UBND QUAN LONG BIEN
TRUONG MAM NON HOA MAI

Sé: /51 /KH-MNHM

CONG HOA XA HQI CHU NGHIA VIET NAM
Dgc 1ap — Ty do — Hanh phiic

Long Bién, ngay <9 thing+ ndm 2024

KE HOACH CONG TAC THANG 8 NAM 2024

Thoi gian Ngudi/by | Lanh
N9i dung cong vi¢c g phan dao phu Bié¢n phap thuc hién
T thwe hién o <
T thwe hi¢n [ trach
I | Céng tic tuyén truyen, pho bién gido duc phap
luat:
- Tuyén truyén chao ming ky niém 79 nim Cach -T6 chirc cic hoat dong thiét thuc,
1 | mang thiang Tam (19/8/1945 - 19/8/2024) va Thang 8/2024 | CBGVN | B/c Thu | phi hop véi ndi dung va tuyén
Quéc Khénh nuéc CHXHCN Viét Nam \% truyén céc vin ban chi dao trén hé
(02/9/1945 - 02/9/2024). théng TTPT, zalo...nh6m 16p, clia
nha trudng.
- Tuyén truyén téi d9 ngii can bj gido vién, nhan b/c Thu |-Tuyén truyén 100% CBGVNV nha
2 | vién vé ké hoach s 2508/KH-SGDDT ngiy Thang 8/2024 | CBGVN trudng vé thuc hién chi thi s 30-
16/7/2024 ctia S& GDDT Ha Noi vé viéc td chirc \% CT/TU thdng qua budi sinh hoat.

thyc hién Chi thi s6 30-CT/TU ngay 19/02/2024
ciia Ban Thudng vy Thanh ty vé “Tang cudng sy
lanh dao cua cép iy Dang vé xay dung ngudi Ha
Ngi thanh lich, vdn minh”
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e Ngudi/bg Lanh l
T N§i dung cong vigc . mﬂ.: phin dao phu Bién phap thuc hién
thyc hi¢n e : :
T thuc hién |  trach
3 |- Phoi rod,ﬁwm dia phuong thuc hién cong tac Théng 8/2024 | GV ciac | BP/c Thu |[-Tuyén truyén téi 100% phu huynh
tuyén truyén cac hoat dong chuin bj cho nim hoc 16p hoc sinh thong qua g tryc tiép trén
mdi.

nhém zalo ctia cdc nhém 16p, cong
TTDT, gbc tuyén truyén cha me.

4 |- Tuyén a.:wmb tdi 100% c4n bd gido vién, nhan b/c Thu |-100% CBGVNV, CMHS tham gia
vién va cha m¢ hoc sinh tham gia dot cao diém | Thang 8/2024 | CBGVN lam CCCD cho tré, 100% CBGVNV
cAp cin cude cong dan, gidy chimg nhan cin A% cai dit ung dung iHanoi va
cuéce cho cong din du6i 14 tudi; cai dit img dung Etaxmobile.

iHanoi (Cong dan thu d6 s5) 1a kénh twong tic
tryc tuyén trén moi trudng sé giira ngudi dan,
doanh nghiép véi cdc cip chinh quyén Thanh
phd; Umg dung etaxmobile 12 tmg dung ndp thué
dién tir, cho phép cé nhén, ca nhan kinh doanh va
h¢ kinh doanh c6 thé tra ciru tos khai ding ky thué
moi lic, moi noi.

IL. Cong tic chuyén mon

1. Céng tic phat trién so lwgng:
Hoan thanh cap nhat dit ligu tuyén sinh vao phan | Thang 8/2024 | D/cLé | B/c Thu | b/c Lé cap nhat cac thong tin cta tré
mém. Cép nhét danh séch tré vio sb danh b cla VT diy du theo quy dinh

nha trudng.

Scanned with CamScanner



https://v3.camscanner.com/user/download

UBND Phudng trién khai c4c bién phap bio dam
an toan trong miia mua bo. Yéu cu cic co s¢
GDMN giri bdo cdo kip thoi khi c6 sy ¢d vé mit
an ninh an toan trudng hoc, sy cb vé thién tai xay
ra tai co s& vé phong GDDT (bdo cdo ngay qua
DT véi ldnh dao cdp hoc triee tiép va giri VB)

B
N N Thdigian | Bv0VPd| Lanh
Noi dung cong viéc dirotia phéan dao phu Bi¢n phap thye hién
* : thuc hién | trich
- Phoi hop véi UBND Phudng tuyén truyén, van b/c Thu | Phoéi hgp véi UBND céc phudng
dong tré ra 16p, dam bao ty 1§ chuyén cin cac 40 | Thang 8/2024 | P/cLé thong béo van dong tré ra 16p theo ké
tudi. VT hoach, dam béo ty 1& CC theo quy
dinh.
Tiép tuc tuyén truyén tuyén sinh truc
tuyén cdng TTDT hoic Fanpage cia
nha trudng
2. Cong tic nudi dudng - chim séc sirc khoé - phong tranh TNTT
- Thyc hién nghiém tic cong tic phong chong Thang 8/2024 [ CBGVN | P/c Nhan | 100% céc bd phan, cic 16p tiép tuc
dich bénh. Duy tri thuc hién thudng xuyén cong \Y% duy tri t6t thuc hién cdng tic téng vé
tac tdng vé sinh trong va ngoai 16p hoc; db ding sinh méi treomg hang ngdy, hang
db choi, thiét bj ban trd...chun bj tdt cic diéu tudn; thyc hién cic bién phéap phong
kién cho nim hoc méi. dich.
- Ra soat, kiém tra co s& vat chat, phoi hop véi | Thang 8/2024 | T6 bao vé | B/c Nhan [ - B/c Nhan chi dao t& bao vé ra soat

hé théng cdy xanh trong nha trudng,
phat hi¢n cic truong hop c6 nguy co
gdy, 4 dé xur 1y kip thoi.

O

GMAMI
JAMA
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- " Thei gian Ngwoi/bg | Lanh . J
N¢i dung cong vi¢c thye hign phin dao phu Bién phap thuce hi¢n
thuc hién | trach
- Thyc hién nghiém tiic cong tic phong chéng Thang 8/2024 | T4 bao vé | B/c Nhan | - Td bao vé chi dong kiém tra cic
chay nd, sir dung bép gas an toan; b sung, thay didu kién vé co s& vt chét: Puong
thé trang thiét PCCC theo quy dinh. dién, quat tran, hé théng gas.. .nhim
thay thé céi tao hoiic bd sung cic
diéu kién ddm bao an toan cho tré
moi lic moi noi;
- Tiép tuc thyc hién md hinh “Nang cao ning luc Thang CBGVN | B/c Nhan | Thyc hién cong khai TC hang ngay
tw quan 1y ATTP bép an tap thé trudng hoc”. Ra 08/2024 A" tai ban tin va nghiém tic TH quy
sodt, bd sung céc didu kién co s& vat chit trang trinh giao nhén, kiém soat chit ché
thiét bj bén trd, bép &n dim béo diéu kién vé sinh ngudn gbc thye phdm diu vao; giam
ATTP. Kiém so4t chiit ch& ngudn gbc thyc phim, sit ddy du tir khau vén chuyén, bao
quy trinh giao nhn, ché bién thyc phim, lvu quan, ché bién; thyuc hién tét cac bién
nghiém thirc &n, v¢ sinh dung cu dam bio quy phap an toan phong, chéng dich
dinh vé sinh ATTP. trong t§ chirc 4n ban tru.
- Nghiém ttic thyc hién cong khai thuc don, tién Thang CBGVN | B/c Nhan | Chuan bj chu ddo ndi dung kién thirc
in cla tré hang ngay va cdp nhat diy du hd so 08/2024 \Y can tgp huén t6i 100% CBGVNV

quén ly cong tac nudi dudng theo quy dinh. Tang
cudmg, kiém tra, giam sat dinh ky hozc dot xuit
cong tic giao nhén, ché bién thyc phém, quy
trinh chia n tai cic by phén.

trong toan trudng vé VSATTP va
cac k¥ ning PC ng$ doc trong nha
trudng.
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ciing ¢d kién thirc, k§ ning, gi4o duc gi6i tinh, k§y
ning ty vé, phong chdng x4m hai phu hgp véi
timg d9 tudi. Tang cudmg td chirc cic hoat dong
khim ph4, trai nghiém; phat trién van dong va ky
ning giao tiép cho tré.

5
N o Thvigian | EwoUbY| Lénh . .
T N¢i dung cong viéc thue hién phan dao phu Bi¢n phap thyc hién
uc hig -
T thuc hi¢n | trach
g |- Tiép tuc thyc hién nghiém tic quy ché nudi day | Thang 8/2024 | CBGNV | D/c Nhan Tiép tuc thyc hién nghiém tic quy
tré, quan triét doi ngii gido vién, nhan vién dam N ché nuéi day tré, quan triét doi ngii
bao an toan tuyét déi cho tré v& thé chit va tinh gi4o vién, nhin vién dam bao an toan
thin, nghiém c4m x4m hai than thé tré; Pam bao tuyét ddi cho tré v& thé chét va tinh
duy tri thyc hién “X4y dyng trudng hoc an toan - than, nghiém c4m x4m hai than thé
Phong orm:m tai nan thuong tich”. tré.
3. Cong tic gido duc
a |- Nghiém tic thyc hién ché d9 sinh hoat hang Thang 8/2024 | GV cac | P/c Yén |- Td chuyén mén phéi hop céc gido
ngdy clia tré. TS chirc cic hoat dong 6n luyén 16p vién tiép tuc lya chon céc dé tai cé

ndi dung phit hop véi timg d tudi
xdy dung chuong trinh 6n luyén
ciing cb kién thirc cho tré, ting
cudng k¥ ning trai nghiém.

- T6 chuyén mén xay dung ké hoach
gido duc, myc ti€u gido duc nim hoc,
ngédn hang ndi dung hoat djng...
theo huéng din cia S& GD&DT,
soan bai trén phin mém. Gu#i bin
mém cho d/c Yén trudc ngay 23/8.

( Khoi trudng cdc khdi+ D/c Yén)

NHe s
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gido vién tai trudng MN Hoa Huéng Duong
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. Ngi dung cong viée Thoi gian w_:m:. ’ dao phy Bién php thyc hign
thuce hi¢n ok
T thuc hién | trach

b |- OES‘&B t6 chirc cac hoat dong rén luyén ky Théng GV cac | P/c Yén | Gido vién cic 16p ting cudng rén
ning song, k¥ ning tu phuc vucho tré, nénép | 08/2024 16p luyén ciing c6 kién thirc, k§ ning
hoc tap cua tré khi chuyén 16p giita cic d§ tudi. hoat dong cho tré & moi lic moi noi,

tang c4c goc hoat dong trai nghiém
cho tré dugc tham tich cuc nhit. Phat
huy tinh ty 13p séng tao cua tré.

¢ |- Thyc hién nghiém tiic ho so 50 sich chuyén | Théng 8/2024 | GV cac | D/c Yén | Thuc hién cap nhat day di hd so sb
mon, s0 theo ddi tré; cap nhat thudng xuyén sb 16p séch theo quy dinh
nhit ky nhém Iép theo ding quy dinh.

d |- Trangtritao E.::m,ow:r su pham, xdy dung Thang 8/2024 | GV P/c Yén | Gi4o vién cic 16p phdi hop 1én k&
B&,:d@:m hoc mmv lay tré 1am trung tim, chuin hoach y tudng trang tri méi trudng
bj day du c4c dicu kién cho nim hoc méi. 16p hoc.

Cidc Iop tong hop giri dé xudt danh
muc do diing, nguyén vt liéu trang
tri cho d/c Yén tong hop giri bdo
cdo d/c HT trwdc ngay 10/8.

e | Phoi hop véi céc truong Hoa Huéng Duong, Hoa | Ngdy25/8 | GVcic | D/c Yén | T8 chuyén mdn phdi hop chuin bj
Anh Do td chirc tap hudn chuyén mén hé cho 16p cic nguyén vat liéu theo huéng dan

ciia GV dé phuc vu cho ngay tap
huén
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T g cong vi¢e thye hin phin dao phu Bi¢n phéap thyc hién
T : thuc hién | trich

f | - Khuyen khich gido vién tip tuc suu tim céc tw | Thang 8/2024 | GV cic | D/c Yén | Ding ti cap nhap trén cong TTDT
liu, video clip, thiét ké c4c bai giang dién tir theo 16p hoc giri vé cho CMHS phéi hep
timg d§ tudi t§ chirc cho tré hoat déng; dang tai chim séc gido duc tré. Duy tri chia
cap nhép trén cdng théng tin dién tir hodc giri vé sé c4c video, bai giang trén email
cho CMHS phéi hop chim séc gido duc tré. Duy ding chung ciia cic cum thi dua.
tri chia sé cac video, bai giang trén email ding
chung cia cic cym thi dua.

g | - Duy tri cip nhét “Album hinh anh d¢p” trén Théng GV céc BGH | Céc khdi nhém 16p duy tri thyc hién.
website cua cic co s¢ GDMN. 08/2024 16p

4. Cong tac quan ly cia nha truong

a | - Chu déng thong bio két qua tuyén sinh cho Thang 8/2024 | D/cLé | D/c Thu |- Thuc hién cong khai danh sich
CMHS biing céc hinh thirc trye tuyén. Dang tai VT trung Ewmn theo ké hoach TS nim
cong khai danh séch hoc sinh tring tuyén trén hoc 2024-2025
bang tin va cdng TTDT cuia céc nha trudng. - Luu HS khoa hgc theo quy dinh
- R s04t, sdp xép hd so tuyén sinh theo quy dinh
dé chuin bj d6n Poan kiém tra cong tic tuyén
sinh nim hoc 2024-2025.

b |- T6 chirc bdi dudng chuyén mdn nghiép vy; boi | Thang 8/2024 | CBGVN | B/c Thu | T4 chuyén mén td chirc cic budi tap
dudng phuong phép gido duc tién tién va k§ ning \% huén chuyén mén cho GV céc 16p

su pham cho cén bg, gido vién, nhan vién

vao céc budi trua trong tuan.

s G
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r
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Noi dung cong viéc NG mﬂw- phin dao phu Bién phap thyce hi¢n
bl thyc hién |  trach
- Phin cong d6i ngii gido vién phu trach cac Théng 8/2024 | CNGVN | DB/c Thu | Tiéu chi phan cong can cong khai, c6
nhom, 16p khoa hoc, hop li, chi y dén hiéu qua \Y sy tham muu ciia chuyén mon dé
cong viéc, tinh than trdch nhiém cta timg c4 phan cdng b tri gido vién vao cac
nhén; 16p phit hgp, dam bao ty 1€ gido
vién/tré theo tirng d tudi
- T chirc tin trang lai cdc khu vyc trong truong Bitdiutr | T6CM | D/c Yén | Trang tri 2 khu virc gim cau thang,
chuén bj cho ngay khai giang nim hoc méi. tudn 2/8 phong Steam, san khiu
Chuin bj c4c dd ding cho ngay khai
giang. Phédn cong d/c Mai Vin,
Quynh phu trdch.
- Chuén bj moi diéu kién chudn bj khai giang Thang BGH | P/cThu |- Xdy dung kich ban chiong trinh
ndm hoc méi 08/2024 khai giang ngp d/c HT truwdc ngay
20/8 ( P/c Yén)
- Chudn bj 03 tiét muc vin nghé
ciia HS- Giao mébi I6p 16m phu trich
01 tiét muc vin nghé. Ngay 26/8
duygt tit cd cdc tiét muc.
- Duy tri hiéu qua cong tic d4nh gia cin b, cong | Chamnhit | CBGVN
chirc, vién chirc, ngudi lao dong theo diing quy ngdy 20 \Y

dinh.
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N¢i dung cong viée Thet n._w:. phéan dao phu Bién phap thyuc hi¢n
thywe hién b .
thwe hién [ trach
- Ctr CBGVNV tham gia c4c 16p bdi duong do | Trong thang | CBGVN | B/c Thu | Cir GVNV di theo dung thanh phan
S& GDPT Ha N¢i, phong GDPT tb chirc (khi c6 \% khi c6 gidy triéu tap cia PGD
lich thong bao).
- T chirc tap huin chuyén mén tai trudng
- Thyc hién ding, du ché 6 chi tra luong, ché d¢ Théng HaKe | DP/c Thu | Thyc hi¢n nghiém tic
chinh séch, ché do nang luong cho ngudi lao 08/2024 todn
dong theo quy dinh.
- Ra soat danh muyc thyc pham va ky két cac hop | Thang 8/2024 | BGH, P/c Thuy |- Nghién ciru lya chon va thyc hién
déng thyc phim cia ndm hoc 2024- 2025 theo HDLT ky két hgp ddng véi cac don vj cung
diing quy dinh cép thuc phdm da diang ky véi quén
- Str dung cong nghé thong tin dé quan ly va - D/c Nhan cong khai danh sich céc
gidm sat ATTP: Sir dung ma QR va ma vach dé don vj du diéu kién cung tmg TP cho
ghi nhén va truy xuit ngudn gbc thuc phdm; Luu trudong
trir hd so kiém tra, chimg nhan an toan thyc
phim, va cc bdo cdo kiém tra djnh ky...
- Cham dut hop ddng véi cic don vi cung cip
thuc phim dé xdy ra vi pham hoc gdy ngd doc
thuc phim trong céc co s& gido duc.
- Lya chon don vj lién két dugc S& GDDT Ha Théng 8/2024 | HPLT | B/c Thu |- Thim dinh cic hd so lién két TA va

Noi cdp phép thim dinh chuong trinh.

thuc hién ddy du chit chg quy trinh
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. N9i dung céng viée e cal R Bién phap thuc hi¢n
thyc hi¢n o

T thuc hién trach
- Thyc hién day du quy trinh t§ chirc trién khai vé cac buéc ky hop dong Lién két theo
lura chon dbi tac lién két theo quy dinh, phu hgp quy dinh. Hoan thién c4c thu tuc
véi dic thu cia truong, ddm bao céng khai, minh phép ly theo quy dinh.
bach va c6 sy thong nhat cua cha me hoc sinh.
- Xay dung Ké hoach thyc hién cac chuong trinh
lién két véi cong ty hodc Trung tim theo quy
dinh, trinh phong GDPT trude khi td chirc. Ké
hoach trién khai cin cy thé v& myc tiéu, ndi dung,
d6i tugng hoc, kinh phi tb chirc; phéan cong
nhiém vu rd rang cho tirng ca nhén; dic biét luu y
cong téc quan Iy HS va chét lugng hoat dong.

I | Xay dyng ke hoach thyc hién nhiém vy, quy ché | Trong thing | BGH, T6 | B/c Thu | D/c Phé HT, TTCM, TTVP, khdi
chuyén mén nim hoc 2024- 2025 VP, tb trudng cac khdi xay dung cac ké

CM hoach theo linh vic phu trach

m | To chirc hop trién khai nhiém vu nim hoc 2024- | Dy kién ngdy | CBGVN | B/c Thu | Chun bj ndi dung va du thao nhiém
2025 30,31/8 \Y% vu ndm hoc 2024- 2025

IIL Cong tic kiém tra ni by

1 |-Kiém tra co s& vat chat ki thuit, d6 an toan, dd 14/8 T6 BV P/c - Ban KTNB chuin bj bién ban va

ding d6 choi ngoai troi Nhan, [ tién hanh kiém tra theo lich

Hué, Hué

Scanned with CamScanner


https://v3.camscanner.com/user/download

\ 4
11
—
.. Ngudi/by | Lanh
T Ngi dung cong vige e i phin | dao phu Bién phép thyc hi¢n
T thyc hign thuc hi¢n | trach
2 | - Kiém tra cong téc diu tu, cip phat PDDC hoc 27/8 D/c Thu, | B/c Yén, |- Ban KTNB chuan bj bién ban va
liéu nam hoc méi cho cac bd phan trong trudng KT Quynh, | tién hanh kiém tra theo lich
Vén
IV. Cong tiac cong khai
1 |- Cong khai két qua thuc hién nhiém vu nim hoc | Thang 8/2024 P/c P/c Thu |- Thuc hién céng khai theo KH XD
2023- 2024 va cam két vé co s& vat chat chat PHT+KT
lugng d6i ngii, chit lugng tré, thu- chi ciia nim +VT
hoc 2023- 2024 vao céc thdi diém theo huéng
dn tai Thong tr 36/2017/TT-BGDDT ngay
28/12/2017 cua B) GDPT
2 | Cong khai ché d¢ ting luong cia CBGVNV theo | Thang 8/2024 | B/cHa | P/c Thu |- Thyc hién cong khai theo KH XD
quy dinh KT
3 | Céng khai cac van ban chi dao cua céc cap theo Trong thang | P/cLé | P/c Thu |- Cac by phan thudng xuyén ding tai
quy dinh 1én cbng TDTT dung tién d
V. Cong tic thdong tin bdo cdo
1 [- Chuong trinh khai gidng 20/8 P/c Yén | P/c Thu |- B/c Yén ndp diing thdi gian QP
2 | - B4o cdo cdng tic hoat dong hé nam 2024 Thang 8/2024 | P/cLé | B/C Thu |- Thuc hién bdo céo theo quy dinh
VT

Y

o

~‘\\_u
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e Nguoi/by | Léanh
N¢i dung cong viéc Thod mﬂ:. phén dao phu Bié¢n phdp thuc hi¢n
T thuce hi¢n e : ’
T thuc hién |  trach
3 |- Ngp cac béo cao khic theo quy dinh cua céc Trong Thang | DP/cLé | DP/c Thu (- Thuc hi¢n theo quy dinh
cp. (néu co). 8/2024 VT
4 |- Nop béo céo két qua danh gia HT vé PGD hang Tuan CBGVN | B/C Thu |-Thyc hién theo Quyét dinh s6
thang theo quy dinh. NLD theo quy dinh cla 4/8/2024 Vva 1841/QDb-TU ngay 28/10/2021 cua
UBND quan LB NLD Thanh uy Ha Noi

Noi nhgn:
- B/c trong BGH: dé chi dao;
- C4c bo phan, céc 16p: dé t/h;
-Luu VT.
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