UBND PHUONG VIET HUNG
TRUONG TH PUC GIANG

LICH CONG TAC TRUONG TIEU HQC PUC GIANG
NAM HOQC 2025-2026

(Tuén 14 - tir ngay 8/12 dén 14/12/2025)

BGH/ Cong viéc
Thie | Budi Noi dung cong viéc, thoi gian, dia diém B0 phan thuc hién Phu trach GV-NV phat sinh
truc
8h00: Chao co D/c Thao
- Chuén’bi loa dai, san khau b/c Hién, Huan
- Ké ghe GV HS l6p 5A6
- Phat dong Cudc thi: Santa’s Warm Wishes TPT
- “Tuyén truyén ky nang thoat hiém khi co chay ”. GVCN va HS
s |- Truc tuan lép 4A3 16p 4A3
- Chyp hinh tiét chao co b/c My Dung
Hai . D/c Chung
- KT né nép CM, VS, BT BGH Dc Chung
8/12 Q Trang
10h: GVCN tong hop Sl qua biéu drive va ndp phiéu ding ky tham GVCN, VP b/c Chung
quan vé VP.
- Tiét 5: KTTD d/c Lé
C
- KT né nép CM, VS BGH Pc Chung
- 7Th45: T6 chic HDTD dau gid khoi 4,5 GVCN, HS khbi 4,5
. . b/c Thao
d/c Hién, HangTD
B S ; D/c Thao
a - Tiét 2: KTTD d/c Pham Phuong B/c Td
09/12 Anh
- KT né nép CM, VS, BT BGH Pc Thao
C | - 14h, Hoan thién phan cong tham quan Dc Chung




- GVCN nhap thong tin sttc khoe cua HS trén PM CSDL GVCN b/c Chung
- 7h: HS d1 tham quan ngoai khoa ki 1 (c4 ngay) CBGV, NV va HS D/c Chung
Tw b/c Chung
10/12 D) /C‘Ng(A)
- Hang
- 7h45: T6 chirc HDMH déu gio khdi 4, 5 GVCN, HS khbi 4, 5
, b/c Thao
d/c Huan, Tam
- Tiet 1: KTTD d/c Pham Phugng P/c Phuong D/c Thio
- Tiét 2: KTTD d/c Lé b/c Lé DP/c Thao | B/c Thao
Nam - Cac to glri ND 6n tip, dé kiém tra t, ca nhan vé d/c PHT TTCM Pc Thao | P/c Thuy
11/12 Hang
- 14h: Tiép cong dan, giai quyét cac thu tuc hanh chinh b/c Chung b/c Chung
- 15h: Xay dung thuc don tuan 15 gri cong ty Sao Viét D/c Hong + Tuyén b/c Chung
- -KT nénép CM, VS. BGH
- 7h45: T6 chitc HDTD dau gio khdi 1, 2, 3 GVCN, HS khéi 1,2,3
L . b/c Thao
d/c Hién, HangTD
- KT né nép CM, VS, BT BGH Bc Chung | B/c Chung
Sau ] b/c Uyén
12/12
- 14h: + Hop giao ban BGH BGH
b/c Chung

+ Céc bo phan nhap LCT tuan 15 trén biéu drvie

BGH, BP van phong




Bay - Truc, giai quyét cong viéc tir email Phudng b/c Thao
13/12

CN - Truc, giai quyét cong viée tir email Phudng b/c Chung
14/12

* Ghi chu:

- Lich cong tac co thé thay d6i hodc bd sung cong viée phu thude vao ké hoach cta phuong

- Thr hai CBGVNYV trang phuc ty do

- BGH KT né nép CM, cong tac CN, du gio, cong tac VS, BT cac ngiy trong tuan

- GVCN dy 01 tiét TA lién két thang 12 ¢ 16p minh
- Cac t0 sinh ’hO{}t CM theo lich
- BGH day s0 tiét quy dinh theo lich

- Céc d/c nhan thyc pham va tryc quan 1y ban trt theo phan cong riéng




