UBND QUAN LONG BIEN CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG THCS NGQC LAM Poc 14p- Tw do- Hanh phic

Sé: ) /[KH-THCS Long Bién, ngay!? thang I niim 2024

KE HOACH
Kiém tra ndi b nim hoc 2024-2025

Cin cit Cong vin s 3086/SGDBT-TTr ngdy 10/9/2024 ciia S& Gido dyc
va DPao tao Ha Noi vé viéce trién khai cong tac thanh tra va hudng din kiém tra
nim hoc dbi v6i gido duc mdm non, gido duc phd théng va gido duc thuong
xuyeén;

Cin ctt Cong vin s 3035/SGDPT-TTr ngay 04/9/2024 cua S& Giado duc
va Dao tao Ha Noi v& viéc hudng dén thyc hién cong tac kiém tra ndi by nim
hoc 2024-2025;

Cin ctr K& hoach s6 20/KH-PGDDT ngay 05/9/2024 cia Phong GD&DPT
vé thye hién nhiém vu nim hoc 2024-2025;

C#in ctr K& hoach s6 21/KH-PGDDT ngay 17/9/2024 cta Phong Gido duc
va DPao tao kiém tra céc trudng hoc nim hoc 2024-2025;

Cén ctr Huéng din s6 207/PGDDT ngay 17/9/2024 ctia Phong Gido duc
va Dao tao vé viée x4y dung ké hoach kiém tra noi bd treong hoc ndm hoc
2024-2025;

Truong THCS Ngoc Lam xdy dung K& hoach kiém tra ndi hoc nim hoc
2024-2025, cy thé nhu sau

I. MUC PICH, YEU CAU

1. Muyc dich:

- Kiém tra ndi bd trudng hoc 1a hoat dong xem xét va danh gia cac hoat
dong gigo duc, didu kién day hoc, gido duc trong pham vi ndi bd nha trudong
nhim muc dich phét trién su nghiép gido duc noi chung, phét trién nha trromg,
nguol gido vién va hoc sinh ndi riéng.

- Kiém tra ndi bé gitp Hidu trudng nha truomg thu thap thong tin vé hoat
dong cuia dbi tuong quan 1y, lam co sé gitp Tha trudng don vi xay dung ké
hoach, chi dao, diéu hanh... khoa hoc, kha thi, nang cao hiéu qua cong tac quan
ly.

- Cong tac kiém tra ndi bd dam bao tinh toan dién, tryc tiép cdc ndi dung
va d6i twong trong nha trurdng; 13 mét trong cic yéu td tao nén chit luong gido
duc dao tao trong nha trudng.

2. Yéu ciu:

- Thi trudng don vi tién hanh kiém tra cong viéc, hoat dong, mdi quan hé
ctia cac thanh vién, by phén va nhitng diéu kién, phuong tién phuc vu day hoc va
gido duc trong nha trudng;

- Viéc tir kiém tra clia cdc bo phén, ca nhan trong co s& gido duc va tu
kiém tra cong tac quan Iy cta thi truéng don vi;
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- N¢i dung kiém tra cdn phi hop v6i nhiém vu dd dugc phén cong cho
tap thé, ¢4 nhén, gin voi yéu clu dénh gid can bd quan ly, gido vién theo Chuén
nghé nghiép va cdc vin ban quy pham phép luét khac cé lién quan;

- Kiém tra phai thuong xuyén, kip thoi, chinh xéc, khach quan, phan 4nh
ding thuc trang vé dbi twong kiém tra; tranh dinh kién, suy dién. Kiém tra phai
c6 hiéu qua; c6 tac dung don déc thic diy su tién bo ctia dbi twong kiém tra;

- Trong qué trinh kiém tra phai dam béo tinh chinh x4c, khich quan, trung
thuc, cong khai, minh bach va céng bang; tuan thi theo quy dinh ciia phép luat.

IL. NOI DUNG KIEM TRA

1. Vi€c thyc hién nhiém vu dwge giao ciia 1dnh dao don vi

- N6i dung kiém tra:

+ Viéc xdy dung va td chirc thuc hién ké hoach gido duc; cong téc quén
Iy, bé tri, sir dung, bdi dudng, danh gi4 xép loai... doi ngfi can b gido vién,
nhén vién; viéc quan ly va gido duc hoc sinh; viée chi dao cong tic hanh chinh,
tai chinh, tai san ctia nha trudng; xay dyng co s& vat chit, quan Iy thiét bi day
va hoc; thuc hién céc ché do, chinh sach ctia Nha nuée dbi voi can bd gido vién
nhén vién va hoc sinh;

+ Viéc trién khai thuc hién chuong trinh GDPT 2018; viéc lwa chon va sit
dung SGK....

+ Viée t6 chitc tuyén sinh dau cép.

+ Viéc thuc hién cong khai theo quy dinh tai Théng tu s6 Thong tr sb
09/2024/TT-BGD&DT ngay 03/6/2024 ctia BO GD&DT Quy dinh vé cong khai
trong hoat dong cia cdc co sé gido duc thudc hé théng gido duc qudc dan;
Thong tw s6 61/2017/TTBTC ngay 15/6/2017 ciia Bo Tai chinh Huéng din vé
c6ng khai ngan sich déi v6i don vi du todn ngén sach, t& chirc duge ngan sich
nha nuéc hd tro, Thong tw s6 90/2018/TT-BTC ngay 28/9/2018 ciia Bo Tai
chinh stta ddi, b6 sung mot sb didu cua Thong tw sd 61/2017/TT-BTC ngay
15/6/2017 ctia Bo Tai chinh; thyc hién Luit Phong chéng tham nhiing, giai
quyét khiéu nai, t6 céo, kién nghi, phan anh..,

2. Viéc thye hi¢n nhi¢ém vu dwge giao ciia nha gido, nén nép 6 chire,
day hoc

Trong ndm hoc, cin cit tinh hinh thyc t ciia nha treong, Thi trudng t6
chirc kiém tra viéc thuc hién nhiém vu cia gido vién.

a) V& phdm chét chinh tri, dao drc, 15 séng, y thirc t6 chirc ky luat:

- Nhén thire twr twéng, chinh tri; chip hanh chinh sach, phap luét cia Nha
nuéce; viéc chip hanh quy ché cia Nganh, quy dinh ctia don vi; viée chép hanh
ky luat lao dong (dam bao sb lwong, chit lwgng ngay, gid, cong).

- Pao dirc, nhén cach, 16 song, y thirc d4u tranh chéng céc biéu hién tiéu
cuc; sy tin nhiém trong déng nghiép, hoc sinh va nhén dén; tinh than doan két;
quan hé ddng nghiép; thai 6 phuc vu nhan dan va ngudi hoc...

b) Viéc thuc hién quy ché chuyén mén theo huéng dbi méi:

- Kiém tra hd so ctia gido vién theo Piéu 18 truomg THCS.
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- Viée thyc hién chuong trinh, ndi dung, ké hoach gido duc, quy dinh v&
day thém, hoc thém.

- Viéc d6i méi phuong phap day hoc va ddi méi kiém tra dénh gis: DSi
m&i phuong phdp day hoc theo dinh huéng phét trién ning luc, phdm chét
ngudi hoc, gén véi dic thu cép THCS, tich hgp lién mon, gén khoa hoc bd moén
v6i thuc tién doi séng, da dang hoa viéc td chirc cac hoat dong day hoc trén 16p
va dinh huéng hoat dong hoc cho nguoi hoc; ddi mai kidm tra, danh gia theo
huéng danh gia ning luc nguoi hoc.

- Viée sit dung thi nghiém, thuc hanh, thiét bi day hoc (kiém tra truc tiép,
dbi chiéu ké hoach day hoc v&i ho so cia bd phan quan 1y thiét bi thi nghiém,
gido 4n); viéc tu lam d6 dung day hoc.

- Viéc tham gia sinh hoat t6, nhom chuyén mén, viéc ty hoc, tu 6i dudng
dé nang cao trinh d6 chinh tri, chuyén mén, nghi€p vu.

- Viéc giang day cta gido vién théng qua du gioy, két qua khao sat:

+ Kiém tra gidr 1én 16p: Khi dy gid, can bé kiém tra cin 1ap phiéu du gioy
(dy va d4nh gia xép loai it nhét 02 tiét), nhan xét i day theo quan diém phan
tich hi€u qua hoat dong hoc clia hoc sinh, déng thdi danh gia viée td chire, kiém
tra, dinh huéng hoat dong hoc cho hoc sinh cia gido vién vé thuc hién chuén
kién thirc, k¥ nédng, cac nang luc, phém chét cin phat trién theo dic thi tiét hoc
(thé hién trong viéc bién soan cau hoi/bai tap, thiét ké tién trinh day hoc, td
chtre day hoc).

+ Két qua day hoc: Piém kiém tra hodc két qua danh gia mon hoc cua
hoc sinh tlr diu nim dén thoi diém kidm tra; két qua kidm tra cac 16p do gido
vién day so v6i chét luong chung cia toan trudng.

c¢) Thyc hién cac nhiém vu khic duge giao: Cong tac chii nhiém, cong tac
kiém nhiém khéc nhu: Céng tac doan thé, tham gia tuyén truyén, phd bién phap
luét va gido duc dao dirc cho hoc sinh...

d) Kha ning phat trién ciia gido vién vé chuyén mon, nghiép vu, nang luc
quan ly va cac hoat dong x4 hoi khac...

BIEU KIEM TRA NGHIEP VU SU PHAM NHA GIAO

TT Ho va tén GV Trinh @6 | Mén Thoi gian kiém
CM kiém tra tra

1 | Nguyén Thi Thanh Van DHSP Todn | Tudn 4 (T9/2024)
2 | Han Thu Huyén DHSP | Ngit Van | Tuén 3 (T10/2024)
3 | Db Thi Thanh Huong DHSP | KHTN | Tuin 4 (T10/2024)
4 |Ng Thanh Thu Huong DHSP Anh | Tuén 3 (T11/2024)
5 |Nguyén Thi Quynh Trang | PHSP | KHTN |Tudn 3 (T11/2024)
6 | Nguyén Thi Giang DHSP | KHTN | Tuén4 (T11/2024)
7 | Ta Thanh Huyén DHSP | GDCD | Tuén3 (T12/2024)
8 |Nguyén Thu Ha PHSP | Ngit Vin | Tuén 4 (T12/2024)
9 | Pao Thanh Thuy PDHSP | KHTN | Tuan 4 (T12/2024
10 | Nguyén Thi Huong Giang | DHSP Todn | Tuén 3 (T1/2025)
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11 | Nguyén Thi Anh Hong PHSP Anh Tuén 4 (T2/2025)
12 | Nguyén Thién Trang PHSP Toan | Tuan 3 (T3/2025)
13 | Nguyén Thi Nhung DHSP | Ngit Vin | Tuéan 4 (T3/2025)
14 | Hoang Thi Khuyén PHSP | KHTN | Tuén 3 (T4/2025)
15 | Nguyén Thi Hong Ha DHSP Toan | Tuan 4 (T4/2025)
16 | Nguyén Thi Thao DHSP Str Tudn 1 (T5/2025)

3. Céng tic tw vAn tim ly hoc dwong va hoat ddng gido duc k§ ning
song, hoat dong ngoai giv chinh khéa;

- Kiém tra tryc tlep cong tac tu van hoc dudng.

- Cong tac tu van, hd trg hoc sinh.

- B tri, sép xép, trang tri phong/géce tu vAn (sach, dep, khoa hoc, tao cdm
gidc than thién, an toan); tai liéu phuc vu hoat dong tw van.

- Banh gia cong tac chi dao thuc hién viéc thuc hién hoat dong gido duc k¥
ning séng, hoat dong gido duc ngodi gidr chinh khod; cong tac gido duc k§ ning
sbng trong ké hoach gido duc ciia nha truong theo Chuong trinh gido duc phé
thong nam 2018. Kiém tra hd so luu cac hoat dong GD KNS, hoat dong ngoai
gi¢ chinh khoa.

4, Klem tra hoat dong ciia cac to, nhém chuyén mon:

+ Kiém tra cOng tc quan ly coa td trudng, nhom trudng: Nhan thic, vai
tro, tac dung, uy tin, kha néng lanh dao chuyén moén..

+ Kiém tra viéc xay dung, thyc hién ké hoach gido dyc timg by mon (da
dugc Thu truéng phé duyét); ndi dung ké hoach day hoc theo HD ciia Bo
GDDT, So GDBT, Phong GDBT, theo dic thu cua t6, nhom chuyén mén va
phai dam bao tinh lién thong, cu thé vé tién trinh thuc hién, ngudi thuc hién,
ngudi phu trach... (kiém tra hd so chuyén mén: Ké hoach, bién béan, céc chuyén
dé boi dudng chuyén mon, sang kién kinh nghiém...);

+ Kiém tra chét lwong day- hoc cua t6, nhém chuyén mén (viéc thyc hién
chuong trinh, chuén bi bai, chit lugng day hoc, viéc thuc hién d6i méi phuong
phép, s dung phuong tién, d6 dung day hoc, viéc kiém tra, danh gid hoc sinh);

+ Kiém tra né nép sinh hoat chuyén mén; d6i mdi sinh hoat chuyén mén
theo huéng nghién ctru bai hoc;

+ Kiém tra ké hoach bdi dudng va tu bdi dudng chuyén mén nghiép vu.

- Kiém tra cong tac quan Iy day bi, day thay,viéc thuc hién vé quy dinh
day thém, hoc thém; kiém tra chi dao phong trao hoc tdp ctia hoc sinh: ngoai
khoa, bdi dudng hoc sinh giéi, phyu dao hoc sinh yéu kém...

5. Viéc sir dung, bao quan thiét bj day hoc, thw vién:

- Kiém tra thu vién:

+ K& hoach hoat ddng trong nim hoc ciia thu vién.

+ Co s& vat chét thu vién.

+ Viée sip xép, bb tri, trang tri, vé sinh.

+ S6 lwong, chét lugng séch, bdo, tap chi, ban dd, tranh anh, sach gido
khoa.

+ Viéc cép nhét hd so s6 sach thu vién.

+ Hoat dong cuia can b thu vién.

- Kiém tra vé& cong tac quéan Iy co s vt chét, thiét bi gido duc.

+ K& hoach hoat dong co s& vat chét trong ndm hoc.
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+ 86 kiém k& tai san.

+ Cong tac thanh 1y tai san, thiét bi gido duc.

+ Viéc duy tri, bdo quén co sé vit chét thiét bi gido duc.

+ Viéc khai thac, st dung co s& vét chit thiét bi gido dyc.

+ Hb so nghiém thu thiét bj gido dyc.

+ S theo doi nhép, muon va str dung thiét bi gido dyc.

+ Phong trao tu lam thiét b gido duyc.

+ Viéc timg dung cdng nghé thong tin trong quan ly va giang day.
+ Hiéu qua st dung thiét bi gido duc.

6. Cong tac tai chinh, tai sén va cac khodn thu ngoai ngén sach
- Kiém tra cdc nguon thu ngén sach, thu tir hoat ddng cia don vi, bao

+ Céc ngudn thu do Ngan séch cép
+ Céc nguodn thu cia Phy huynh HS

- Kiém tra cdc khoan chi ngén sach, chi cac hoat ddng ctia don vi, bao

+ Chi theo dy todn chi hoat dong thuong xuyén dugce duyét; chi theo quy

ché chi ti€u ndi bo.

toan).

+ K& khai va nop thué ddi vdi cac hoat dong chiu thué.
- Kiém tra viéc quan Iy va st dyng tai san ¢ dinh:
+ Ghi chép hd so gc cuia tai san cb dinh trén s6 ké toan
+ Xay dung quy ché quan Iy tai san cong
7. Cong tic ké toan, vin thw, hanh chinh, y té truéng hoc
* Kiém tra hoat dong cuia ké todn:
+ Viée xay dung quy ché chi tiéu noi bd.
+ Viéc thuc hién cac khoan thu theo quy dinh; cidc khoan ty nguyén, thu

+ Céc khoan thu, chi ngén sach ciia nha trudong,.

+ Céc khoén thu, chi khic ctia nha trudong (néu co).

+ Viéc x4c dinh cdc khodn chénh 1€ch thu chi hoat dong va trich 1dp quy.
+ Céac quan hé thanh toan, thyc hién quyét toan.

+ Viée quan Iy va sir dung céc khoan vén bing tién mit.

+ Kidm tra ké toan (viéc chdp hanh cac ché do, nguyén tic tai chinh ké

* Kiém tra hoat dong ciia bd phén vin thu, hanh chinh:
+ Kiém tra viéc x4y dung ké hoach hoat dong, viéc thuc hién ke hoach,

ho so, s0 sich lién quan (quan tdm tdi cong tdc bdo quan, theo dbi vige st
dung).

- Viéc thuc hién cdc quy dinh v& cong tac vin thu, hanh chinh: Quéan Iy

van ban di dén, luu trix, cdp nhat thong tin, soan thdo van ban; hé théng hd so
(hd so tuyén sinh, hd so kiém tra, d4nh gia gido vién va nhén vién, hd so gido
duc ddi v6i hoc sinh khuyét tat, hd so thi dua, khen thudng, ky luat...); s sach
lién quan (s6 ding bo, sb theo doi va danh gid hoc sinh (theo 16p hoc), hoc ba,
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s6 quan 1y cdp phat vin bing, sb nghi quyét, s6 quan 1y tai san, sb theo dai cdng
van di, dén...); kiém tra viéc quan ly con diu;

+ Kiém tra viéc cong khai tha tuc hanh chinh;

+ Kiém tra tinh than, thai d6 phuc vu ctia nhan vién vin phong;

8. Viéc thyc hién cong khai, thue hign quy ché din chii & co sé:

* Kiém tra viéc thuc hién cong khai:

Kiém tra k& hoach thuc hién cong khai chét luong gido duc; cong khai
cc didu kién co s& vat chét, trang thiét bi phuc vu day hoc va doi ngii; cong
khai v& thu chi tai chinh; cac bidu mau cong khai; bién ban cong khai; céc quyét
dinh...

* Kiém tra viée thuc hién quy ché ddn chii trong trudng hoc:

- Kiém tra viéc quén triét, trién Khai: Cong tac tiép nhan vin ban chi dao;
t6 chirc quén triét, tuyén truyén; cong tac chi dao, xy dung ké hoach, quy ché,
td chirc thuc hién, phén cong nhiém vy, céng tac phdi hop.

- Trach nhiém ciia ngudi ding dau: Thue hién dan cha trong quan ly va
diéu hanh, trong phén céng nhiém vy cho cin b, gido vién va nguoi lao dong;
td chire cac cudc hop, giao ban, hi nghi;

- Trach nhiém cia cac td chirc, doan thé trong nha trudong ddi véi viée
thuc hién quy ché dan chu; vige t& chie danh gid dinh ky, so két, tdng két, ché
dd bao cao theo quy dinh.

9. Thuc hién tiép cong dan, gidi quyét khiéu nai, gidi quyét t6 cdo, xi
Iy kién nghi, phdn 4nh va phong, chéng tham nhiing, tiéu cwc theo quy
dinh:

* Cong tdc tiép cong dan, gidi quyét khidu nai, (6 cdo:

Kiém tra viéc xdy dun hd so tiép cong dan, sb theo doi don thu khiéu
nai, t6 cdo, phan 4nh, kién nghi, ghi chép theo quy dinh; bé tri dia diém tiép
cbng dan phi hop (c6 ndi quy phong tiép dan, noi tiép dan, lich phan cong tryc
tiép cong dan, quy ché tiép cong dan, tiép nhén xir Iy va gidi quyét don thu
khiéu nai, tb c4o...); thiét lap hd so vu viée giai quyét khiéu nai, t6 cdo (néu c0)
dang quy dinh; viéc thyc hién ké khai, xtr Iy thong tin v& thu nhdp c4 nhén.,

* Céng tdc phong, chong tham nhiing:

Kiém tra viéc xdy dung ké& hoach thyc hién Luat phong, chéng tham
nhiing; thuc hanh tiét kiém chdng lang phi, viée xay dung céc quy dinh, quy ché
ctia don vi theo yéu ciu ciia cong tac phong , chdng tham nhiing (k& hoach thyc
hién Lu4t phong, chéng tham nhiing, quy ché 1am viéc, quy ché thuc hién dan
chu trong hoat dong ctia don vi, quy ché chi tiéu ndi bd, quy ché quan 1y tai san,
cong khai cic hoat dong ctia don vi theo quy dinh); viéc xdy dung hd so, sb
sach va cip nhat, ghi chép, bao cdo theo quy dinh...

II1. QUI TRINH THUC HIEN CONG TAC KIEM TRA NOI BO

1. Thanh lip Ban kiém tra ndi bd. Phan cong nhiém vu cu thé:

- PAu nam hoc, sau khi c¢6 K& hoach thyc hién nhiém vy nim hoc; Thu
tre dng don vi ban hanh quyét dinh thanh 1ap Ban kiém tra noi bo treong hoc.
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Thanh phén: Thu truéng 1a Truéng ban, cAp phé 1a Phé Trudng ban, cc thanh
vién 12 céc t6 tredng va gido vién cbt can, co phiam chét tbt, c6 uy tin, nghiép vu
chuyén mén gioi...

- 86 lugng thanh vién trong Ban Kiém tra ndi bo gdém 13 déng chi va
dugce phén cong nhiém vy cu thé, chiu trach nhiém kiém tra cic ndi dung cu
thé. Hiéu truéng chi dao Ban kiém tra ndi b thuc hién nhiém vu.

- Hiéu trudng tap huén nghiép vu kiém tra cho cdc thanh vién trong Ban
kiém tra ndi bd. Pinh ky dénh gia tién do, két qua thuc hién dé kip thoi didu
chinh, b6 sung, rtit kinh nghiém trong cong tac kiém tra ndi bd cho nhitng nim
tiép theo.

2. Xay dung ké hoach kiém tra ndi by theo nam hoc:

- Thoi diém: Dau nam hoc, sau khi ban hanh Quyét dinh thanh 1ap Ban
Kiém tra ndi bo;

- Ban Kiém tra ndi bd x4y dung ké hoach kiém tra noi bd trong nam hoc.

- Thong b4o cong khai dén CB, GV, NV cia don Vi.

3. Trinh tw, thii tuc tién hanh kiém tra

- Buéc 1: Chuén bi kiém tra

- Budc 2: Tién hanh kiém tra

- Bude 3: Két thic kiém tra

- Buéc 4: Xir Iy sau kiém tra

4. Lawru tri hd so kiém tra ni bo

Hb so kiém tra ndi bd: Puge luu trit ddm bao ding, du thanh phin hd so
theo quy dinh, sip xép theo thir tw thoi gian, duoc dung trong cdp tai liéu va luu
trit day du theo nim hoc.

- Quyét dinh thanh lap.

- Quy ché hoat dong ciia Ban kiém tra noi bo;

- K& hoach kiém tra noi bo;

- Minh chimng c4c dot kiém tra.

- Béo céo viéc thyc hién kién nghi sau kiém tra (néu co);

- B4o cdo so két, tong két cong tac kiém tra ni bg.

IV. TO CHUC THU'C HIEN

1. Trach nhi¢m cia Hi¢u truwéng

- Ban hanh quyét dinh kién toan Ban kiém tra ndi bd truong hoc. Phin
cong nhiém vu céc thanh vién ctia ban kidm tra boi bd. Trién khai cic vin ban
méi vé cong tac thanh kiém tra trudng hoc va huéng din vé cong téc kiém tra
cua cép trén téi céc td chuyén mon, cac bd phén va giao vién.

- Thanh 13p td kiém tra theo k& hoach; chi dao kiém tra dot xuét can bdg,
gido vién, nhén vién va hoc sinh theo quy dinh.

- Xem xét két qua kiém tra, x4c minh lai khi cin thiét; sau d6 ban hanh
viin ban thong béo két qua kiém tra cho dbi tuong dugc kiém tra. Chi dao thue
hién xir 1 sau kiém tra, thong bao bang vin ban hoic théng bdo trude cude hop
Hoi déng su pham nha trueong.
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- T4 chire so két, téng két cong tac kiém tra ndi bo. Thuc hién cac bdo cdo
dinh ky ho#ic dot xuat cho Phong GD&BT va thanh tra cp trén theo quy dinh.

2. Trach nhi¢m ciia Ban kiém tra ndi bd

- Dy thao ké hoach kiém tra noi bd trong nim hoc, x4y dung quy ché hoat
dong, tham muu v6i hidu tredng phan cong thanh vién Ban kiém tra.

- Tich cyc nghién ciru, tim hiéu cdc vin ban v& cong téc kidm tra néi
chung va cong tac kiém tra trong pham vi linh vye duge phan cong. Xay dung
ké hoach kiém tra cho Iinh vuc duge phan cong; dé xuét véi hiéu trudng dé& duge
phé duyét, chii dong thue hién ké hoach kiém tra theo yéu céu chi dao.

- Tién hanh kiém tra theo ké hoach; kiém tra d6t xuét theo quyét dinh cua
higu truéng; trudng ban céip nhat, téng hop két qua kiém tra theo tién d6 thuc
hién, danh gia tién o, chat lwong, hiéu qua cong tac kiém tra ndi bd trong cac
cudc hop tuz}in/théng; hoan thién hd so va xi Iy sau kiém tra. Chudn bi cac loai
hd so theo quy dinh.

3. Tréch nhigm ciia T6 trwémg (chuyén mén, hanh chinh), Trudng céc
bd phén trong nha truong

- Céc dong chi TH trudng, Trudng bd phan c6 trach nhiém trién khai ké
hoach kiém tra ndi b ciia nha trudng; huéng dan vé thyc hién nén nép chuyén
mon, nén nép 1am viéc; huéng din vé céc loai hd so sb séch theo quy dinh dén
céc thanh vién trong t6 chirc ctia minh.

- Chuén bi céc loai hd so theo phuc vu cho cong tac kiém tra, hop tac véi
t6 kiém tra cia nha trudng dé hoan thanh nhiém vu theo quy dinh.

4. Trach nhiém ciia CBGVNYV va hgc sinh nha trwong

Tap thé can bd, gido vién, nhén vién va hoc sinh clia nha trudng cé trach
nhiém thuc hién ké hoach kiém tra ctia Ban kiém tra; khi dugc yéu cau kiém tra
phai chii dong hop tac, cung cap diy du hd so theo yéu ciu ctia ban kiém tra; sau
kiém tra phai chdp hanh nghiém viéc tu van, kién nghi hop phép cia ban kiém
tra.

V. TIEN DQ THUC HIEN KE HOACH (theo béng dinh kém)

Trén day la K& hoach thuc hién cong tac kiém tra noi bo truong THCS
Ngoc Lam nam hoc 2024~ 2025; yéu cau toan thé cdc ddng chi CB- GV- NV
nghiém ttc thyc hién, trong qua trinh thye hién, néu c6 vén dé nay sinh, vudng
méc dé nghij bo cdo cho BGH dé phdi hop giai quyét.

Noi nhdn:
- PGD&DT (dé b/c);
- Ban KTNB (dé t/h);
- Luu: VP.




013 nn ‘@OL0 1B IH'd ; SuQnp
[oEs 0S “0S QY B} WL € UgnL -yueH ‘L H-Sueln 9/ 9 A Aoy e o0y 91 A oy Sugo en wory
P207/01
"Q18 nn| yoes
0s “0s QU BO WRIY -| o ‘@010 BN ‘1H'd A 9L - 06y 3uQny) ugo)
3uoyd oo Suon HAS) poe URRL -jueH ‘1 H-Sueln /g o0y Suoyd og)y - |ue ‘yuiu ue oy Sugo en Warsy
9} onyy en wRry -
yuip Anb ooy weo]
0BS 0S IBOJ 08O BA "LL-UX ‘LH J-yue ; :
L e g pugnL | e G | ADTEA TTEL AD 10 U1p Ug0} &1 Wory
* H o/ g1 ugAn3N
b mmn dmﬁ -¢ uen -IBJAL O/D ¢ L1d9 ueq o8] SUQD BI] WY
ot 0s gy er moryy | V¥R | @OLD TENOP HOE | | gupnit ety ojq 103 Ugq o8] SuQo en wiry | $T0T/6
WOLL 5/P
: } WODLL /P %A 1LH oUd
0s OH &1 War3] g ugny HDY 2/P 38D wv BA LH oyd Iyo 1Yo SU0p 7 'O OS OY BI) WAy
uop T end 0s OH ¢ : =
(udrq o0y dpyd ugre) Bl g e1) wany ugyd yue 1} by ©J1) WID] Sunp 10 due
o1} wgn] oy quIT | wei 10y L on ugyd yugyy, Sum foa ony Sunp 10N PUL
(bzoc wpu ¢ Supyy 87 AoSu SOHT-HY/ (98 Yooy 23 0ay] wzy)
ST0T -¥T0T :D0H WYN -O9 ION VL INADI HOI'T
YT D0ON SOHL ONO.NIL

NgIg ONO'TNYNO aNedn




yuip Anb ooy

"LL-UIH 9/p ‘LH d-YyueH ; USIA
[oes 9s ‘0s QY eI} Wrs] e | p-Suen Suom g i@ | AL SUnIN /@ nyy, og) Su@d os 9H el WYry
- - : _ : —— $T0TY/TT
DASD aoLo aa iq
: p ugng, ey B .
don onun exn wory : -Te]Nl ‘LH d-YUueH 9/@ - | AN -Suei], ‘0 9/@ |11yl Sunp op op} SuQo ex) wry
"L1-Suonyd‘IH d Suern
-queH ‘LH-Suelp :0/@ Iy, upAn3N
quip Anb ooy —
oes 0S I20[ 980 BA Hﬁ-wﬁob:m LH'd suel], quinQ .
uow ugknyo os oy ey | 7 EUERL | -YURH "LH-SuetD 19/@ fyL ugAn3N AD €0 U9Ip TR0 BN WYl
wory ‘dan ofin 018 A
CO EA "LL-d91q ‘LH d-Usr'] Suony
‘1TH-3 3 3
LH-Suerp SugH :0/@ | nYy[L yueyl SN YZOT/TI
ues 18], SH ‘1Yo pRAT dNLL veg O -UgTH qugo
‘ny oS QY B WY ¥ “LH-3uerp :0/q ‘I -e8No/@ | Tel [yd - ny) Og) Sugo el WLy
10 YogS 05 08 o . ooy B
oy dgn o1in £ waryy gueny | -l ‘LH d-YueH o/d Ldl -UgA 9/@ 10 9%1 UQd B YTy
"LL-8udnyqd’LH'd Ewﬁ.mmw:m
UoBS 0S I80] 080 BA -queH ‘LH-Suerd :9/@ quey] I oG
UQUI UQANYD OS QU &I} | ¢ -¢ Ugn], e AD 70 USIP UL0} eI} WY
wry ‘don ofn QIS AQ ] G ?
o o S e | A AD -tk
. . nyJ, ugH 9/
(ugry anyy deyd wgrg) | eny wny BI) WD .
o1} wan] onm quE | ueid 19y e1) win] ugyd queyy, Sudn) 190G 1) Wn| Sunp WON supy],




908 ‘AD

ULy,

: : ) S INOLL -ug0], 91 ‘HXH 9} “ngryy SugN
PILOR g8 TR T | B gL s S0 pEIO ADOSOH | -UUV ‘NIHI 93 ¥m0 o0y Kep
¢ RELRSE R iq o1y Sunp s S31A B WAL - | STOT/T
UROp BUQD YOS 95 05 | 1 rgny NDLL ‘HOg ugop 3ug)
0y don o1ix) Bx) WYLy ¥ GOLDTBN/GA -~ | 561 Sugo va 05 0y &1 wWory -
quip Anb ooy , ,
[oBS 9S T80T 980 eA LL-U9X ‘LH d-YueH 3uery) 3uony :
uQw URANY 08 gy €1y ¢ ueng, LH-Suern SugH o/q fy1 uaknSN AD 10 USIp UB0) BIX) TIIT]
wony ‘dgny oAn Q18 A i
AN | ANLL I reyy] Sugo Ny ugp gyo And | STOUT
OO0 SH &0 Wry| | Y | yueH ‘GOLO-PN ‘HOE | ‘IHSWIDo/@ | udly ofiyy opy Sugo e worsy
TASD ‘B wory . : I3H 9o SH IBo]
teq ‘nn] S en woryy | 7 UEL INDLL ‘HOd ADOPBD | oy o153 yupp or Sugo e AT
LL -Suonyq ‘LH d-yueHq
L p-Buen Bugy /g | ATUL YURUL oed
yuip Anb ooy
[oes 0S 1#0[ 980 A - uen L1-Suei] o/p ‘IH'd eH YT UQAN3N —
uow ugknyo os gy ey | Y EWNL | —ugry ‘rH-Suern o/ AD €0 TSP Ug0) 1 WY
wony ‘don onin Q18 A
L1-3ueil, o/p ‘LH'd :
-uI'T ‘LH-SUeID 9/ UQANH e BL
(uwgryg onyy deyd udrg) | ex) wony BI) WD :
e wenionm quy | wedroyy | WP UEUd MURdL Suom 10G 1) wgpp Sunp 10N SupiL




WOLL

by con ®H
yuip &nb oot P s ww:wm:%% SuQH Iy L, ugAnSN
AR | p-gueng . AD 70 UIIp UEO) B1) WYY
uQw URANYD 0S QY el X WOLL ugknyy ¢
wory ‘den ofx QI8 A -3uonyd o/p ‘1LH'd -YueH E,m Supopy
‘LH-3uero SugH 9/@ . i STOT/Y
¢ SH oyo Sugs Jugu
ADeBR SHeBR WY | p-¢uenl | WDLLS/P 98 HOY - NDOAD £y onp oe13 oy Suoo €N WLy
AD AB3u /10nq 7 ‘eoyy Ae3u /10nq 7 @Oy
B YOBS 98 A OIS D8 | - UGATL | INDILLOAP 990 HOH - quIyo 90y ABp AD | quIyo 06y A2p 971 Suo Bx WOy
01 180] 00 B} WLy ;
oes 0S 180] 08D BA LL-3uell ‘LH d-U9t1 SuntN
8 v 7 ‘ LH-Sue1n) SUQL 2/ iy ugAn3 .
UQwW UQANYD 05 QU B} | -¢ UEN], e HL PN AD T0 UIp Ugo) B1) W2I3]
weny ‘den onny QI8 A LI-UA ‘IH d-YyueH Sueiy,
‘LH-Suern SugH o/d@ UQIYL, UgANSN ST0T/S
3uQnp o0y ugAa ny 0S| . = Suonp
oy don ofny ex Wy p-g ugny, .Hmwm w@uwﬂw_ﬁwm ” %M Suony Sue@ o/@ | 00y 4] wigd ugA 0} FuQd BI) WL
"ug doq ‘don — uen @OLO -t 1g9 yoes ugsu
onxn 0s 9H eI WY s ‘@HYL NOLL ‘HOd | +3uony *Anyj o/@ | [goSu Ny} UBOYY OgO B WL
yuip Anb ooy
HOYS 9 180] 9 gA uen -dd1(q ‘gyg-uar wamm AD 10 URIp U0} BY) WIIY
uour ugknyp os oy eny | Y UEL (LLeRId dHURY] Uy i, uoAnSN il &
QUI Hoatly M 1 H-3ueln) SugH 2/d I =
wory ‘don onn QI A O
(ugry onyy deyd ugng) | exy wIny BI) WY . 3
wn wgpy opu quryg | werdroyy | O OPT MEUd WUEL Suom log 1) QL] Sunp 10N aa




X yuip Anb ooy WOLL
| 0Bs 0s 180] 080 BA y o A .
uow ugknyo os oqen | | UERL W%M% wwom %S opy [, fy L, ugAn3N AD 10 USIp U0} €1} WSS
wary “don o1y QI8 AT LH-sUelD) sUQH 9/
*quip Anb SuQnn gyu 194 ugp
oay) oyo opq ‘dpyo (B | 114l aoLd ugqu gA SHHJ o iySu ugny | STOUS
“9eyu dgo BA oS 0S Lugnl | BH ° -IeIN ‘HO| | ‘ILHSueiHo/@ | ‘oed Q1 ‘1éu ngiyy 194nb 1813
qu ay 4 0 JueH 'dOLOTeN HD LH suers s/ L UL
‘0s QU Sunp Aex 23IA - gA UBp SuQo don od1A eI} WY
6 14y uQuI A2p AD S .
¢ : ¢ 6 YUV Ue0J, UEA 6 19U SH ®1o
NOAD dgnonn Q18 | p-g¢ugny, | JNOLL /P 982 ‘HOY - : ‘ . p
1ip + 0S QY B} WLy Kep AD ‘6 NOAD | deé1 ug o3 Sugo dou gu exn wgry]
(u3ry oy dyyd ugrg) | ey wony e1) Wy upyd yu e B 8 10 Sup
v1) wop| o3y qUIF | werS oy 3 wny ugyd yugyy, Sudm foq 3 winy Sunp N YL






