UBND PHUONG VIET HUNG
TRUONG TH PUC GIANG

LICH CONG TAC TRUONG TIEU HQC PUC GIANG
NAM HOQC 2025-2026

(Tuén 15 - tir ngay 15/12 dén 21/12/2025)

BGH/ Cong viéc
Thie | Budi Noi dung cong viéc, thoi gian, dia diém B0 phan thuc hién Phu trach GV-NV phat sinh
truc

6h30, Doan KT lién nganh KT ATTP khdi trudong hoc Dc Tuyén, nha bép | Bc Chung

8h00: Chao co ) i ’ b/c Thao

- Chuan bi loa dai, san khau b/c Hién, Huan

- Ké ghe GV HS 16p 4A1

S |- “GTS Thang 12: Anh hung dan toc . Cuon sach: “Song nhu anh” GVCN va HS

- Truc tuan 16p 4A4 16p 4A4
Hai - Chup hinh tiét chio co P/c Tran Nga b/c Chung
15/12 I AR 1 : \ Thanh

- 10h, B¢ K¢ toan bao cdo HT so bo vé tinh hinh thu chi NS 2025 Dc Hong Dc Chung Hing

- 13h30: Tap hudn cong tac cai cach hanh chinh va giao ndp ho so Dang vién b/c Chung

lvu trir cho dang uy phuong, x4, chi bg truc thude tai phong HDSP

C (truc tuyén)
- Xay dung gi4o an thi GVG tiét Toan d/c Lé Mai BGH, cac dc duoc Dc Thao
phéan cong
- 7Th45: T6 chic HDTD dau gid khoi 4,5 GVCN, HS khbi 4,5
. . b/c Thao
d/c Hién, HangTD
Ba S ) ) ) b/c Thao
16/12 - 7h30, Boan KT lién nganh KT ATTP dot tét DL 2026 tai cac co s& Dc Tuyén, nha bép bc Thao P/ Diép
- 8h: Tap huan CNTT trong thuc thi cong vu, tng dung Al. .. tai hoi b/c Chung, Trang b/c Chung

truong tang 2 khu lién co




- Xay dyng tiét thi GVG mén GDTC d/c Hién BGH, cac dc dugc Dc Thao
phan cong
- 15h, Pc KT béo cio du thao quy ché chi khen thuong nam 2025 Pc Hong Dc Chung
theo ND 73
- 7h45: T6 chire HDMH dau gid khéi 1,2, 3 GVCN, HS khéi 1,23
. D/c Thao
d/c Huan, Tam b/c Chung
Tu ) o . o , | DlcHa
17/12 - Xay dung gido an thi GVG tiét Toan d/c Lé Mai BGH, cac dc duogc Dc Thao
phén cong
- KT né nép CM, VS BGH Pc Chung
- 7h30, Poan KT lién nganh KT ATTP dot tét DL 2026 tai cac co s& Dc Tuyén, nha bép Dc Thao
- 7h45: T6 chirc HDMH dau gio khoi 4, 5 GVCN, HS khéi 4, 5 7
. b/c Thao
d/c Huan, Tam P/c Thao
Nam - Up LBG, KHDH tuén 16,17 1én PM GV Pc Thio | P/c Chu
18/12 - : Huyén
- 14h: Tiép cong dan, giai quyét cac thu tuc hanh chinh D/c Chung D/c Chung
- 15h: Xay dung thuc don tuan 16 guri cong ty Sao Viét D/c Hong + Tuyén b/c Chung
- 7Th45: T6 chite HDTD déu gio khéi 1, 2, 3 GVCN, HS khéi 1,23
4/ Hidn. HineTD b/c Thao
S ¢ HHen, Hang b/c Chung
au L 2
19/12 - -KTnénép CM, VS BGH B¢ Chung b/c
- ) Thuong
- - Xay dung tiét thi GVG tiét Toan d/c Lé Mai BGH, céac dc dugc Dc Thao

phén cong




- 14h: + Hop giao ban BGH
+ Cac bd phan nhap LCT tuan 16 trén biéu drvie

BGH
BGH, BP van phong

b/c Chung

2

Bay - Truc, giai quyét cong viéc tir email Phudng D/c Thao
20/12

CN - Truc, giai quyét cong viée tir email Phudng b/c Chung
12112

* Ghi chu:

- Lich cong tac co thé thay ddi hodc bd sung cong viéc phu thudc vao ké hoach cua phuong

- Thir hat CBGVNYV trang phuc 4o da phay den trang

- BGH KT né nép CM, cong tac CN, du gio, cong tac VS, BT cac ngdy trong tuan

- GVCN dy 01 tiét TA lién két thang 12 ¢ 16p minh
- Cac t0 sinh ’hO{}t CM theo lich
- BGH day s0 tiét quy dinh theo lich

- Céc d/c nhan thyc pham va tryc quan 1y ban trt theo phan cong riéng




