UBND QUAN LONG BIEN
TRUONG MAM NON GIA THUY

Sé: 05 /KH-MNGT

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Tu do —

e

Hanh phic

Long Bién, ngay 28 thang 02 nam 2024

cée quy dinh cua phap ludt vé dam bdo trat tw
ATGT va van hoa giao thong theo Ké hoach so

62/KH-UBND ngay 15/02/2024 cua Uy ban |

nhan dan thanh phd Ha Ngi vé viéc ting cuong
cong tic bao dam trat tu an toan giao thong
cho hoc sinh trong tinh hinh méi trém dia ban
thanh phd Ha N¢i.
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- Tuyén truyén quan triét 100% doi ngt
CBGVNYV thue hién nghiém tac thong béo )
1101-TB/QU ngya 26/01/2024 cia Quén -uy
Long Bién vé cac nhiém vy trong tdm cong tac
phong chdy, chita chdy va ctu nan, ctru ho
ndm 2024; chu dé quan Long Bién nam 2024
“Nam hanh dong vi canh quan, mdi truong do
thi va chuyén doi s6” va K& hoach sé /KH-
UBND ngay  ctia UBND quan vé viéc trién
khai thuc hién phong trao “Hanh dong vi nha
| truong xanh - sach - dep - van minh — an toan™
nam 2024.

D/c Ngoc ‘
PHT

Tuyén truyén téi 100% CBGVNV.
| CMHS cdc van ban cua cic cip qua
‘ goc tuyén Iruu.n loa phat thanh va
}umg thong tin dién tu. trang pange.
| zalo nhom. facebook. gmail cua
i truong. lop.
\
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Cong tac chuyén mon

1. Phat trién s6 lwong; phé cap
GDMN cho tré 5 tudi. :

- Thyc hién nghiém tic Ké hoach ctm
UBND quan Long Bién vé cong tac pho cdp
GDMN cho tré 5 tudi, phd cap GDTH, pho cap
GDTHCS va x6a mu chir nam 2024.

- Trién khai nghiém tic thuc hién cong
vin s6 482/SGDDT- QLT ngay 21/02/2024 cua |
S¢ GD&DT Ha Noi vé viée ra soat, ¢ap nhit
dir liéu, thong tin cua hoc sinh mam non 5 tudi
nam hoc 2023-2024.

- Phéi hop vé6i phuong Gia Thuy dé diéu
tra hoc sinh céac do tuodi, dac biét la tre 5 tudi; |
chuan bj tot cho cong tac tuyén sinh nam hoc

| |

b/c Ti¢p tuc cap nhat danh sach hoc sinh

BGH. GV ‘ Nhung | vao s6 danh b cua nha truong.

BHT - Yéu cau cice 16p MGL ra soat du.u
ble tra pho cap GDMN cho tré em 3 tuoi.
Huong | Hoan thién bao cao PCGDMN ding
Vi, do tudi: dam bao thoi gian. s6 liéu
chinh xdc. cdp nhap plnn mém ding |
D/c Ngoe tién do va sd ligu chinh xac.
PHT




2023-2024.

o

2. Cong tac nudi duo’ng cham soc stre
khoé - phong tranh TNTT

- Duy tri thudng xuyén tong vé sinh
trudng, 16p, dd dung hoc tap, db choi; thu gom
phé liéu, rac thai hang ngay, hang tudn; ting
cudng vé sinh db dung c4 nhén cua tré, lau don
phong nhém dam bao thong thoang, kho réo,
tranh tron truot khi thoi tiét ndm, 4m.

- Pam bao du nudc udng hop vé sinh,
mdi hoc sinh ¢6 01 cbc riéng duge vé sinh sach
s&. Chu trong an toan vé sinh thuc pham trong
t6 chirc an ban tra tai nha truong. Trang bi day
du khan mat, khan lau tay cho tre, giat xa
phong, hip, say truée khi cho hoc sinh sur
dung; thay thé bd sung kip thoi néu cii hong.

- Tlep tuc trién khai cong tac tuyén
truyén, thuc hién cac bién phap phong chong
dich bénh mua Xuan - He (Clm, thuy dau, soi,
tay-chan-miéng, sbt xuat huyét...).

- Tlep tuc Ta sodt cdc diéu kién nkim
dam bao an toan, phong tranh TNTT cho tré
(kiém tra hé théng duong dién, hé thdng
PCCC, hé théng gas; gia ké...), thay thé, bd
sung diéu chinh kip thoi néu phat hién hong
hodc co su cb.

Tuén 1 thang
3/2024

Thing 3/2024

BGH. Té
BV
BGH. KT.
GVNV

BGH
GVNV

BGH
GVNV

BGH : GV
NVYT

GV,
NVYT

D/c Ngoc
PHT: D/c
Luy én
YT

b/¢ Ngoc
PHT
KT, YT,
TTND.

e

- BGH tang cudong kiém tra; Gido
vién bao quat tré that tot khi cho tré
hoat dong ngoai troi. di hoc nang
khiéu dam bao an toan tuyét déi cho |
tré.

\

- Quan triét gido vién chu nhiém cac
16p chu dong chuan bi day di nude
ubng. ra sodt lai dé dung ca nhén cua
tré  va v¢ sinh sach sé trude khi su |
dung nhu: (Giat. rira. sdy. hap. lugc. |
phoi nin- Duy tri. rén k¥ ning rua
tay ding quy trinh va gido duc thoi ‘
quen rura tay cho tré thuong xuyén dé |
phong chdng dich bénh. i
- BGH ting cuong kiém tra cac 1op. |
bo phan nha bép trong vi¢c thyue hién
quy trinh ché bién thuc pham. quy |
trinh t6 chtre gio an cho.tré. ‘

|
- PHT phu traich ND két hop KT. |
TTTN. Y & xay dung thuc don mua |
dong cho tre.
- Phén cong nhan vién té nuoi. kiém
soat hoa don. gidy to kiém dich: kiém |
|

- Thyc hién nghiém tic quy trinh 6
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chire gio an, ngu, quy trinh rira tay, lau mat cia
tré. Ra soat thuc don, khau phan an cua tre,
' dam bao céan déi ty 1& céc chét va dinh lugng
calo timg ngay va gitra cic bita trong ngay.
Bam bao day truyén bép an theo nguyén tac
mét chiéu; giao nhén thyc pham ding quy
dinh, du didu kién VSATTP; thyuc hién nghiém
tic viéc gidam sat nouon ooc thuc pham; cap
nhat du néi dung sb kiém thuc Ba budc; thuc
hién luu nghiém thic an hang ngay du 24/24
2io; kiém ké kho theo quy dinh.

| sinh kiém tra quy trinh giao nhén thyc pham,
quy trinh che bién thue pham dam bdo cong
khai truy xuét ngudn gbe, chat lugng, s6 lugng
thuc pham theo quy dinh (luu biéi ban KT ciia
CMHS)

- Tang cudng t6 chirc cac hoat dong gido
duc k¥ ndng vé sinh, ky nang tu phuc vu cho
tre.

- Lua chon va tao diéu kién thuan loi
cho nhan vién nudi dudng tham dyu “Ngay hoi
dinh dudng” cip Quan.

- T6 chuc tiéc Buffet chao muing ngay

QTPN 8/3 cho tre.

1 - Tang cudng phdi hop véi cha me hoc |

b/ec Ngoc
PHT + T
BV.NVND

GV.NV

d/c Pham

Thi Thanh

NVND va
tOND

D/¢ Ngoc. |

tra chit lugng, dinh lugng thuc pham
tuoi song. giam sat tat ca cac khau
trong quy trinh gidm sat cong tac ban ’
tra.

Thue hién nghiém tic quy trinh t6 |
chirc gid an. ngui. quy trinh rua tay. }
lau mat cua tré. Ra soat thuc don.

khau phdn an cua tre. dam bao can
ddi ty 1€ cac chat va dinh lugng calo \
tirng ngay va gilra cac bira trong |

ngay. 1

Pam bao diy truyén bép dn theo |
nguyén tic mot chiéu: giao nhan thuc \
‘ph"tm dung quy dinh. du diéu kién
\VSATTP cap nhat du ndi dung >0“
| kiém thuc Ba budce: thuc hién luu |
nghiém thire dn hang ngay du 24/24 \
| 2i: kiem ké kho theo quy dinh.

|
|
|
l
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5
3. Cong tac gido duc: . ‘
31 Tié 2 e - b/e Tang cudng to chirc céc hoat dong |
o RITpaciIen k,hal‘ Sy qung ok Nhung kham phd, trai nghiém; phat trién | ‘
truong gido duc lay tré lam trung tdm; quan PHT: Plc a6 k¥ 20 tidp cho |
thm xdy dyng truémg hoo xanh; mOi tUONE | Thang32024 | Cicdle | Nhung | o 0N VKT nang ool
lam viéc van minh, chuyén nghiép; thuc hién " Khéi PUT e o i e e 24
“Vén hoa chao” va giao tiép tmg xu thanh lich; o Thyc hién nghﬂlem }UC hé Sf’ S,O |
tang cudng to chirc cac hoat dong tmg dung GV céc]dp ple | sach chuyén mon, so6 theo doi tré; ‘
vén héa dan gian trong nha truong. Nhune cép nhat thuong xuyén sé6 nhat ky |
- Di véi tré 5-6 tudi, quan tam t6 chirc | Thang 3/2024 pHT | nhém I6p theo ding quy dinh. ‘
céc hoat dong bd tro rén luyén kién thir, ky D/c Nhung b/c
nang cho tré; cac hoat dong cho tré lam quen PHT: Nhung
chir cai, lam quen véi toan, bdi dudng tam thé D/c Ngoc PHT
cho tré san sang vao 16p Mét... PHT:
- Tang cudng cac hoat dong trai nghiém, TOCNTT: ble
giao luu tap thé cho tré; tao didu kién cho gido cac bre Nhung
vién linh hoat tmg dung phuong phép tién tién GVcaclép | PHT
trong cac hoat dong chim soc gido duc tre. 2d/cHP | B/e Xuan
cic B/e HT
- Ra soat ke hoach, néi dung t6 chirc cho TPCM Ble ,
tré mam non nép song thanh lich van minh. GV cic 16 Nh;mo |
Cén bd quan ly cdc co s¢ GDMN tang cudng P PHT:
kiém tra, danh gia khi trién khai thuc hién, luu i

ddy du minh ching phuc vu cho cong tac bao
cdo.

- Tlep tuc thuc hién chuyén de cép
truong, kiém tra danh gia chat luong trién khai
cac chuyén dé cua timg t6 chuyén mon.

- Ra'soat hé théng hd so s6 sach tai cac

Thang 3/2024

D/c Thu
T6 CNTT:

BGH
GV
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.| gid KH gido duc hang thang; Luu y GV cép

/'hinh anh, tin bai tai chuyén myc “Album hinh

16p; Sap xép, luu trir ho so khoa hgc; Ban giam
hiéu, t6 truong chuyén moén kiém soat, danh

nhat so nhat ky nhom lop day du ndi dung,
thong tin, chir ky...

- Té chie tap huédn, sinh hoat chuyén
mon, quan tam t6i cdc ndi dung trao déi, chia
se ky nang thiét ké bai giang dién tr, E-
learning, ing dung CNTT, khai théc cdc phan
mém trong giang day... dé gitip gido vién co
kinh nghi¢m thiét ké gido an dién tur dap g
trong nhu cau hoi nhap huéng t6i chuyén doi
s6.

- Cap nhat day du, thuong xuyén céc

anh dep” tai cong TTDT cua cac co so.

- Cu CBGVNV tham gia day du cac
budi kién tap, tap. huén chuyén mén, chuyén dé
do S& va Phong t6 chite (néu cd).

- Kiém tra NVSP d/c Nguyén Phuong
Thanh l6p MGL A2 : |

BGH
GV cac
lop

D/c Ngoé Thu cap nhat day du, ‘I
thuong xuyén céc hinh anh, tin bai |
tai chuyén muc tao an blum hinh |
anh dep va chi dao T6 CNTT. Y/c |
GV céc l6p gui anh dé dang tai.

\
GV ciéc 16p. ;

|11

Cong tic quan ly cia nha truong

|
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] Cong tac thu chi
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- K& hoach thu chi tai don vi phai dam bao ding
quy dinh, ding nguyén tic, ndi dung, déi trong va
mire thu da dugc cdc cap lanh dao phé duyét: Dam
bao cong khai. minh bach, hi¢u qua va tiét kiém
trong viée str dung nguon thu. Thong bdo cong
khal KH thu, chi trén cong thong tin dién tr cua
truong. bang tin cta l6p, cua trudng... theo ding
quy dinh. Thyuc hién nghiém tic cong tac thu chi
theo cong van sb 2181/UBND-GD&DT ngay
12/11/2021 cia UBND quan vé viéc thong nhat
cdc khoan thu khic cua cac truong MN. TH.
THCS cong lap trén dia ban quan Long Bién NH
2023-2024:

Thang 3/2024

D/cLy.

KT: blc

Huong
VT

D/c Xuéan
HT-

b/c Ly
KT

BGH:
Phong HC
GV céac
16p.

- Xay dung du thao ké hoach thu chi |
tai don vi dam bao dung quy dinh. |
ding nguyén tic. ndi dung. doi tugng \
va muc thu theo huéng dan cic cap ‘
lanh dao: Bam bao cong khai. minh

bach theo dung quy dinh |

Cong tac irng dung CNTT

1. Cong tac ing dung CNTT:

- Thu'c hién nghiém tuc cép nhat thong
tin trén cong thong tin dién tur theo ding chi
Idao cia UBND Quan, cap nhat day du méi
| dung, céc van ban chi dao hién hanh cua céc
cap, dé tuyén truyén sau rong dén can bo quan
ly, gido vién, nhan vién, cha me hoc sinh \a‘
cong dong dan cu. |

- Tang cudng bdi dudng ky nang tmg
dung CNTT cho ddi ngti cn by quan ly, gido
vién, nhan vién, phat dong phong trao thiét ké
bai giang dién wr trong céc co so. Duy tri vige
cap nhét céc bai giang dién tr trén email dung
chung cua cac cum thi dua, cong thong tin dién

tur cua cac nha truong.

Théang 3/2024

CBGVNV 1 BGH. To
CNTT
TCM:
GV cic
lop

! - Té CNTT boi dudng mg dung
CNTT cho 100% CBGVNV qua cac |
budi tap huan

- Phit dong dén toan thé CBGV |
trong nha truong. cd tuyén ducng‘
khich 1¢ kip thoi. ‘
- Giao HPCM: t6 CNTT phu trach |
don ddc. nhan bai giang. gop y chinh |
sua hoan thién va tao lap thu muc‘
dung chung cho toan cum. gui \c‘
phong GD&DT ngay 25/9 thing dé |
cap nhat trén thu muc bai giang dlen
tu (,dp Mam non cua Phong GD&DT r
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- Tlep tuc tuyén truyén van dong cha me
hoc sinh thu hoc phi ctia phin mém, khéng
dung tién mat.

- Thuc hién mua b sung 2 may tinh, 2
may in cho bg phén méy bi hong.

v

Cong tac Kiém tra ndi bo:

4. Céng tic kiém tra ndi b, 3 cong
khai va thye hién QCDC:

- Nha truong nghiém tic ra sodt va to
| chire thyc hién ty kiém tra, cong khai theo ké
| hoach kiém tra noi bd cua nha truong can cu
thé, du thanh phan rd noi dung, giai phap khac
phuc va luu ho so day du. Két qua kiém tra can
thong bdo cong khai, thé hién rd trong sb bién
ban hop Hoi dong su pham.

Thang

3/2024

BGH
CBGVNV

ble
Nhung
HP.
TTCM

- Chi dao cac by phan To chuyén mon:
TTECM. cée TPCM va GVNV thye |
hién nghiém tac viéc KTNB trong nha!
truong. S |
- Bao cao két qua cy thé vé cong tac
kiém tra noi bo trong bio cdo hang

thing vé phong GD&DT.

Cong tac cong khai

- (ong khai bang luong thang: Danh sich CBGVNV nang luong thing 3/2024: Nang luong truge thoi han: Kkhong: Nang luong |
thuong xuyén: khong: Nang phu cap tham nién nha gido: d/c Luong Thi Bich Van: d/c Vi Thi Thu Thuy: d/c Nguyén Thi Quynh.
- K& hoach thang. lich cong tac tuan cia BGH tai bang cong khai. .

- Thyc hién cong khai theo ding ké hoach, dac biét quan tam cdc ndi dung cong khai tai chinh, thu chi, ché do chinh
sach cho ngudi lao dong. Yéu cau cong khai wrén bang cong khai, cong TTOT cua nha tr uong; cong khai dung, du thoi gian.
Luu day du ho so cong khai, giai quyét khiéu nai (néu c6) dung quy trinh.

- Nghiém tac thye hién cong khai cua nam hoc 2023

2024 vio cic thoi diém theo huéng dan tai Thonc tr 36/2017/TT- BGD&DT

ngay 28/12/2017 cia B GD&DT. dic biét quan tam cdp nhat dang tién do cic noi dung cong khai trén cong thong tin dién tr cua nha
truong theo quy dinh tai Thong tr 37/2020/TT-BGDDT ngay 05/10/2020 cua B GD&DT.

Quan ly nhan sw

P
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- -'Ban giém hiéu tiép tuc tdng cuong cong tac kiém tra, du gid, déanh gia viéc thuc hién né nép quy ché chuyén mén, quy
ché cham soc nudi dudng, quy cheé lam viéc tai cac bd phan. t
- Nghiém ta¢ thyc hi¢n “Quy tic img xir noi cong cdng” tréh dia ban thanh phd Ha Noi va “Quy tic img xir cia can bo ‘
¢dng chire, vién chire, ngudi lao déng” trong céc co quan thude thanh phd Ha Noi. ‘
- Thuce hién nghiém tic néi quy, quy ché co quan, quy ché caa nganh GD&DT va cdc quy dinh cta phap ludt, dam bao
nguyén tac “Ky cuong - Hanh dong - Trach nhiém”.

- Nghiémru'lc thuc hién hiéu qua Quy uge “Nha trudong van héa”, “Truong hoc khong khéi thude”, “Truong hoc an
toan - phong chong tai nan thuong tich”, “Céng truong an toan”, xdy dung mai truong su pham than thi¢n.

khai trén céng TTDT.

- Trién ké hoach thyc hién chu d& “Hanh dong vi nha trwomg xanh - sach - dep - van minh — an toan”; dang tai cong |
LA . a P A PR VoAl A ~ . . oite 39 1

- Tiép tuc thuc hién Bé an “Ddi méi va nang cao chat lugng cong tac thi dua, khen thuong giai doan 2021-2026". |
|

|

- Nghiém tac thue hién “Quy tic ung Xu noi cong cong” trén dia ban thanh ph5 Ha Néi va “Quy téc ung xu cua can bo

cong chtc, vién chire, nguoi lao dong” trong cac co quan thuge thanh phd Ha Noi; thuc hién “Vian héa chao™ trong nha |-

truong. ‘
- Thuc hién nghiém tuc ndi quy, quy ché co quan, quy ché cua nganh GD&DT va cac quy dinh ctia phap luat, dam bao |
nguyén tic “Ky cuong — Hanh dong — Trach nhi¢m™. |

- Nghiém tic thyuc hién danh gia CBCCVC, LDHD trén hé théng phan mém danh gia can bg, cong chirc thanh phd Ha |

Noi dma bao ding thoi gian quy dinh.

|
Cong tac khac: :
- Nha truong tiép tuc cai tao khu vui choi van dong cho tre. 1
- T4 chirc xét duyét giai thuong cép truong "Nha gido Long Bién tam huyét sang tao" 1an thir VII nam 2024 thi dua ‘
lap thanh tich chao mimg ky niém 70 nam ngay thanh 1dp nganh GDDT Ha Néi ( 1954-2024) du kién ngay 01/3/2024 1
_ Nha truong t6 chire Test kiém tra HS khéi MGL va toa dam cho tré chudn bj tam thé sin sang vao trudng Tiéu hoc du “

kién ngay 12; 15/3/2024 : |
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|

- Céng doan két hop véi chinh quyén cham lo doi séng vt chat va tinh thin nit CBGVNV trong nha truong: Té chirc |

mittinh va tang qua cho nit CBGVNV ngay 8/3. }
- Chi doan t§ chirc céc hoat dong thiét thiic chao mimg ngay TLDTNCSHCM 26/3.

- Tham gia biéu dién 2 tiét muc van nghé tai Hoi lang Gia Thuy.

- Nha truong [én KH Iam b sung bién truong cdng sau va bién tuyén truyén dién tir tai cong trude.

VIII | Céng tac thong tin bao cdo ‘
PO B ; . . Tuan [ |- BGH GVNV HT.VT |- HT BC theo dimg quy
-N 202 2
1 op bdo cdo thang 3/2024 ding theo quy dinh Thing 3 dinh
- Tu danh gid cua HT, tong hop ddnh gid PHT. GVNV Thang 3 BGH GVNV D/c Xuan | - Thyuce hién dinh gia
| thang 03- 2024 bang hinh thirc: Phan mém: Nop DG chuyén HT cac biéu tong hop theo ‘
| nghi¢p cia CBGVNV quy I nam 2024. quy dinh. |

Trén day la ké hoach cong téc thang 3/2024 ctia nha truong. oan thé CBGVNYV nghiém tie thye hién dat hi¢u qua.

Noi nhan: it

- Phong GD&DT- dé bre:
- CBGVNV- dé vh:

- Luu: VP,




