toan trudng tong vé sinh -BGH: HT
13/9 | nhdt cic quy dinh vé quan |- Xay dyng LCT tuan 2. - GV: d/c Thao
Iy tai chinh, ché d@¢ KT |- Kiém tranénép chuyén mon,du | - Bao vé: d.c Quang
hanh chinh, sw nghiép theo | 10 tu van GV 7 d.c Thuyén
thong tw 24/2024/TT-BTC |- Duyét LCTT cua PHT, t6 VP.
ngay 17/4/2024” tai Giang
duong TTCT Quan (TP:
Hiéu truong, Ké toan).
Bay Nghi Nghi - BGH: PHT
14/9 - Béo vé: d.c Sudt,
d.c Hai
CN Nghi -BGH: HT
15/9 - Bao vé: d.c Quang
d.c Thuyén

* Ghi chu: Tudn 1 TPT phéi hop véi d.c Long tdp vé ¢é truyén cho HS dau gio. TPT, NVYT thuong xuyen kiém tra
V¢ sinh, né nép cdc l6p va theo doi thi dua hang ngay. BGH, KT, CTCD, TBTTND, NVYT phoi hop voi CMHS thiec hién
nghiém tuc cong tac giam sat ban tra, GVNV cdp nhdt ghi s6 hang ngay theo phdn cong truc.



