UBND QUAN LONG BIEN

TRUONG MAM NON HOA MAI

Sé: 236/KH- MNHM

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Tu do — Hanh phiic

Long Bién, ngay 30thdang 9 nam 2024

KE HOACH CONG TAC THANG 10 NAM 2024

TT Ngi dung cdng viéc Thoi Nguoi/by [ Cin b Bi¢n phép thue hién
gian phén phu
thyc hi¢n | trich
1 | Céng tic tuyén truyén, phd bién gido
duc phap luit:
1 |- Tuyén truyén vé truyén thong lich sir va | . Trude BCH D/c |- Tuyén truyén vé ngiy giai phéng Thu do va céc sy
diu tranh hao hing cia dan toc sy kién| 20/10 cong | Nhan |Kkién trong théng 10.
giai phong Thu d6 nhan ky niém 70 ndm doan - Cong doan quan tdm dén CBGVNV la nir nhan dip
(10/10/1954 - 10/10/2024) va ky ni¢m 70 20/10.
nim nganh GD&DT Thu d6 Ha Néi. Ky
niém ngay Lién hi¢p phy nir Viét Nam
ngay 20/10.
2 |- Tiép tuc tham gia tich cyc cic hoat| Tuanl | T6CM D/c |- Tuyén truyén dén 100% CBGVNYV nha trudong va
dong chao mimg ngay Hoi Khuyén hoc, Thu | trién khai cac HD thuc hién phu hop, hi¢u qua, long

huéng mg phong trio "Tuin 1& hudng
tmg hoc tip sudt doi” nim 2024 trong
CBGVNV tai trudng.

ghép vao chuong trinh hoat dfng cua tré

- Tham gia céc HD tai Phudng tai tudn 1& phat dong
hoc tap subt doi, XD ké hoach hoat dong

- Tham dy Hoi nghj khuyén hoc tai phudng
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3 [- Tuyén truyén Nghi quyét 02/2024/NQ- | Trong | GV céc D/c |- GV céc 16p giri van ban t6i PHHS qua Zalo nhém
HDND ngay 29/3/2024 cia HDND thanh |  thang 16p, d/c Thu |16p, bang tuyén truyén, trao doi truc ticp, qua hop
phé Ha Noi vé Quy dinh mirc hoc phi déi KT PHHS
véi cac co s& GDMN, GDPT cong lap - Thyc hién thu- chi ding quy dinh
trén dja ban thanh phé Ha Noi nim hoc - GV céc 16p thuc hién nghiém tac TT 55/2011/TT-
2023- 2024 BGD&DT, trong d6 dic biét lwu y vé kinh phi hoat
- Tuyén truyén CV sb 2999/SGDDT- dong cua Ban dai dién cha me¢ hoc sinh, tuyét déi
KHTC ngay 29/8/2024 cia S&¢ GD&DT khong loi dung danh nghia Ban dai di¢én cha me hoc
vé viéc huéng dan ting cudng cong tac sinh dé thu cdc khoan thu ngoai quy dinh
quan ly thu chi ndm hoc 2024 - 2025

II | Cong tac chuyén mén:

1 |1/ Céng tic phat trién so lugng: - Ban giam hiéu ting cudng kiém tra GV rén cho tré
- On dinh nén nép dau nim. phin diu dat Trong GV céc D/c | cac do tudi vé thoi quen vé sinh ca nhan, hoc tap, vui
chi tidu chuyén cin 95% trd 1én & 16p | thang 10 16p Nhan | choi,....

MG Lén va 89% trd 1én & cac do tudi - GV quan tdm, dong vién tré di hoc déu dé dat ty 1¢
khéc. chuyén cin theo quy dinh, dic biét 1 tré ltra tubi Nha
tré.

2 |- Két hop véi UBND phudng ra sodt, - Phdi hgp v6i UBND Phudng dé ra soét, dicu tra,
diéu tra, théng ké s6 ligu PCGD chotré 5| Trong | D/cLé | D/c |théng ké sb liéu phd cap GDMN cho tré em 5 tudi
tudi trén dja ban nim 2024 thing Nhan |trén dja ban, huy dong 100% tré 5 tudi ra 16p. Hoan

thién bao cdo PCGDMN diing d9 tudi: dim bao thoi
gian, sé liéu chinh xéc, cdp nhap phin mém ding
tién dd va sb li¢u chinh xéc.

3 | 2- Cong tac nudi dudng - chiim séc sirc

khoé - phong tranh TNTT.

- Céac 16p rén céc théi quen vé sinh ca nhan cho tré
theo lira tudi. ( Tuyét di khong nhan tré ém, sot
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- Nghiém tac thyuc hién Quy ché nudi day | Trong | GVNV D/c | vao lép)

tr¢ va xdy dung truong hoc an toan, | thang 10 Nhan |- TT t6i 100% phy huynh hoc sinh vé VS phong

phong tranh tai nan thuong tich. bénh, va VSATTP dé phong chbng bénh dijch: Sot

- Dam bao VSATTP, phong chéng dich xudt huyét, tay-chin-miéng, dau mét do, cim A...

bénh: sbt xuit huyét, dau mit do, tay phong chéng SDD va tré béo phi, thip coi. GV ra

chén miéng.... sodt dd dung, db choi trong 16p dé phong chdng tai
nan thuong tich , VS 16p biang dung dich cloramin B
Can, strc khoe tré suy dinh dudng, cao hon tudi va
cip nhét s6 sach day du

- Kiém tra quy ché chim s6c nudi day tré | Trong | GVecac | B/c |- Hang ngdy kiém tra dot xuat va béo trudc tat ca céc

theo ché do sinh hoat mot ngdy, td chirc | thang 16p Nhan | hoat dong cua céc 16p

gio an, gio ngu cua 100% lop

- Nghiém tac thyc hién quy trinh giao| Trong CBGV DP/c |- Phan cong lich giao nhén cu thé, kiém soat héa

nhan thuc phim thang NV Nhan |don, gidy t& kiém djch, KT chét lugng phim tuoi
sbng, giam sét khau ché bién, dinh lugng chia khéu
phin #n cua tré. Tuyén truyén Ban dai dién CMHS
phat huy vai tro giam sét cong taic ATTP c6 ghi chép
va luu bién ban day du.

Ra soat cac phuong tién va diéu kién| Tuanl | GVcic | DP/c |- GV long ghép k¥ ning thoat hiém cho hoc sinh

PCCC: Ciu thang, cic 16i thoat hiém,| Trong 16p Nhan | théng qua cdc HD hang ngay

binh ciru hod, ngudn nudc, khu vui choi| thang P/c - T6 bao vé thudng xuyén ra soat, kiém tra céc thiét

cua tré... Duong bj PCCC

- Cap nhit va ding tai cong khai SDT bao chay va
SDT cua cong an dja phuong tai bang tuyén truyén
dé thong béo kip thoi khi xdy ra sy co.
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Ra soét bé sung danh myc thudc t5i thidu | Tuanl | D/c Gioi | Dlc 28

va céc trang thiét bj cia phong Y té theo Nhan

quy dinh.

T6 chirc khdm strc khoe cho tré Ian 1 Tuan1 | D/cGioi | D/c |- Chi dong lién hé véi TT y t& Phudng sip xép lich

Nhan | kham va thong bdo tgi cac 16p va PHHS. Thong béo

két qua kham sirc khoe t6i 100% PH dé c6 bién phap
phéi hop kip thoi

Xay dung ké hoach truong hoc an toan| Trong BGH B/c  |Phdi hgp GV cic 16p ra soat, kiém tra cac d6 dung dd

nam hoc 2024- 2025 thang Nhan | choi cii hong loai bd céc nguy co gdy tai nan thuong
tich cho tré. Bé tri chau cay, gia do thip khong dé sat
lan can hanh lang, ciu thang

3/ Cong tic gido duc:

D§i ngil can by quan ly, gido vién, nhan | Trong CBGV | DP/c |- Céclép td chic cac HDGD, HP giao luu tap thé dé

vién thi dua day tdt, hoc tét 1ap thanh tich | thang NV Yén | hudng tng tuan 12 hoc tap sudt doi véi chu dé: « Xay

huéng {mg tudn 1€ hoc tap subt doi nim dyng niing luc ty hoc trong trong ky nguyén s§”

2024

Tiép tyc xdy dyng méi trudng GD lay tré | Trong | CBGV | B/c |- Cac 16p bd sung thém cay xanh trong 16p, khu vé

l1am trung tam, khoa hoc. thing NV Yén | sinh. T chirc cac HD trai nghiém véi thién nhién

Tao cénh quan su pham trong nha trudng - B4 sung thém cac nguyén vat liéu mé vao cic goc

Séng- xanh- sach- dep, an toan va than cho tré

thién

Cac 16p can ting cudng rénnénép trong| Trong | GVcic | B/c |- GV cin rén tré thudng xuyén thong qua cac hoat

hoc tap, thoéi quen tir giac chao hoi thang 16p Yén dong hang ngay dé tao cho tré thoi quen, né :mv 18

( Khoanh tay va hoi ciii ddu).

gido
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3 [Cu CBGVNV tham gia day du cac budi | - Trong | To CM D/c |- Thyc hién theo ké hoach timg dot. GV can chuan bj
kién tap, tap huin chuyén mén, chuyén| thing Yén |diy du dd ding day hoc, tuyét déi khong day chay,
dé do S& va Phong td chirc (Theo lich sir dung dé ding day hoc tu 1am va san phim cua tré
thong bao riéng). Tuyét dbi khong day trong td chirc hoat dong hoc cho tré.

“chay” trong cac hoat dong hoc cua tre.

4 | Xay dung ké hoach thi GV NV day giéi| TuanIl |Té CM D/c |- Thuc hién theo ké hoach t6 chirc thi GVG ( s€ gui
chp truomg Yén | sau). Cac 16p chi dong chon dé tai, mén hoc

5 | Nghiém tic thyc hién ho so chuyén mon, | Trong |GV cac D/c |- GV chu dong dién day da thong tin tai s6 theo ddi,
cip nhét diy di thong tin theo quy dinh thang | 16p Yén, |sb nhat ky nhém 16p, danh gié tré hang ngdy theo

Nhan | quy dinh.

6 |Tiép tuc long ghép va trién khai bd tai| Trong |GV céc P/c |- GV céc 16p xdy dung ké hoach GD thang ting
liéu gido duc nép séng vin minh, thanh | thing |16p Yén | cudng céc ndi dung, hinh thirc gido duc cho phu hop,
lich cho tré miu gido 5- 6 tudi. tang cudng bd sung k§ ning ty bao vé va chim séc

ban than cho tré. Tich hgp linh hoat gido duc Vin
héa chao hoi cho tré.

7 |Tiép tuc duy tri giri bai giang dién tr cho| Truéc | ToCM P/c | - Céc td thyuc hién theo lich, cic d/c khoi trudng don
cum chuyén mén sb 4 ngay 20 Yén |dbc thyc hién dam bao chét lugng va tién d9, can

ting cudng thiét ké bai giang E- Leanning

III | Cong tac quan ly

1 |- Td chirc hudng {mg tuan I¢ hoc tap suét | Tuanl | GV céc P/c |- GV to chic tot cac hoat dong gido dyc, cac hoat
doi (GV céc 16p thi dua day t6t hoc tét) 16p Thu | dong giao luu tip thé

2 |- Thyc hi¢n cong tac thu chi ding quy| Trong b/c Ha D/c |- Dam bdo Ba cong khai, cong tic XHH phai dam
dinh. Nghiém tic thyc hi¢n TT| thang KT Thu | bdo thye hién dung quy trinh.
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kinh phi hoat dong cia Ban DDCMHS
- Phoi hgp véi Cong doan 5 chic Hoi Ngay |BGH,CP| D/c |- Céng doan, Ban thanh tra chuin bi bdo cdo tong
nghi CBVC nim hoc 2024 - 2025 va trién |  05/10 Thu |két, chuong trinh hdi nghi, cic miu ky cam két ciia
khai hi¢u qua ké hoach nim hoc GVNV, cong téc chuén bi....dé td chic tdt Hoi nghi,
CBGVNYV ding ky thi dua
- Ban hanh cic Quy ché dan chu; Quy | Trong |BGH,CD| D/c |- Xay dung theo dung van ban huéng din, bién phap,
ché 1am vigc; Quy ché chuyén mén; quy | théng Thu | chi tiéu, thoi gian thuc hién cu thé, ding ky thi dua
ché chi tiéu ngi bd, quy ché phédi hop tap thé va cé nhén ciia nim hoc 2024 - 2025 dung
gitra Cb va CM quy trinh, cong khai minh bach.
“Té chirc hop phy huynh hoc sinh dau nam Dukién | GV céc D/c |- GV cic l6p chu dong xiy dung ndi dung hop cua
hoc 2024- 2025 tudn I 16p Thu | 16p, nha trudng s€ giri ndi dung cua trudng cho cic
16p sau khi théng nhit ngay té chic.
- T6 chirc chuong trinh Ngay phy nir Viét | Ngay GV cac D/c |- T chirc theo ké hoach ( NT s& giri sau)
Nam 20/10 20/10 16p Thu
Cong tac kiém tra ndi by
Kiém tra thuc hién 3 cong khai theo| TuanIl |Nhan,KT| D/c |Ban kiém trandibj tién hanh ding thdi gian va
Thong tu 36/TT- Bo GD&DT ngiy Quynh | chuén bj day du bién ban, hd so kiém tra
28/12/2017
Kiém tra toan dién Ng Hué Tuan Il |-GV A3 P/c |- GV can chuén bj tot céc hoat dong sb sach phuc vu
Yén, |doankiém tra
T6 CM
Kiém tra chuyén dé To chic quy ché| TuanIV | GV,Céac | -D/c |- Ban kiém tra ngi b tién hanh ding thdi gian va
CSND b6 phin | Nhan, |chuédn bjddy du bién ban, hé so kiém tra
Hug,
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4 | Kiém tra chuyén dé img dung PP tién tién | TuanIV |-GV A3 DP/c |- GV can chuin bj tot cic hoat dong s6 sach phuc vu
Yén | doankiém tra
t6 CM
VI | Cong tac 3 cong khai
1 |Cong khai danh gia xép loai CBGVNV | Tuanlll | D/cLé D/c |- D/cLé lam cac ndi dung cong khai theo quy dinh
hang thang Yén
2 | Cong khai thong nhit céc khoan thu chi| Trong | B/cKT | B/c | -D/cKT lam céc ndi dung cong khai : Théng bio
nam hoc 2024 - 2025 theo Thong tu s§| théng Thu | cong khai, bién ban cong khai, cac biéu vé mirc thu-
61/2017/TT-BTC ngay 15/6/2017 chi
3 | Cong khai bang luong thang 10 Trong b/c KT b/c | -B/c KT lam cac ndi dung cong khai : Thong bio
thang Thu | cong khai, bién ban cdng khai, bang luong
4 | Cong khai ké hoach nam hoc, chitiéu thi | Trong P/c Lé P/c |- P/c L& chuin bj cic ndi dung cong khai sau hoi
dua nha trudng, cic loai quy ché thang Thu [ nghi vién chire
5 | Céng khai ban ky cam két co sé dam bao | Trong | D/c Gidi | D/c |- D/c Nhan lam céc ndi dung céng khai : Théng béo cong
VS ATTP va danh myc céc cong ty Ky thang Nhan | khai, bién ban cong khai, kém theo danh sich cic don vj
hop ddng thyc phim theo quy dinh kém cung img thyc pham
mi QR kiém tra hd so ning luc ciia cong
ty
V | Cong tac bio cdo
1 | Céc béo cdo thong ké Trong | D/cLé P/c |- Theo ké hoach cia PGD&DT
thang Thu
2 | Két qua kham sirc khoe lan 1 cho tré Theo lich | P/c Gidi | P/c |- D/c Gidi tong hgp va ndp ding tién do
cua PGD Nhan
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3 | Ngp cac vin ban sau khi t6 chirc Hoi Tuanll |D/cLé D/c |- Theo ké hoach cua LDLP Qudn
nghi CBCCVC va ding ky thi dua. Nhan
4 | Bao céo thiang Ngay 20 D/c L¢ b/c |- D/c L¢ xdy dung va guri ding thoi gian
Thu
6 |Danh gia HT, PHT, GVNV hang thang 20 hang | D/cLé D/c |- D/c Lé tong hop va don doc céc to khoi thue hién
trén phan mém dung thoi gian thang Thu |

Noi nhin:
- Cac 16p, cic b phén: dé vh;
- Luu td MN, VP.
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