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C6ng t{cvnn thu,lu! trtgiaiilo?n 2020 -2025, tln nhtn it6n nnm 2030

( Jn cu I u rd cht. r''nh qJyi. dic pfudg nam 'o 5: Lu;r l@ r.D n--
201ii Nghidinh 92/2006/ND,CP ngAy 0719/2006 cna Chinh phn va lap phe duyer

\J outn li quJ ho"ch rongrh; nha riin kinh re \J hoi:\s , din 012008 ND

cP nsiy ll/01/2008 va 
"iec s,ia d6i, b6 suns m6r s6 diau cna Nshi dinh

92l2006/NrD-CPr Nghi .linh sd 01/20l3ND-Cp nSdy 03/01/2013 cla Chinh phn

quydinh chifiar mors6diau cna Luat luu 1rni

Cdn cU Qnyet dinh s6 7051/QD-UBND ngiLy 22112/2016 cna UBND thdih
phd Hd Noi pha dLldr Quv hodch ngml \5n Lhu. lu. rru rhir h pho r to \6 Jen

nln2020,tam nhin d€n nln 20.10i

Crn ct Kc hodch s0 2I 6,,i<H-UBND ng,:y t 4/5/2019 cna UBND quan Long

Bienva cOnB tdc v:in rhu luu Lr!giai.lo?n 2020-2025, tAd nhin dan nam 2030:

Tllraing THC S Tluqng Thanh xey dqns ka hoach cdng tdc vln thu, luu tln
giai doan 2020 - 2025, ranr nhin dan ndm 2030. cu thd nhu sau:

r. MUc DicH, Ytu ci.u
N6ng cao nhin lhic, tnich nhien c,ia cAn bO, gido vien, nh6n vi€. rrong

tnrorg ve vitri, vai l.d. ldn quan trang cila c6ng tdc !l! thu luu ffi cnng nhu gid

Xay dung vi hoin rhien hC th6ne vdn bAn nghiep vu qudn Ii cOng ric lnt
th4 luu lrn nhim quAn li th6ng nhir cOng tac van rhu, tuu tro theo hudng hien

dai, chuyen nehiep: Nghien cfu ve nng dung khoa hoc cdng nghe, c6ng nghe

thdnglin ddp L?ng leu cdu hien daih6a cdng tdc van thu,lm ffil
X;) du-g h; rh6ng co sd \;r ch;'. d;- u rn I rhiar b . phu-s I Fn ddl

tugleu cau v€ cong 6c vdnthu,ln lrftr bio ve, bao qui,l an rodn vd t6 chLic sri

dung hieu qui rai lieu ld t.n:

lhuthip, chinh Ittii lieu rai c6c dm vi. b; sung rii lieu cho cdc phdng con

lhi6u va phir hu), gi6 tricna tailiCu luu lrnl
Gin !tdch nhien cfa ngui'idLlnc din-Ba! gi6m hieu vdikA qud l.ien k]rai
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lluchien cong tec van rhulL'u trn tainhri truong.

II. NQI DUNG

l. xay dBng hl th6ngvnr bin quan li,vnn bnn huttrg dln nghiep vr
va c6ng t{c vnn ihu! luu tro

- Ciai dodn2020 - 2025:Hoin thohdecxey dvng he rhijng vrn bdn nghiep

!u vaqudn li cddgrAc vanrhu,luut.ni quy ch,: c6ng r6c vin thu, tL"u L.ninOiquy
sn dung l,ii lieu. nOi quy phdng chijng chdy. nd...; bing quy dinh thdi han bdo
quih ha so, t,li lieu hinh ftanh tong ho4t .tOng cna nhA truon$ ldp danh nuc h6

sohiCn hdhhingnam. Cap nhal olc vilr brio quAn ly, vnn bdn hudng d;n nghiep

vu vacong t6cvdn thu,lft trn theo quy dinh.

- Cbr do"n 20-o - /0J0: l.rdo xuJrn d .oJr. chirh ,ua. oo sJng hoi.
xay dung ndi v6! bdo quiin lt. v{n ban rluc hien nghi€p v! va c6ng rAc vin rhu,

2. Dinh hudng cdc chiriou nghiep v+ va congtdcvnn rhu., tu! trn
2.1. Cbng td. vin tl'r'

Gjaidolln tn nim 2020 d6nnlni2025:

Ii;o ru. ,h.rc l'.cn \jc. quA,' lJ van ban d. - den rh<o qL) drni:
L B..V. {v ap 1; -o'nng r iec !; Op luu hd.o rc: liru \"o tr- rni nld

I Ti6p tuc lrian khaivn duy llihC rhijng mang ndibO, he th6ng thu itien rt
phuc vlr cho liec lLAo doi, chia se thdng tin n6i b0 be dnm nhanh ch6ng tbuAn

I I 00% cdn b0, Bido vici, nhAn vi€n sn dung rhu .lien ln cho c6ng viec.

+ 20% cdc lrn bdn, rdi lieu chinhthrjc r.o d6igi0arhdirodne vdicic co

qud droc lhqc hien tr€n m6itrudns nrsng, sn dung ch[ ky s6 dAm bao yeu ciu
b;o -.r rl'n g Ui:

- Giai.ioan d iinr 2026 d6n n?tnt 2030: Dudc dAu dan khai lAp hd so c6ng

viec. giiiiquy;t cOng vi€c vd quan I, hd so. tdilieu kong moihudng mang! 30oz

c6c ven bao, tdi lieu chinh ihrtc rmo d6i fong m6i trydne mqng sn dung chn ki
s6 ddm bdo y€u c6u bdo mat th6ng rin;

Giaidoan 2020 - 2025:



+ 70% tdi lieu tai nhaL rddng dLrdc chinh li hodn chinh. th6ng k€. bilo quan

vaLphuc vlr sndlngrdili€u Iuu t n theo quy ilinhr

+ xay dFng cong cu quan ly tdi li€u luu rri:t rron mdy tinh.

- Ciai doan 2026 - 2030i

- 00oordilidu rairld rru,tnortuqcchinh li hodn.hih. ';,'g.e.broqro.
vdph\rcq st dung tLi lidu luu ffi theo quy .linhl

+ Blrdcdau x$ dung c6ng cuquan li tdilieu lm d! rCn D16y rinh.

2.3. XSy dqng tloi trgn c6ng chfc, vien chft km c6ng rdc vnn rhu,luu

Xay dung d6i ngn vi€n chflc dAm nii€m cOng tic vdn thLr luu rrn dn

luqng, dam b,io ve chal luqngic6 dao iltc, phdm ch6t 6t. c6 trinh.16 chuycn

nehicp !u vd ki ningchuy€n nghi€p d6r lmg yeu cdu nhiem vu.

2.4. H6 thing cdsdeat ch6t

- Ciaidoan 2020 ,2025: 86 t.itn, phong kho luu t.n d6 bAo qunn rai liOu

.uu rt. \di o:rr',ch o' rhiau 20tr- vx dap jrgdir d; \iu c;u lt.L,,rr.,rdns
thiat bi ila lm lrlvi bao qLran hd sd. tditieu lheo quy dinh.

- Ciai doan 2026 , 2030: B6 ri phong klo Ltru lrn dn dien tich, tip dtt
uing rhjc, bi daD ing dij dl )au cau k. rhu"r dd b"o qudn ho so. rar ' eu tuu rrrr.

2.5. iing dlsg cdng nghe th6ngtin:
- Giaidoan 2020 - 2025:

+ Thr,ic hien viec s6 hod vin ban d6ivdiroan b6 vln brn di - dCn trons nhiL

+ Ddng rAilin ben tre. Cong thongiindien tni
+ Toin bO CB. GV, NV nhi tdthg dau sndungrhinh thao rhudienG. sn

dun_q mang noib0 dC giaiquyet c6ng vi€cl

loJn bo CB. uv. \v ng dung ( .,1fT,.ong. J e \ ec oar.t;orr-
ban dLing thc ihirc quy dinh:

- Ciaidoan2026 - 2030r St dung phin nin cong rdc vandru.

ITT. GI,iI PT]iPTHVC HIiN
t. D6lmfiqtrin ti nhirnutrva fnh vqt v{n tnu, ruu tr.f
- TrCn co sd quy dinh cna phdp luat vd yeu ciu thrc tian. ti6n hinh rii so,ir

x,iy ddng va ban hdnh ci:c vdn blin chi dao, hudng dan nghiep vu cOng tdc vin

r:=



Ihu, luu tLn da thm h ien th6ng nhal tong nhe lrddng cho c6o t6 chuyen nOn, bO

phin. ddpfngye! cdunhiemvuquin Ii,{liauhAnh. td ctto duqc thong su6tj quiin

li, b,io qu,in slr duDglailieu lN lrn dr:ng nrcdichl
- Bd rfl dL n.jn lu. de !hu. h,e, co-!'rc qujn l) nh; nuoc vc vcn rhuj luu

trn: d6indiphuong phrp quAn li. nang cao hieu lsc vd hieu qun hogl d6ng cns

cong r6c vin thu.luu trn, dam beo drl nhAn luc ldm v,n rhLr,luu trii rheo vitiviec

, Ddiftdiloal dong cong tiic kiam tra va c6ng rdc vdn rhu. luu ta cong 16c

quir l)t rdilieu ltultnt cong t6cthuthAp. chinh li,xdc dinh gid rri rdi li€u ltutfii
cdng tac bno quin, tO chrtc, st dlng lrii lieLr luu rar c6ng t6c giao n6p 1ailieu ln
rrnirhuong xuyen h!!j09dAn, kiemftviec U! h6 so cbng viec v,) nop luu hd so,

raLilieu.

2. Nang c{d nhin thnr va rai tra cna cong t{c vnn thu,luu trn
- Ting cuo|le c6ne dc luyCn ruyen. ph6 bian qudn riet c5c ven bdn quy

p -,' pnrp u6r \" bdn hrdarCd;n'i congr"c rd.hu. luu rtden t B. C\. \\
v€ yaiIo. virri, ren quan t.ang t nghia clia coDg tric luu tln vrltaili6u luh tfi.

Than gja tich cac c6c ldp dno tao. bOi dudng chuy€n mOn. nghiep!u. dao

dnc ngha nghi€p cho doi ngn vien chtc ldm cOng tiic vin thu, luu irit theo tieu

chuin cn. ngach vin thu. lm rn.
3. Ung d!trg khoa hgc c6ng nehe vno c6ng 16. vin rhu,luu irii
- Trien khaidong b0, hieu qun LnB dung k-hoa hoc ki thuAt vn cdng nghe

Ih6ng tin vao c6rg tdc vnn lhtr, ldu rrn theo ribg giai doln vA phn hop voi dicu

- | - in l.ndr La ll,rin mem dng d-ng do cJc cip chi dao. ph"r trii. .han

ldcurgdung CNTTrrcngcong ticvln th!i,Iuu trt th€o hdtug hien dei. phuc !u
cong r1c o.! . hrrl'. ro crn. . n du 18 rd. I eu.:a nha,tuo g

4. Dim biio cosOvAtch;tcho c6ng tecVln thu! Luu t.i
- X;r odne ki norn. oo llr ..nn ph, h"ng r am ddm bdo nhl ciu ve vh

rhu, ldu r|ni diu 1(, nang cip c{, sd vit ch,t. tnng riat blhign dei cho cong 160

vdn rhu, luu th xiy dung phi:1den c6ng ric vrn thu, Iuu trt lheo nhnng duc

tieu, chi tieu d ra: uu tien .lau fi hoan thiOn c6c phdnS Kho l@ t!i! ddm bno dn

tieu chuan ki th!a! m loan, an ninh.



- Duy tri thuong xuycn viec bno quan, sw rin. phdthien, rhu fi,ip, sr dung

d[ng muc dich, cO hi€u qua tai ]ieu luu tnt tai li6u hu trii qry hi€m ch6n diLr

tinhtr?ng taili€u bitdn dang, kh6ng duqc chinh li khoa hoc.

IV. TO CHUC THI.IC HI4N
l. B!tr gi{n hieu:

, Chi dAo c6ns ticvdn thu,luu tm. T6 chtc irian khaithuc hien ka hoach

cLl" I B\n qudn ra cone ric van rhu. lru ru Bjdi do.n rL2o-,,0)5 vj rin nhii
dan ndm 2010 dam bao noi dung vd chi lieu theo rirng giaidoan.

lL)en ,, -.in. pho bien p' ip hdr ve c6-g rdc van rhu, lu I rrn den can ov

giAo vi€n, nhdnviei nhe r(dng.
-'fham gir cic ldp tAp huin chuy€n m6n. bdidudng k! ntng, nghiep vu <lo

- Cdc van ban ban hinh dan bno dnng tha thfc quy dinh Li Thdng tu sa

0v201l/l-f-BNv

' Chidao, kiarn tm ciic t6 chuycn m6n. bO ph6n th{c hien

thu. luu trit nhd trodng cnng nhu rhlrc bien t6t cOng tdc l6p hd

Gin vi€c Qp hO so cOngviec vd giao nop hd sd, tdi lieu vdo hru trcnhd
r,udng ll,nd rong nhln8 rieu ch, b nh i.,hidLa. brnh xer cu;inr..

Tdng cdddg nng dung CNTT. quAn li chiir lrq]rg rheo ti€u chuiln tSO

9001:2015 yao cdng tic lIn thu. luu lrn.

lhdn r^ g.iin (hJc.;n cong D. va rhd..@rdpnrhop)eu!;r'hp.
cbryen m6n vd tinh hinh rbsc d nha trudng.

- Bi 1ri knrhphicho cdng rrc vin ihu,lw trir theo qny di.h.
2. NhaD vion vnn thur

- Thlm nm BGH xay d{ne trian khoi

giaid@n 2020-2025 tam nhin den nrm 2030

- Hv6ng d,in nehiep !u vln thu, luu tln d6n ciln bO, gi6o vien, nhAn li€n

- Tham gia cdc ldp €p hu.in chuyen n6n, boi dudng ki n,ne nghiep v!] do

k€ hoach c6.g ric vrn thu, ldu trn

pnu noporeu Kren va rnn Lrinn lnuc



- Tdng bgp bdo cdo tiDh hinh, kiit qu,: thlrc hi€. kd hoech cOng t6c vnn thd,

luu rn theo quy dinh hodc khic6leu cdu.

- Than nLru BOH xay dung ka hoqch, t6 chtc thqc hien viec thu ih{p tdi

lieu, chinh livn tieu hny1di lifu.

- Tham mutr BGH b6 tri CSVC va tEnS thi6t biphlc vq khai thdc, sn dury

railieu taiktro luu trt nhd rrudng.

- Eay manh 
'ing 

dung CNTT trong cong t6c van thq lu-!r hi.
3. Cdc t6, bO phin chuyon mon, donn tha:

- Nane cao t thtc hong qu6 trinh thab gia vdo cong t6c vdn ihu cta nlla

- Ciic v,n ban bd b,inh dem bdo dnng the rhric quy .linh tai Th6ng ru !6
0l/201l/TT-BNV.

- Thvchien t6tconsr6c hp hd sovanO! hd ss luutrn.

- Day drdh r:mg dung CNTT trong c6ng ,ic vdn thu, luu xrt. st dung thii
diCn ln trong c6ne viec.

- PhOi hgp t6t voi nhan vien vdn thu tfong cing tdc chuyen giao c6c vdn

ban di, ddn va phaihqp giAiquyat cOng viec kip tht'i, dnngh.n.

TrCn day B ka hoach c6ng t{c van thu luu lln giai .lo?n 2020-2025 tam nhln

d6n ndn 2030 cna nudng THCS Thuong Tlanh.

- Ban gito hieui (dd ohi ilso)
-C6nslh6nstin diqtr ln;

Cacl0. b0 phan chtryen mdn. dodn th€r (ii€

- CB, Cv, Nv nhi lr'rdn8t (de thtrc hien)
Cianc


