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Long Bién, ngay ( thang % nam 2024

NOI DUNG CONG VIEC THOI GIAN NGUOI THYC NGUOI PHOI BGH PHU BIEN
THUC HIEN HIEN HQP TRACH PHA:’,
GH
CHU
CONG TAC TUYEN TRUYEN — GIA0 DUC PAO DUC
Tuyén truyén va t6 chirc cic hoat dong |~ Gio SHL B/c Mo - TPT GVCN
chao mimg ngay quoc té Phu nir 8/3, Gio ra choi N AL~
ky niém 93 nim ngay thanh Iap Doan B S
TNCS H6 Chi Minh (26/03/1931-
26/3/2024) ;
Tuyén truyén phong chong bao luc Gid SHL
hoc dudng, xay dung trudmg hoc than Gi'sa bt b/c Mo - TPT GVCN Plc Ha - HT
thién, hoc sinh tich cuc; k¥ néng song, Hop HDSP Poan TN
k¥ nang tu bao vé trong [u)c sinh. g
Tuyén truyén phong chong dich bénh Gids SHL GVCN
theo mia, dich dau mat do..; 08| Gy 1y cngi | BGH nhatruéng | PoanTN,Hoi | B/cHa-HT
cuong cong tac quan li ngudi ra vao Hop HDSP CMHS
trudng. X
Tuyén truyén ph(‘) bién gido duc phap Gi& SHL
luat, ludt ATGT; yéu cau hoc sinh di Gid ra choi GVCN b/c Mo Plc Ha - HT
xe dap di¢n khi tham gia giao thong Hop HDSP b/c Ngoc Anh

phai d6i mii bao hiém.




TT NOIDUNG CONG VIEC THOI GIAN NGUOI THUC NGUOI PHOI BGH PHU [ BIEN
THUC HIEN HIEN HOP TRACH Pgﬁ:’,
CHU
S. | Ti€p tuc thuc hién chi dé nim cua
Thanh phé “Ky cuong, trach nhiém, e
hanh dong, sang tao, phat trién”, chi | Trong cudc ho R 0 - i
d& cia quan Long Bién: “Nim hanh Hpsp | BOHnhituong | 100% CB-GV
dong vi canh quan moéi trudng d6 thi
va chuyén d6i s0”.
6. | Tang cudng tuyén truyén cong tac| Gio SHL GVCN;
dam bao ATTP, an todn - an ninh | Gio ra choi BGH nha trudng DPoan TN, Hoi b/c Ha-HT
trudng hoc Hop HPSP CMHS
Il | CONG TAC PHO CAP GIAO DUC
1. | Thuc hién quan Iy chit ché si s6 hoc | Trong subt thoi GVCN b/c Ngoc Anh b/c Ha
sinh d4u gio, gio ra choi, gian HS dén HT
trudng
2. | Cap nhit, sir dung thudng xuyén, sb GVCN cac 16p P/c Tuén - VP b/cT.Ha
ding bo, s6 theo ddi hoc sinh chuyén Hang ngay, HT
di, chuyén dén, trang kiém dién trong hang tudn
s6 diém dién tir.
3. | Kiém dién hoc sinh diu gio trén Hang ngay GVCN P/c Tudn- VP | P/cHa-HT
EnetViet va cap nhat trén CSDL
11| CONG TAC CHUYEN MON
1. |- Duy tr né nép ky cuong trong day va
hoc. : Tu 01/3 - 30/3 T , nhém CM 100 % GV trong | D/c N. Anh -
+ Sinh hoat nhém CM c6 chat lugng, nha truong PHT

hiéu qua.
+ Thuc hién nghiém tac KH day hoc
ki II,




T NOIDUNG CONG VIEC THOI GIAN NGUOI THUC NGUOIPHOI | BGHPHU | BIEN
THU'C HIEN HIEN HOP TRACH PHAP,
GHI
; ; CHU
2. Tiép tuc tri’én khai on tép truc tuyén Tur tuan 1 100 % HS GVCN, GV bd 7 | P/c N. Anh -
cho HS khoi 6,7,8,9 trén hé théng Ha |  dén tudn 4 mbn &n tap PHT
Nai study
3. | T6 chic 6n tap giira ki cho hoc sinh|  Tuin 2,3 100 % HS GVCN,GVbd | P/cN. Anh -
hiéu qua, chit lugng mon PHT
4. | Thuc hién “Ngiy Chuyén mén” chu
dé: Xay dung ma trin dic ta dé kidm Tuin 2 Céc nhém CM 100% GV P/c Ha-HT
tra cudi HK II tronng nha
trudng
5. |BGHdu gio gi4o vién. Thang 3 TT, BGH GV vaHS DP/c N. Anh
PHT
6. |Kiém tra cac loai hd so sb sach: Do Tuan 3 TT, BGH GV vaHS D/c N. Anh
dung day hoc, Sé bao giang, Sb sinh PHT
hoat nhém CM
T: Tuyén truyén va quan 1y chit ché vé | Tu 1dén30/3 GV CN, Toan, P/c N. Anh P/c Ha-HT
day thém, hoc thém van, Anh PHT
8. | Céng tac kiém tra ndi by
¢ hién KH phat trién gido duc 26/02- B D/cLN.Anh- | Ban TTND
= e i 02/3/2024 Hiéu tnrémg PHT
KT toan dién d/c L& Duy Hai 04/3- 09/3/2024 Blc Hii TCM Plc I;);ITAnh
KT céng téc y t hoc dutng, An todn | )\ 00 NV Y té oM B/cL.N.Anh
truong hoc - PHT
KT toan dién Nguyén Thi ThuHuyén | .0 00 10 Huyén TCM B/c LN.Anh

-PHT




LT, NOIDUNG CONG VIEC THOI GIAN NGUOI THUC NGUOI PHOI BGHPHU | BIEN
THUC HIEN HIEN HOP TRACH P(l;{a:’,
CHU
SR M b/c LN.Anh
KT HD Trai nghiém huéng nghiép 18/3-20/3/2024 | GV duoc phén cong 1 -PHT
9. T{tam gia va Thyec hién cdc chuyén
de
- Tham du chuyén dé cip Quan Theo KH cia | Nhom GV dugc 2 i 3 D/c N. Anh- -
: PGD phén cong gl Do PHT
- Thuc hién ¢ d€ cap truong theo dinh
huéng phat trién nang luc:
+ Mon Lich st & Pialy 8 Tuén 1 Nguyén Thi Bich i 5 b/c N. Anh -
+Mon GDCD 8 Tuéin 2 Ng.T ThuHuyén | T00hémCM PHT
+ Mon Ngit Van 6 Tuan 4 Tran Hong Lién
10. | Chi dao, tham gia cdc cudc thi cia
gido vién Sl :
+ Thi Viét vé tam guong ngudi tot Tuan 2,3 Gido vién Tonhém CM | B/c N. Anh -
viéc tot ; : PHT
+ Thi GVG cép Quén mon Lich s & Theo KH b/cBich T6nhé6m CM | B/c N. Anh -
bia ly , GDCD, Giao duc thé chat va b/c Thu‘Huyén PHT
KHTN. b/c Hién TD
D/c Tudng Vi
11. | Chi dao, dén déc hoc sinh tham gia
cdc cujc thi
+ Tham gia cudc thi viét thu quc t¢ | TheoKHcia | HStoan truong | Nhom GV Ng&t | B/c N. Anh
UPU lan thir 53 PGD vén PHT




T NOQI DUNG CONG VIEC THOI GIAN NGUOI THUC NGUGI PHOI BGHPHU | BIEN
THU'C HIEN HIEN ' HQP TRACH PHAP,
GHI
CHU
tH(_)C sinh thi gitra ki II Theo KH HS toan truong Té6nhém CM | B/c N. Anh -
PHT
+ Kiém tra dau gi> mén Toén, Van, Thir 456 HS khéi 9 GV D/c Ha
Tiéng Anh 9 hang tuan -HT
+ Tham gia thi khao sat mén Toan, Ngay 06/3 HS khéi 9 GV b/c Ha
Vin, Tiéng Anh 9 va 08/3 -HT
IV. | CONG TAC TRUONG HQC PIEN
TU
1. | Viét va dang tai bai dung ndi dung va Théang 3 GV dugc phan Ban chi dao b/c Ha-HT
tién do cong THPT
2. | Sir dung linh hoat hé théng s6 sach Thuong xuyén | HS va GV céc 16p GV P/c N. Anh -
online trong thang PHT
3. | Bb sung va sir dung hiéu qua kho hoc | Thudng xuyén HS céc l6p GV b/c N. Anh -
liéu trén cac 16p trong thang PHT
4. | Sir dung hiéu qua thiét bj CNTT, img Thuodng xuyén 100% GV BCDB CNTT b/c N. Anh -
dung vao quan ly va gidng day hiéu PHT
qua
5. | Bao quan, bao tri thiét bi dung quy Tuan 4 B6 phéan phu trach BCDB CNTT b/c Ha - HT
dinh
6. | GV thuc hién nghiém tic cong tac tu Thudng xuyén 100 % GV BCD CNTT P/c N. Anh -
bdi dudng trinh 46 CNTT : PHT
7. | GV Tu danh gia va danh gia trén trang Tuan 3 100 % GV-NV TTCM B/c N. Anh -
dgcbceeve.hanoi.gov.vn PHT
11| CONG TAC CHU NHIEM
1. Quan tim dén HS, h6 trg HS c6 hoan | Hang ngay, GVCN b/c Mo - TPT b/c Ha - HT

canh kho6 khin. Tuyén truyén nhic nho

hang tuin




TT NOI DUNG CONG VIEC THOI GIAN NGUOI THUC NGUOI PHOI BGH PHU BIEN
THY'C HIEN HIEN HOQP TRACH Pgﬁ:’,
CHU
viée thyuc hién nép sdng thanh lich van
minh, vin héa chao héi ciia HS
2. | Tuyén tru)(én cho HS veé cac ndi dung | Hang ngay, GVCN b/cMo - TPT | B/cHa-HT
theo yéu cau. hang tuin
3. Q. ly chét ché si so HS theo tiét hoc, Hang ngay, GVCN P/c Tudn - VP | B/cHa-HT
theo ngay, hang tun
Kiém dién thudng xuyén trong SDDT
4. Gilr gin khung canh su pham trudng, Hang ngay, |GVCN,100% HS | P/cMo-TPT | P/cHa-HT
16p hoc xanh — sach — dep — van minh hang tun
—an toan
5. Poén déc HS tham gia cic hoat dong Theo KH GVCN, 100 % HS | B/c Mo - TPT b/c Ha - HT
thi dua chiao mimg ngay Thanh lip
Doan 26/3
IV | CONG TAC POAN POI- CONG POAN
1. Duy tri nén nép hoc sinh. Hang ng:c‘ly, b/c Mo - TPT GVCN, HS b/c N. Anh-
hang tuin PHT
2% Pon ddc cac 16p chdm s6c CTMN, Hang ng‘éy, b/c Mo - TPT GVCN, HS P/c N. Anh-
tdng vé sinh hang tuin, hang tudn PHT
3. T chirc cac hoat dodng thiét thuc chao T 01/3 b/c Mo - TPT GVCN, HS P/c N. Anh -
murng Ngay thanh 14p Poan 26/3 va dén 26/3 PHT
xép séch ngh¢ thuat
4. Tb chirc ki niém ngay Quoc teé PN 8/3 Ngay 05/3 BCH cong doan CB-GV-NV b/c N. Anh-
PHT
5% T6 chirc L& trudng thanh Poi va Két Ngay 22/3 BCH chi doan BGH P/c Hi— HT




TT

NOIDUNG CONG VIEC THOT GIAN NGUOI THYC NGUGT PHOI BGHPHU | BIEN
THUC HIEN HIEN HQP TRACH Pg]::)’
CHU
nap doan vién dot 26/3 HS du tiéu chuan
6. Tham gia chuong trinh thién nguyén Theo KH P/c Trén Linh, BCH chidoan | P/c Ha—-HT
tai viing cao do doan phudng Thuong Bich
Thanh 5 chic
IV | CONG TAC QUANLY
1. Quan i, chi dao viéc day hoc, xay Hang ngay, BGH Van phong b/c Ha -
dung “Trudng hoc xanh, sach, dep,| hang tuin HT
van minh, hanh phuc”, khéng dé hién
tuong bao luc hoc dudng xay ra trong
va ngoai nha truong, ting cudng viéc \
rén né nép. 07:\
2: Tham gia HLV cho hoc sinh du thi Théang 3 D/c Cong Anh D/c HIén TD; P/c N.Anh - 1)
Hbi khoé Phu Déng cip Thanh phd TCM PHT by
theo lich. : /
3. Tiép tuc ra soat, xay dung ké hoach cur Thang 3 BGH TTCM P/c Ha-HT
gi4o vién tham gia dao tao,‘béi dudng
dap ung 16 trinh ning chuan trinh 4o
gido vién dap ung Luat gido duc 2019
va chuong trinh GDPT 2018.
4. Té chic GV thi gido yién day gioi cap Thang 3 GV du thi BGH; P/c N.Anh -
Quén cac mén theo ké hoach. TCM PHT
5. | Kiém tra nén nép CM, du gio GV Hang ngay, BGH D/cN. Anh-PHT | D/cHa- ‘
hang tuan HT
o

o ot aeal i SRR




TT NOI DUNG CONG VIEC THOI GIAN NGUOI THUC NGUOI PHOI BGH PHU
THUYC HIEN HIEN HOQP TRACH
6. | To chirc cho HS tham quan hoc ki 2 Du kién BGH Hbi phu huynh, P/c Ha -
: ngay 28/3 GVCN va HS HT
7. | Tuyén truyen, pho bién va huong dn| Théng 3 BGH GV, NV P/c Ha—
gido vién, nhin vién tham gia viét HT
SKKN
8. | Thundp SKKN cip truong 24/3/2024 GV, NV BGH P/c Ha—
HT
9. | Kiém tra ni bd (Theo ké hoach) Tir ngay 20/02 Ban KTNB D/cN. Anh- PHT | D/cHa-
dén ngay 20/3 HT
10. | Chén chinh cong tic DT-HT trong nha Théang 3 BGH b/cN. Anh-PHT | BD/cHa-
trudng. HT
Noi nhan: _ HIEU TRUONG
- Phong GD & DT quén Long Bién/ d€ béo céo;
- B/c PHT / dé thyc hién;
- Céc td CM / dé thy hién;
- P/c TPT,BTCP/ dé thyc hién;

- Luu: VP. (05)




