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[ 01 dung cong viée thyc hién bo pha:n‘n phy trich Bién phap thue hién |
1 | thuce hién i
I | CONG TAC TUYEN TRUYEN, PHO BIEN GIAO DUC PHAP LUAT
-Thuc hién cac hoat dong tuyén truyén phu Tuan 1 CBGVNV | b/cHanh |- Cap nhat vin ban theo huéng dan.
1 hop chao mimg ky niém 79 nam Cach mang thang thang 9 PHT - Trién khai‘dénngC;\}/;:{\; nhhé truong. Ché(?a()
RIS £ Bt 3 i tuyén truyén den thong qua: Cong
8 va Qudc khanh nude Cong hoa XHCN Viét Nam TTDT nha truémg, facebook, zalo nhém I6p.
(02/9/1945-02/9/2024); cac chum hoat dong chao
mimg 70 nam ngay Giai phong Thu do
(10/10/1954 — 10/10/2024)
- Tuyén truyén voi CMHS va tré tham dy “ Ngay | Trong D/c Hanh | D/c Nghia | - Tuyén truyén trén cong TTDT, facebook va
2 | 10an dan dua tré dén truong” Khai giang nam hoc | thang 9 PHT Hiéu chi dao gido vién thong bao trén Zalo I6p tGi
2024-2025. truong | PH
3 | Tuyén truyen t6i 100% CBGVNV va CMHS thuc Trong CBGVNV | B/cNghia | - Cap nhat van ban theo huéng dan.
hién thang 9 Hiéu - Trién khai dén CBGVNV nha truong. Chi dao
truong | tuyén truyén den PHHS thong qua: Cong |
| TTDT nha truong, facebook, zalo nhém 16p. |
Il | CONG TAC CHUYEN MON
1 | Phat trién s6 hrgng: pho cip GDMN cho tré 5 tudi. |
/ Ngay | CBGVNV BGH - Thuc hién 10 chirc khai giang nam hoc méi |

- Td chitc “Ngay hoi dén trieong ctia bé™ nam hoc
2024-2025 theo ding huéng dan cua So GD&DT

va Phong Gd&DT.

05/9/2024 | nha truong
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2024-2025 tai khu vy san khau ting 1 va cac |
16p hoc vao ngay 05/9/2024 ',
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cung img thuc phdm va sir dung thyc pham tai don
L

thuc phém. chiu trach nhiém trude cha me tre va

co quan quan ly nha nuoc vé viée ky két hop dong

1 - Thue hién phan chia tré vao 16p ding do woi | Trong D/c Nghia | -Thuc hién theo huéng dan, chi dao cua cap
, (khong dé 16p hoc ghép. dic biét 1a tré 5 tudi), dam | thang b/e Lan Hiéu trén
e J bao dinh bién hoc sinh/Iop; GV/16p diing quy dinh. : 09/2024 VT truémg |
{ 2 l Cong tiac nudi dudng - cham soc sire khoé - phi)ng tranh TNTT i
—
|1 | - Thanh 1ap Ban chi dao phong chong dich bénh va | Trong CBGVNV, | B/cNghia | - Thanh lap Ban chi dao PCDB i
xay dung ké hoach phong chong dich, bénh nam thang d/c HaPHT HT - P/c Ha PHT chi dao d/c Huong( y té) Ph‘" i
hoc 2024-2025. Trién khai cac bién phap phong | 9/2024 hgp v6i CBGVNV va CMHS phong chong |
chéng dich bénh theo ding hudng dan; thuong dich bénh 5
xuyén thue hién tong vé sinh hang ngay.
Thu'c hi{:n 10t cong tac y & truong hoc theo Thong Trong CBGVNYV, | D/c Nghia | -Thuc hién theo huéng dan, chi dao cua cap
tr so 13'; Xay dung ké hoach thuc hién cong tac Y thang d/c Ha PHT HT trén
1é truong hoc nam hoc 2024- 2025; Trang bi day du | 92024 - D/c Ha PHT chi dao duy tri tong vé sinh
vat w y té, co s6 thudc, trang thiét bl lhlel yeu theo hang ngay, hang ! tuan
dung yéu cau va cong khai, niém yét s& dién thoai - b/c Huong y té ra soat sé thudc, vat tur y té
clia co quan y té trén dia ban’ ki thoi bo sung theo huéng dan
- Thye hién ché dd cham séc sic khoé va vé sinh Trv:)ng CBGVNV D[ﬁ(}:;r{é -Lh': dao giao v}:cn Lhuc hién c:e dd cham soéc
theo ché d sinh hoat mét ngay cua tré phu hop thang téeh z;ng Z/ga{-l‘ . unlg quzc ; 6i GV
tirng do tuoi: Tht,rc hién can, do tré, vao biéu do 9/2024 ::a :1 a(;] lc duong( y 16) phi ha!pvv ! h
tang truéng. Trién khai thuc hién nghiém tic ho n do cho tré ddu nam va c3p nhit vao s sic
s0, so sach theo doi sirc khoe cua tré dung quy
dinh.
Thuc hién nghiém tic cac van ban cua By Y té, | Trong thang| D/c Ha PHT| B/e Nghia | - Phoi hop ra sodt, kiem tra lai ho so hop
UBND Thanh phé, UBND quin vé vé sinh an toan |~ 9/2024 Hiéu | dongcuacicnhd cungcap thyc pham.
truéng - Duy tri lich phan cong giao nhan thuc pham

dé thuc hién.
- Kiém tra nghiém tic theo lich phan cong
GNTP hang ngiy dé dam bao ATTP va

: ! Thong tu s613/2016/TTLT- BYT -BG

DDT ngay 12/5/2016 cua Bo Y 1é va B GD& DT vé cong tic y té trudmg hoc

()U\m dinh s6 827/QD-SYT ngay 06/5/2015 cua So Y 1é ban hanh danh muc thude thiét yéu, trang thiét bj y & dung trong phong y 1é cuia cic truomg hoc trén dja ban thanh phd Ha Néi
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vi. Ra soat, lya chon don vi cung cap thuc pham
dam bao an toan vé sinh, 1o ngudn gbe, xudt xi,
du tu cach phap nhan theo quy dinh, gia ca hop 1y
va da duge doan kiém tra cia UBND quan Long
Bién tham dinh phé duyét. Hiéu truong chiu trach
nhiém trong cong tac dam bao ATTP; cong khai
danh muc don vi cung cap thuc pham t6i 100%
can bo, giao vién, nhan vién va cha me hoc sinh.

phong chong dich, duy tri so sach ND va luu |
mau. :
thue phdm t6i 100% can bo, gido vién. nhan |

|
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? - Cong khai day du danh muc don vi cung cap l
|

1" vién va cha me hoc sinh.

- Xay dung thuc don khoa hoc, da dang thuc pham, Trong b/c D/c Ha | - Thuc hién thuc don mua hé cho tré trén phan
lua chon thuc phém theo mua; duy tri sir dung phén thang Hudng y PHT mém Gokids.
mém tinh khau phin an va can déi ty 1é cac chat, | 9/2024 va té, - Pam bao ty 1& cac chat, Kalo cho tré trong
luong canxi, BI, lugng Kalo dung theo quy dinh | thoi gian mdi bira an hang ngay, phdi hop da dang
cta cac do tudi, dap img nhu cu dinh dudng. tiép theo nhiéu loai thuc phiam trong bira an cho tré.
- Thuc hién xét nghiém mau nudc sinh hoat dinh ky Trong GVNV. d/c P/cHa |- Chi dao NV y te truong phoi hop vai bén
theo quy dinh. thang Hudng PHT cung cap nudc udng va TT y té dé xét nghiém
9/2024va | (yté) nudéc sinh hoat
thoi gian
tiép theo
- Chu dong ra soat do dung, do choi, dac biét do Trong NV bao vé b/cHa |- Kiém tra tai cic lop ve dam bao an toan
choi ngoai trosi dé 6 bién phap stra chira, khic phuc | thang PHT phong chong TNTT cho tré
k|p thoi; chéL tia canh céy to trong san [m(')ng dé 9/2024 va - Chi dao bao v¢ kiém tra do choi ngoéi troi
phong chéng mua bdo, nhiam dam bao an toan, | thoi gian dam bao an toan cho tré. Ra soat chat tia cdy
phong chdng tai nan thuong tich cho tré. tiep theo dé dam bao an toan cho tré trong mia mua
bdo.
- Chi d’ao don déc GV nghiém tic thuc hién
quy che nuoi day tré¢ dé dam bao an toan cho
tré.
Chu trong cong tac PCCC, thay the, cac phuong Trong CBGVNV b/cHa |- :Tuyén truyén vao p.uéi hop héi d(‘)ng truomg
g hét fialt; sk dong, diuomg okl bk 9/;(‘)2.‘2?@ e i lfjeKCleBn?:f:vg:Zr:C :;26 bao vé vé dam bao, |
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thong bep gas, hé thong dién dé co phuong an xir
1y kip thoi néu ¢6 biéu hién mét an toan.

thoi gian
ticp theo

thuc hién cong tac PCCC tai truong. i
- Ra soat cac binh chira chay néu da hét han dé |
bo sung kip thoi va cap nhit so sach.

- Tét hct céc thiét bj dién tai cac 16 khéi, lop
hoc néu khong sur dung va khéa van gas tai
khu vurc bép khi khong sir dung.

Cong tac Gido duc

- Xy dung méi truomg gido duc lay tré 1am trun
tam, phu hop theo timg d¢ tuoi. Trang b bd sung do
dung d6 choi, nguyén liéu cho tré hoat dong. Thiét
ké khu vui choi, khu thé chét lién hoan, ph(‘)ng thé
chit, san bong da mi ni, thu vién cong dong, cac
phong chirc nang....dé doi méi hinh thire t6 chirc
cac hoat dong hoc chuyen biét (Am nhac, tao hinh,
thé duc, van hoc - chiéu phim, kham pha). Tan dung
moi dién tich mat dat, tang tum san thuong, hanh
lang, san trudng tao san vuon sinh thai, quy hoach
cdy xanh bong mat, cdy an qua, vuon rau, dam bao
50% dién tich san choi la san co.

Tuan 1,2/

thang
9/2024

CBGVNV

P/c Hanh
PHT

- Phan cong to chuyén mén xdy dung cac khu
vuc vui choi ngoai tréi cho bé

- Trang tri, xdy dung khung canh su pham,
canh quan mdi truémg . hoan thién trang tri
moi trudng su pham tai cac 6p hoc

Xdy dung ké hoach nhiém vu, trong tam, ddi mai
nam hoc 2024-2025 va trién khai lhuc hién nhiém
vu chuyén mén trong cac To, Khoi, thong nhat
thuc hién ho so chuyén mén, hoc liéu cua tré, quy
dinh vé danh gid, chuong trinh, muc tiéu, ndi dung
ngan hang HD, KH hoat dong cua cic To chuyén
man..

Duy tri
theo lich

Giao vién

céc 16p

D/c Hanh
PHT

- Hop HDGD nha truomg dé hudng dan, xac
dinh nhirng diém méi cia nam hoc 2024 -
2025 va thong nhat GV cac do tudi vé trién
khai thuc hién nhiém vu chuyén mén.
- Tiép tuc trién khai thuc hién soan bai trén
phan mém Gokids

- Thm gian thuc hién: 05/9/2024 nha truomg cho tré
lam quen véi nhom l6p, né nép thoi quen theo ché
do sinh hoat mgt ngay. Tu ngay 09/09/2024 nha
truong thuc hién Chuong trinh GDMN

Ca nam
hoc

Giao vién
cac lop

D/c Hanh
PHT

- Chi dao cac l6p thuc hién khung chuong
trinh theo ding chi dao, huéng dan.
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hoach thuc hién nhi¢ém vu nam hoc va quy ché
chuyén moén nam hoc 2024-2025 cin can cir ket qua
thuc hién nhiém vu nam hoc 2023-2024; két qua

Tl X % S ]
1 khﬁ;\h:c\mghll:ch ho:ic;l (g'la?ug:,lc r:ha‘ng tuan, ngay Canam | (;@o vién 1‘ b/c P:Tz,mh - Chi dao cic Inp xay dung ké hoach gido ;
\ , pILA0P ° chi trong cung cip hoc cac lop “ P duc thang. tan, ngay khoa hoc, phu hop cac
i‘ ky nang thue hanh cuge song cho tré. Tiép tuc thiet ! d6 tubi, chu trong cung cap ky nang thuc |
i kg cac bai giang dién tu, video clip...ddng tai trén hanh cu'oc mng cho tré.
{ cong TTDT, kho hoc li¢u. - Tlep tuc thiét ké cac bai giang dién tu, vndeo |
*l ]I clip...dang tai trén cong TTDT, kho hoc li¢u.
5 .3 R ¢ is i X Trong | CBGVNV | D/c Hanh |- Chi dong méi giang vién, sur dung cdc can
2 Irzen ’kha| b(: du(r;ég r;g!ng';({ vu. chuyc':lk o thang PHT bo, gido vién co trinh do t6t dé tiép tuc boi
TENISP YULSU] pham, =90 ICE Y Tang e, il 9/2024 dudng GV tai truong trién khai thuc hién BD
quyet tu'1h hupng su pham, ki¢n thirc AﬂP,’thr)g cho GVNV v& k§ nang nghé, gii quyét tinh
chon.g‘d]clll banh, ky nfing CNTT; phirang phidp g0 huong su pham, kién thirc ATTP, phong
duc tién tien... cho CBGVNV. chéng dich bénh, k§ “nang CNTT, phuong
phép gido duc tién tién .. bing hinh thirc tap
huan online.
6 | Duy tri cdp nhat “Album hinh anh dep” trén Trong CBGVNV | D/c Hanh | - GVNV duy tri nén nép gui hinh anh va tin bai
bsite ciiarch & ¥ . thang PHT lén gmail cia ban bién tap tai dia chi
g adaaian i truongmamnonthachban202 | @gmail.com dé
ban bién tap lua chon hinh anh, tin bai ding lén
chuyén muc “Album hinh anh dep”
11 | CONG TAC QUAN LY
1 | Té chire “Ngay hoi dén truong cia bé™:
To chire CBGVNV BGH - Thuc hién t0 chirc khai giang nam hoc mai
- Lua chon néi dung hnh hoat, phu hop voi tam 5 y P 5.2 g e
sinh Iy, tao an tugng tot cho tré va CMHS, 6 chic 5 /;/gzagz y 2(‘)24'2?25 tai san khau tang 1 va cac I6p hoc
“ Ngay hoi dén truong cua bé” theo huéng dan. vao ngay 05/9/2024
2 Trién khai ké hoach nhi¢m vu nim hoc:
I | Nha truomg t chirc trién khai nhiém vu nam hoc Tr?ng CBGVNV | B/c Nghia | - B/c HT xay fil,mg Ke:hoach‘thuckhién nhiém
2024 - 2025 dén 100% CBGVNV. Xay dung Ké thang HT vu nam hoc va qU)f.che chuyén moén nam hoc
9/2024 2024-2025. Thuc hién hop trién khai nhiém vu

nam hoc 2024-2025 dén 100% CBGVNV.
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| thue hién ké hoach phat lricn GDMN giai doan |
2021-2025 va di¢u kién thyc té, dac thu cua truong, |
16p MN (Nhi¢m vuy, chi tiéu phan dau, giai phap, 1

| phan cong nhiém vy cu thé, biéu tién do thuc hién).

NI
h binh bau to truong

2

- Thyc hién ding quy trinh binh bau to truong to
chuyén mon va to van phong phu hop vai dic thu
don vi.Thuc hién nguyén tic tap trung déan chu, lay
y klen dong gop cia CBGVNV va thyc hién chi tra
phu cip TTCM ding ché d¢ hién hanh.

- Thuc hién dang quy trin

CM va van phong phu hop véi dac thu don vi. |
Thyc hién nguyén tic tap trung dan chu. lay y i
kién dong gop cia CBGVNYV va thuc hién chi ;
tra phu cap TTCM ding ché do hién hanh

BGDDT ngay 26/5/2020 dé tham muu véi UBND
Quin thue hién cai tao stra chita, mua sam, bd sung
dd ding do choi va cic trang thiét bi day hoc cho
cac don vi.

- Pay manh (mg dung CNTT, khai thac phan mém
quan Iy trudng hoc, phan mém dinh dudng, phin
mém ké hoach gido duc.... thuong xuyén cdp nhat
thong tin tuyén truyén cic hoat dong trén cong
TTDT.

3 Thuc hién cong tac cong Khai
Nghiém tiic thuc hién cong khai két qua thuc hién Trong Ban CK D/c Nghia | Thuc hién cong khai theo quy dinh dam bao
nhiém vu nam hoc 2023-2024 theo hudng dan tai thang HT yéu cau, tien do.
Thong twr 09/2024/TT-BGDDT ngay 03/6/2024 9/2024
cia Bo GDDT, dac biét quan tam cip nhat ding
tién do cac noi dung cong khai trén cong thong tin
dién tir cua cac nha truomg theo quy dinh tai Thong
tr 37/2020/TT-BGDDT ngay 05/10/2020 cia Bo
GDDT.
4 Cong tac tham muu:
- Ra soat nhu ciu bd sung co sor vét chit nham dap TI:'(,)ng CBGVNV fH -zXay‘dl,mg K ho.aclj tnhe? ';ha'h S0t nh‘f_
img cac tiéu chi theo Thong tr 13/2020/TT- thang cau bo sung co sg vat chiat de tham mir VOl
9/2024 UBND Quin thuc hién cai tao sira chira, mua

sim, bd sung b dung d6 choi va céc trang
thiét bi day hoc cho céc 16p.
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5 | Thuc hién ché d§ chinh sach o
=X =X R - T - — - — ————— 1

1| - Tiep e tricn khai cong tac boi dudng doi ngi, Trong CBGVNV BGH - Xay dung ké hoach trién khai cong tac boi
bdi dudng chuyén mon nghiép vu, boi dudng thang dudmg doi ngii, boi dudng chuyén mon nghiép
phuang phap gido duc tién tién va k§ nang su pham | 9/2024 va vu, boi dudng phuong phap gido duc tién tien
cho CBGVNV linh hoat, phi hop voi diéu kién | thoi gian va ky nang su pham cho CBGVNV linh hoat,
thue té. tiep theo phit hop vai diéu kién thuc te.

2 | - Hiéu truong thue hién nghiém tic vige chi tra Trong CBGVNV BGH ~Thuc hién nghiém tic viéc chi tra luong va
luong va cac ché do chinh sach theo ding quy dinh. thang céc ché do chinh sach theo dang quy dinh

9/2024

6 | Cong tac thi dua; Ché d bio cio %

/| Thuc hién tot binh bau thi dua thang, dan chu, cong | Thang 9 BTH D/c Nghia | Thuc hién binh bau thi dua thang, quy das chu,
bang HT cong bang, cong khai. %

2 | Thuc hién cac phan mém, bao cao theo quy dinh Thang 9 BGH; KT; | D/c Nghia | BGH, KT, VT, GV thuc hién cac phan r#m va

VT HT BC theo quy dinh.

Noi nhin

- PG&DT-dé BC;

- CBGVNV-dé TH;
- Luu VP.




