UBND QUAN LONG BIEN
TRUONG MAM NON HOA MAI

Sé: 437 /KH-MNHM

CONG HOA XA HQI CHU NGHIA VIET NAM

Poc lap — Tu do — Hanh phiic

Long Bién, ngay 3 thang ? nam 2024

KE HOACH CONG TAC THANG 9 NAM 2024

—

T Thoigian | Nguwoi/ Can bj Bién phap thuc hién
T Noi dung cdng viéc thyc hi¢n | b phin | phy trich
thue hién
I | Céng tic tuyén truyén, pho bién gido
duc phap luat:
To chitc cac hoat dong tuyén truyén | Trudc Cong |D/c Nhan |- Tuyén truyén y nghia ngay Quoc khanh 2/9
chao mung ky niém 79 nam Cach mang | 2/9 doan va va giai phéng Thi d6 10/10 trén cong thong
thang 8 va Quéc khanh nudc Cong hoa chi doan tin dién tir, bang tuyén truyén, 1am bing zon,
1 | XHCN Viét Nam. khau hiéu
T chitc cic hoat dong chao mimng 70
nam ngay giai phong Tha d6 10/10
Tuyén truyén ngay Khai giang nim hoc | Truéc | CBGV |DB/c Thu |- Trang tri méi truong 16p, khung canh su
2024- 2025 "Ngay toan dan dua tré dén| 05/9 NV pham nha trudng tao khong khi vui tuoi cho
5 truong" tré trong ngay khai giang

- Phéi hop v6i phu huynh tuyén truyén qua
ban tin, bai viét ...dam bao phong chéng dich
bénh trong ngay khai giang
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; Tidp tuc tuyén truyen véi PHHS thu hoc | Trong | GV céc | B/c Thu |- GV cac 16p tiép tuc tuyén truyén véi PHHS
phi khéng sir dung tién mat thang lop qua cac gid don, tra va nhom 16p
II | Cong tac chuyén mon:
1/ Cong tac phat trién so luong: - Céc 1ép rén né nép tré trong moi hoat déng,
- On dinh nén nép va chét luong ngay tir | Trong thue hién gio nao viéc ddy, Gid trd tré thay
, nhimg ngay dau ciia nim hoc. théng 9 doi nhiéu hinh thitc, khong dé tré ngoi trén
Phan dau dat chi ti€u chung tré MN ghé ca tuan nhat la trong gio don
trong d6 tudi ra 16p (NT: 60% tré; MG - GV déng vién tré di hoc déu, td chic nhiéu
tir 3->5: 100% tré ra 1p) hoat dong dé thu hit tré thich dén 16p
- Phéi hop véi UBND Phudng dé ra soat | Thang 9 | GV cac | P/c Nhan | - GV céc 16p ra soat va 1ap s6 theo ddi su
2 | va van dong tré khuyét tat thé nhe ra 16p 16p tién bo ciia tré ( néu co)
hoc hoa nhép.
3 Thuc hién c6ng tac pho cap tré 5 tudi Thang9 | GV16p | D/cLé |- D/cLé phéi hop cung phudng vé cép nhat
16n s6 lidu HS vao phin mém
2- Cong tac nudi dudng - chim soc
strc khoé - phong tranh TNTT:
GV nghiém tic thuc hién quy ché nudi [ Trong |GV cic |D/cNhan |- GV cin ting cudng bao quat tré moi lic
1 | day tré, dam bao an toan tuyét d6i vé thé | thang 9 16p moi noi va dam bao an toan tuyét dbi cho tré
chét va tinh than cho tré trong truéng dic biét nhitng gi® cho tré di hoc ning khiéu,
tuyét d6i khoéng dé tré ty do di lai trong
truong ma khong cé gido vién bao quat.
2 |- Pam bao vé sinh trong va ngoai 16p| Trong | GVNV |B/cNhan |- TT t&i 100% phu huynh hoc sinh vé vé sinh
hoc sach s&, phong chdng dich sét xuét | thang 9 phong bénh, vé sinh méi truomg va VSATTP
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::wmr dau mat do, thuy ddu, tay chin
miéng, dam bao ATTP trong truong hoc

theo van ban chi dao céac céap

dé phong chéng bénh dich sbt xuat huyét,
tay-chdn-miéng, dau mét do, thiy dau...
Khong nhén tré c6 céc triéu chimg céc dich
bénh nhu trén vao 16p va c6 bién phap tuyén
truyén voi phu huynh hop téc

- GV ra sodt db dung, d6 choi trong 16p dé
phong chdng tai nan thuong tich cho tré.

- GV céc 16p can thuong xuyén vé sinh
trong ngoai lop sach s€, lau gia dé cdy, chiu
cdy, 1a cdy vao thir 2 hang tuan, nhitng 16p
phu trach cac khu vuc can vé sinh thuong

Xuyén.

- GV thuc hién nghiém tic viéc doén va

tra tré

Trong
thang 9
va thoi

gian
tiép
theo

GV cac

b/c
Nhan

- Tiép tuc thuc hién sb nhét ky dén tra tré
ding c4c ndi dung, khong nhén tré dm, tré
khong c6 trong danh sach 16p vao hoc.

- GV cho phu huynh diang ky ngwoi dwa
don hang ngay, chi nhitng ngwoi da dang
ky véi GV méi dige dén, néu nhé nguwoi
khac don phu huynh phai goi dién hodc
nhén tin cho gv ( Khong tra HS cho tré em
chua dii 18 tubi)

- GV cdc lip danh sich PH ding ky dwa

dén con dé tién theo doi tai lop

=5 \ol

"/

Dugc quét bang CamScanner


https://v3.camscanner.com/user/download

4
- To bdo vé thirc hién mé v khéa céong
dung quy dinh
- Can, do strc khoé cho tré lan I, ndp | Tuan III | B/c Gidi | P/c Nhan |- B/c Giobi c4n do cho tré va giri két qua cho
bdo cdo cho Hiéu trudng. Ra sot bd cac 16p ding tién do
sung ti thude y té véi co sb thude, trang
thiét bj thiét yéu theo ding yéu ciu va
coéng khai niém yét sb dién thoai ciia co
quany té.
- Xay dung thuc don mdi cua tré theo | Thang 9 | P/c D/c Nhan |- T6 nudi dudng nghién ciru va xdy dung
chi dao S6 GD&DT. Hudng thuc don phu hgp va cong khai tai bang

tuyén truyén ctia trudng va cac 16p

+ Nha tré P: 13-20%; L: 30-40% (7y /é
L dong vdt/ L thuc vat= 70% va 30%); G:
47-50%.

+ MAu gido P: 13-20%; L: 25-35%; G:
52-60%;

+ Ty 18 Ca, B1 cén dbi theo nhu ciu ciia
tré: Nhu ciu Ca ddi véi tré 1-3 tudi:
350mg/ngay/tré; mau gido 4-6 tudi: 420mg/
ngdy/tré; nhu cdu Bl dbi véi tré 1-3 tudi:
0.41 mg/ngay/tré; mau gido 4-6 tudi:
0.52mg/ngay/tré.
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- R4 soat, kiém tra hoat dong cac|Thang9 [Tébao |B/cNhan |- T6 bao vé tién hanh ra soat, kiém tra hé
phuong tién PCCC, loai bo céc dd ding vé théng PCCC ctia nha truong.
d4 hét han sir dung dé thay thé. - Sép xép thoi gian chit tia canh cdy to trong
- Chu dong chit tia canh cédy to trong truong phong chdng mua bio
san trudmg dé phong chéng mua bio.
3- Cong tac giao duc:
- Xay dung méi trudng 16p hoc theo | Thing 9 | GV cac | Ble Yén |- Céc lép chinh trang lai MT hoc tap gon
dting huéng dn ciia s6 GD&DT (lay tré 16p gang, sach dep, gén lai cac mang tudng bi
lam trung tam), tao canh quan su pham bong, tréc...
trong nha truong xanh —an toan- hanh - B4 sung tham c6 nhén tao & hai khu vuc
phuc gim ciu thang va san khiu.
- Thoi gian thyc hién chuong trinh bat| Ngay | GVcéac | P/c Yén |- Thuc hién theo ding chuong trinh va thoi
dau tir thir Hai (ngdy 05/9/2024), hoan| 05/9 16p khéa biéu, GV 1am db dung day hoc truée

thanh chuong trinh vao ngay 29/5/2025)
Thuc hién theo Chuong trinh theo thong
tur 17/2009/TT-BGD&PT dugc sira ddi
bb sung mdt sé ndi dung béi Théng tu
51/2020/TT- BGD&DPT

khi 1én 16p, tuyét d6i khéng day chay. Céc t,
khdi dé théng nhit vé hé so, hoc liéu cua tré,
quy dinh vé danh gid, chuong trinh day cac
d6 tudi, xay dung muc tiéu cac do tudi, théng
nhét ndi dung ngén hang HP....

- Céc d/c khéi trudmg giri céc ndi dung dau
nam hoc nhu: muc tiéu, ngan hang HD,
KHGD nim, thang, thoi khéa biéu...Cac 16p
can ct chinh stra theo 16p va cédp nhét lén

phan mém ..
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- Nghiém tic thuc hién sinh hoat chuyén | Trong | Cacto, | P/c Hug, |- Thdng nhét vé h6 so chuyén mén, hoc liéu

man td, khi thang | khéi Ha KT |cua tré, quy dinh v& danh gia, chuong trinh
day cac do tudi, xdy dung muc tiéu cac do
tudi, théng nhit ndi dung ngan hang HP, céc
loai s6 sach... Cac tb, khéi thuc hién sinh
hoat diing tién d9 va theo quy ding 2
tudn/lan, t8 VP va td nuoi 1 l1an/thang

- Thuc hién viét tin bai vé cac hoat | Trong GVcac |DP/cYén |-GV cac 16p lua chon cac hoat dong trong

dong trong ngay cua tré thang 16p ngy, trong tuan cla lép, giri hinh anh va tiéu
dé vao zalo nhém 16p

Tiép tuc thiét ké video, bai giang dién tir | Trong | T6 CM | B/c Hué |- Cac d/c khdi trudng phan cong céc 16p ludn

giri vé cum thi dua theo chi dao cua | thang phién thiét ké va giri dting thdi gian quy dinh

PGD

- Hmmw tuc dang tai video, bai giang, hinh | Trong TOCM |P/c Yén |- Céac d/c trong ban bién tap thuc hién dang

anh 1én céng TTDT va anh hoat dong | thang quy dinh ( B/c Nhan, Ng Hué, Linh,

cac 16p 1én trang fanpage cuia truong Nguyén, L&, Giang, Trin Vin)

4- Cong tac quan ly:

T6 chirc khai giang véi cha d& “Chao | Ngay CBGV | P/c Thu |- T6 chirc cho 100% HS tham du tai san

mimg ngay hgi dén truomg cia bé’-|5/9 NV truomg ( Theo kich ban )

ngdy toan din dua tré dén trudmg tiét
kiém va vui tuoi, tao khong khi phan
khéi trude khi vao nim hoc méi
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T6 chirc chuong trinh trung thu an|Du kién | GV cac BGH |-GV céclop t6 chire lién hoan, pha ¢d, in
buffer cho tré tai cac 16p ngay 16p buffer tai 16p, td chirc cdc hoat dong vé chil
13/9 dé trung thu nhu: Lam dén 16ng, 1am mit na.
Xay dung cac quy ché, quy udc, va cac | Trong | Cac bd P/c Thu |- X4y dung theo ding ké hoach va tinh hinh
k& hoach dau nam. thang 9 | phan thuc té tai don vi
- D/c Nhan xdy dung cdic KH, quy ché ciia
cong doan
Thuc hién danh gia CBGVNV hang | TudnIll | CBGV | D/c Yén |- Céc 6, bd phan dénh gi4 theo ding ngay
thang NV gio cong, chét lugng cong viéc clia cac nhan,
cua lop
Thuc hién danh gia chuyén nghiép quy | Truoc CBGV |DP/cThu |- Cécd/c GV cin ctr vio két qua thuc hién
I ngay20 | NV nhiém vy dé tu nhan xét va danh gia
Xay dung ké hoach thanh tra nghiép vu | Trong D/c |P/c Thu |- Xay dung theo diing ké hoach va cong khai
su pham gi4o vién | thing 9 | Quynh t6i GV
BGH tiép tuc bd sung co s& vit chat, d6 | Trong BGH | P/c Thu |- Pau tu, mua sim b6 sung d6 ding d6 choi
diing do choi, trang thiét bj cho cac 16p | thang 9 cho céc 16p.
T chirc hop Cha me hoc sinh dau nam | Trong | GV céc | P/c Thu |- Céc 16p xdy dung ké hoach cu thé va ding
hoc dé bdu Ban phu huynh va théng bdo | thang 16p quy trinh. Théa thuin céc khoan thu ciia nim

cac van ban chi dao mdi vé thu chi va

thoa thuén vé thu chi ciia ndm hoc.

hoc 2024- 2025 ding quy dinh. Théng nhét
cac bién phép két hop phu huynh chim séc,
gidao duc tré. (NT sé thong bao lich cu thé
khi ¢c6 huéng din ciia PGD vé cong tic
thu- chi)
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9 | Pho bién, trién khai cac van ban chi dao | Tuan I BGH | P/c Thu |- Trién khai théng qua cudc hop, ding cong . &
cap trén thong tin dién tir, Mail néi bé....
Tang cudng cdng tac quan ly trong nha | Trong CBGV | P/c Thu |- Cac d/c CBGVNYV can ndm rd quy dinh vé
10 | truong vé viéc CBGVNV sir dung mang | nim NV viéc lya chon hinh anh, ngdn ngir, thoi
x4 hoi hoc gian,....khi str dung mang x4 hoi
11 | BGH tiang cudng kiém tra d6t xuét, bao | Trong GV céac | B/c Thu |- Cac d/c GVNV nghiém tic thuc hién
trude viéc thyc hién QCCM cua céc 16p, | thang 16p QCCM, day chuyén phan cong, tién do cong
céac by phéan viéc tai 16p, bd phan ciia minh phu trach
II1 | Cong tac kiém tra ndi bd trirdmg hoc
Kiém tra cong tac y t& hoc duomg- An| 29/9 Plc P/c | Ban KTNB tién hanh kiém tra theo diing quy
. toan truong hoc Gioi, Nhan, |dinh
Duong Hugé,
Huong
Kiém tra cdng tic to chic ddi ngii can| 30/9 | P/c Thu | P/c Yén |Ban KTNB tién hanh kiém tra theo ding quy
2 bd, gido vién, nhan vién dinh
IV | Cong tac cong khai
Céng khai cam két chat luong gido duc | TudnI, | D/cLé |B/c Nhan |- B/cLé lam cic ndi dung cong khai: Thong bio
1 I cong khai, bién ban cong khai va kém theo cac
biéu miu trong thong tu 36
Coéng khai danh gia xép loai CBGVNV | Tuanl | P/cLé | P/c Thu |- P/cLé lam cac ndi dung cong khai theo quy
2 | hang thang, cong khai két qua d4anh gia | théng dinh
chuyén nghiép quy III 10
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Cong khai cac don vi cung ung thuc Tuan 1 | D/c Giéi | B/c Nhan | - P/c Gidi lam céc ndi dung cong khai : Thong
pham niam hoc 2024- 2025 bio cong khai, bién ban cong khai, kém theo
danh sich céc don vj cung (mg thuc phim
Cong khai cac khoan thu chi nim hoc| Trong | P/cHa | BP/c Thu | - D/c Ha KT lam cac ndi dung cong khai :
2024- 2025 theo vin ban huéng din cip | théng KT Thong béo cong khai, bién ban cong khai, cac
trén bi€u vé€ mic thu- chi (Khi c6 vin ban hudng
dan cua cap trén)
Cong tac thong tin bao cao
Nop két qua can, do tré cho d/c HT Ngiy | B/cGiéi | P/c Nhan | - Thuc hién theo va ndp ding tién dé
21/9
Hoan thanh va gri Bdo c4o thong ké dau | Thang 9 | DP/cLé | D/c Nhan | - Ngp dung thoi gian quy dinh
nim vé PGD
Nop chuong trinh hop phu huynh cho| Trong | GV cic | B/c Thu |- GV cac 16p thyc hién ding tién do (khi c6
d/c HT thang 16p thong bao)
Béo c4o cudi thang (Hang thdng, Méu Ngay | D/cLé | P/c Thu |- N§p ding thdi gian quy dinh
biéu ngang) 20
Noi nhin: ONG :
- Céc 16p, cac bd phan: dé t/h; w, o | %\
- Luu té MN, VP, ¢ TRUONG MAM NON
z\  HOAMAI
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