UBND QUAN LONG BIEN
TRUONG TIEU HQC CU KHOI

Sé: 49 /BC-THCK

CONG TAC THANG 11 NAM 2024

I. Két qua thue hién cac nhiém vu

CONG HOA XA HOI CHU NGHIA VIET NAM
Péc 1ap — Tw do — Hanh phic

Cu Khéi, ngay 22 thang 11 nam 2024

BAO CAO

. . " Thaoi gian Nguoi P ) Ghi
TT Néi d Ket .
o1 Cung cong vige thuc hién thue hién ctqua chua
| Cong tac tuyén truyén va gido duc dao dirc cho hoc
| sinh:
*T6 chitc Chao mimg, ki niém cdc ngay Lé lom ciia dat
nuoc: . . 2
Tuvén travén 70 nim thanh 14 Nednh GDBT Thi d5 - Long ghép t6 chirc trong budi 1€ ki niém
- tuyen truyen 74 nam ] an @Lp ga'n A B u C: Ngay nha gido Viét Nam 20/11, két hop tuyén
(1954-2024) theo hudng dan tai cong vdn sO Trong GV TPT, A e i c s A
' | 2896/SGDBT-VP ngay 20/8/2024 ctia So GDBT Ha Noi | thang 11 GveN | ruveny nghia ky niém 70 nam thanh lap
N h,“@-‘,ﬁ i b tfuah," o t; ol Nganh GDDT Thi d6 (1954-2024) trén céng
jd’Ilg cac 1n‘A t u’f. viet 1An ai, ko chuc cac hoa Qr;g TTOT, phét thanh trén loa.
gido duc truyén thong, tuyén truyén truc quan, treo khau
hiéu...
- Tf) chure cac hoat dong gido 511.10 dao dtrc, gido duc truyén *T,é Ch_l’fc cdc hoi thi chao mung ngay Nha
thong cho hoc sinh hudng vé ki niém 42 nam Ngay nha giao V1’¢t Nafl 29/ 1~1 R
gido Viét Nam (20/11/1982 - 20/11/2024). - T6 chuc Hoi thi v& tranh v6i chu d¢
- Treo 01 khau hi¢u ¢ cong truong E;m yeu H?,NQ_I . i .
- T6 chuc Hoi thi lam thiép handmade chao
2 ﬂ;ljron(il CBGVNV, HS mfrpg Ngay nha gido Viét Nam.
ang - T{) chirc HG1 thi Dan vii
- T6 chtrc Ho1 thi van ngh¢ chao mung Ngay
nha gido Viét Nam 20/11
- T6 chirc 1& Ky niém 42 nim ngay Nha gido
Viét Nam 20/11.
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TT Noi dung cong viéc ;th;cl lg1:2:11 thljril::;’:}n Két qua Shhljl
- Tang cudng tuyén truyén ki niang phong chdy, chita chay - Nha truong nghiém tic thye hién, Ngay
va clru nan, ciru ho cho hoc sinh: duy tri thuong xuyén 27/10/2024 CBQV,NV va hoc sinh 16p 5A3
chiéu phong sy do cong an Thanh phé bién soan, giang tham gia tdp huan ki nang phong chdy, chira
day long ghép trong cac mon hoc theo tai li¢u cuia Bo chay va ctru nan, ctru hod cho hoc sinh do
3 | GDDT theo cong van so 2156/UBND-CA ngay | Trong GV TPT, | UBND phuomng Cu Khéi té chirc.
17/10/2024 cta Uy ban nhan dan quin Long Bién. thang 11 GVCN - Ngay 09/11/2024 B/c Hoang Anh va Trin
Puc Thang tap huan tiét kiém dién & cong tac
phong chdng chay nd trong sir dung céc thiét
bi dién tai UBND phuong Cy Khdi.
- T6 chire cho hoc sinh tham quan céc di tich lich sur dia - Ngay 13 thang 11 nim 2024 nha trudng to
4 | phuong theo lich dé dang ki va o chire cho hoe sinh vict, | Ngay 13 | GVCN & HS | chiic cho 171 em hoc sinh khéi 3 di tham quan
cham bai thu hoach, khen thuong va bdo cao theo huéng |  thang 11 khoi 3 Pinh Thd Khéi va Pén Tran Vil
dan. Ngay 12 thang 11 GVCN & HS khoi 3
- Tiép tuc thuc hién ké hoach s6 3520/KH-SGDDT ngay
24/10/2022 cua S& Gido duc va Bao tao Ha Noi ve viéc z
5 trién khai, thyc hién chuong trinh “Xay dyung truong hoc Thuong NVy €, N A iR : A
xanh — vi mot Ha Noi xanh” giai doan 2022-2025. Xuyén CBGVNV, HS | - Nha truong nghiém tuc trién khai thuc hién.
- Thuc hién c6 hiéu qua phong trao “hanh dong vi nha
truong xanh - sach - dep - van minh - hanh phiic”. ’ i
- Déy manh tuyén truyén tuyén truyén, trién khai hiéu qua ~Thyc hi¢n tot Vlé'cAtuyAén truyen. . )
phong trao thi dua “Hoc sinh Thu d6 néi 161 hay, lam viéc - 100% HS thuc hlcn‘tot'phong trao 'thl dua
g | tt” theo cong van s 3577/SGDPT-CTTT-KHCN ngay | Trong GV TPT | "Hoc sinh Thi o noi 11 hay, lam viée (O™
14/10/2024 ciia S6 GDPT Ha Noi vé vige trién khai thye | thang 11
hién chi thi sé 30-CT/TU ngay 19/02/2024 cia Ban
thuong vu Thanh uy Ha Noi.
- Tuyén truyén sy ra doi, ¥ nghia cuia Ngay Phap luat nuée Trong GV TPT l Sgath4 ékiang }111 Tlani 20?\‘; r‘lhaPt}?,mI;gAtO
7 Cong hoa xa hoi chu nghia Viét Nam theo cong van so thang 11 chuc phat dong thanh cong Ngay Fhap fuat

3595/SGDDT-VP ngay 15/10/2024 ctia S& GDDT va ké

nudc Cong hoa xa hdi chu nghia Viét Nam
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. . n Thoi gian Nguoi P . Ghi
T Ket .
Noi dung cong viee thwce hién thwe hién etqua cha
hoach s6 422/KH-UBND ngay 18/10/2024 cia Uy ban v6i su tham gia cia 47 CBGV,NV va 1015 em
nhan dan quan Long Bién. hoc sinh.
- Nop béo cao vé PGD dung thoi gian quy
dinh.
- Tang cudng cong tic tuyén truyén vé gido duc bao dam j TI}uc Plcn t‘ft cong tc tuyén truyén bing
A N n - ~ nhiéu hinh thtc.
trat tu an toan giao thong nam hoc 2024-2025 theo cong Trong o) s . < 1A A \
8 N . , . GV TPT - 100% céac em hoc sinh da hiéu vé an toan
van s6 3601/SGDDT-CTTT-KHCN ngay 15/10/2024 ctia | thang 11 190 thone. an todn rudne hoe va thue hidn
S¢ GDDT Ha Noi. S0 e 8¢ e
nghiém tuc
\ . , 3 tuveé n dé 0 i )
-Tuyén truyén ki niém 60 nam chién thang Binh Gia Eﬁ;?g’en truyén dén 100% hoc sinh toan
9 (02/12/1964-02/\12/2024) theo qhuong diln .s’o 15f1- tr;l;ﬂongl GV TPT - Dén bng tin noi dung tuyén ruyén.
|7-|D/ BTGQU ngay 22/10/2024 ctia Ban tuyén gido Quan g - Tuyén truyén vao gid chio cd.
uy. - Pang tai thong tin trén cong TTDT.
1 Cong tac pho cip gido duc
- Thuc hién quy trinh quéan 1i si s6 hoc sinh hang ngay. HANG NOA B/c Mién Thye hlefl nghiém tic <L .
Tiép tuc cap nhat thong tin vao s6 pho cép, s6 dang bo, s6 g ngay Tfong thang 01 HS chuyén di, 0 HS chuyén
theo doi hoc sinh chuyén di, chuyén dén. Quan tim gitip de}n. . . .
dd hoc sinh dién chinh sach, hoc sinh khuyét tat, hoc sinh Tong s6 HS toan truong: 1015 em
1 gap kho khan trong hoc tép. - Thyc hién day di cap nhat thong ké dau nam
tai phdn mém co s dit lidu theo quy dinh.
- Thuong xuyén quan tam gitip dd hoc sinh dién
chinh sach, hoc sinh khuyét tat, hoc sinh gap
kho khan trong hoc tap.
Nk Phéi hop véi phudng thuc hién cong tic PCGD-XMC Tron /e Mign - Nha truong nghiém tic thyc hién.
nam 2024; bd sung, cap nhat sé lidu PCGD nam 2024 thang %1

Cbéng tac chuyén mén
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. . n Thoi gian Nguoi P . Ghi
TT Noi dung cong viéc thue hién thure hign Keét qua chil
1 Cong tac day va hoc
* Thuwe hién quy ché chuyén mén ) BGH A LA , Iy ,
: : Trong thang Thyc hién t6t QCCM, céc khoi 16p day dung
- Thyc hién nghiém tic ndi dung, chuong trinh giang day, 11 theo PPCT va TKB. GV chuén bi ki bai day, xac
1.1 | ké hoach thoi gian nam hoc theo quy dinh. dinh 16 yéu cau can dat cua tung tiét hoc trudce
) o B khi 1én 16p, tng dung cac phan mém, phuong
- Thuc hién Yléc sinh hoat chuyén mon, quan tdm kiém phap, hinh thirc phu hop day hoc truc tuyén,
tra, du gio doi voi viec SHCM lién truong, viec SHCM phan héa d6i twong hoc sinh trong timg gior day.
ctia khéi 5 ; ting cudng sinh hoat chuyén mon truc tuyén.
-To ihfm kiém tra, danh gia hoc s%nh gitra ki I theo :Fhén% mgﬁ?zl?;intgrihz?n?{; atllflfr 5;151 gg ié.l i,((;lilu\ieércl
tu s6 27/2020/TT-BGDDT ngay 704/9/2020 cua B SHCM lién truong diy dii dung quy trinh, da
GDDT. Thuyc hi¢n cap nhat diém kiém tra dinh ki, danh tap trung théng nhat day bai khé, nang cao chat
gid cac moén hoc trén phan mém chiam nhat tuan hoc thi luong budi 2/ngay. St dung thiét bi, PDDH
10. hién dai. Cac t6 déu da SHCM theo hudng
nghién ctru bai hoc theo chuyén dé to thuc hién,
viéc SHCM cua khéi 5(GV khdi 5 ghi nhat ki
giang day voi nhitng bai can dé xuat diéu chinh,
b sung).
- T6 chirc kiém tra danh gia hoc sinh giita hoc
ki I thuc hién dung theo thong sé 27/2020/TT-
BGD DT. Thuc hién cap cap nhat diém kiém tra
dinh ki, danh gia cac mon hoc trén phﬁn mém
dung thoi gian quy dinh.
L2 1 Tham dw va t6 chivc cdc chuyén dé (theo lich ciia Trong thang BGH, GV
11
PGD)
- , A 2A £ A LR 12 2| Theo lich
Tham du céc chuyén dé do cap trén to6 churc: (theo ké cia PGD

hoach)
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. N o Thoi gian Nguoi X . Ghi
1 (g cong vige thwe hién thuc hién etqua cha
- Chuyén dé cép thanh phé: BGH. GV HS _hTh%m ;}I c}ay flu ;a fllfng‘ quy dm? Cgc tl;et
+GD KN cong dan sé (TH DTSD) 2 chuyén d¢ cap Thanh pho va cap Quan do cap
A aA A A (trye tuyen) | trén td chuc.
- Chuyén dé cap Quan: BGH. GV. HS
+ GD KN xir 1y cac tinh hudng xay ra noi cong cong (tru”c tuyéen)
(Ngoc Lam - B6 Pé - Gia Thuy) P/c Bich,
+ M1 thuat 5 (Phtic Loi - Vii Xuan Thiéu) P.Anh
+ Tiéng Viét 5 (Thugng Thanh - Giang Bién) D/c Bich, Ly
+ Khoa hoc 5 (B6 Bé - Ngoc Lam) b/c Bich,
Loan
- . vz * an da-

T chue céc chuyén dé cap truong: Clrluy.e;n de: RO T

. . - Céc tiet chuyén de thé hién d6i méi PPDH day
- Trién khai cac chuyén d¢ sau khi di du (CP quan, thanh | Trong thang GV di du phan hoa déi tuong.
Phé?q ‘ o 11 - Tich cuc tmg dung CNTT, tich hop truong hoc
- Trién k}}*“ ca§ chuyén dé cap truong: Tudn 9 Ble Hid hanh phtc va CDS, sit dung BPDDH hi¢u qua
- Mon Tiéng Viét 16p 1 uan ¢ rien t6t, c6 sang tao trong PDDH ty lam.

Tuén 9 b/c Loan

- M6n Lich st - Dia ly 16p 5

- GV t6 chirc cac hoat dong phong phu, co st
dung ki thuat day hoc phu hop.

- L6p 1 d 6n dinh va rén né nép hoc tét.

- Ton tai:

+ GV can quan tdm hon dén cac ddi twong hoc
sinh.

+ Phéan bd thoi gian can gon va hop 1y hon

* Thi GVDG, GVCNG cép trudong: 21 tiét

- GV day 10 cac hoat dong, chuan bi bai chu d4o,
sir dung DDDH hiéu qua tdt, co sang tao trong
DDDH ty lam, hinh anh dep. HS tich cuc, chu
dong tham gia cac hoat dong. GV van dung phu
hop cac phuong phép day hoc.
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. " n Thoi gian Nguoi X . Ghi
TT Ket .
Noi dung cong viee thwce hién thwe hién etqua cha
‘ ) y - Tich cyc ing dung CNTT, tich hop truong hoc
- Thi GVDG, GVCNG cép truong: 21 tiét hanh phuc,CDS, GDPP sir dung PDDH hiéu
qua tbt, c6 sang tao trong DDDH tyr lam.
- Con mot s6 tiét phan bd thoi gian chua hop 1y,
GV con ndi nhiéu.
1.3 | * Tham gia céc cudc thi: - Tham gia thi gi4o vién day gioi cap Quan nim
- Thi gi4o vién day gioi cdp Quan nim hoc 2024 - 2025 ‘ hoc 2024 - 2025 dung theo ké hoach s 27/KH-
theo ké hoach sé 27/KH-PGDDT ngay 30/9/2024 cia | Theolich |~ D/cHanh | pGDDT ngay 30/9/2024 ciia Phong GDDT.
Phong GDDT. bat tham B/e Nga - T6 chtic tot cude thi V& tranh Em yéu Long
- T6 chirc cudc thi V& tranh Em yéu Long Bién -Ha Noi é?‘r?ﬁ/) Bién -Ha Noi cip truong, két hop voi cac hoat
cap trudng, c6 thé két hop véi cac hoat dong chao muing B/ Phuon dong chao mung Ngay Nha gido Viét Nam
Ngay Nha gido Vié‘E Nam 20/11, gui tranh chim & cip Trong théng Anh 8 20/11, giri tranh chdm & cAp quan.
quan. (theo hudng dan PGD) 11
2 | Cic hoat dong khic:
21 1. bang ki lich va td chuc cho hoc sinh tham quan cum di Nga}/ 1‘3/11 BGH Pai thuc hién tot dang ki lich va td chirc cho hoc
tich lich str, van hoa trén dia ban quan Long Bién theo ké (D} dm}}‘ sinh tham quan cum di tich lich sir, viin hoa trén
hoach sé 425/KH-UBND ngay 22/10/2024 cia Uy ban | ThO K‘hOI dia ban quan Long Bién theo ké hoach sb
nhén dan quan Long Bién. va bén 425/KH-UBND ngay 22/10/2024 ctia Uy ban
Tran Vi) nhan dan quan Long Bién.
2.2 Ngay 04/11 TPT

- Tb chirc cac hoat dong huong tng Ngay Phap lut nude
Cong hoa xa hoi chi nghia Viét Nam theo huéng dan cia
Phong Gido duc va Pao tao.

T6 chirc tot cac hoat dong hudng ung Ngay
Phap luat nudc Cong hoa xa hoi chu nghia Viét
Nam theo huéng dan ctia Phong Gido duc va
bao tao.
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. " n Thoi gian Nguoi X . Ghi
T Ket .
Noi dung cong viee thwce hién thwe hién etqua cha
3. <X Ae 1A
Kiém tra ngi bo:
- | KT ra soat, danh gia thuc hién chuong trinh, ké hoach day | Tuén 1,2 HT, PHT, 5 5
hoc cuia khéi 1 dén khdi 5 va t6 BM TTCM Cac t0 da xay dung KH t0 chuyén mon, thyuc
hién chuong trinh, ké hoach day hoc bam sat cac
vin ban chi dao, bam sat ké hoach gido duc nha
truong. SHCM day du theo quy dinh, ndi dung
sinh hoat, luu bién ban day du.
- KT hoat dong ctia b phan van thu, hanh chinh Tuén 3 HT, PHT, Hoat dong cua bg phan van thu, hanh chinh dam
CTCb bao dung thoi gian, quy dinh.
- | KT thyc hién nhiém vu cia gido vién: 01 GV (d/c| Tuan4 HT,PHT, |1 d/c:2 tiét
Nguyét) TTCM t6 4 |- Day 1d muc tiéu ding dic trung bdo mon. Khai
thac kién thirc ddy du. PPDH va HT t6 chirc dic
trung mon hoc
- Tich cyc tng dung CNTT, st dung DPDDH
hiéu qua tdt, tich hop tét THHP va CDS.
IV. | Cong tac quan ly
Nha truong tiép tuc kiém tra viéc thuc hién Quy ché Trong thang BGH Quy Ch © ?huygr} mon. thuc hién t?t .
A A S 2 . 1A , A 11 Du gi¢ danh gia chat lugng day cuia GV: 27 tiét
chuyén moén; du gid danh gia chat luong day ciia GV, né . X z £ .
£ A A Cx L Tra. . (20 tiet XL tot, 7 tiet XL kha)
nép hoc tap cua HS; viéc thyc hién danh gia HS; tham gia N o B
sinh hoat chuyén mén véi cac to, nhom; trao doi thio g& Ne nep hc,)(': tap cua HS: tOt. .
1 i ’ ’ GV thyc hién nghiém tac viéc danh gia HS

cac kho khan trong qua trinh day hoc, quan tam cac bubi
SHCM lién truong, SHCM cua khoi 16p 5.

BGH du 6 budi sinh hoat chuyén mén véi cac
t6

+Trao ddi thao g& cac kho khan trong qua trinh
day hoc
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. . n Thoi gian Nguoi P . Ghi
T Ket .
Noi dung cong viee thwce hién thwe hién etqua cha
Thuc hién kiém tra ndi bd theo ké hogch cua phé truong. tf;ljron?. 1 Ban KTNB n o . )
5 | Chiy thyc hién theo quy dinh tai quyét dinh s6 1771/QD- | "9 Thyc hi¢n nghiém tic theo k& hoach, luu du
SGDDT ngay 16/9/2020 cua S6 GDDT Ha Noi ban hanh ho so
quy dinh vé cong tac kiém tra cia S6 GDDT Ha Noi.
Tiép tuc trién khai thyc hién nghiém tac Quy ché dan chu tf;ljron?. 1 Ban ﬂélg:c}:l ten TPuC hl@f‘ ngvghlemx tac theo ke hoach: n‘1em yet
6 co s6 va thyuc hién cong khai theo quy dinh tai Thong tu ang Q cong khai, dang cong TTDT theo quy dinh
3 sO 09/2024/TT-BGDDT cua Bo gido duc va dao tao quy
dinh vé cong khai trong hoat dong cua Cac co s giao duc
va dao tao thudc h¢ thong gido duc quoc dan.
Tiép tuc ting cudng quan li, tu kiém tra viéc thyc hién Trong BGH G.V ki cam }<et thuc h}('m nghiém tiic vé quy
. A A . . ) .. thang 11 dinh day thém hoc thém
quy dinh v€ day thém hoc thém va thu chi theo cac van A A ., \
. ) AN \ T . Thyc hién nghi€ém tic viéc thu chi cua truong
A bar} hudéng dan. Tang cuong dam bao v¢ sinh an.toan thu’zc va ciia cac 1op
phadm va dam bdo chat lugng bira an cua hoc sinh. Khac A2 e . A
phuc cac ton tai dugc chi ra qua kiém tra ctia Doan kiém Nghiém tuc klel}l tra giam sat dam’ bao v¢ sinh
tra VS ATTP, bép an ban trii ciia quén. an toan thyc pham va dam bao chat lugng bira
’ an cua hoc sinh.
Phéi hop véi cong doan t6 chirc cac hoat dong chao mimg th-[:ron?_ 1 BGH To chuc tha‘rih cong Le ki nigm 42 ném'rjgay
5 | ngay 20/11 tiét kiém, trang trong hiéu qua. ang Nha gido Viét Nam 20/11 trang trong, tiét
kiém, gon nhe.
Chuén bj cac diéu kién cho gido vién dy thi Hoi thi gido Thye hién tot cac dicu ki¢n cho 02 d/c Nguyén
vién day gidi, gido vién chu nhiém 16p gioi ndm hoc 2024- Trong Thi Nga va Trinh Hong Hanh duy thi Ho1 thi
6 X . K e , BGH ., A . ., A Y A ,
2025 dat két qua tot nhat. thang 11 gido vién day gidi, gido vién chu nhi¢m 16p
gi61 nam hoc 2024-2025.
vV Cong tic thw vién, do dung:
- GTS thang 11 theo chu dé :‘Biét on thay cé gido”. Tuéan 1,2/11 D/c Thuy -baGT cqén sach “Bai hoc yéu thuong
- HDHS doc sach theo chu de. cua cua thay” trong gio BS cua HS tuan 1
1 - HS 16p 4A3 GT cudn sach “Hoc gioi cach

nao day-Phuong phap hoc tap hiéu qua” trong
gi0 sinh hoat dudi co tuan 2.
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. . n Thoi gian Nguoi P . Ghi
T Ket .
Noi dung cong viee thwce hién thwe hién chqua cha
- HDHS lam bai thu hoach gidi thi¢u séch. Tuan2,3/11 | B/c Thuy |- Tiép tuc thu bai cua HS
2. Tong hop bai thu hoach cua HS.
- Lap danh muyc SQK, SNV, STK cua GV T tuan b/c Thuy - PB4 hoan thanh 7
3 | - Cap nhat phan mém thu vién. 3,4/11 - Hoém‘tha‘lnh vi€c cap nhat s6 NKTV thang 11
vao phan mém TV
- Lam bao cao HD thu vién thang 11, XDKH thang 12 Trong tuan D/c Thuy - ba hoan thanh
4 | gui BGH. ‘ 7 3,4/11 - SO sach cap nhat
- Hoan thién ho so s6 sach TV.
- Lam Bién ban ty kiém tra thu vién vé PGD. Trong thang D/c Thuy - b3 hoan thanh.
5 | - Bang ki danh hiéu thu vién vé PGD 11 - Pa hoan thanh.
- Phuc vu GV muon tra do dﬁng. v Tuén 1/11 D/c Thuy - Phuc vu theo nhu cau muon cua GV.
6 |- Lap danh muc do dung cac khoi 16p, t6 bd moén - P4 hoan thanh
- Kiém tra viéc SDPD ctia GV. Trong thang b/c Thuy A s
. : bih hanh.
7 | - Tong hop viéc stt dung BD cua GV 11 a hoan than
. Céap nhat s6 sach do dung. Tuan 3,4/11 D/c Thuy S séch cap nhat,
y| | Congtacy té - CTPD - Ban tru:
1 | Tuyén truyén cong tac phong chong dich bénh Cim mua | 4/11/2024 | D/c Hwong | Tuyén truyén t6i 100% CBGVVN va HS dudi
cho hoc sinh toan truong. nhiéu hinh thic:
- Dang tai 1én cong TTDT
- Guii vao zalo nhém 16p (¢ GVCN phdi hop
tuyén truyén véi hoc sinh)
- Phat thanh mang non vao dau gio, gio ra
choi, cudi gio.
- Dén bang tin
2 | Kiém tra VSATTP va cong tac ban tra. Hang ngay | B/c Huong - S lwong suat in du theo si sd da bao




10

. . n Thoi gian Nguoi P . Ghi
T Ket .,
Noi dung cong vige thwe hién thuc hién etqua cha
- bam bao VSATTP
3 Thuyc hi¢n cong tac ban tra. Hang ngay D/c Huong | - Ky nhan com, lru mau thire n theo diing
quy dinh
4 Hoan thanh ho so s6 sach, phat dong phong trio ung ho | Trong thang | D/c Huong | - SO lugng suit an du theo si s6 da bao
cua cap trén, lam bdo cdo theo dung thoi gian quy dinh. 11 - Pam bao VSATTP
5 Chuan bi cho budi mit tinh 20/11. 20/11/2024 b/c Huong | _ p3 chuin bi co s& vat chit sach dep
6 | Hoan thién ho so thi quy va cac cong viéc lién quan. Hang ngay b/c Huong | - B3 hoan thanh cac khoan thu theo ding quy
dinh
7 T6 chirc tong vé sinh toan trudng Tht 6 hang | D/c Huong o
A - 100% cac 16p t6 chiic VS
tuan
8 | Vao s6 hoc sinh mac bénh trong dot kham strc khoe toan | Hang ngay b/c Huong o
\ - ba hoan thanh
truong.
VIl | Cong tac cong doan:
1 | - Phoi hop véi nha truong t6 chire cudc thi gido vién gioi | Trong B/c Hién | - Phoi hop voi nha truong t0 chirc cudc thi
cap truong, cap quan (theo lich PGD) thang 11 gido vién gioi cap truong theo lich.
2 | - Phoi hop vé6i nha trudng to chirc cic hoat dong chao |  Trong B/cHién | - Phéi hop véi nha truong, tb chirc thanh cong
mung ngay nha gido Viét Nam 20-11 thang 11 L& ki niém 42 ngay Nha gido Viét Nam 20/11
3 | Tham hoi, chiic mirng sinh nhat DVCD trong thang Trong D/c Hién - D guri 101 thdm hoi, chic mimg sinh nhat
thang 11 dén cac doan vién trong thang kip thoi
VIIl | Cong tac ké toan, vin thw.
, |- Hoan thanh di chiéu quy tién gui, ngan sach thang | 10/11/2024 B/c Mien | P@ hoan thanh
10/2024 tai kho bac va doi chi€u ngan séch 11 thang
o | - Xay dung dy toan tién lwong nam 2025 27/10/2024 | B/cMién | Da hoan thanh dy toan tién luong nim 2024
Ho6 so nang luong thang 11 nim 2024 1/11/2024 D/c Mién Thuc hién nang luong sém d/c Lé Thay
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" R T Thoi gian Nguoi £ . Ghi
TT Noi dung cong viéc thue hién thure hign Keét qua chil
- Phdi hop thuc hién tét cac ndi dung cong khai: P/c Mién | Thuc hién diy du theo ké hoach
4 + Bam sat vao KH céng khai Theo KH
+ Luu day du HS theo yéu cau
Xay dung thong bao thu thang 11/2024; trién khai va don | 10/11/2024 D/c Mién D3 trién khai thu T11/2024
5 X \ NP NI
doc thu theo ding thoi gian hoan thanh
- Hoan thanh bao hiém y té cho hoc sinh 16p 2-5: Trudc ngay b/c Mién Da hoan thanh danh sach BHYT
6 + Phéi hop v6i GVCN sira thong tin chinh xac cho HS (nd  31/11/2024
sai)
- Thyc hién tra day dii ché d6 cho GV dam bao tién do dé D/c Mién | Pa thyc hién dung ké hoach
ra: Luong va ting giam BHXH , thyc hién cac quyén lgi | Trudc ngay
7 chinh sach cila CBGVNV 10/11
dam bao theo QCCTNB
+ Phéi hop v6i d/c PHT tinh tiét day, cac ché do kiém
nhi¢m cho GV theo quy dinh ddm bio tién do dé ra
- Hoan thanh thanh quyét toan cac khoan chi thang 11: Hang ngay Hoan thanh dtng tién do
+ Théng nhét HS thanh toan cac bd phan trudc khi thyc Trudc ngay | P/c Mién Cac
8 hién nhiém vu nha truong giao ’ 31/11 b6 phan
+ Cham nhat sau 5 ngay hoan thanh mua sam, thanh toan.
+ Hoan thanh d6i khép cac khoan thu ciia HS cham
nhat 5 ngdy thanh toan : MH, CSBT, TA
Cap nhat cc van ban chi dao ctia cac cap dén cac bo phan | Hang ngay Hoan thanh bao céo dung tién do
kip thoi: Hangngay |  P/c Mién
9 bang tai 1én trang web cua truong theo dung néi dung,
chuyén muc dugc phan cong, trién khai dén GV dung thoi | Thir nam
gian. hang tuan
Giao nhén van ban tai cac phong ban thudc Quan.
Hoan thanh bao cao tir cac cép chuyén dén thudc linh vuc Hoan thanh bao céo dung tién do
10 duoc phan cong: Hang ngay P/c Mién
Cép nhat cac van ban chi dao, hoan thanh bao cao theo
tién d6 yéu cau ctia cac cp.
Xt 1y van ban di; van ban dén; cap nhat s6 van ban di, P/c Mién | Hoan thanh bao cio ding tién d6
11 | dén: Hang ngay
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. " n Thoi gian Nguoi X . Ghi
TT Noi dung cong viéc thue hién thure hign Keét qua chil
Cap nhat, vao s6 van ban di, dén déy du, dang tién do va
thot gian quy dinh. )
Trién khai day du van ban dén cac bd phan dugc phan
cong theo yéu cau; chuyén giao van ban di dung tién do,
kip thoi.
- Thyc hién ra soat cap nhat vao phan mém tai san Theo BB b/c Mién Hién tai chua nhan dugc bién ban ban giao
12 d(f)i v6i nhitng tai san nha trudng di mua sam, dugc ban giao
bo sung cia BQLDA trong nam 2022: cua cac
+ Cap nhat bién ban theo tién do thoi gian ban giao doan thé
I1X Cong tac thu quy
1 - Hoan thién ho so thu qui va cac cong viée lién quan Trong Ble Hurong ba hoan thanh
thang 11
IX | Cong tac Poan Doi:
1 E(I){ ;:(hIl{I(c: Ic\:lhg(iy;g I\;[arlilrihQ‘/‘lHll,I’fmg ung ngay Phap luat nude 04/11 b/c Ngoan Pa t6 chirc vio ngdy 4/11/2024
2 | Phéi hop to chitc cho HS khdi 3 tham quan lich st dia 13/11 P/c Ngoan
phuong Dinh Tho Khdi va Pén trdn Vil D3 to chirc vao ngay 13/11/2024
3 Té chirc cac hoat dong thi dua chao mimg ngay nha gido 11-17/11 D/c Ngoan | 100% HS tham thi dan vii ngay 14/11/2014;
Vi¢t Nam voi cac cudc thi dan vii, van ngh¢, ve€ tranh, lam Thi van ngh¢ ngay 20/11/2024; Thi vé& tranh va
thiép va viét vé thy cd, mai trudng. lam thiép ngay 15/11/2024
4 12}111(;1 ghizg ‘\//?é trlll\lIe:1 I‘;mz(z)r;glglto chure 1€ ki niém 42 ndm ngay 20/11 D/c Ngoan Pa t6 chirc ngay 20/11/2024
5 Duy tri tap thé duc dau gid va tap thé duc giita gio theo | Hang ngay b/c Ngoan

hudng dan cua bd gido duc.

Duy tri hang ngay

Cong tac théng tin bao cao:
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e . n Thoi gian Nguwoi P N Ghi
TT Két 3
NOi dung cong vige thuc hién thuc hién ctaud chu
- Bao c4o dinh ky, bdo cao dot xuat Theo lich s
1 4o céo dinh ky, bdo cdo dot xua eo lic BGH b hoan thanh
PGD
* Noi nhdn

- PGD: dé bao cdo;
- Cac bd phan: dé thuc hién;
- Luu VP.
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