UBND QUAN LONG BIEN CONG HOA XA HQOI CHU NGHIA VIET NAM

TRUONG MAM NON THACH BAN Doc lap — Tir do — Hanh phiic
S6e27 1 IKH-MNTB Long Bién, ngay 02 thang 08 nam 2024

KE HOACH CONG TAC THANG 8 NAM 2024
NAM HOQC 2023 - 2024

Noi dung cong viée Thoi gian Nguwoi/ Can bo Bién phap thuc hién ’
thue hi¢n bd phéan phu trich
thure hién

CONG TAC TUYEN TRUYEN, PHO BIEN GIAO DUYC PHAP LUAT

Tuan | CBGVNV | D/c Hanh | - Cap nhat vin ban theo huéng dan.

HP - Trién khai dén CBGVNV nha trugng. Chi
dao tuyén truyén dén PHHS théng qua: Cong
TTDT nha truong. facebook, zalo nhém I6p.

- Tuyén truyén chao mimg ky niém 79 nam Céch
mang thang Tam (19/8/1945 - 19/8/2024) va Québc
Khanh nuge CHXHCN Viét Nam (02/9/1945 -

02/9/2024). i
- Tuyén truyén t&i do ngii can by gido vién, nhan | Tuan | CBGVNV | D/c Hanh | - Cz_‘xp'nhz,'xl van l?:in theo hudng dan.
vien vé ké hoach sb 2508/KH-SGDBT ngay HP - Trien khai dén CBGVNV nha truéng. Chi

dao tuyén truyén dén PHHS thong qua: Cong

0 Y ~r 2 Y 2 .’
16/7/2024 cta S& GDDT Ha Ngi ve vi¢e to chirc TTDT nha trutmg, zalo trirdmg

thue hién Chi thi sé 30-CT/TU ngay 19/02/2024
clia Ban Thudng vy Thanh uy vé “ting cudng sy
lanh dao cua cap uy Pang vé xiy dung nguoi Ha
Noi thanh lich, van minh”

- Phoi hop vai dia phuong thue hién cong tic tuyén Trong D/c Lan- | D/c Nghia | - Phoi hgp vai UBND phudng tuyén truyén
thang 8 vin thu Hiéu cic hoat dong cho nam hoc mdi, tuyén tru_vén
truong | vé khung thuc chuong trinh Bo. thai gian
tuyén sinh, thoi gian hoan thién hé so nhap
hoc...

truyén cac hoat dong chuan bj cho nam hoc méi.




4 [~ Tuyén wuyén 16i 100% cén bo gido vién, nhan | Trong | CBGVNV | D/c Hanh | - Tuyén truyén dén CBGVNV, PHHS thong
vién vi cha me hoc sinh tham gia dot cao diém cip | thang 8 HP qua cong TTDT‘, zilo mhém, [op; biog. 1350
. codlk . ok y 5 truyén tai nha truong.
cdn cude cong dan, giay chimg nhan cin cude cho - Trién khai va thuc hién 16t ndi dung chi dao
cong dan duéi 14 woi; cai dat tng dung iHanoi cia cdp trén.
(Cong dan tha dé s6) 1a kénh wong tac truc tuyén
trén méi truong sb giira ngudi dan, doanh nghiép
véi cac cap chinh quyén Thanh pho; img dung
etaxmobile la (mg dung nép thué dién tr, cho phép
¢4 nhin, cd nhan kinh doanh va hg kinh doanh ¢6 ‘
thé tra ctru to khai ding ky thué moi lic, moi noi. |
I | CONG TAC CHUYEN MON
1 | Phat trién sd lwgng; phd cip GDMN cho tré 5 tudi. y :
! | - Hoan thanh cdp nhat dir li¢u tuyén sinh vao phan Trong D/c Huong | D/c Hanh | - Kiem tra cong tic tuyén sinI}, tong hgp va
mém. Cdp nhit danh siach tré vio s ding bd cua | thing vin thu, d/c HP hoan thién danh b nam hoc méi.
nha truong. An KT
2 | - Phoi hgp véi UBND Phuong tuyén truyen, van Trong BGH D/c Nghia | - Phoi hop véi Phudng thuc hién phat thanh
dong tré ra 16p, dim bio ty I¢ chuyén can cic do thang Hiéu cdc noi dung tuyén truyen cua nha truong ve
toi. truomg | tuyen sinh. :
- Chi dao cdc ¢6 gido to chirc cac hoat dong
khoi ggi sur hao himg. yéu thich cua tré khi dén
truong.
2 | Cong tic nudi dudng - chim soc sirc khoé - phong trinh TNTT
1| - Thyuc hi¢n nghiém tic cong tic phong chong dich | Tuén 1 B/c Linh y b/e Ha- | - Thuc hién theo hudng din
bénh. Duy tri thue hi¢n thuong xuyén cong tic tong | thing 8 te, GV cic HP - Nha truong. céc 16p, cic bo phan thuc hién
Yo sinn,tiong vawngol dop oc; do, dung 0. cHe, I6p vé sinh. dam bio thuc hién tét cong tic
thiet b;“ban tri...chudn bj tot cac dicu kién cho nam PCDB trong truémg.
hoeii - Ra sodt. bo sung dé choi, dé dung phuc vu |
cong tac ban tra dé chuan bj cho nam hoc mai.
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- Ra sodt, kiém tra co so vat chat, phoi hop voi | Trong thang] CBGVNV. D/c Ha- - Phoi hop vai phuong ra soat lai czi_\'.xanh.
UBND Phuong trién khai cac bién phap bao dam an | 8/2024 | Dlc Linhy HP hé ga khu vuc xung quanh truémg dé dam
toan trong mua mua bdo. Yéu ciu nha trudmg giri i bao an.lo:'m cho tr¢ va CBGVNYV trong mua
bdo cdo kip thoi khi ¢6 sur cd vé mét an ninh an toan i
: T - Chi dao t6 BV va nhan vién y té truc ra
truong hoc. sy ¢o vé thién tai xay ra tai co so vé sodt kiém tra lai CSVC,dd kot ngoai troi
phong GDDT (bdo cio ngay qua dién thoai vii néu bi hur hongva cit tia, gia c6 lai cay xanh,
lanh dao cdp hoc truc tiép va guei van ban) cickhu vuc hé ga trong truong ( néu ¢ va
bao cédo kip thai cho BGH) dé dam bao an
toan cho tré trong mua mua bdo
- Thll’C hién nf,hlem tac cong tic phong chong chay | Trong CBGVN B/c Ha- | - Chi dao t6 bao vé kiém tra ra soat. thuc hién
nd, sir dung bép gas an toan; bd sung, thay thé trang thang HP cong tac PCCC tai truong. ’ g
thiét PCCC theo quy dinh. 8/2024 - Ra sodt cdc binh chira chay néu da hét han
dé bo sung kip thai.
- Tat hét cdc thiét bi dién tai cic t5 khi,
16p hoc néu khéng sir dung va khéa van gas
tai khu vuc bép khi khong sir dung.
-Ti |cp tuc thuc hlc;n mo hinh “Nang cao ndng luc wr Trong Nhin vién D/c Ha- | - Chi dao cdc d/c nhan vién nuéi dudng thuc
quin ly ATTP bcp an (ap thé trudng hoc”. Ra sodt, thang nuéi dudng HP hién t6t mé hinh.
bd sung cic diéu kién co s vat chit trang thiét bi | 8/2024 - Kiém tra, ra sodt, b6 sung dam bio c6 day
ban tra, bcp an dam b"lo dleu ki¢n vé sinh ATTP. di trang thiét bi thuc hién cbng téc ban tri.
Kiém sot ch¢t ché ngudn goc thuc phim, quy trinh - Kiém tra, gi4m sit hing ngay.
giao nhan, ché bién thue phim, luu nghiém thic an, =
v¢ sinh dung cu dam bao quy dinh vé sinh ATTP.
- Nghiém tac thuc hién cong khai thuc don, tién an Trong Nhan vién D/c Ha- | - Kiém tra giam sat theo lich hodc dot xuat
ctia tré hang ngdy va cdp nhat day du hd so quan ly thang nudi dudng, HP hang ngay theo phan cdng giao nhin thyc
cong téc nudi dudng theo quy dinh. Tang cuong, | 82024 | NV yté pham, kiém tra quy trinh ché bién, vé sinh
kiém tra, gum sat dinh ky hodc dot xudt cong tic dung cu hip sdy do ding an cua tré dé dam
giao nhan, ché bién thuc phim, quy trinh chia n tai bio ATTP tron'u & chirc 3 Bk 5 han
céc bj phén. ngay cho tré. Luu diy di bién ban kiém tra.
- Chi dao timg bg phin phuy trach luu giir gi;iy
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& HD day du va so sich cap nhdt kip thoi.
nghiém tac thuc hién s6 KT 3 bude va luu
mau hang ngay.

- Duy tri thuc hién cong khai tai chinh dn
trong ngdy cua tré tai bang tin truong.

- To chuce tap huan kién thire vé sinh an toan thuc Trong Nhan vién P/c Ha- |- Dle Hu'('mg. y t& thuc hién 3(5y dung ndi
pham, k¥ nang phong chong ngo doc thuc pham... thing nuoi dudng. HP dung va “ié_" k_h“i t@p huan 16i 100%
cho 100% ddi ngii CBGVNV. 8/2024 NVyte CBGVNYV nha truong.
- Tiép tuc thuc hién nghiém tic quy che nudi day | Trong GVNV P/c Ha- | - Kiém tra, don déc GV thuc hién nghiém tuc,
{ré, quan triét ddi ngit gido vién, nhan vién dam bao | thang HP | diy di QCCS wé I ngdy.
an toan tuygét dbi cho tré vé thé chat va tinh than, 8/2024 - Chi dao NV ¥ te phoi hcrp \'('Ti gido vié'n CL’IF
nghiém cam xam hai than thé tré; Dam bao duy tri Iop)£8 S,Oal 7 du-ng L) d.]m Erong IOP. ;va
Ay 5 s ¢ nhimg vat dung khong an toan gay nguy hiém
lhu'c hién “Xdy diumg truomg hoc an toan - Phong cho tré, bio cdo lai BGH décd hudng xur Iy va
chong tai nan thuwong tich”. khic phuc.
- Chi dao té bao vé ra sodt dddung db choi
ngodi trii dé dam bao an toan, phong trnh
TNTT cho tré khi tham gia hoat dong.
Cong tic Gido duc
- Nghiém tic thyc hién ché do sinh hoat hang ngay Trong CBGVNV | P/c Hanh- | - Ra soat CSVC. do ding trang thict bi cac
ctia tré, Td chirc cac hoat dong on luyén cing c6 |  thang PHT I6p hoe va cic phong chirc nang dé bd sung,
kién thirc, ky ning, gido duc gidi tinh, ky nang wr | 8/2024 thay thé. Pam bao cac 16p c6 du PDDCva
vé, phong chdng xam hai phi hop véi timg do tudi. phuong tién hoc tap, sinh hoat nhu trong nam
Tang cudng 6 chirc cac hoat dong kham pha, trai hoc. tranh day chay. budi chiéu cac truong
nghiém: phat trién vin dong va ky niing giao tiép xdy dung HD phu hop vai tré va truong, 16p.
cho tré. Nghiém tiic t6 chirc cic HD cua tré theo timg
do tudi ding quy ché. khong cit xén quy
a1 trinh
- Quan tam 16 chire céc hoat dong rén luyén ky ning Trong CBGV D/c Hanh- | - D/c Hanh HP cung véi t6 chuyén mén chi
ey thang PHT dao cac 1op xdy dung cic hoat dong va to chire
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rén luyén k¥ nang. né nép cho tré, quan tam,

song. k¥ nang tu phuc vu cho tré, né n¢p hoc tap 8/2024
ctia tré khi chuyén 16p gitra cac do tudi. déng vién gitp tré nhanh chong quen I6p méi.

3 |- 'Thuc hién nghiém tic hd so sb sach chuyén mon, Trong CBGV D/c Hanh- | - Chi dao to chuyén mon thuchién nghiém tic
s0 theo doi tré; cdp nhat thuong xuyén so nhit ky thang PHT soan bai, xdy dung TKB, muc ti€u, ngan
nhém 16p theo dung quy dinh. 8/2024 hang, chu dé sy kién theo du kién phién

ché nam hoc. i |
- Thuc hién nghiém tic viéc ghi chép ho so
sb sach chuyén mon, sb theo dai tré; cap nhat
thuong xuyén sb nhat ky nhom I6p theon
dung quy dinh.

4 | - Trang tri tao khung canh su pham, xdy dung méi Trong CBGVNV, | B/c Hanh- | - Chi dao cic bé phan. nhém. Iép thuc hi¢n
truong hoc tap lay tré lam trung tam, chuan bj day thang doan TN PHT trang tri tao khung canh su pham toan |
dii cac diéu kién cho nim hoc méi. 8/2024 truomg, xdy dung mdi trudng hoc tip theo

huéng ldy tré lam trung tdm. phi hop véi
timg do tudi dé chuan bj
cho nam hoc méi.

5 | - Khuyén khich gido vién tiép tuc suu tam cic Trong CBGVNV | DB/c Hanh- | - Chi dao can bg phu trach, to chuyén mén chu
ligu, video clip, thiét ké cac bai giang dién tir theo | thang PHT | dong xay dung ké hoach phdi hgp véi CMHS
timg dd tudi 16 chire cho tré hoat dong; dng tai cap | 8/2024 trong viéc chim séc gido duc tré; tiép tuc thuc
nhdp trén cong thong tin dién tir hodic giri vé cho hién xdy dung cic bai tip, trd choi, video
CMHS phéi hop chim séc gido duc tré. Duy tri chia clip....
s¢ cdc video, bai giang trén email ding chung cta - Mbi thang duy tri dang tai 1-2 video, bai
cdc cum thi dua. giang trén email ding chung cua cum

6 | Duy tri cdp nhat “Album hinh anh dep” trén Tr'ong CBGVNV | bB/c Hanh- | - GVL\V duy: tri 'nén nép gm h:mh éph ‘vé lir!
website cia nha truong. thang PHT bai lén gmail cia ban bxerf tap tai t:ha chi

mamnonthachban2021(@gmail.com dé ban
bién tdp lua chon hinh anh, tin bai ding lén
chuyén muc “Album hinh anh dep™

111 | CONG TAC QUAN LY

1 | Cong tac tuycn sinh
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- Chu dong thong bao ket qua tuyén sinh cho Trong CBGVNV D/c - Dang tai va niém yét cong khai danh sach
CMHS bing cdc hinh thirc truc tuyén. Pang tai thang Nghia-HT | hoc sinh tring tuyén bang ca’g hinh !ht’{c truc
cong khai danh sach hoc sinh triing tuyén trén bang | 8/2024 tuyén chi tiéu d¢ xuat tuyén bo sung (n¢u con
tin va cong TTDT cua cac nha truong. chi tiéu) trén bang tin va

cong TTOT cua trudng.

2 | - Ra soat, sap xep ho so tuyen sinh theo quy dinh dé | Trong CBGVNV b/c - Ra soat, sdp xép ho so tuyen sinh ndm hoc
chuan bi dén Poan kiém tra cong tac tuyén sinh thang Nghia-HT | 2024-2025 theo quy dinh. Thuc hi¢n cong tac
nam hoc 2024-2025. 8/2024 tong hop, bao cdo dung tién do.

2 | Cong quiin Iy nhan sw, bbi dudng ddi ngi

I | - Phan cong doi ngii gido vién phu trach cic nhém, Trong BGH Dle - Hop BGH théng nhat. bo tri phin cong gido
16p khoa hoc. hop Ii, chit ¥ dén hi¢u qua cong viéc, thing Nghia-HT | vién vao cac I6p phu hop. lura chon gido vién

; g VR Toae il Los e il 9 0024 day 16p S tudi cd kinh nghiém. dam bao thuc

tinh than trach nhiém cua tirng ca nhan; Tiéu chi s A e SRS s AT
e AGEE 5 . hién pho cap, dam bao 2-3 GV/I6p ( tuy timg

phan cong can cong khai, c6 sy tham muu cua 49 twéi)

chuyén mén dé phan cong bé tri gido vién phi hop, - Hop héi déng gido duc dé phin cong GV

dam bao ty 1& gido vién/tré theo timg do tudi. Uu vao cdc I6p, cong khai ré rang.

tién lwa chon gido vién day I6p miu gido 5 tudi co

trinh do chuyén mén trén chudn, c6 kinh nghiém to

chirc thyc hién chuong trinh GDMN. Tuyét ddi

khong duge sir dung gido vién khong c6 bing cip

dé day tré,

2 | - Thuc hién ding, di ché do chi tra luong, ché do Trong b/c An ké blec - Ra soat, huéng dan CBGVNV hoan thién
chinh sich, ché do ning luong cho nguoi lao dong | thing toan Nghia-HT | hd so ning luong, ning PCTN.
theo quy dinh. 8/2024 - B/c Chiém ké toan thuc hién chi tra luong,

che dg chinh sach cho CBGVNV kip thai.

3 | - Duy tri hop Hoi dong su pham nha truong, hop Trong CBGVNV Dlc - Xay dung ke hoach, chuan bi tot ni dung
cdc 1 chuyén mon trong thing, tudn theo ding quy thang Nghia-HT | cdc cude hop.
dinh; dam bao né nép, ky cuong lam viéc nghiém 8/2024 - Thuc hién dang quy trinh, nghiém tic trong

|| vie. hoi hop.




- Duy tri hi¢u qua cong tac danh gia can b, cong Trong BGH blc - Hoan thién danh gia trén phan mém va luu

chire, vién chire, nguoi lao dong theo ding quy thang Nghia-HT hé so theo ding quy dinh

dinh. 8/2024

- Linh hoat’ lua chon cac ngi dung, hinh thirc phu Trong CBGVNV | D/c Hanh- | - Tang cudng to chirc cic lop boi dudng

hop véi dicu kién thuc té dé 16 chirc boi dudng thang PHT chuyén mén nghiép vu cho gido vién, dz'm'g

chuyén méon nghiép vu: bodi dudng phuong phap |  8/2024 ky va tao diéu kién cho gido vién chu chot

gido duc tién ticn va ky niang su pham cho cén b, tham gia cac lop boi dudng phuong phép gido

gido vién, nhan vién. duc tién tién va ky nang su pham.

- Khuyen khich, dong vién gido vién, nhan vién tr | Trong CBGVNV | Dic Hanh- | - Khuyén khich gido vién tr hoc, tu boi

boi dudng nang cao ky ning nghé: ky niang 16 chirc thang PHT dudng théng qua viéc nghién clu ti liéu va

va quan ly 16p hoc, ky ning img dung cong nghé 8/2024 ur hoc nang cao chuyén mon. k¥ nang su
Stk pham, CNTT

thong tin...

- Ctir CBGVNV tham gia cic I6p boi dudong do So |  Trong T6 CM D/c Hanh- | - Cir cac TTTPCM, gido vién di theo thanh

GDDT Ha Noi, phong GDDT 16 chire (khi ¢6 lich théng PHT phan dugc théng bao khi boi dudmg.

thong bao). 8/2024

Thuec hién ky két cic hop dong thue phim

- Hi¢u truong/ngudi ding dau truomg hoc chiu trach Trong Hiéu truong | D/c Nghia | - D/c Nghia hiéu truéng chiu tréch nhiém toan

nhiém toan dién vé cong tac dam bao ATTP va thang Hiéu dié'n vé cong tac dam bio ATTP va phong

phong chéng dich bénh, phong tranh tai nan thuong | 8/2024 truong | chong dich bénh cua truong hoc.

tich cua truomg hoc.




. . £ I 0 .
va ¢6 sur thong nhat cta cha me hoc sinh.

- o Trong BGH D/c Nghia | - D/c Nghia Hiéu truéng nha truong 6 chirc
| d(l:,::u\::::;ggghcau:gilict:l:r:(;:ar;m:j:}:!?c?l::nz thang Hiff:U hop va lua chon don vi cung cap thuc pham
dinh du diéu kién ATTP, dam bao cong khai, minh 8/2024 truong | v6i nha truong.
bach; chi y chi lua chon mot don vi cung cip - Thuc hién cic ndi dung ky két hop dong thue
nguyén li¢u thuc pham tai truong de dam bao thuan pham theo diing huéng dén cua cép trén.
tién trong cong tac truy xudt nguon gdc thuc pham
khi co su co ATTP xay ra.
- Sir dung cong nghé théng tin dé quan I)’/ vi gidm Trong CBGVNV | D/c T'\I.ghia - Yéu cau bén cong ty doi tac cung cap bar;g
sit ATTP: Sir dung ma QR va ma vach dé ghi nhan thang Hiéu mi QR code dé cong khai tai nha truong deé
8/2024 truomg | CBGVNV va phu huynh hoc sinh ¢6 thé thue
| va truy xuat nguon goc thuc phidm; Luu trir ho so | Hien truy sust n;__uon gbe thire phém thuan loi.
kiém tra. chimg nhan an toan thyc pham, va cac béo dinh.
cao kiem tra dinh ky... - Luru day du hé so theo quy din
- Chém dirt hop déng vai cac don vi cung cép thuc Trong CBGVNV | D/c Tl\l‘ghia - .thi lrufm{;; kh()-_ng-k}'l kétA V@i céc dfm vn cung
pham dé xéy‘ra vi pham hoac gay ngd doc lhl;l‘C Shang H',gu cap ShiE phzzm ey i ph,:‘mT ’hoac £ay.nEY
phém trong cic co s gido duc.. g 8/2024 truong déc thuc pham trong céc co sd gido duc.
Thuc hién chwrong trinh tiéng Anh lién két
- Lua chon don vj lién két duge S6 GDDT Ha Noi Trong CBGVNV | P/c Nghia | - Can cir Cong van hudng dan cua SGD ve
cép phép thim dinh chuong trinh. thang Hi¢u | chuong trinh lién két d& xay dung dé dn lién
8/2024 truong | ket tiéng Anh vai cong ty hodc Trung tam dam
bao muc tiéu cu thé, rd rang. phi hop véi dic
thu cua truong.
- Thyc hién day da quy trinh t6 chirc trién khai vé Trong CBGVNV | B/c Nghia | - To chirc hop tai truong vé lua chon doi tic dé
lra chon ddi tac lién két theo quy dinh, phi hop vai | thing Hi¢u lién két du cac thanh phin hop, dé t6 chirc lya
dic thi cua truong, dam bao cong khai, minh bach | 8/2024 truong | chon theo quy dinh phu hop vai dic thu cua

truomg.




3 | - Xay dung Keé hoach thyc hién cic chuong trinh Trong CBGVNV | D/c Nghia | -To c[u'rc hop tai truirng:vé lua ch‘pn;déi ’léc de
lién két véi cong ty hodc Trung tam theo quy dinh, thang Hiéu lién két du cac thanh phan hop. dé to chire lua
3 & & I g 8/2024 truong | chon theo quy dinh phu hop véi dac thu cua
ll'll?h phong‘GDBT I.TUC‘IC khi to chire. Ké hoac’h truong va trinh Phong GDBT trude khi 6
trién khai can cu thé vé muc tiéu, ndi dung, doi chirec.
wong hoc, kinh phi té chirc; phan cong nhiém vu rd - Xay dung ké hoach, phan cong lich tham gia
rang cho ting ca nhan; dac biét luu y cong tac quan :oat ;0"" thue :"c" wecklf?zr: tra, dénh gia
: : 5 tai cac nang khi
1y hoc sinh va chat lugng hoat dong. OERdngiancaziop
5 | Thuc hién cong tac cong khai
I | - Nghiém tic thuc hién cac ndi dung cong khai theo Trong BGH D/c Nghia | - Thuc hién ding theo quy tnnh cac ndi dung1
quy dinh tai Thong tu 09/2024/TT-BGDDT ngay thang | Higu | cong khai va thoi diém can cong khai w\
i A G . 2 8/2024 truong | CBGVNV va phu huynh hoc sinh. |
03/6/2024 cua Bo GDDT c6 hi¢u luc tr ngay - Hinh thic tuyén truyén vao gis don. tra tre.
19/7/2024 thay thé cho TT 36/2017/TT-BGDDT trén bang tuyén truyén, loa phat thanh cua nha
ngay 28/12/2017 ciia Bo GDDT, dac biét quan tam truomg, cong TTDT, zalo nhém 16p...
cap nhat dang, du ndi dung cong khai, dam bao tién
d¢ trén cong thong tin dién tir cta cac nha trudng
theo quy dinh tai Thong tu 37/2020/TT-BGDDT
ngay 05/10/2020 ctia Bd GDDT. Yéu cau niém yét
dung, du ngi dung va thoi gian theo quy dinh.
Noi nhgn . HIEU TRUONG
- PG&DT-dé BC; Hras
- CBGVNV-dé TH;
- Luu VP.
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“““__Hoing Thi Nghia
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