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| | Cong tac tuyén truyén, phd bién gido
duc phap luat:

1 |- Tuyén truyén vé ky niém 70 nim - Cong doan phat dong cac dot thi dua, lay thanh
thanh 1ap nganh Gido duc va Dao tao | Trudc BCH cong D/c | tich chao mung ngay thanh 1ap Nganh va ky niém
Thu d6, Ki niém 42 nam ngay Nha| 20/11 doan Nhan | ngay nha gido Viét Nam 20/11, tham gia cac hoat
giao Viét Nam 20/11 véi cac hinh dong van ngh¢, TDTT, viét tin bai g bao, tap chi,
thire to chtrc phong phi, thiét thyc t6 chirc cac hoat dong gido duc truyén thong. ..

2 | - Trién khai thuc hién ngay Phap luat| Trong GV cac 16p | B/c Yén | - Long ghép trong chuong trinh , cac hoat dong
nudc CHXHCN Viét Nam nam 2024. thang hang ngay cua tré

3 |- Tuyén truyén Céng vin soO Trong GV cac 16p | P/c Thu | - Nha trudng tuyén truyén pho bién cac ké hoach,
2156/UBND-CA ngay 17/10/2024 thang tai liéu vé k¥ nang phong chay, chita chay t&i 100%

cia UBNQ quan Long Bién vé viéc
tiéc tuc trién khai thuc hién K& hoach
s6 22/KH-UBND ngay 13/01/2013
cia UBND Thanh phd Ha Nbi tuyén
truyén, boi dudng kién thuc, k¥ ning
phong chdy, chita chay trong cac co
s& gido duc

CBGVNYV trong truong
- GV cac 16p tang cuong cac hoat dong gido duc ky
nang thoat hiém khi c¢6 chay cho tré.




4 | - Tuyén truyén Ké hoach s 423/KH-| Trong CBGV b/c - T6 nudi dudng thuc hién nghiém tac quy tinh giao
UBND ngay 18/10/2024 cua UBND thang NV Nhan | nhan thuc phém, dam bao VS trong ngoai sach sg¢,
quan vé viéc thuc hién Chi thi sb 34- thuc hién day chuyén phan cong dang quy dinh
CT/TU ngay 16/8/2024 cua Ban - Céc 16p, NV khac thuc hién giao nhan thuc pham
Thuong vu Thanh ity Ha Noi veé tang theo lich, dén ca 16p nhan GV can chi dong di som
cuong sy lanh dao cua cic cip uy hon
dang d6i véi van dé dam bao an ninh,
an toan thyc pham trong tinh hinh méi
trén dia ban quan Long Bién
Il | Cong tac chuyén mén:
1- Cong tac phat trién so lwong:
- Duy tri chi tiéu chuyén can cua tré | Trong GV céc b/c - GV duy tri cac hinh thitrc dong vién tré dén trudng
cac do tudi dat tir 85% tré 1én, phan thang 16p Nhan | dé dat dugc chi tiéu chuyén can cac do tudi theo
dau tré 5 tudi dat ty 18 tir 95% trd 1én. quy dinh.
1 | Thyc hién cong tac phd cap gido duc | Trong GV lop D/c - GV 16p 16n hoan thién hé thong ho so so sach theo
nam 2024 thang 16n, d/c Lé | Nhan |yéu cau
- B/c Lé hoan tat hd so bao cdo cong tac phd cap
nam 2024. Hoan thién bdo cdo PCGDMN dung do
tudi: dam bao thoi gian, s6 liéu chinh x4c, cap nhap
phan mém dung tién d6 va s6 lidu chinh xac

2- Cong tac nuodi dwomng - cham soc

strc khoé - phong tranh TNTT:

1 |- Tang cuong cong tac phong, chéng | Trong D/c Gidi y b/c - GV céc 16p thuong xuyén v¢ sinh phong 16p sach
dich bénh trong trudng hoc: Pau mat thang té Nhan | s&, phdi hop tot véi PHHS vé cong tac phong chong
do, sot xuat huyét, tay chdn miéng. ... GV cac lop dich
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- Pam bao cho tré Nha tré an tbi thiéu | Ca thang T4 nudi D/c - Tinh khau phan an cta tré dé dam bao dinh luong

02 bita com/tudn, duy tri thuc hién dudng Nhan | calo va ty 1& can ddi cac chat, ty 1é sang-chiéu, tinh

thoi gian an bita phu 18n sau gidc ngi lwong canxi va Bl trong khau phan an hang ngay

bubi trua, bira chinh chiéu sau 15h00 ctia tré dé c6 bién phap diéu chinh phu hop.

hang ngay - Xay dung thuc don mua déng, cho tré an cac loai
thuc pham phu hop, dung mua (Khong cho tré an
rau trdi mua, han ché thuc phém ché bién sin,
khong cho tré an ndi tang dong vat va my tom).

- BGH tang cuong kiém tra GV vé | Trong GV céc D/c - Cdc 16p thwe hi¢n nghiém tic quy ché 1 ngay

thuc hién QCCM, ché do sinh hoat, | théng 16p Yén, |ciia tré. Can chiam séc tét cho tré va khéo léo

quy trinh t6 chirc gid dn, ngu cla tré Nhan | trong giao tiép véi phu huynh. GV cdn tao sw tin

100% cac 16p trong truong. yéu ciia phu huynh khi givi con ( Tuyét déi khong
phén bigt, ky thi déi vdi tré, yéu thuwong va doi xir
Vi tré cong bang). Lép nao, cd nhan GV ¢é sw
phdn anh cua phu huynh ( dung sw that) lop do tw
ha logi trong danh gia thang va tinh vao thi dua
cudi nam hoc, thi dua cudi nim tai chinh

- Xay dung ké hoach “Truong hoc an | Cathang | GV cac 16p D/c - GV cdc Ip cdn chi ¥ tit cd cdc do diung khong

toan va phong chéng tai nan thuong Nhan | an toan, loai bé do diung sic nhon, chit ¥ é cim,

tich” nam hoc 2024- 2025

- Pam bao an toan tuyét dbi cho tré
trong truong, 16p

- Tang cuong hoat dong cua Ban
cham soc strc khoe hoc sinh

dady dign, tuyét doi khong dé 6 cam, day dién, sing
bin kéo....trong tim véi ciia tré ( khong siv dung
cdc thiét b dién ngoai danh muc ciia l6p)

- Cac lop truc truwa nghiém tuc, bao qudat tré ngu
dé dam bdo an toan cho tré




- Ra soat cac phuong tién va diéu kién | Ca thang Céac bo D/c - T6 bao vé phdi hop ra soat cac phuong tién PCCC

PCCC, cay xanh, lan can, cau thang, phan Nhan, | nhu duong éng, han str dung binh chita chdy, cac t

duong dién....;bd sung, thay thé kip Té bao | chir chay, coi bao chay... dé stra chira thay thé kip

thoi nhitng hang muc hong nham dam vé thoi.

bdo an toan cho tré

- T6 chirc tdp huan vé kién thirc vé | TuanIl | CBGVNV | B/c Thu |- Moi can bo TT y té Quan, Cong an PCCC Quan

sinh an toan thwc pham, k¥ ning vé t6 chirc tdp hudn cho CBGVNV va hoc sinh toan

phong chay chira chay, k¥ nang thoat truong

nan phu hop cho cén bo quan ly, gido

Vién, nhan vién va hoc sinh tai truong

3/ Cong tac giao duc: Trong GV cac | P/cYén |- Cac 16p ting cudng mdi trudng cidy xanh trong

- Tiép tuc xay dung moi truong 16p thang 16p 16p hoc, khu v¢ sinh cua tré dé tao su than thién,

hoc phu hop d6 tudi, tao canh quan sur gan giii thién nhién cia tré, gitp tré yéu mén truong

pham trong nha truong “Sang - Xanh 16p, mong muén dugc di hoc.

- Sach - Pep - An toan — Hanh phuc”,

dap ung cac tiéu chi “truong, 16p

mam non hanh phuc”.

- Thyc hién nghiém tac quy ché| Trong GV cac 16p | P/c Yén |- GV céc 16p thuc hién theo dung thoi khoa biéu,

chuyén mén thang va tuyét d6i khong day chay, can chuan bi d6 dung day
thoi gian hoc tir chiéu hom trudc ( GV xem lai ddy chuyén
tiép theo phan cong)

- Cdc té khoi d6i méi hinh thivc sinh hoat chuyén
mon bang viéc tham gia kién tdp, tham quan... dé
hoc hoi, chia sé kinh nghiém




9 |- Tiép tuc thuc hién “Vin hoa chao” | Trong CBGV | B/c Thu | - GV cac 16p tang cuong rén HS moi Iuc moi noi:
trong nha trudng, gido duc nép séng | thang va NV HS thyc hién van hoa chao trong va ngoai truong
thanh lich vin minh cho tré mam non | thoi gian hoc “Khoanh tay- Mim cwoi- cui chao”
pht hop theo timg d6 tudi. tiép theo - CBGVNYV thuc hién van héa chao trong va ngoai

truong hoc “ Mim cwoi- cii chao” dbi véi tat ca
cac dbi tuong

11 | Cong tac quan ly

1 |- Phoi hop voi TT tiéng anh Enspire | Chiéu | CBGVNV | B/c Thu | - Céc 16p cho NT muon ban osin, gia v&.( Thoi gian
t6 chirc chuong trinh Ngay hoi tiéng ngay mang tap trung trua ngay thir 4 dé tai khu vuc sanh
anh cong nghé. 06/11 san khau). GV cac 16p nhic tré mic déng phuc

Thoi gian chuong trinh du kién tir 15h30-17h00.
T4 bao vé huy dong dé dam bao cho viéc trong giir
xe cua PH cho con tham gia choi.

2 |- T6 chuc cho HS khdéi MG bé, nh&, | Du kién CBGV | P/c Thu |- T6 chic cho HS khdi MG bé, nhd va 16n thim
16n tham gia hoat dong ngoai khoa Tuan IV/ NV quan theo don tu nguyén ctia phu huynh da dang

thang 11 Ky.

3 |- T6 chuc kién tap mot s6 tiét thi| Tuanl |GV caclop | B/c Yén | - GV cac lop chuan bi day du do dung, MT 16p hoc
GVG va xay dung chuyén dé dé to chic kién tap khi co théng bao cia BGH

4 | - Nha trudng phoi hop véi Cong doan |  8h00ph BGH, b/c Thu | - B/c Ha KT, Thanh thi quy du tru kinh phi
t6 chic mit tinh ki niém ngay nha | ngay BCH c6ng thuwong héi giang 20/11, ché dp dai biéu va qua
giao Viét Nam 20/11 cho 100% 20/11 doan tang cho cdc d/c hwu tri

CBGVNV trong truong ( don lanh
dao Thanh phd, Quan vé trao Bang
khen ctia Thu tuéng Chinh Phu)

- Chi doan chudn bi 03 tiét muc vin nghé( d/c
Trdn Van, Thiy

+ T chitc cho CBGVNV lién hoan 20/11- dia
diém, thoi gian nha trudng s& thong bao cu thé sau.
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5 |- Tham gia khai mac gido vién day| Trong GV D1, |D/cYén |- D/c Luong+ Hong Yén+ Nguyén chuan bi hd so
gidi cap Quan thang B3, B2 khi ¢6 thong bao.

6 |- So két thi dua ky I, BCH cong doan Ngay BCH cong D/c - Cac d/c trong BCH cong doan xay dung bdo cao
hop va gidi thi€u danh sach cac gido| 20/11 doan Nhan | so két, danh sach GVNV dién hinh va t6 chtic trong
vién nhan vién tiéu biéu cp truong hoi nghi Mittinh ky ni¢m 20/11
- Cir CBGVNV tham gia day du cac| Trong GV cac | D/c Thu |- Thyc hién theo ké hoach timg dot. (Theo lich
bubi kién tap, tdp hudn chuyén mén, thang 16p théng bao riéng).
chuyén dé do S& va Phong to chirc

IV | Cong tac ing dung CNTT

1 |- Trién khai xdy dung ké hoach va| Trong T6CM | D/c Yén |- Xay dung ké hoach, phan cong thuc hién céac
thuc hién nhiém vu cong nghé théng | thang va nhiém vu cong nghé¢ thong tin
tin va chuyén soi s6 nam hoc 2024- | thoi gian - GV cac 16p tang cuong tu hoc tap boi dudng ky
2025 nhim d6i méi phuong thuc | tiép theo nang CNTT va ung dung vao cac hoat dong day tré
quan tri hang ngay

2 |- Thyc hién nghiém tic dang bai trén | Trong Ban bién | B/c Yén | - D/c Yén tiép tuc xay dung lich viét tin bai theo
cong thong tin dién tir, fanpage thang tap cac 16p trong trudng va kiém tra tién do thuc hién

( kiém tra ky tirng muc trén cong dé bo sung
hoan thién trwéc ngay 20/11)

- Hang tuan cac 16p cap nhat anh va ghi ngin gon
mot sb ndi dung lién quan dén chum anh dé ban
bién tap dang bai (P/c Nhan, Yén, Nguyén, Giang,
Nguyén Hué ting cwong ding bai ding tién do)

3 |- Tiép tuc duy tri gui bai giang dién tr | Trudc T6CM | B/cYén | - Cac t6 thuc hién theo lich, cac d/c khdi trudng
cho cum chuyén mén sé 4 ngay 15 d6n doc thuc hién dam bao chat luong va tién do,

can tang cuong thiét ké bai giang E- Leanning




IV | Cong tac kiém tra ndi bd

1 |- Kiém tra thu- chi va cac khoan tai Ngay -P/c Thu, | -P/c |- Chuan bi cic loai bién ban phuc vu cong tac kiém
tro 15/11 Ha KT, Nhan, | tra, c6 sd luong kiém tra cu thé trong bién ban

Thanh Quynh,
Ng Hué
2 |- Kiém tra co s& vat chat truong hoc Ngay -GV cac -P/c |- Chuan bi cac loai bién ban phuc vu cong tac kiém
13/11 16p Nhan, | tra, c6 sd luong kiém tra cu thé trong bién ban
Hug,
Quynh

3 |- Kiém tra chuyén dé Tao hinh, Am Ngay -GV cac -P/c |- Chuén bi cac loai bién ban phuc vu cong tac kiém

nhac 26/11 16p A1, C1 | Yén,to |tra,co s6 luong kiém tra cy thé trong bién ban
CM

4 |- Kiém tra cong tac cham soc, nuodi Ngay - D/c Nhan, | - B/cThu, | - Chuan bi céc loai bién ban phuc vu cong tac kiém

dudng, gido duc tré 28/11 Yén, 04 KT | Nguyén, | tra, bién ban c6 s luong cu thé
Quynh

V | Cong tac cong khai

1 | - Cdng khai danh sach CBGVNV 21/11 b/c HA KT | B/c Thu | - B/c Ha lam cac ndi dung cong khai : Thong bao
duogc khen thudng trong dot hoi cong khai, bién ban cong khai, Danh sach
giang, hoi thi GVNV gioi cap trudng CBGVNV
nam hoc 2024-2025.

2 |- Cong khai ché do tiang luong theo Trong b/c HAKT | B/c Thu | - B/c Ha lam cac ndi dung cong khai : Thong bao
quy dinh, Luong ban tru, thir bay thang cong khai, bién ban cong khai, bang luvong, GV ky
thang (c6 ho so riéng) bang luong ding quy dinh

3 | - Cong khai két qua danh gia Ngay b/c L¢ D/c Thu | - B/c L¢ 1am cac ndi1 dung cong khai theo quy dinh
CBGVNYV thang 11. 25/11




4 |- Cong khai cac ké hoach, vin ban Trong b/c Lg, b/c Thu | - Cac bd phan hoan thién theo tién d6 va luu hd so
cAp trén va cua truong , cong khai thang Ha KT khoa hoc
danh sach hoc sinh c6 hoan canh kho
khan
VI | Cong tac thong tin bao cao
1 |- Béo céo cac tiét muc van nghé chuan Ngay D/c Thay, | B/c Thu | - B/c Thay, Tran Van xdy dung y tuéng va bio céo
bi 20/11 01/11 Tran Van dung thoi gian quy dinh
2 | - Nop chuong trinh 20/11 Ngay P/c Yén | D/c Thu |- B/c Yén xay dyng chuong trinh va ndp ding thoi
15/11 gian quy dinh
3 |- Béo cao két qua cong tac thang 20 hang b/cLé¢ | B/c Thu | - Thuc hi¢n theo dung lich
thang
4 |- Panh gia HT, PHT, GVNV Ngay 20 P/c Lé | DP/c Thu | - Panh gia trén phan mém dung quy dinh
hang
thang

Noi nhdn:
- Cac bo phan trong truong: dé t/h;
- Luu VP.
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