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UBND QUAN LONG BIEN
TRUONG MAM NON HOA MAI

S6: 309/KH-MNHM

CONG HOA XA HOI CHU NGHIA VIET NAM
Dgc lip — Tu do — Hanh phic

Long Bién, ngay( thangd2nam 2024

KE HOACH CONG TAC THANG 12 NAM 2024
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T Noi dung cong vige Thaoi gian Nguoi/by | Can b phu Bi¢n phap thue hién
T thuc hién phin thye trach
hién

I | Cong tac tuyén :.._._w‘!m.:. phd bién gido duc
phap luit:

- Té chirc cac hoat dong thiét thuc chio ming - - T6 chirc cac hoat dong thiét thuc dé ky
78 nam Ngiy toan qudc khéang chién nié¢m cac ngay su kién trong thang.
(19/12/1946 - 19/12/2024); 52 nim ngay chién | Trong thaing | CBGVNV D/c Nhan | - Tuyén truyén bang pano, khau hiéu;

1 | thing Dién Bién Phu trén khong (29/12/1972 - hop v&i Hoi Cuu chién binh Phudng to
29/12/2024), 80 nam Ngay thanh 1dp Quan doi no6i chuyén véi nhan ching lich sir hod mv
nhin din Viét Nam (22/12/1944 - 22/12/2024). hgp voi Trung tim :.:%m: théng lich sir

tham quan, nghe ndi chuyén....
- Tuyén truyén pho bién Ludt va huong {mg | Trong thing | - Congdoan | D/c Nhan |- Tuyén truyén siu rong trong CBGVNV vé

2 | Thang hanh déng qudc gia vé din s6 — Hudng ¥ nghia ciia cong tac Dan sé ddi vai sy phat
{mg ngay Din sb Viét Nam 26/12/2024 trién kinh té x4 h¢i ciia Thu d6 va dét nudc.
- Tiép tuc tuyén truyén thyuc hién Luat ATGT va | Trong thing | CBGVNV P/c Thu |- CBGVNV thyc hién nhiém tiuc luédt 1€

3 | ATTP dé xdy dung vin hoa giao thong cla | va thdi gian ATGT dbng thai tuyén tuyén dén PHHS cua
nguoi Long Bién vin minh, thanh lich. tiép theo 16p
- Ting cudng cdng tic tuyén truyén bao vé méi | - Trong thing | CBGVNV | BD/cNhan |- Phat dong phong trio “ “an ché sir dung

4 | truomg, g phé véi bién doi khi hau san phim nhua ding mdt 1in va phong

chéng rac thai nhya va nilong”
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| Cong tic chuyén mon:

m 1/ Cong tac phat trién sé luong

[~

- Trién khai cac bi¢n phap phin déu duy tri ty 18 | Trong thang | GV cic lép P/c Nhan |- GV cin lam t5t cong tac néu guong dé van
! , chuyén nmms cac do tdi theo quy dinh khi thoi dong hoc sinh di hoc déu. Phin dau TLCC
| tiét chuyén sang dong, dac biét la tré khoi mAiu dat 92%, riéng MG 16n 95% tr¢ 1én
| gido 5 tudi.
| - Hoan thién ho so. dir liéu phan mém pho cap | Trong thang | D/c Lé, GV | -DP/cNhan |- Phdi hop véi UBND phudng cap nhit s6
2 | GDMN tré 5 tudi 16p 16n lidu trén phin mém, chuan bi diy di hé so
| phuc vu doan kiém tra cia TP
| 2- Cong tac nudi dudng - cham soc sire khoé -
| phong tranh TNTT
| - Thyc hién cén sirc khoe lan 11 cho tré; ting Tuan I1 -blc Gidi y P/c Nhan |- DP/c Gioi 15 chirc cin ding ngay quy dinh
3 | cudng bién phap vai tré suy dinh dudng, thép té, GV cac va ndp két qua cho HT trudc ngdy 16/12
cdi, nhe can va béo phi. 16p phdi hop ( Theo ddi bing biéu dd ting trudng)
# - Thyuc hién nghiém tic thuc don mua déng | Trong thang T6 nudi b/c Nhan - Xay dung thyc don dam bao du dinh
4 | (Tang cuong cho tré an tom, ca, cua). Pic biét dudng luong, ty 1é Kclo, can déi cac chit
chu trong cho tré an du lugng rau va luu y cho
tré duge cung cip diy di nude 4m hang ngay.
- Gido vién thuc hién quy ché chuyén mén, ché | Trongthang | GV caclép | D/cNhan |- Cac 16p thuc hién nghiém tic gid tryc trua
do sinh hoat cac do tudi cua tré trong mot ngdy, | va thoi gian khi ¢ cong viéc chung cia truong
5 quy trinh té chirc gi® dn, ngu ciia tré tiép theo ( Hién nay 1 s6 16p té chirc chia éin chwa

dung quy dinh, GV cin thyc hi¢n nghiém
tic. Mot so6 GV vin nhin hang ship tai
cong chinh va cong phu)
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- Tiép tuc thuc hién cac bién phap vé phong | Trong thang | Cac bo phan | B/c Nhan |- BGH ting cuong ki¢m tra thuong xuyén,
‘ chdng dich bénh, cac bénh duong ho :m_v cho dot xudt né :mv cho tré rua tay wmuSm xa
tré trong mua Pong - Xuén, dic bi¢t chu trong phong cho tré truée khi an, khi tay bén.
. Ew. sinh moi trudng 16p hoc hang :mwx, :w:.m Kiém tra d ding do choi, cac #Emﬂ bi nhim
tuan voi dich Tay - Chin - Miéng, sot xuat dam bao an toan, phong chdng tai nan
| huyét, soi, dau mét do thuong tich cho tré trong vui choi. Thuc
| hign nghiém tic lich 16ng vé sinh vao chiéu
m th{r 2 hang tuan
_ - Phéi hop v&i Tram y té tuyén truyén véin dong | Tuan I/thang | - P/c Gidiy | D/c Nhan | Céc I6p tuyén truyén toi PH khi cé thong
7 CMHS cho tré udng bé sung <.:m_:5 A va trién 12 té, O/.\ cac go..?o diéu kién don cac tré dén 3:@: dé
| khai cac hoat dong Ngay vi chat dinh dudng dot 16p phoi hop di uong vtm A theo lich cua Tram y té.
| 2 nam 2024
g |- Ra sodt, danh gia cac phuong tién, ti thudc, | - Trong thing | To bdo vé, | - B/c Nhan |- GV céc 16p ting cudng bao quat tré moi
trang thiét bi, d6 ding d6 choi dam bdo an toan | va thai gian | GV cc lop, lic moi noi dam béo an toan cho tré, kiém
cho hoc sinh tiép theo d/c Gioi y té tra va loai b cac dd dung sic nhon, db diing
c6 nguy co mat an toan
- Té bao vé thuong xuyén ra soat, kiém tra
céc trang thiét bi, d6 choi ngoai trdi, PCCC
d8 kip thoi sira chita, thay thé
- Thyuc hién nghiém tic cong tic ddm bdo an | Trong thang NV nuéi D/c Nhan |- Cdc ldp thire hién nghiém tic quy trinh
toan thuc E:»_B. phong, chéng ngd doc thuc | va thoi gian dudng, 16 chirc sinh nhdt cho hoc sinh ( Doi véi
phim tiép theo GV cac lop nhitng lop phu huynh givi banh gato, cho
9 con théi nén xong va giri binh mang vé

nha)

- T4 nuéi thuee hién nghiém ticc cong tic vé
sinh ATTP, VS thiwong xuyén cdc khu vic
trong bép
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[ 3/ Cong tic gido duc: - Céc 16p tiép tuc duy tri moi trudng d3 xwu\m =4
- Tiép tuc trién khai thuc hién phong trao “Hanh | Trong thang | GV céc lép D/c Yén dung, ting cuong moi trudng cay xanh trong
_ h dong vi nha trudong xanh - sach - dep - van minh lop _En.. khu vé sinh cua tré dé tao su than
- - hanh phac nam 2024” thién, gan gii thién nhién cua tré, giip tré
| yéu mén trudng 16p, mong muén dugc di
hoc
- Thuc hién nghiém tac QCCM, duy tri viéc bd Trong thang | GV cac lop P/cYén |- GV cac 16p thuc hién nghiém tic theo thoi
sung cac nguyén liéu ma, bai tap 6n luyén kién khoa biéu, tuyét déi khong day chay, can 10
2 | thirc. ki nang cho tré hoat dong chirc nhidu cac hoat déng sang tao dé tré tich
cuc tham gia HP. T chirc HD chiéu ding
thi khoa biéu. Panh gia tré theo quy dinh,
- T m._ww:n:gm cac hoat dong trai nghié¢m, giao | Trong thang | GV céc lop P/c Yén - Gido vién linh hoat ng dung phuong
luu tap thé cho tré; phap tién tién trong cac hoat dong cham soc
gido duc tré. D6i vdi tré 5-6 tudi: tang cuong
3 cac hoat dong bo tro rén luyén kién thirc, ky
nang cho tré; cac hoat dong cho tré lam quen
chir cai, lam quen véi toan; cac hoat dong
kham pha trai nghiém...
- Tiép tuc trién khai hiéu qua chuyén dé “Giao | Trong thing GV lép DlcYén |-GV cac 16p ting cudng long ghép vao cac
4 | duc nép song thanh lich, vin minh cho tré 5-6 MGL hoat ddng gido duc hang ngay
tudi”
- Thyc hién nghiém tac lich sinh hoat chuyén | Trong thing - Khoi P/c Yén - Poi méi cac hinh thirc sinh hoat chuyén
mon va thoi gian truong moén, chia sé kinh nghiém, phuong phap
5 tiép theo -GV cac gido duc trong td, khéi
16p ( Cic td thuc hién nghiém tic lich sinh

hoat chuyén mén 2 tuin/lan)
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___,ﬂﬁm_.n tic c:....: ly 4_
1 {- Tham gia khai mac gido vién day gioi r.;ﬂ k” Tuan 2/ GV DI, B3, D/c Yén - P/c Luong+ Yén+ Nguyén tham gia thi
w Quan nam hoc 2024- 2025 h thang 12 va B2 GVG Q,.% Quan
» m thang
__ - 01/2025
- To chuc cho tré di tham gia hoat dong ngoai | Ngay 04/12 | GV céc lop b/c Thu - Céc 16p lay so lugng HS dang ky va bao
2 | khoa tai Kizciti lai trudc ngay 02/12 dé NT sip xép xe va do
_ an cho tré dam bao
3 |- Cir CBGVNV tham gia day di cac budi kién | Trong thang CBGV B/c Thu | - Thuc hién theo ké hoach timg dot.
tap, tdp hudn chuyén mén, chuyén dé do S¢ va
Phong t6 chire (Theo lich thong bao riéng). ‘
- T chirc chuong trinh Bé la chién s§ ti hon va | Ngay 22/12 | GV céc 1dp, P/c Yén |- Céc 16p trang tri tao khong khi cho HS va
4 | an Buffer | T nudi t3 chirc tai 16p
- P/c Yén xiy dung chuong trinh to chic,
chuén bi d6 dung, cic hoat dong
- P/c Nhan phdi hop té nudi dudng lén thuc
don cho cac 16p an buffer
- To chic kham stc khée dinh ky cho| Tuan2 |CBGVNV P/c Thu |- Phéi hop véi td chirc kham sirc khée cho
5 | CBGVNYV nha truong CBGVNYV tai trudng. Lich NT s€ gui cu thé
sau.
- Kiém ké tai san nam 2024: can thong ké 1o s6 | Trong thang | GV cac 16p, | B/c Nhan va |- Ban kiém ké tai sin nha truong s& tién
luong, thuc trang chét lugng tai san, ¢ sd theo cac by phan, | Ban kiém ké | hanh kiém ké cac bo phan du kién vao ngay
ddi viéc kiém ké, stra chira tai san hong hoc (véi d/c HA KT 30/12
6 | tai sin hong can ghi rd yéu ciu sira chita hay

thanh 1y)

( &c Nhan chi dao chudn bi cic loai bién
ban, &/c Ha KT lam Quyét dinh thanh lip
Ban kiém ké)

- Céc 16p cén kiém tra lai toan b tai san,
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6
dd dc cua 16p ( Iuu y: So lugng phai khgy/:
voi s0 kiém ké chia nha truong, néu mij
khong c6 ly do hodc 1y do khong ro rang dé
nghi cac 16p, cac bd phén bdi thudng tai san
bi mit)
7 | - Thuc hién danh gia chuyén nghié¢p quy IV Trudc ngay CBGV D/c Thu - Cac d/c CBGVNV cin cir vao két qua
20 NV thuc hién nhiém vu dé tu NX va dénh gia
- Céc 10, khoi tién hanh danh gia chat lugng | Truéc 31/12 | CBGVNV P/c Thu |- Céac bd phén, cic to khoi danh gia va co
cudi nam xong trudc ngay 31/12 bién ban kém theo ( Lwu y: Cin danh gia
8 ding thuc chat hidu qua cong viéc cia timg
d/c, ngay cong tinh theo diing thuc té di lam,
khong tinh thang he)
- Thuc hién nghiém tic quy tic img xur trong va | Trong thaing | CBGVNV D/c Thu - Cac lop, 10, khoi thuc hién nghiém tic quy
ngoai nha truong va thoi gian tic g xir gitra dong nghiép vé6i nhau, giira
9 tiép theo GV va HS, giita GV va PH, giita CGBVNV
va khach....(ting cuong day tré chao hoi:
Khoanh tay- mim cu¢i- cii chao
III | Cong tiac irng dung CNTT
L Cac 16p tiép tuc ting cuong mg dung CNTT | Trong thang | GV cac 16p P/c Yén |- Tang cudng g dung CNTT trong céc gid
vao cac HDP cho tré hoc, hoat dong choi....
- Thyc hién nghiém tac ding bai trén cong théng | Trong thang | Banbiéntip | D/cYén |- Hang tudn céc 16p cép nhét dnh va ghi
9 tin dién tir ngin gon Bwﬁ s6 ndi dung lién quan dén
chim anh ve hoat dgng cua 16p dé ban bién
tap dang bai
- Tiép tuc duy tri giri bai giang dién tir cho cum | Trudc ngay T6 CM P/c Yén | - Cac t6 thuc hién theo lich, cic d/c khdi
3 | chuyén mén s6 4 20 hang truéng don dbc thuc hién, can ting cudng
thang thiét ké bai giang E- Leanning
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IV | Cong tac Kiém tra ndi bj
- KT viéc phong chay chira chdy cua nha trudng 05/12 T6 BV b/c Nhan, | - D/c Nhan chi dao n::m_,y bi day du cac BB
Ng Quynh, [kiém tra va tién hanh kiém tra cing t6 BV
_ HaKT | ding ngdy quy dinh ( lru ¥ kiém tra theo
quy: 3 thang/quy)
- Kiém tra hoat dong chuyén mén va chat lugng 11/12 Lép DI -Dl/c Yén, |-GV I6p nha tré cin chuan bj tot cac so sich
2 | giang day cua khoi nha tré Mai Van, | phuc vu doan kiém tra
Nguyen Hué
- Kiém tra NVSP d/c D6 Huyén, Hong Yén 18, 19/12 D/c Huyén, | - Plc Yén+ |- GV can m:cms bi tot cac hoat dong phuc
Yén Hué vu doan kiém tra
u - Nhan+
Tran Van
3 _
- T6 chirc kién tap chuyén dé Kham pha khoa | 2425/12 |-GV B2,B3| Dl Yén, |- Lop B2, B3 chu dong xdy dung gido an,
5 | hoc 16p B2; Lam quen v&i toan B3 Hué P/c Yén duyét va té chic kién tap theo ké
hoach
V | Cong tac cong khai
- Cong khai ché d¢ ting luong theo quy dinh, Trong thang b/c KT D/c Thu - P/c KT lam cac ndi dung cong khai :
1 | Luong bén tra, thir bay théang (cé hd so riéng) Thong bao cdng khai, bién ban cong khai,
bang luong, GV ky bang luong
5 |- Cong khai két qua danh gia CBGVNYV théng Ngay 28/12 b/c Lé D/cThu |- BP/c Lé lam céc néi ac:.m cong khai theo
12 quy dinh va dang tai trén cong théng tin DT
3 | Cong khai cac ké hoach, <w=,uws cap 5.“:. va | Trongthang | D/c L¢, Ha b/c Thu - .Owo b phan hoan thién theo tién d6 va huru
cua truong ( tuy theo cac VB cap trén yéu cau) KT ho so khoa hoc
VI | Cong tic thong tin bao cdo
- Danh gia Hiéu trudng Ngay 20 b/cLé D/c Thu |- Danh gia theo QD cia UBND Quin

hang thang
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- Dénh gia két qua thang ) Ngay 20 D/c L¢ D/c Thu | - Panh gia va giri Mail dang thoi gian
2
- K&t qua can tré lan 2 s Ngay 16/12 | D/c Gioi D/c Thu |- P/c Gioi nop ding thoi han
3 ;
yte

Noi nhan:

- Phong GD&DT- dé béo cio;

- Cac trudng b phan - dé thuc hién;
-Luu VP. (01 Bén) :

Nguyeén Thi Ngoc Thur
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