LICH CONG TAC TUAN 1
TU NGAY 09/9/2024 DPEN NGAY 13/9/2024

Cac
n A - noi dung
Thir | Buoi Noi dung cdng viéc, thoi gian, dia diém oLl anh d9c cong viéc Nguéi true
- thuc hién phu trach b4 sung,
phat sinh
- 06h30: Kiém tra cong tac giao nhan thuc phdm b/c Phu b/c Phu
- 07h00: Tong vé sinh toan trudng CBGVNV b/c Phu
Hai S | -08h00: '(.Jhao co \ CBGVNV b/c B.Hanh BGH: B/c Phii
09/9 ynue hien TRE tiin 01 gy , o D GV: P/c Quyén
- 11h00: Kiém tra cong tac ban tri (ca tuan) Ban chi dao b/c Phu Y
c |- 14h00: Nop Ke hoach GD nha trudng, TKB, Phan BGH AT
cong nhiém vu HKI vé PGD b/c Huyén VP
- 06h30: Kiém tra cong tac giao nhan thuc phim P/c B.Hanh P/c Pha
- 07h45: Trién khai HDTT khéi 4, 5 D/c Vi Hué D/c P.Hanh
S GV khéi 4,5
Ba - 08h00: Kiém tra viéc thuc hién quy ché chuyén moén BGH b/c Phu BGH: B/c B.Hanh
10/9 (ca tuan) GV GV: b/c Dung
- 14h00: Cip nhat danh sach tham gia BHYT khéi 1 | D/cHoaY @ | b/c Thu Ha
C " 2 X 1 T GV khoi 1
lén phan mém bao hiém EFY T
phdi hop
- 06h30: Kiém tra cOng tac giao nhan thuc phém b/c Thu Ha b/c Phu
S |- 07h45: Trién khai HDTT khéi 1, 2, 3 P/c Vi Hué P/c Thu Ha
| GV khéi 1,2,3
- 14h00: Tryc lich tiép cong dan D/c Phu b/c Phu
Tu - 14h30: Tham gia trong tai Chung két giai chay Bao D/c Chién BGH: B/c Thu Ha
11/9 Ha N6i M6i 1an thir 49 Vi hoa binh quan Long Bién | (B/c M Linh day | P’c Thu Ha GV: P/c Hat
C | nam 2024 tai phong hop ting 2 - Trung tirn VH- GDTC)
TT&TT quan
- 14h30: Hop giao ban chuyén mon Phoé hiéu trudng D/c Thu Ha

cAp TH tai phong GDDT

D/c B.Hanh
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Cac
noi dung

Thic | Buoi Noi dung cdng vi¢e, thoi gian, dia diém By ph?"n Lanh ‘?‘-“’ cong viéc Nguoi truc
: thuc hién phu trach b : .
0 sung,
. phat sinh
- 06h30: Kiém tra cong tac giao nhan thuc pham Db/c Hoa YT b/c Pha
- Giao nhan cong vain PGD P/c Huyén VP D/c Phi
3 P 07h45: Trién khai HDTT khoi 4, 5 b/c Vi Hué b/c b.Hanh
TS GV khoi 4, 5 . -
I;;/n; - Nop Ké hoach trién khai Chuong trinh lién két vé BGH b/c Phu ggHDi/;IIihu
PGD . Huyén VP . %
C |- 14h00: Kiém tra viéc thuc hién day cac chuong BGH
trinh lién két P/c Phi
- Duyét Ké hoach cua T chuyén mon BGH
- 06h30: Kiém tra cong tac giao nhan thuc pham b/c Truong b/c Thu Ha
- 07h45: Trién khai HDTT khéi 1, 2, 3 b/c V.Hué b/c Thu Ha
- 08h30: Bdi dudng cap nhat cic quy dinh vé QL tai P/c Phu P/c Phu
S |chinh, ché do ké toan hanh chinh, su nghiép theo | P/c Phuong KT
thong tu sé 20/TT/2024/TT-BTC ngay 17/4/2024 tai
Giang duong Trung tam BDCT quan
Siu - 11h00: Kiém ’.Lra c.(“):ng tf'lc bér3 tra Ban chi d’ao D/c D.Ha’nh BGH: B/c B Hanh
13/9 - 14h00: Tmc lich tiép cong df:ln e D/c Pha b/c Phl:l GV: Blc Ngoc
- Duyét lich cong tac tuan 2 cidc bg phan BGH-TPT-TV b/c Phu :
-KT-YT
c |- Duyét KHBD, LBG GV BGH
- Hop giao ban BGH-TPT b/c Phu
, Van phong
- Kiém tra cdng thong tin dién tir GV cot can b/c B.Hanh
CNTT cac to
CN - 07h00: Tham gia trong tai Chung két giai chay Béo | D/c Chién
15/9 S | Ha N6i Mdi lan thr 49 Vi hoa binh quan Long Bién

nam 2024 tai Trung tarn VH-TT&TT quén
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