ANASONG BIEN
KU HOC BO PE

LICH CONG TAC CHUNG CUA TRUONG
Tudn 28 (tir ngay 25/3/2024 dén ngay 30/3/2024) nam hoc 2023 - 2024

i 2. . . n . . .oz A n Lanh dao Lich truc Noi dung diéu
Thuo | Buoi NOi dung cong viéc, thoi gian, dia diém B0 phan thuc hién PT BGH, BV chinh, bé sung
- 8h00’: Chao co: Tuyén truyén/93 nim ngay thanh 1ap Poan TNCS H6 | B/c Tuyét, Hanh, | B/c Minh
Chi Minh. Van ngh¢ 2A6 Dung
- 9h00 - 11h00’: Hoc sinh khéi 3,4,5 tham gia 16p hoc boi tai TTVH - B/c Thanh, HS theo - B/c Minh
S quér} Long B‘iér} (budi phu dao) DS
Hai - Kiém tra n¢ nép chuyén mon, v¢ sinh, ban tra - BGH, TPT, VP - D/c Thu BGH: d/c Minh
25/3 - Nop KH tham quan hoc ki Il vé PGD&DT - B/c Huong -D/c Thoa | BV:d/c Bang
- 9h40: Gop v tiét thi GVG 16p 4AS - TTCM, GV khdi 4, | B/c Thu
5
c I Nhap KHqthaing trén Drive - Cac bo phér} - D/c Thu
- 17h: Chuan bi CSVC cho GV, HS 16p 4A5 thi GVG - Chi doan, to VS - D/c Minh
- 8h30: UBND Quan kiém tra cong tac y té trudng hoc va cong tic dam | B/c Thanh, CS Com|- B/c Th
s bao ATTP bép an tap thé tai géc co s gido duc trén dia ban Quan Lam
Ba - IO@OO: Thi‘ gié}o vién gioi cap Quan mon Toan 4 - D/c Ha - DB/c Thu BGH: d/c Thoa
26/3 - Kiém tra né nép chuyén mon, vé sinh, ban tru - BGH, TPT, VP - D/c Thoa BV: d/c Nam
- 14h00’ tap huan nghiép vu Tu dénh gia cua S6 GD&DT HN }ai truong | B/c Thoa, Huong P/c Thoa
C [THCSvaTHPT Dewey, L6 H3-LC khu do thi Starlake Tay HO, phuong
Xuan Tdo, quan Bac Tu Ijién, Ha Noi. (chudan bi 02 mday tinh xach tay)
- Thuc hién cong khai chat lugng gitra ky II theo TT 36 - D/c Thu, Huvong |- B/c Thoa
S | Kiém tra né nép chuyén mon, vé sinh, ban tr - BGH, TPT, VP - BGH
Tw - Duyé¢t KH thang 4 - b/c Thu - B/c Thoa BGH: d/c Thu
27/3 - Tiét 5: B&o céo chuyén dé Lich sir 16p 5A3 ) - b/c Phong, GVKS5 |- B/c Thu BV: d/c Bang
C | KTNB: KT hoat dong chuyén mon va chat lwong giang day cua khoi 1 |- BGH, d/c H Thu |- Ban TTND
den khoi 5, BM
Nam s T Giao nhén cong van tai phong gido duc (khen thuong thang 3, BC danh |- B/c Huong VP - PD/c Thoa | BGH: d/c Minh
28/3 gia su chuyén nghiép) BV: d/c Nam




- Kiém tra né nép chuyén mon, v¢€ sinh, ban tra - BGH, TPT, VP - B/c Thoa
- 14h00: Tiép cong dén, giai quyét cac thu tuc hanh chinh - D/c Thu - B/c Thoa
c I 14}7100: Giao ban HT cp TH tai PGD o - B/c Thoa - B/c Thoa
- Kiém tra viéc danh gia cua GV trén phan mém CSDL - B/c Thu, Minh, - B/c Thu
Huong VP
- 9h00 - 11h00’: Hoc sinh khdi 3,4,5 tham gia 16p hoc boi tai TTVH - B/c Huong, HS theo- B/c Thu
S |quan Long Bién (budi phu dao) DS
- Kiém tra né nép chuyén mon, vé€ sinh, ban tra - BGH, TPT, VP - B/c Minh
Séau - 14h00’: Nhap lich cong tac tuan 29 trén Driver - Cac bd phan - D/c Minh BGH: d/c Thu
29/3 - Tiét 6: Chuyén dé HDTN 16p 3A4 - D/c Hung, GVK3 - B/c Minh | BV:d/c Bang
C I Chuan bi maket chao c¢ tuan 29 - B/c Huong - P/c Minh
- 16h20°: Tong v¢ sinh toan truong - Céac bo phan - P/c Minh
- 16h40: Hop HDSP - CBGVNV - B/c Thoa
?l?oﬁlg sic [ Truc giai quyét cong viée con ton dong trong tuan (néu co) - To VP - B/c Thu

Ghi chi: - Lich cong tac c6 thé diéu chinh, bd sung cong viéc phu thugc vao ké hoach ctia UBND quan, PGD, phudng. Néu c6 thay d6i dé nghi bo
phan, ca nhan béo lai VP bd sung vao lich cong tac tuan.
- Hang ngay, dau gid, gio ra choi d/c TPT bao quat, nhic nhé HS vui choi an toan; trong ca truc bao vé di kiém tra xung quanh
truong, cac ting nha dé kip thoi xtr Iy cac hién tuong bat thuong xay ra, tudi cdy 1 1an/ngay (néu troi hanh kho).
- UBND Quan Giam sat cong tac quan ly, dam bao v¢€ sinh an toan thuc phém tai cac truong hoc trén dia ban quan Long Bién (4ot
xuat)
- Hang ngay: 6h15 dén 6h30: B phan giam sat bép an thuc hién giao nhan thuc pham theo phan cong (chup gui hinh anh thuc
pham, ho4 don nguén gdc thyc pham 1én nhom)
9h20 dén 10h: BGH, d/c Thanh, c4 nhan dugc phan cong nhan thuc pham chin
10h30 - 11h: BGH, d/c Thanh giam sat viéc chia dinh lugng xuét in theo quy dinh
11h10 phdt - 13h30: BGH theo phan cong trong lich giam sat GV cham soc HS an (bira chinh, bira phu), ngu.




