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CONG HOA XA HOI CHU NGHIA VIET NAM

TT Noi dung cong viéc - Thoi gian thwe | Ngwoi/bo phan Nguwoi/bo Can bo
hién thwe hién phén phoi phu trach
hop
I CONG TAC TUYEN TRUYEN
1. Tuyén truyén, t0 chtrc cac hoat dong chao mimg 81 | Trong gio CC, TPT GVCN D/c Minh
nim ngdy thanh l4p Po6i TNTP H6 Chi Minh tiét SHL,
(15/5/1941-15/5/2022); 132 nam ngay sinh nhat HDNGLL
Bac (19/5/1890-19/5/2022); 68 nam chién thing
Dién Bién Phu (7/5/1954- 7/5/2022).
2. Tuyén truyén phong chong bao luc hoc duong, xdy | Trong gid CC, TPT GVCN b/c Minh
dung truong hoc than thién, hoc sinh tich cuc; ky tiét SHL,
ning sdng, k§ nang tu bao vé trong hoc sinh. HDNGLL
3. Tuyén truyén Phd bién gido duc phap luat, luat Tron,g gio CC, IPT GVCN b/c Minh
ATGT, cong tac phong chéng chay nd trong nha tiet SHL,
truong, phong chéng ma tay, bao luc hoc duong, HDNGLL
phong chéng dich bénh mua he, cac dich do mudi
truyén, phong chéng dich Séi, dich tiéu chay, vé
sinh an toan TP va PCTNTT... Pac biét tuyén
truyén va quan ly chat ché lich hoc cua hoc sinh
phong tranh dudi nuoc dau he.
4. Tiép tuc tuyén truyén va thuc hién chi dé cia| Trong gio CC, TPT, Cb GVCN b/c Minh




Thanh phé “Ky cuong, trach nhiém, hanh déng, tiét SHL,
sang tao, phat trién” va chu dé ctia quan Long Bién: HDNGLL
“Nam dan van khéo, trong tam cong tac giai phong
mit bing va chinh trang dé thi”; thuc hién phong
trao “Xay dung nha trudng xanh - sach - dep - van
minh - hanh phuc”; ’
. Tuyén truyén, phd bién vé cong tac xét tét nghiép Tronlg gio CC, BGH To CM b/c Minh
va tuyén sinh vao 16p 10 THPT nidm hoc 2022- tiet SHL,
2023 theo cong van 944/SGDDT-QLT ~nge‘ly HDNGLL, hop
12/4/2022 cta S6 GDDT Ha Noi; Hudng dan xét HDSP nha
cong nAhén tf)t nghiép THCS nam h(:)c 2021-2022 e, B
theo cong van 943/SGDDT-QLT ngay 12/4/2022; Sy
Hudng dan tuyén sinh vao vao truong MN, 16p 1, Website va cac
16p 6 nam hoc 2022-2023 theo cong van| phuong tién
942/SGDPT-QLT ngay 12/4/2022. khac
6. Phéi hop voi phong y té, Trung tam Y té Quén Tuan 1-4 Y té TPT, GVCN | B/c Minh
tuyén truyén t6i GV, CMHS va HS vé phong chéng
dich Covid-19, tuan thu theo hudng dan ctia nganh
Y té va cac van ban chi dao ctia cac cap
11 CONG TAC CHUYEN MON
1. Cﬁng tac duy tri si s0 va phod cap giao duc ‘
Tiép tuc cdp nhat, st dung thuong xuyén so6 pho Tuan 1 -4 b/c Han, GVCN b/c Minh
cap, s6 ding bo, s6 theo doi hoc sinh chuyén di, GVCN
chuyén dén, trang kiém dién trong s6 diém dién tu. .
Thuc hién quan 1y chit ché si s6 hoc sinh dau gid Hang ngay TPT GVCN b/c Minh

va chuyén can cta hoc sinh.
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Tiép tuc phdi hop voi phuong diéu tra va xay dung Tuén 1-4 Ban Tuyén sinh GVCN D/c Minh
du thao Ké hoach tuyén sinh 16p 6 nam hoc 2022-
2023
2. Cong tac day va hoc. ’
Hoan thanh chuong trinh day hoc theo ké hoach: - K9: Ngay GV, HS D/c Nhung
15/5/2022
- K6,7,8 hoan
thanh KHDH ky
IT. ngay 213,
Hoan thanh
chuong trinh ca
nam ngay 28/5
HS khdi 9 hoan thanh ho so du xét tot nghiép nam | HS K9 GVCN 9 | B/c Nhung
hoc 2021-2022 va hd so du thi vao 16p 10 THPT Tuéan 1-3
nam hoc 2022-2023 ‘
On tap va kiém tra cudi hoc ky II khéi 6,7,8 (PGD Tuan 1,2 GVBM, TTCM D/c Nhung
ra dé 3 mén Van, Toan, Anh khbi 6) HSK6,7,8
GVBM, GVCN hoan thanh diém trén phan mém va | - K9 xong trude | GVCN, GVBM D/c Huyén | B/c Nhung
danh gia xép loai cubi nam cta hoc sinh theo | ngay 4/5
Thong tu 58, Thong tu 26 - K6,7,8 xong
trudc ngay 18/5
GVCN 9 va hoc sinh ra soat théng.tin ho so gbc Ngay 7/5 GVCN, HS 9 P/c Huyén | B/c Nhung
dugc in ra tir phan mém |
Tu kiém tra ho so xét TN Ngay 10/5 GV duogc phan GVCN b/c Nhung

cong




7. | Thu phiéu dy tuyén thi vao 10 cia HS K9 Ngay 12/5 GVCN b/c Han b/c Nhung
8. |- 14h00° DPén doan kiém tra chéo ho so du thi vao |  Ngay 16/5 - B/c Nhung, P/c Minh
10 GVCN 9, Han,
Ha
5 5 < R r A . o7 -Db/c Mmh,
- 14h00’ Di kiém tra chéo ho so tai THCS Viét Kiéu Huy#n,
Hung Thanh, Bich,
. Thuy A, Hau
9. | Tiép tuc trién khai on tap cho hoc sinh khéi 6,7,8,9 Tuan 1- 4 GVCN, HS cac | GVBM, B/c | D/c Nhung
trén hé théng 6n tap truc tuyén Hanoi study lop Huyen
10. | T6 chirc 6n tap cho hoc sinh 16p 9 chuan bj tdt cho Tuén 1 - 4 GV 9 TTCM D/c Nhung
viéc tuyén sinh vao 1ép 10 THPT nam hoc 2022-
2023
.| Tiép tyc thyc hién nghiém tic ké hoach day hoc, ké Tuan 1-4 - Cac nhom CM TTCM B/c Nhung
hoach PMSHCM theo tinh than cong vin 10801.
Tang cudng nang cao chat luong sinh hoat nhém
chuyén mén va “Ngay chuyén mén” chd trong do6i
moi PPDH, tng dung CNTT trong day hoc va quan
ly; khai thac c6 hiéu qua trang thiét bi, d6 dung va
cac phan mém day hoc;
12. | Kiém tra khao sat vong 2 dé chung ctia phong Gido Ngay 5,6 /5 Nhém Van, T6 nhém CM | B/c Nhung
| duc (dbi véi 3 mon thi vao 16p 10) nam hoc 2022- Toéan , NN
2023
I3. | Thyc hién CP cép truong vé on tap rén ki nang lam Tuan 1 D/e Th‘f Thay, | Nhom , Van, | D/c Nhung
bai thi 16p 9 tiép can dé thi vao 16p 10 THPT; Tiep Toan |
mon:; Van 9A2, Toan 9A4
14. | Tiép tuc trién khai cong tac day nghé cho hoc sinh Tuanl -4 b/c Nhung TTGD TX b/c Nhung
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khdi 8

15. | Tiép tuc 6n tap va tuyén chon hoc sinh gioi cip | Theo lich cong GV, HS duoc | To, nhém CM | B/c Nhung
truong dé chuan bi cho viéc tuyén chon hoc sinh - tac phan cong
vao CLB mén hoc em yéu thich cip Quén niam hoc
2022-2023
16. | Tiép tuc trién khai day hoc STEM & céc chu dé da Tuan 1- 3 Trung tam KDI 2 To CM D/c Nhung .
xdy dung. Phdi hop v6i KDI hoan thanh chuong va BME
trinh lién két day STEM, phdi hop v6i BME hoan | 28/5/2022
thanh chuong trinh ALK
17. | T6 chtc ngay hoi STEM Tuan 3 thang 5 KDI Nhém KHTN | D/c Nhung [\&
18. | Tham gia cong tac boi dudng thuong xuyén, b6i | Theo lich PGD GV T6 CM b/c Nhung )3
dudng theo ké hoach ctia So GDPT. va SGD
19. | Tiép tuc luyén tap cho HS tham gia cudc thi sang Tuan 1-4 D/c Hoa Trung tam D/c Nhung
tao thanh thiéu nién KDI
111 CONG TAC QUAN LY :
1. Xét tot nghiép cho HS 16p 9 16/5/2022 Hoi dong xét | TTCM, GVCN | B/c Minh
o TN 9, VP
2. Chi dao hoan thanh danh gia xép loai HS 16p 9 va Lép 9 xong GVCN, GVBM P/c Huyén | B/c Nhung
16p 6,7,8 trudc ngay 4/5
Lép 6,7,8 xong
trude ngay 20/5
3. Nop ké hoach tuyén sinh 16p 6 vé PGD Ngay 6/5 b/c Han |
4. Chi dao xay dung hoan thién bao cdo cudi nim va | Xong trudc ngay BGH b/c Han, Hoan | B/c Minh

hd so thi dua vé TDTT
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5. Hoan thién bdo cdo thi dua khen thudng va biéu | Xong trudc ngay BGH, Cb TTCM, b/c b/c Minh
chidm diém cubi nam 159 Han
6. Chi dao phat hanh SGK cho hoc sinh khéi 7.8 theo | Xong trude ngay b/c Hau GVCN b/c Minh
lich PGD 5/5 b
7. Chi dao 6n tap Toan, Ngtr van, Tiéng Anh cho HS Tuén 1 BGH T6, nhém CM, | B/c Nhung E
16p 9 thi vao 10 THPT dam bao hi€u qua GV day AUON
Van,Toan, NN, JgCLCE
St 9 e
8. T chic cho CB, GV, NV hoc tap Quy ché thi Tuan 1 BGH T6, nhém CM, | B/c Nhung<+==
(theo Thong tu s6 15/2020/TT-BGDDPT ngay GV day
26/05/2020 va Thong tu s6 05/2021/TT-BGDDT Van,Toan, NN,
ngay 12/3/2021 thong tu ban hanh quy ché thi St 9
THPT Qudc gia) dé tham gia va thuc hién dung quy
ché cac ky thi do BO GDDT va SGDDT t6 chuc;
khéng to chirc cho gido vién nghi hé trong thoi
gian dién ra cac ky thi.
9. Kiém tra danh gia xép loai hoc sinh Tir 23-28/5 P/c Nhung, GVCN, HT
Quynh, Bich, GVBM
Dung A,
7 , ‘ K.Huyén
10. T6 chirc hop Cha me hoc sinh cudi nam, bao cao Tuan 4 GVCN Ban dai dién | B/c Minh
két qua da dat duogc cla truong, 16p; quyét toan CMHS
cong khai quy ban dai dién Cha me hoc sinh. : “
11. Theo lich cua D/c Ha Y té GVCN P/c Nhung

Phéi hop nganh Y té trién khai tiém vac xin Covid-
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19 cho HS khi ¢6 van ban chi dao. cap trén

12 Kiém tra ho so chuyén méon cudi nam ‘T 23-28/5 GV T6 nhém CM | B/c Nhung

13. Hoan thién hd so cong nhéan trudng hoc an toan, | ngay 26/5/2022 P/c HaY té b/c Hau b/c Minh |
phong chéng tai nan thuong tich ngm hoc 2021- (D/c Hoan Cam o
2022, nop vé Phong GDDT nhan). B

14. Ra soét, hoan thién dd xuét mua sém thiét bi va Tuan 1 Nhém CM b/c Phuong | B/c Nhung?zé
danh muyc trang thiét bi 16p 7 theo Ctr GDPT 2018 /j
chuan bi cho nam hoc 2022-2023. A

15. Tiép tuc c‘heu tra hoc sinh trong do tudi trén dia ban Tuan 1-4 Ban tuyén sinh GVCN b/c Minh
phuc vu tuyén sinh dau cép.

16. Thuong xuyen cung cap, cap nhat thong tin va dua Tuan 1- 4 Ban bién tap b/c Nhung D/c Minh
tin bai vé cac hoat dong chuyén mén va cong tac
tuyén truyén 1én trang Web ctia nha truong

1% Binh xét thi dua CBGV, NV thang 5 Tu 20 - 24/4 | HD thi dua khen | Cac TTCM b/c Minh

. thuong
Noi nhin:

- PGD:”dé béo céo;
- Céc t6 nhém CM: dé thuc hién;

- Luu VP.




