UBND PHUONG VIET HUNG LICH CONG TAC TRUONG TIEU HQC PUC GIANG
TRUONG TH PUC GIANG NAM HOQC 2025-2026

(Tuén 12 - tir ngay 24/11 dén 30/11/2025)

BGH/ Cong viéc
Thie | Budi Noi dung cong viéc, thoi gian, dia diém B0 phan thuc hién Phu trach GV-NV phat sinh
truc
8h00: Chao co 9 ’ D/c Thao
- Chuén’bi loa dai, san khau b/c Hién, Huan
- Ké ghe GV, ’ HS lop 5A4
S | - Tuyén truyén: “Tiet ki€ém nudc bao v¢ cua cong trong nha truong” b/c TPT
- Chup hinh tiét chao co D/c Quynh Anh K2
Hai b/c Chung
24/11 b/c Tuyén
- Tiet 3: KTTD d/c Nir mon Toan b/ Nt b/c Thao
C |- 15h30, Hoan thanh PG CBGVNYV trén phan mém BGH Dc Chung
16h, Hoan thanh bdo cdo cong tac thang 11 BGH, dc Trang Dc Chung
- 7h45: T6 chitc HDTD dau gio khdi 4,5 GVCN, HS khéi 4,5
o . b/c Thao
d/c Hién, HangTD
S . X . 1y ) \ , L2 )

Ba - b/c Hién tham gia 16p cdm tinh Dang D/c Hién D/c Thao Ple Yén
2511 - Tiét 3: KTTD d/c My Linh D/ Linh D/c Thao | B/c Trang
-Dy SHCM t6 5 GVKS5 D/c Yén

C
- 14h00: Tap huan cong tac thi dua khen thudng Dc Chung




- 7Th45: T6 chic HDMH dau gio khéi 1,2, 3

GVCN, HS khéi 1,2,3

, b/c Thao
d/c Huan, Tam b/c Thao
: D/c Hb
Tw - Tiét 2: KTTD d/c Nir /e Nit Plcthao | ¢
26/11 - Kiém tra né nép, VS ban tra, 16p hoc BGH b/c Chung
- Dy SHCM t6 4 GVK4 D/c Yén
- 7h45: T6 chire HDMH dau gio khéi 4, 5 GVCN, HS khdi 4, 5
, b/c Thao
d/c Huan, Tam
- Kham strc khoe dinh ki cho HS (ca ngay) P/c Tuyén, GVCN D/c Thao
- Tiét 2: KTTD d/c My Linh b/c Linh b/c Thao P/c Yén
Nam - 9h, Pon doan Kiém tra vé cong tic PCCC D¢ Thao b/e
27/11 . . Phuong
- 14h: Tiép cong dan, giai quyét cac thu tuc hanh chinh b/c Chung b/c Chung
- 15h00: Giao ban céc t6 chuc dang thang 11/2025 bc Chung
- 16h: Xay dung thuc don tuan 13 guri cong ty Sao Viét D/c Hong + Tuyén b/c Chung
Up LBG, KHDH tuan 13,14 1én phan mém GVCN, GVBM PHT
- 7Th45: T6 chite HDTD déu gio khéi 1, 2, 3 GVCN, HS khéi 1,23
. D/c Thao
d/c Hién, HangTD b/c Chung
Sau Ble Mo
28/11 - Kham strc khoe dinh ki cho HS (ca ngy) Plc Tuyén, GVCN | BleThao | . °
- Kiém tra né nép, VS BGH D/c Chung




- 14h: + Hop giao ban BGH BGH
. L _ b/c Chung
+ Céc bd phan nhap LCT tuan 13 trén biéu drvie BGH, BP van phong
- 19h30: So khao giong hat hay Pc Huan, Pc Yén
Bay - Truc, giai quyét cong viéc tir email Phudng D/c Thao
29/11 - 19h30: So khao giong hét hay Dc Huan De Yén
CN - Truc, giai quyét cong viée tir email Phudng D/c Yén
30/11
* Ghi chu:

- Lich cong tac ¢ thé thay d6i hodc b sung cong viée phu thude vao ké hoach ctia phuong

- Thi hai CBGVNYV trang phuc tu do

- Cac de DV chu dong xin phiéu NX BV 2 chiéu, ndp cho dc Trang vp .
- BGH KT né nép CM, cong tac CN, du gio, cong tac VS, BT céc ngay trong tuan

- GVCN dy 01 tiét TA lién két thang 11 ¢ 16p minh
- Cac t6 sinh ’hoa_}t CM theo lich
- BGH day s6 ti€ét quy dinh theo lich

- Céc d/c nhan thyc pham va tryc quan 1y ban trt theo phan cong riéng







